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dobtrnmcnt of JRakito. 


PRINTING MANUAL. 

(Revived up to 18 th September 1930 ) 


PART I— RULES REGARDING SANCTION AND INDENTS 
FOR WORK, SUPPLY OF PUBLICATIONS, ETC 

Government Presses and Allocation op Work 

T HE Government Printing depaitment is established for 
the puipose of executing the printing and binding work 
of the Government of Madras, the distribution of certain 
forms, books and publications, and the manufacture of certain 
articles of stationery The work is usually distributed as 
follows among the different presses 

2 . Central Press, Mint Buildings, Madras, E — This press 
is allotted the work of printing Government orders, Board’s 
proceedings, the Fort St George, Police and Registration 
Gazettes, District Gazettes for all Telugu districts, General 
District Gazette supplements, all confidential papers, verna- 
cular work, High Court documents and forms, general forms 
work, covers, labels and flags, general binding and manu- 
facture of rubber stamps Types are available for printing 
in Tamil, Telugu, Kanarese (for Tulu), Malayalam (for Cinga- 
lese), Hindustani (Urdu), Persian, Arabic, Onya, Devanagiri 
(for Sanskrit, Marathi and Konkam), Grantha, Gujarati (small 
work onlv), Greek, Anglo-Saxon and Music Work in other 
characters or vernacular posters cannot be undertaken This 
is the Central office foi the manufacture and supply of mate- 
mi to district and jail presses The current weekly numbers 
of the Fort St George Gazette and all papers placed at the 
disposal of the Press are issued from this press General cor- 
respondence regarding the free supply of forms, standardized 
forms supplied on payment, private press bills, establishment, 
etc , is dealt with here 

3. Mount Road Branch, Madras, S C — This is employed 
principally jn printing bookwork, bound annual reports, estab- 
lishment lists and publications which are sold to the public 
Also prints the District Gazettes for Tamil districts and other 
Tamil work, Post office forms, etc , Government House work, 
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standardized forms for the Secretariats, Public Works, Edu- 
cational and Medical groups, large type notices and demi- 
official forms and does die stamping for all offices The sale 
and publication depot is located in this branch and all commu- 
nications regarding the purchase and supply of books. Acts 
and other publications, back numbers of the Fort St George 
Gazette, advertisements, etc , as well as all subscriptions and 
remittances, should be sent to Mount Road 

4 . Penitentiary Branch, Parktovm, Madras — The opera- 
tions of this press are restricted mainly to the printing and 
binding of standardized forms for the Revenue, Registration, 
Jail, Police, Survey, Magisterial, Civil Procedure Code and 
other judicial groups, and to the binding of settlement resisters 
and Stationery office blank registers 

5 . Ootacamund Branch — (i) This Branch is a district press 
for printing the Nilqin District Gazette and, subject to the 
same lestrictions as district presses (vide paragraph 6) for other 
work for the Nilgin Collectorate, other headquarter offices, 
the Inspector-General of Pnsons, District Forest Officer, Exe- 
cutive Engineer (Coimbatore Division), Deputy Inspector of 
Schools (Nilgm Range), Distnct Medical Officer, Superinten- 
dent of Police, Botanical Gardens, Cinchona Plantations, 
Civil Surgeon, and the District Board (on payment) , but Secre- 
tariat work is to have preference, other urgent jobs beina, if 
necessary, sent to Madras In special cases requisitions fiom 
officers m the Coimbatore district will also be complied with 
when the Jail Press, Coimbatore, is unable to do the work 
Also binding and repair work for the Secretariats 

(n) During the season when Government is on the hills 
the establishment is increased for the purpose of punting 
ui gent proceedings, notes and letters of the Secretariat offices, 
special gazettes extraordinary, daily lists and other Govern- 
ment House work Such proceedings should not ordinarily 
(a) exceed twenty pages of manuscript matter, (h) be required 
to be kept in type longer than fifteen days, (c) contain long 
notifications, Board’s resolutions, etc , already in type or 
which must be put m type in Madras for the gazette, etc , noi 
(<-/) be a work the proofs of which are to be sent to Madras foi 
check If the Branch Press finds that it cannot undertake 
woik sent to it without some delay it should ascertain from 
the Secretariat whethei the manuscript may be sent to Madras 
Other work will be done only with the sanction of one of the 
Secretaries to Government Ordinary correspondence should 
be addressed to the Manager, and Government ordeis, standing 
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instructions and new work to the Superintendent Notifi- 
cations, changes of address, subscriptions, etc , for the 
Nilqvri District Gazette are to be sent to the Treasury Deputy 
Collector, who also exercises general supervision m the off 
season 

6 . District or Jail presses are maintained at the following 
places for the purpose of printing the district gazette and other 
special work which it is necessary should be done locally — 

Coimbatore Jail 

Ganjam — Chatiapur Collectorate 
Malabar — Cannanore Jail 
North Arcot — Vellore Jail 

The printing work of the other districts (except the 
Nilgiris) is done at the Government Press at Madras 

Except under special circumstances, no notification or 
other work, which is already m tvpe m Madras and must be 
printed there, should be executed m a district or iail press 
The printing therein of forms or job work of any description 
(except with special sanction), library catalogues, etc , or 
indexes of 1910 and previous years is prohibited Old records 
of special importance mav be printed Private work may 
also be undertaken when the press is not occupied with public 
work and when it does not enter into competition with private 
presses All correspondence, indents and remittances should 
be sent to the Treasurv Deputy Collector, except for private 
work done at the jail presses, the charges for which are 
lecovered by the Superintendent of the Jail 

The Superintendent of the Jail will see that the rules m the 
Printing Manual are enforced with regard to work sent to 
a jail press 

7 . The following general principles should be observed m 
printing the old district records of special importance includ- 
ing hukumnamas — 

(1) The papers printed m one volume should, as far as 
possible, relate to a single subject which should be selected for 
some special feature of interest which it presents, whether 
historical or administrative 

(2) A short prefatory note explaining the special features 
of interest attached to the selections should be # inserted 

(3) The collection should be complete m itself, should 
be arranged m chronological order and should be indexed 

(4) Repetitions should be avoided, intermediate refer- 
ences or those bearing only mdnectly on the mam subject 

P.M 1-A. 
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should be omitted, as also reports from subordinates when the 
gist of them is reproduced m reports or orders of superior 
officers 

(5) Important enclosures of statistical statements with- 
out which the reprint would be deprived of much of its value 
should not be omitted 

(6) The selection should be placed m the hands of some 
competent officer and should be supervised bv the Collector 

(7) The minimum number of copies printed should be 
fifty, of which ten should be sent direct to Government, ten to 
the Board and one copv to the Curator, Madras Record office 
To ensure umfoimity, all district records should be printed on 
passes of foolscap folio size, and each selection should bear a 
note on its title-page to the effect that the papers are merely 
printed for convenience of reference and do not acquire any 
special authority from being printed The wrappers of the 
selections relating to the several departments should be of the 
colour prescribed m paragraph 188 of this manual and may 
be obtained from the Superintendent, Government Press, 
Madras 

8 . Statements showing selections printed from records 
and demand, collection and balance of press receipts for 
printed work should be submitted by all Collectors to the 
Board of Revenue annually not later than the 31st Mav All 
references to printing work for Collectors appear m the 
Government Press Annual Report 

(l) Files of all work done, with description of binding 
and details of paper and stores used, must be sent from the 
above four presses to the Government Press, Mint Buildings, 
for valuation by the 10th of each month Statements of debits 
for wages, rent, depreciation and other charges must reach 
the Superintendent annually by the 1st May 

(n) The bills for printing for local bodies at private 
presses will not be checked by the Collector’s office Refer- 
ence may be made to the Superintendent, Government Press, 
n c regards the rates tendered 

Indents for General Work and TnE Supply of Paper 

9. Correspondence , orders and indent s should be addressed 
to the Superintendent, Government Pi ess, at the branch con- 
cerned, as mentioned m paragraphs 2 to 5, and with the excep- 
tions noted above, confidential work and reminders thereon 
being sent to the Superintendent personally All references 
and inquiries regarding forms should specify the group and 
form number as well as the subject and date of indent No 
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foreman or suboidinate is allowed to open covers or to receive 
•any work 01 take instructions direct fiom an outside office 
without special permission Work addressed to a press sub- 
ordinate is liable to be refused or delayed As no employee 
of another office is allowed to enter a press department, cleiks 
should not, except in special circumstances, be sent to make 
additions to pioofs in the press, wait for copies, etc , unless 
they are asked by the press to attend to settle queries in, or 
take delivery of, very urgent and special work. 

10. Printing — Hie printing woik ordinanly undertaken 
by the pi ess is divided into tluee main classes — 

(a) Ordinary printing, such as Government oiders, 
notes, cnculai letteis, proceedings of heads of departments, 
etc 

( b ) Printing of forms 

(c) Printing of periodicals, leports, returns, etc 

11. All officers mentioned in Appendix A are author used 
to order ordinary printing, subject to the limitations noted in 
ceitain cases and to the lestnctions in paiagiaph 22 as legal ds 
the minimum numbei of copies Any addition to the list 
requites the sanction of Government 

12. Foims, as a rule, are standardized by Government, and 
any alterations m, or additions to, them require the sanction 
of the same authority Ceitain heads of departments and 
otliei officers (indicated by the letter F against their names 
m Appendix A) have, however, been authorized to sanction 
modifications rn existing foims oi the standardization of new 
foims for offices subordinate to them In all such cases the 
ofliceis sanctioning the standardization of forms should be 
careful to see that the general rules governing the printing 
of forms are not infringed and that (except in special eases 
the leasons for which should be recorded in the sanctioning 
orders) no foim is printed unless at least fifty copies of it 
aie requited per annum The Superintendent, Government 
Press, should bung to the. notice of Government any cases 
m which he considers the spirit of the rule is being infringed 

13. A list of reports, returns, estimates, etc , which may be 
printed is given in Appendix B Any addition to this list 
requires the sanction of Government 

14. Work of an unusual character, leports, etc,., not 
included in Appendix B, periodical publications, afrcMJong 
letters received from any source, should not be printed ^yithout 
the authority of Government When the Superintendent is in 
doubt m any case, he should ask the head of the department 
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concerned to apply to Government for sanction He is autho- 
rized to suggest any methods of executing work which lie 
may consider advisable, and is vested with discretion to refuse 
to adopt expensive methods of printing, binding or other work, 
until the sanction of Government has been obtained by the 
indenting officer, and he shall not be held responsible for any 
delay which may be caused by such lefusal owing to non- 
compliance with these rules 

15 . Printing for officers of the Central Government is 
governed by the Government of India Rules foi Punting and 
Binding, and is undertaken only with the specific sanction 
of the Controllei of Punting, Stationery and Stamps Such 
sanction is not lequired, however, in the case of the 
following — 

( l ) Woik done on cash payment for Cential OUiceis 

(n) Central Ofliceis whose punting woik is done 
subject to a monetaiy allotment, 01 in the case of an officer 
who meets printing expenses from Ins own contingent grant 
The cost of woik done for these officeis is not to be debited 
to the head “46 Stationery and Printing — Cential ” 

(m) Punting woik done foi the Superintendent of 
Census Operations, Madias, the expenditure involved in 
printing being debitable dnect to the Census Department 

(iv) Officers of the Indian Posts and Telegiaphs Depart- 
ment, the expenditure in printing being debitable direct against 
the Indian Posts and Telegraphs Department The only con- 
dition on which work should be accepted from the officers is 
that necessary budget provision for the purpose exists 

(а) In the case of the following officers work may be 
undertaken only when it is specifically sanctioned by the 
Central Printing office, but the expenditure involved in 
printing is to be debited against the department mentioned 
against each — 

(i) Government Examiner of Railway Accounts, 
Madias and Southern Mahratta Railway 
(Accountant-General, Railways) 

(u) Senior Government Inspector of Railways, 
Madras (Railway Department — Railway 

Board) 

(б) The cost of printing work (if sanctioned by the 
Controller) ddne for the Coorg Administration is to be 
debited direct to that administration 

(c) Work for military officers will be subject to the 
usual sanction. 
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16 . Indents —All matter sent to the press must be 
•accompanied by an official memorandum 01 indent addressed 
to the Superintendent showing the name of the office and 
signed by the head of the office sending the work The 
memorandum will state the nature of the material sent, 
whether it is complete oi otherwise, the size and style of 
printing and the number of copies (signature, spare, etc ) 
which will eventually be requited and whether the type is to 
be kept standing , if so, the date when and for what work 
fuithei copies 01 extiacts will be wanted Foi blank books 
the number of leaves should be stated If a form is sent 
dnect, the memorandum should quote the authority exempt- 
ing it from the general rules of supply Work sent to the 
press incomplete in these lespects may be returned 

17 . Government Orders and Proceedings — When papers 
are sent to the press enclosed in dockets, or with press slips, 
no separate memorandum need be sent, but clear instructions 
as to what papers are to be printed, whether in full, in abstract 
or headings only, the order m which they are to appear, and 
whether proofs are required, should be noted on the docket 
when the manuscript is first sent to the press together with 
the number of spare and signature copies required 

18 . When complete files are sent, it will be undei stood 
that all cunents, annexures and enclosuies are to be printed 
unless clear instructions are given on the memorandum as to 
what papeis are to be punted, in full oi in abstiact and in 
what older they should be printed 

19 . When any pait of a papei is to be published m the 
gazette or issued in another form, a separate note must be 
sent or the order should be communicated to the pre§s 
separately as action cannot be taken on papers sent for print- 
ing only 

20 . The Older for punting the full number of signature, 
spare, press circulation, and other copies should be given at 
one and the same time The piactice of printing off copies in 
small batches causes delay, increases the cost considerably 
and leads to errors. 

21 . Printing up of Secretariat notes , intermediate corre- 
spondence , etc — Advantage should be taken of any interval 
m the progress of impol tant cases caused by # the postpone- 
ment of orders, references for further information, etc , to 
print up the notes and correspondence Type should not be 
kept standing longei than thiee months without special 
orders signed by the Secretary of the department concerned. 
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and, whenever the circumstances of the case permit, the 
matter should be printed off and not kept in proof Copies’ 
of incomplete notes, etc , that may be printed in instalments 
will be kept m the press till the whole case is completed 

22 . Number of copies — No work shall be ptnited at 
any Government, distnct or private press unless at least 
fifty copies are actually lequued, noi any foim oi logistei 
unless the annual consumption is not less than fifty copies 
The minimum number admissible foi punting envelopes as 
‘variants’ is a total on the whole of 400 of each kind and 
for other standardized foims a total of 2,000 annually Matter 
which can be conveniently or more cheaply copied by type- 
writing or duplicating machines should not be printed, e g , 
annual indexes of which only a limited number of copies 
is required Exception is made to this rule in certain cases 
where a few copies of returns or forms are lequired to be 
submitted m print to the Government of India or the India 
Office, and with Government sanction to biennial oi tnennial 
indents of standard foims when the printing of the numbei 
used annually is not justified The lestnction as to the 
minimum number of copies does not apply to Government 
orders, Board’s proceedings oi memoranda or woik included 
m Appendix B 

23 . The number of printed copies lequued of any papei 
or foim should be calculated carefully for all anticipated 
requirements so that unnecessaiy lepunting may be avoided 

24 . Reprints or additional copies of reports, etc — The 
reprint m full of proceedings of one department in the pro- 
ceedings, circulars or office oiders of another department oi 
office should be avoided Circulars based on Government 
orders should contain only a precis of the subject-mattei 
and not the Government order itself with connected cone- 
spondence To prevent unnecessary icsettmg of type, sufii- 
cient spare copies of the final orders should be asked foi 
when submitting proposals to Government or other author lty. 
A note stating the number of spare copies required shall be 
made m red ink at the foot of the originals of all important 
letters or reports to Government or the Board or of the 
orders thereon, if a larger number of spare copies than usual 
is required For annual reports, the Board will arrange to 
give mtimatiofi to the press of the full number of copies to 
be printed immediately after the reports have been submitted 
to Government Sanction of the authority issuing the order 
or publication may be requited for reprinting copies wjien 





this course is not followed, or when the type has been 
broken up See also paragraph 221 (e) for procedure m the 
case of reports circulated to the press before review. 

25 . When the Board of Revenue communicates Govern- 
ment oideis m full to subordinate authorities the proceedings 
should usually be printed on a separate leaf to which spare 
copies of the text of the Government order can be stitched, 
except in cases of short orders or a large number of copies 
when the press will adopt the most convenient course The 
press should in sucli cases be informed, immediately aftei 
the report has been submitted, of the full number of copies 
required of the Government order and of any report by the 
Board, also if the type will be required for othei purposes 
such as gazettes, manuals or circulars 

26 . Reprints and levised editions of manuals, codes, etc , 
require the sanction oi Government Such work should, as 
far as possible, be sent to the pi ess during the months of 
April to September They are liable to be delayed in other 
months by more pressing work 

27 . Confidential printing costs nearly twice as much as 
oidinaiy printing and should be avoided as far as possible 
Papers which aie temporal lly confidential and ordinary 
class examination papeis can usually be printed with safety 
in the press as ‘care,’ or semi-confadential, papers at ordi- 
nary rates Examination lesults are not treated as confi- 
dential in the press As few copies as possible should be 
printed of confidential papers 

28 . Confidential papers shall be enclosed in double covers, 
the inner cover being sealed, marked ‘Confidential,’ and 
superscribed only with the name of the Superintendent, the 
outer covei being addiessed to Inm at Mint Buildings by 
his official designation ‘ Care ’ and similar papers should be 
enclosed m single covei s marked ‘ personal ’ All instructions 
should be written on the first page of the manuscript or proofs 
sent and signed and dated, all sheets numbered and all blank 
sheets removed before such work is sent to the press. When 
this is done, the separate memorandum referred to m para- 
graph 16 is not required for confidential work 

29 . Type and paper — The kind of type and the size and 
quality of paper will ordinarily be decided by the Super- 
intendent, the woik being arranged to suit . some regular 
fraction of a standard size to avoid cutting shps to waste, 
etc , the quality being the cheapest commensurate with the 
importance of the work and the period for which it is to be 
preserved It should be noted that the cost of paper of the 
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same kind is proportionate to its weight and thickness as 
expressed in pounds per ream Uniformity of size of type 
will not be observed by the press when it is economical to 
use standing matter, e g , when a gazette notification appeals 
as a lesolution, etc Government orders which occupy half 
or less than half of a foolscap size page should be printed 
m quaito size paper, copies required for binding purposes 
alone being printed m foolscap folio size paper When 
matter that might suitably be printed in double columns is 
received in the press, the Supeuntendent, Government Pi ess, 
Madias, should on the specific case laise the question of 
printing it in double columns for the decision of the head of 
office concerned 

30 . Sizes — All lepoits, books, publications and i etui ns, 
except those forming part of a continued series or edition, 
are to be punted in one of the following sizes . foolscap folio, 
13j"x8J", impeiial octavo, 10f" x G|" , 01 toyal octavo, 
9J"x6£" 

31 . All new foim work shall be in one of the following 
sizes — double foolscap, 27"xl7", foolscap, 17" x 13|" , 
foolscap folio. It);*" x 8|", foolscap quaito, * Of", foolscap 
octavo, 6f " x 4^" , also foi cheques and i eceipt books 
foolscap long quarto, 13^"'x4^", oi foolscap long octavo, 
8 x Oy" The width of papeis used for official and demi- 
official conespondence shall be oidinanly 8^ inches, if less 
4^ inches, if widei any multiple of 8| inches Tlic use of 
royal papei (20"x25") for registration volumes, acquittance 
rolls, etc , where it is moie convenient may be permitted, 
but such sizes as demy, medium and imperial aie inadmissible 

32 . Supply of paper — The whole quantity of paper 
required for printing for all offices (including offices of the 
Central Departments) should be obtained by the press from 
the Stationery office on a consolidated annual indent and 
the cost debited to the departments concerned at the end of 
each year Heads of departments and offices should not’ 
mdent on the Stationery office for paper required m their 
departments or offices for printing 

Wastage allowance — Except for cheques or watei maiked 
paper, additional paper to allow for printing wastage is 
calculated at the following scale — 

Up to 100 copies — 2 sheets. Above 1,000 to 10,000 

Above 100 to 5f)0 copies copies — 4 sheets per 

— 4 sheets 1,000 

Above 500 to 1,000 copies Above 10,000 copies — 2 

— 6 sheets. sheets per 1,000 
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Uhgjjjit Work 

33. Urgent work is considerably moie expensive than 
oidinazy punting, and no work will be treated as urgent 
unless it is forwaided with a covering letter or with the press 
slip signed by the head of the office concerned, or m the 
Secretariat by an officei of not lower rank than a Superin- 
tendent, who will take piopei measuies to see that the press 
is not asked to print papers urgently when such a course 
can be avoided Calls for immediate printing or for work 
timed for return within 24 hours shall be made only by 
a gazetted officei and not * by another officer for him 
Telephonic messages will not be accepted as equivalent 
to the signed memorandum unless confhmed, and no notice 
will be taken in the press of unsigned requisitions for urgent 
treatment When the item is laige, or the necessity for 
urgency is not cleai, the Press Superintendent may refer the 
question to the head of the department concerned 


4 Page 1 1, paragraph 34 —Insert the following at the end of this 
paragraph — 

“ Departments of Secretariat should, when printing work is 
likely to be required urgently, furnish definite information to the 
Superintendent, Government Press, of the amount of work to be 
done and the time when it will reach the Press Failure to do this 
will involve a risk of the printing work not being exeouted by the 
required time for which the Press Superintendent will not be held 
responsible 


[Government Memorandum No 27276 3, Finance (Pension), dated 3rd Novnmha. 
1930 and GO Ho 2075, Development, dated 15th November 1930 ] 
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36. The usual houis of closing the different pi esses are as 
follows, and instructions legal ding special woik should reach 
the pi ess at least half an hour befoie these times — 

Central Press 5-30 p m , Satuidays 3-30 p m 

Mount Koad Branch 5-30 ,, „ 1 „ 

Ootacamund ,, 5-45 ,, ,, 5-15 ,, 

Penitentiary ,, 4 „ ,, 4 ,, 

36. Sundays and holidays —As the Factory Act requires 
that men employed on Sundays must be 'given a day’s leave 
during the early part of the week no useful purpose is 
served by working on Sundays on large works Work on 



Sundays and holidays is paid for^t special rates as overtime 
m most cases The press will not open on Sundays, nor on 
the holidays mentioned m the following paragraph, unless a 
Secietary to Government or the Pnvate Secretary to His 
Excellency the Governor certifies that a special work is so 
urgent that it must be done on that day Orders for Sun- 
day and holiday work at other times will be given at the 
discretion of the Supeuntendent 


37. The press is not open 
ing days, sectional leave being 
holidays — 

New Year’s day 
Fongal 

V aikunta Ekadasi 
Mahasivarathri 
Good Friday and Satuiday 
following 
Avani Avittam 
Ayuda Puja 
Dipavali 


o receive woik on the follow- 
granted also for certain other 

King’s birthday 
Tamil New Yeai’s day 
Telugu New Yeai’s day 
Mahalaya Amavasya, 

V mayakachaturthi 
Solar eclipse 

Lunar eclipse (involving 
ceremonies) 

Christmas day, December 
26th, 30th and 31st 


Note — Should, in any year New Year’s day or Christmas day or Deoember 26th, 
30th or 31st fall on a Sunday an extra holiday will be allowed This extra holiday may 
be availed of during the year at any oonvement time 


Preparation op Manuscripts and Style op 
Ordinary Printing 

38. Preparation of manuscripts for press . — Defective 
anangcments on the part of those who send work to the 
press cause delay and expense The time required for the 
execution of printing laigely depends on the proper prepara- 
tion of the copy The Superintendent may, at his disci etion, 
refuse defective matenal stating his reasons in a lettei 
addressed to the head of the office All heads of offices 
should personally see that the tendency to send imperfect 
manuscript to the press and to call for repeated proofs is 
checked 

39. With the exception of notes and proceedings of 
Government, all material sent to the press must, as a rule, 
be complete, and in all cases the manuscripts should be type- 
written if possible— ^on one side of the paper only, if urgent — 
with the pages numbered and arranged in consecutive order, 
and the matter carefully edited with names, paragraph 
numbers, notes and other references inserted exactly as 





required in the final copies Names, designations, headings, 
etc , to enclosures or letters should be edited whether to be 
run on in one paragraph, in abstract or as a heading in each 
case, it is useless merely to send a sample for illiterate com- 
positors to follow Footnotes should ordinarily be written 
next to the lines to which they refer and not at the foot of 
the page of manuscript A duplicate copy of printed matter 
should be sent when both sides are to be reprinted 

40 . The press cannot trace out or supply sheets of gazettes 
or other publications as copy for compositors, nor fill m figures 
or references for indexes, etc 

41 . All officers who correspond with Government will 
give attention to the way in which their letters are copied 
They should be, if not typed, written in a clear, bold hand 
without erasure, m dark coloured ink, properly punctuated 
and paragraphed, so that they may be m a state fit to be put 
at once into the printer’s hands Marginal notes and entries 
should be avoided as far as possible 

42 . The paper on which manuscripts for the press are 
piepared shall normally he 13 inches m length and 8^ inches 
in width, in cases where wider paner is found necessary, the 
width shall be some multiple of 8| inches Enclosures shall 
be on paper of similar size, except where there is special 
cause for variation (e g , in the case of a sketch or plan) 

43 . Spelhnq and transliteration of Anglo-vernacular terms, 
names of places, persons, etc , in manuscripts sent to the 
press should be m accordance with the recognized system and 
the instructions m Part II of this Manual, the use of symbols, 
other than those which denote the long and short vowel 
being discontinued in ordinary publications When the work 
of several writers is to appear in one publication (such as 
enclosures to a report), all spellings should be edited and 
made uniform with the body of the publication before the 
manuscript is sent to the press Papers are liable to delay 
when this has to be done in the proof This applies also to 
the use of capitals, italics, punctuation, unusual or technical 
abbieviations, side headings, notes, chapter and section 
headings, etc , and to the form of official address used in 
correspondence Unless special instructions are given on 
the signed memorandum which accompanies th*e work when it 
is first sent to the press, or the work is one of a special series, 
subsequent alterations of ‘style* in the proof bv the author 
will not be attended to by the press. 
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44 . Manuscript for statements and periodical returns — 
The type of tabular matter m annual reports is usually kept 
standing and it will save time, and tend to ensure accuracy, 
if paper is pasted over the columns that require alt eiation m 
the statement last printed, and the altered figures are written 
thereon, using one side only, instead of writing #fesh state- 
ments in full This method of altering reprint matter to 
serve as manuscript for the press is equally economical m 
the case of periodical returns, establishment lists, etc , also 
for a series of statistics of the same kind when all cannot be 
put m type at once 

45 . The reprinting of statements, with the figures in some 
of the columns removed for office purposes, is as expensive 
as resetting type, causes mistakes, and is not allowed except 
m the case of Finance budget estimates Paper can be 
pasted over the figures not required and the new figures 
written thereon as suggested in paragraph 44 

46 . Tabular matter is an expensive form of printing which 
can m many cases be saved, if the contents of the state- 
ment or ‘table’ are run on as ordinal v letterpress The 
expense of tabular printing should be avoided whenever it 
is possible to do so In tabular statements which are pre- 
pared m a pi escribed form, ml columns and items should as 
far as possible be omitted, a few entries of remarks can be 
inserted as footnotes District and taluk names or other matter 
common to two or moie pages or columns can be arranged 
as a headline instead of placing each in a blank column, etc 
Much space may at times be saved by converting the column 
matter into the heading and vice versa The omission of lines 
between ‘rupees, annas and pies,’ ‘acres and cents* and 
‘month and day of the month’ wifi reduce the number of 
columns, save time and money and add to the legibility of the 
statements The smaller the number of columns and the fewer 
the blank spaces, the lower will be the cost, and the more 
quickly will the work be printed Before preserving the form 
of heavy statements which will have to be put m type, the 
office concerned should consult the press as to the best form 
for printing purposes 

47 . Sumbenng of columns is rarely required m a printed 
statement and will be omitted unless there are special reasons 
for its U86 Setting ‘of large blanks for future corrections in 
tables such as establishment lists, etc , is nearlv as expensive as 
reading matter Such blanks are not permitted, interleaved 
copies can be used for corrections 
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48 . Tables of statistics should not appear in the body of 
a report, and in other cases should not be printed lengthways 
on a page unless distinct economy of space results thereby 
They should be arranged as far as possible to fill pages without 
spreading out the type by unnecessary gaps between the lines 
The foolscap folio size lends itself easily to the printing of tables 
with their heading acioss instead of along the length of the 
page, especially if remarks, etc , are relegated to their proper 
place as footnotes 

49 . The Press Superintendent will make suggestions for 
.•compression of matter sent to him for printing, such as (q^£he 

deWoon of ‘ml’ statements and unnecessary half-title pages, 
etc , ( b ) the reduction or re-arrangement of tabular matter, 
and (c) the omission of column headings m registers, and 
should refer the matter for the orders of Government if his 
suggestion is disapproved by the officer ordering the printing 

50 . In the case of reports for incorporation in the Presi- 
sidency Administration Report all tabular matter not abso- 
lutely necessary should be scrupulously eliminated even m 
appendices 

51 . Non-tabular form — This style is to H>e adopted for 
electoral rolls, lists of voters and of candidates, abstract State- 
ments of proceedings, disposal lists, catalogues of books, noti- 
fications of appointments, notifications under section 6 of the 
Land Acquisition Act, indexes, and for most establishment 
lists, when this form is economical 

52 . Specimen forms appended to rules or prescribed m 
orders, etc , need not be printed in full size but should be 
compressed The tabular form will not often be necessary 
and headings can be numbered and run on as text matter 
especially m the case of sample forms of application for 
appointments in advertisements This does not refer to the 
preparation foi the printer of copy of the actual forms to he 
used, which should be carefully drawn out to size 

58 . Marginal notes and entries and references entail much 
trouble, increase the cost and should be avoided as far as 
possible m preparing the manuscripts for printing The sub- 
lect heading tif-f^fes or paragraphs can be more legibly iog|Aed 
m smalfleapital# or italics as a side heading run on \0wi4he 
text, and Government orders or other authorities quoted can 
generally, with equal advantage, be inserted at the end of 
the last line of the paragraph, enclosed between parentheses 
or brackets The position to which such notes are to be 
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transferred m print should be clearly marked m the manus- 
cnpt If marginal notes are absolutely necessary, they should 
by preference be cut m the text 

64 . Printing m half margin is also an expensive method for 
which sanction of Government is required, except for Madras 
Bills 

56 . Reports — The body of a report should be almost 
entirely m narrative form It will occasionally be necessary 
to introduce tables of comparative statistics into the narrative, 
but such tables should be brief and simple and their number 
ngidly restricted Reports should be punted in foolscap ioft( 
or royal 8vo size in solid pica (12-pomt) with the extrabfed 
matter and appendices in small pica (Il-point) or long primer 
(10-point) and statistics in bievier (8-point) or nonpareil 
(6-pomt) and will be so printed as to admit of the type being 
readily converted into the form of Government proceedings 
When maps are given, it is convenient to place them at the 
beginning or at the end of the volume, but the number should 
be restricted. 

66. The number of pages fixed as the maximum limit of 
the report should be printed on the page containing the table 
of contents and should not be exceeded A foolscap folio page 
of report type contains about G80 words and royal octavo 310 
words When reports and returns are printed before submission 
to Government, the earliest date they should bear is the date 
on which the last manuscripts are sent to the press 

67 . Enclosures should be omitted as far as possible, their 
substance being embodied in the covering order letter or 
report When necessary, enclosures and appendices to Gov- 
ernment ordeis should be printed immediately after the order 
In the printing of correspondence read m a Government order, 
the amount of matter should be reduced as much as possible 
by careful editing It is not necessary to print replies of a 
rdMiqe nature, nor enquiries seeking information on matter of 
minor importance When possible, also, the Government order 
should be made self-contained, thus obviating the necessity for 
the printing of any previous correspondence If an original 
paper or an enclosure appears in full and again without material 
alteration as an annexure or appendix, it need only be quoted 
m the first instance and printed in full as an annexure 

68. Standing matter — Type will be kept standing at the 
discretion of the Press Supeiintendent As a rule, ordinary 
Government orders of eight pages and under will be kept in 
type for seven days and larger papers two weeks after the 
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despatch of final copies. The type of Board’s proceedings, 
job work, books and manuals, disposal lists, indexes and con- 
tents is distributed immediately copies are printed, but 
instructions will be taken before the, type of technical publica- 
tions of the Chief Engineer, P W D , is broken up When 
it is evident from the subject matter or address lines that a 
paper making more than two pages will be printed again by the 
same or another department (as when draft rules are to be con- 
sidered at a later date, when a report is submitted to Govern- 
ment for orders, or when a lengthy paper of one department 
is communicated to another, etc ), the type may be kept stand- 
ing for one month The type of papers communicated to the 
Board of Revenue, Surgeon-General or the Director of Public 
Instruction will be kept for fourteen days in case the papers 
are required for proceedings or circulars, after which time the 
type will be distributed without notice Registration and 
Police notifications are kept standing only till the next issue of 
the Registration or Police Gazettes, respectively Other 
gazette notices are not generally kept m type after the issue 
of the next district gazettes, and any spare copies required 
must be asked for at the time when the notice is sent for 
publication 

69. The type of Madras Bills is also kept till it is required 
to be put into Act form Large statements for reports, estab- 
lishment lists, etc , reprinted periodically within intervals of 
twelve months are kept standing permanently as far as possible 

60. The head of the office should state on the indent when 
a work is first sent to the press, whether copies will be required 
for any other purpose, and if the press is for reasons stated 
asked to keep the type standing, the type may, if it can be 
spared, be kept for two months but not longer 

61. Resettmq type — The Press Superintendent may re- 
quire the previous sanction of Government when type is 
required to be reset owing to intimation to keep standing not 
having been given oi owing to delay longer than fourteen days 
m sending Government orders, notifications, etc , to be re- 
printed in Board’s pioceedmgs, circulars, coirection slips, 
gazettes, etc 

62. Parliamentary papers — In the case of any lengthy 
document on a subject of special public interest, not a periodi- 
cal, the type is not to be broken up until Government shall 
have ascertained whether further copies will be required for 
England, and the office sending in the work shall inform the 
press whether there is any possibility that copies of the printed 

*u, 2 , 
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ppers may be required for Parliament so that type may be 
kept standing The copies sent to England for office use, etc , 
should be stitched and bound, but those intended for utilization 
as Parliamentary papers including maps and plans should be 
forwarded m sheets without title page or cover The pages 
shall be of the usual report size, not with wide margins, and 
ordinary printing paper shall be used Maps and plans should 
be printed and folded with a sufficient margin to permit of 
their being stitched in the text In every case the Secretary 
or state for India should be advised of the expense incurred 
for paper, striking copies and freight of the whole consign- 
ment sent home, including copies for official use, m order that 
the amount may be recovered from His Majesty’s treasury 

63. Coloured mk8 — A word or even a letter printed in a 
different colour from the text of the work causes an additional 
printing operation and is not peimitted except for special rea- 
sons Where it is desired to give prominence to a paragraph 
or note, it can be printed m the same colour in bolder type 
or underlined Such words as ‘Confidential,’ or ‘For record,’ 
on covers or dockets of proceedings can be printed boldly m 
black instead of in ink of another colour A second printing 
on forms requires the sanction of Government 

64. Indexes and lists of contents to manuals, reports, etc., 
cannot be prepared or checked in the press They are to be 
printed m narrow columns m non-tabular form and should be 
as brief as possible consistent with indicating the purpoit of 
the text Indexes or lists of Government ordei s, letters, etc , 
received in an office are not to be printed 

Proofs 

65. Proofs should not ordinarily be called for in the case 
of Government orders, notes, resolutions, etc 

66. Proofs of matter already in print should rarely be 
required, and the Superintendent, Government Press, is autho- 
rized to ask that the orders of Government should be taken 
in any case in which he may be asked for proofs of printed 
matter. 

67. Number of copies of proofs — Ordinarily only one 
copy of each proof will be supplied. No more than three 
copies of a proof ‘shall be called for except over the signature 
of a gazetted officer This restriction to three copies applies 
to the total ordered when supplemental indents for copies of 
the same set of proofs are made. 
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68. Form of proofs . — The supply of proofs m book form 
causes delay and leads to errors Proofs will be sent m loose 
sheets, printed on one side only of thin (double foolscap 16 lb ) 
paper (not bound or stitched), and subsequent clean proofs, 
if any, will also be sent in the same form unless it is inconve- 
nient to the press except for final white paper copies of reports 
for Government When work contains columns or headings 
inserted on several pages of the same description, proofs of 
the varying columns or headings only will be sent ‘Made- 
ready ’ proofs of colour work or illustrations are not submitted 

69. Corrections — It may cost more to make extensive 
alterations m a proof than to reset the type Manuscript 
matter should therefore be carefully and completely edited 
before it is sent to the press for proof The attention of heads 
of departments is specially drawn to the necessity of avoiding 
excessive ‘author’s corrections’ in proofs A statement of 
avoidable expenditure from this cause is given annually in the 
press report To avoid mistakes, corrections should be 
marked strictly m accordance with the list of proof-reader’s 
signs and the instructions given in Part II When the same 
matter has to be coirected by more than one person the changes 
made should be nteatly and carefully transferred to one proof 
so that only one is returned to the press If proofs are recalled 
from the press, any additional corrections should be made in 
mk of a diffeient colour to prevent mistakes Proofs should 
not be corrected m pencil 

70. Return of proofs . — Proofs sent for correction should 
be returned promptly In cases of delay of more than a week 
the Superintendent will send a reminder, and in cases of 
unusual delay he will bring the matter to the notice of Govern- 
ment 


General and Standardized Forms 

71. Classification — Forms include any printed works m 
which additional matter has to be filled m , also labels, enve- 
lopes, ‘ flags ’ and bound registers, if printed, colour-embossed, 
oi ruled, and circulars, etc , which are used regularly by the 
indenting offices Jobwork includes notices, handbills, circu- 
lars, invitations, memoranda, office orders, etc , which are 
complete m themselves or are required only on special occa- 
sions Forms and jobwork may, subject to these rules and 
those m the Stationery Manual, be printed* when it is more 
economical to resort to printing than to employ clerical labour, 
or when returns or forms have to be submitted to Government 
or the India Office in print. 

F.M, 2-4. 
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72 . Forms are grouped in the following classes : — 

(1 ) Standanzed — general, or ‘common,’ le, common 
to two or more departments or offices and included in 'Appen- 
dix XII of the Stationery Manual for supply on annual indents 
to certain offices as units of consumption or for further dis- 
tribution where necessary 

(a) General forms, as above, on biennial indents when 
the number required does not justify printing more frequently 

(b) General forms on triennial indents if the number 
required warrants it 

(c) Geneial forms on quinquennial indents if the 
number required wan ants it 

(ii) Standardized — departmental — Special to a depart- 
ment, or common to two or more departments or offices, 
arranged in groups according to their nature, and supplied on 
indents as class (1) above 

(in) Standardized — temporary — Such as plague, settle- 
ment or famine forms, the necessity for which cannot be fore- 
seen at the time when the annual indents are submitted and in 
regard to which the period during which they will be required 
i <5 not known These are supplied on special indents as 
required 

(iv) Special — Forms which for departmental reasons 
have been excluded from the above lists, or the printing of 
which on occasional indents has been sanctioned by Govern- 
ment (Appendix E) These involve considerably greater ex- 
penditure than the printing of standard forms and they should 
be restricted as much as possible 

(v) Stock forms as per list (Appendix G) and other stand- 
ardized forms contained in a general price list which have been 
prescribed by Government for supply to district and taluk 
boards and municipalities at any time on request Those forms 
which are for sale are printed m advance and kept in stock at 
the Government Press, Mint Buildings, Madras A few stock 
forms are also stocked and supplied from the Mount Road 
Branch for the Ecclesiastical Department m some cases free, 
and m others on payment 

(vi) Forms supplied on payment — In the case of forms 
such as those for the Port and Marine funds, Court of Wards 
estates, commercial concerns under the Industries, Fisheries or 
other departments (vide Appendix I), etc , the cost of which 
is recovered direct or debited to the department concerned, 
the indents are sent direct to the press and are complied with 





fts deceived, but it is more economical for the offices to send 
only annual indents The Piesidency Port Officer, Madras, 
also keeps a stock of forms for sale to merchants, etc. 
(Appendix G) 

73. ‘ Variants ’ — The following are instances of valiants • 
when paper of more than one size or quality is required for 
any reason for the same form or cover, when copies are 
required m more than one language of a standard form , when 
minoi variations, such as m the franking of a cover 01 in the 
address have been permitted, when the same form is printed 
m inks of different colours, etc. Variants require the same 
sanction for printing as the original form They bear the 
ongmal number, but are distinguished by the addition of 
letters m italics The restriction that, except m special cases, 
it is not permissible to print any envelope-of which less than 
400 copies are required annually and less than 2,000 in case 
of forms applies equally to variants 

74. Indents lor forms — Officers who are authonzed to 
send consolidated indents foi standard forms are indicated in 
Appendix A Standardized forms in classes (l) and (a) are 
supplied only on annual indents which must be sent through 
the head of the department to the Superintendent of Stationery 
on prescribed dates in accordance with the cycle of indents 
given in the following table The indents after being checked 
and (m the case of forms used in more than one department) - 
consolidated by the Stationery office, and retrenchments oi 
alterations notified to the offices concerned, are sent to the press 
with originals of any new or modified forms sanctioned dunng 
the year Copies of foims are then supplied direct by the 
press to officers and subordinates according to the distribution 
lists accompanying the indents, but any change in the unit of 
supply requires the sanction of Government* Indenting offices 
are to ensure that the distribution statements are correctly 
prepared and that no copies are supplied from a central depart- 
mental office to subordinate offices which are units of direct 
supply from the press 

75. Indents are prepared for the groups shown in column 1 
of the cycle printed below Printed forms of indent are not 
supplied in all cases of standard forms and are unnecessary 
for officers who have very few or no subordinates The indents 
shall ordinal lly be based on the average consumption of the 
two supply years preceding that m which the indent is made 
and shall be for quantities which, together with the balance 
expected to remain on hand on the first day of the supply year 
following, will suffice for the consumption of twelve months 
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m the case of ordinary forms and two, tKree and five years 
m the case of biennial, triennial and quinquennial forms In 
the case of forms special to the Registration Depaitment, the 
indent should be made to bring the stock up to eighteen months 
average consumption Each distribution list should contain 
the postal address and nearest railway station of the offices 
mentioned therein or of the forwarding agent to whom parcels 
are to be consigned Coirespondence regarding forms passed 
for supply should be addressed to the Superintendent of 
Stationexy by officers recognized as units for indents 

Cycle of in dent* for supply of standardized fame.* 


Group name and number 


Latest date 
for reoeipt 
of indent 
in the 
Stationery 
offioe 

Latest date 
of trans- 
mission of 
indents to 
the press 

Probable 
date of 
supply by 
pressj 

15th Oot 

15th Deo 

15th Mar 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

1st July 

15th Oot. 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

1st Oot 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

1)0. 

Do 

Do 

Do 

Do 

Do 

Do 

15th Oot 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 1 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do. 

Do 

Do. 

Do 

Do 

1st Oot 

Do. 

Do 

15th Oot 

Do. 

Vo 

To. 

Do* 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

Do. 

Do. 

Do 

Do 

Do. 


Press in whioh 
usually printed 
(but all demi 
offioial paper and 
envelopes to 
Mount Road) 


Survey— 

8 1 Speoi&l to Surrey Parties 
XI Central Survey offioe , . 
Ill Common to all , . 

Covers and labels 

Revenue — 

RF I Accounts L Revenue) 
II Taluk Aooounts — 

A General 

B Malabar, 8 Kan&ra 
and Nilgms 

III Village Accounts— 

A and IS* General 

B Malabar distnot . 
C 8 Kanara distnot 
£> Nilgin distnot 
F Village P&nohayats 

IV A gnoultural statistics 
V, Birth and Death Regis- 
tration 

VI, Budget M 
VII Cattle mortality^ 

Till Cattle pound , 

IX Civil suits • . . , 

X Disposal number system 

R P XI Distnot press , 

XIII* Imam 
XV, Irrigation M 

XVI, Jamabandi ,, 

XVII Land records 
XVm Disposal of land— 

A. Acquisition of land 
B Assignment of land 
C Encroachment , 

D Transfer of land . 

E Lands, miscellaneous 


Mint Buildings 
Do 
Do 
Do 


Penitentiary 


Do 

Do 


Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do, 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do. 

Do 

Bo 

Do. 

Do. 


£i?° Te, \ T* 0 * 1 cr , 00to f l0,, » for , tJb « departments concerned Form* 
f on 8 e * in ^* nr ^ 8 indented for at the same time as annual 
ndetits but on separate indents for iheolaee of forme aooording to the period. 

iTrttn^ni*)iilu** ° f * ni>P ' y ,r0m ib * prem not *PP'y 10 fc»«nd ToltuaM which will b. 
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Cycle of indents for supply of standardized forms — cont 


-¥ 

Lafcefefc date 
for receipt 

1 Latest date 

Probably 

Press in which 
usually printed 

Group name and number. 

of indent 
in the 
Stationery 
office 

mission of 
indents to 
the press 

date of 
supply by 
press 

Revenue— cont 





X I X Loans . . . • 

1st July 

]6th Oot 

16th Mar 

Penitentiary 

XX. Mines 

Do 

Do 

Do 

Do 

XXI Minor irrigation works 

Do 

Do 

Do 

Do 

XXII Office forms - 

A. Common to Land 

1st Dec 

16th Jan 

Do 

Do 

Revenue and Settle- 
ment departments of 
Board of Revenue 





B Board of Bevenue 

Do 

Do 

Do 

Do 

(Land Bevenue) 





C Board of Bevenue 

Do j 

Do 

Do 

Do 

(Settlement) 

Do 




D In am Commissioner’s 

Do 

Do 

Do 

office 





F Common to Collectors, 

16th Sep 

16tb Nov 

Do 

Do 

Divisional officers, etc 




G Director of Agriculture 

Do 

Do 

Do 

Do 

and subordinates 





G-l. Common to Agrioul- 

Do 

Do 

Do 

Mount Road 

tural College, Veteri- 
nary College, eto 

I Speoial Settlement 

Offioers 

Do 

Do 

I)o 


| Penitentiary. 

J Superintendent, Civil 

Do 

Do 

Do 

Do 

Veterinary Depart- 
ment, and subordi- 
nates 





J-l Common to above, to 

Do 

Do 

Do 

Do 

Veterinary College 




and private Vete- 
rinary hospitals 





J-2 Veterinary College 

Do 

Do 

Do 

Do 

K Begistrar, Co-operative 

Do 

Do 

Do 

Do 

Sooieties, eto 




L, Common to Inam Com- 

1st J uly 

16th Oet 

Do 

j Do 

missioner, Collectors, 
eto. 





M Collectors’ offices 

Do 

Do 

Do 

Do 

N. Treasury Deputy Col- 

Do 

Do 

Do 

Do. 

lectors’ offioee 




0 Divisional offices . 

Do 

Do 

Do 

Do 

P Taluk offices 

Do 

Do 

Do* 

Do. 

Q. Bevenue Inspectors' 

Do 

Do 

Do 

Do 

offices 




B, Village offioers 1 offioes 

Do 

Do 

Do 

Do. 

XXIII. Fattas and sanads . 

Do 

Do. 

Do 

Do 

XXIV. Petty oonstmotion 
and repairs. 

Do 

Do. 

Do. 

Do. 

XXV. Prices 

Do 

Do 

Do. 

Do. 

XXVI. Bevenue Recovery 
Aot. 

XXVII Season .. 


Do 

Do 

Do 

Do. 

Do 

Do 

Do 

XXV III. beounty bond 

Do. 

Do 

Do. 

• Do. 

XXIX* Special Funds Code 

Do 

Do 

Do 

Mint Building!. 
Penitentiary 

Do 

XXX 8tampe (general) 

XXXI Trade 

Do. 

Do 

Do 

Do 

Do. 

Do 

XXXII. Sub-treasury forms . . 

Do 

Do 

Do 

Do 

XXXIV Veterinary 

Do 

Do 

Do 

Do. 
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Cyole of indents for supply of standardized forms— coni 


Group name and number 

Latest dat 
for reeeipi 
of indent 
in the 
Stationery 
office 

? Latest dab 
of trans- 
mission of 
r indents to 
the press 

5 Probable 
date of 
supply by 
press 

Press in whieh 
usually printed 

JUtetmt — oont. 





XXXV Temporary forms— 





A. Famine (speoial indent) 

, 


e e 

Mint Buildings 

B. Inaras * 

G Land records 

1st July 
Do 

16th Oot 
Do 

16th Mar 
Do 

Penitentiary 

Do. 

K Settlement . 

16th Sep 

16th Nov 

Do 

Do 

XXXVI. Miscellaneous — 





C Estates Land Aot 

16th Air 

Do 

Do 

Do 

D Street surrey 

16th Sep 

Do. 

Do 

Do 

BO Labels— 





A Presidency town addresses 

Do 

Do 

Do 

Mint Bondings 

B Common to Revenue 

Do 

Do 

Do 

Do 

offices 



0 Land Revenue and Settle- 

Do 

Do. 

Do. 

Do 

ment departments 


D Board of Revenue (Land 

Do 

Do 

Do 

# Do 

Revenue department) 

E Board of Revenue (Settle- 

Do. j 

Do 

Do 

Do, 

ment department) 


F Director of Agnoulture 

Do 

Do 

Do 

Do. 

and subordinates 




G Collectors* offices 

Do 

Do. 

Do 

Do 

Eteiu — 





8 R B (1) Office of the Commis- 

1st Mar. 

16th May 

16th Aug 

| Do 

sioner Of EX 0186 


(*) Assistant Commis- 

Do 

Do 

Do 

Do* 

sioners and In- 




spectors. 

(3) Collectors' offices 

Do 

Do 

Do 

Do, 

(4) Common to Collec- 

Do 

Do 

Do 

Do 

tors, Inspectors 
and Assistant 





Commissioners of 
Exoise 





Licences used from April to 
March (08, PI and 

16th Jan 

16th Feb 

16th Mar 

Do 

H D , forms) and^ distillery 
aod warehouse licences. 
Licences used from October to 
September (0 2 and T T 6) 

16th July 

10th Aug 

1st Sep 

Do. 

Siampt — 

R F XXXYI-B Collector of 
Madras and Superintendent 

let Deo, 

1st Feb 

1st Mar 

Penitentiary. 

of Stamp* 





for*$t — 





R F. XII- A Forest Code , . 

B S, permits . 

1st Aug 

Do 

1st Nov 

Do 

16th Mar 
Do 

Mint Buildings 

Do. 

XXII-E Forest Conserva- 

Do 

Do 

Do 

Do. 

tors and subor- 
dinates 










Cycle of indents for suppljr of standardized forma*- -eont. 



L*(wt dat* 
(ornMipt 

Latest date 
of trace, 
mission of 
indents to 

Probable 


Ofonp name and number. 

of indent 
in the 

date of 
.apply by 

Press in which 
usually printed. 


Stationery 

ottos. 

the press 

press. 

. 

1 

Ifryitfr arts* — 



JUT 


Rsgn I Inspector-General's 
ofioe 

let June 

1st duly 


Penitentiary and 
Mount Road 

I? Subordinate offices 

Do 

Do 


Do. 

III, Common to Inspeo- 

Do 

' Do 


Do 

tor-Gener&l and 
subordinates 




Do. 

Labels . • 

Do 

Do 

Beg -Genl A Offioeof Regis- 

Do 

Do 


Do* 

tr&r-General of Births and 
Deaths 



Do 

Do 

Keg -Genl C Speelal under 

Do 

Do 

Malabar Marriage Am 





C F X VIII Common to Regie- 

Do 

1st Bep 

ltth Deo 

Mint Buildings, 

tram of Births and Deaths, 
C.F. XIX Common to Regis- 

Do 

Do* 

Do. 

Do 

trar-Oeneral and Registrars 
of Births and Deaths* 




Do 

C F XX Common to Regis- 

Do 

Do 

Do. 

trar-General and Registrars 
of Births, Deaths end Marri- 
ages. 





Qintral Admlnlttraitm*— 





Ch 8 I. Political Depart- 1 
ment. 

1L Publ 10 Department 
III. Seoretamt Library 

let Got 

1st Deo. 

1st Jen 

Mount Road* 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

IT* Spook) to Chief 
Seeretarkt, 

Do. 

Do 

Do 

Do 

Do 

Do 

Do. 

V J ttdioial Depart- 

Do 

ment 



Do 

Do 

Finanoe Department Forms 

Do 

Do. 

•pedal to the Finance 
Department. 

Bov oeo, — Revenue Secretariat 

Do 

Do, 

Do 

Do 

Do 

L.S.G* I Loeal Self-Govern- 

Do 

Do. 

Da 

ment Department. 
II Plague Branoh .. 
Law Dept 1 Law (General) 

Do. 

Do. 

Do 

Do. 

Do 

Do 

Do. 

Do. 

Department. 


Do 

Do. 

Da 

II. Law (Legis- 

Do. 

lative) Depart- 
ment. 

Do 

Do 

Do* 

Do. 

Do 

m Legislative 

Do 

Do 

Do. 

Counoil offlee 




Mint Buildings 

Bee. II.— Common to two or 

Do 

Do 

Do 

more Seeretarkt depart- 
ments. 



Do 

• !*• * 

Do 

Mount Bond. 

Special oo vers and labels 

M R.O. — Madras Record ottee. 

Do 

Do 

Do 

Do. 

P.S.— Private Beeretary to Hk 

Do 

Do. 

Do 

Do. 

Bzoelkmey the Governor. 
M<8.~4fiiitavr Secretary to Hie 

Do. 

Do 

Do. 

Da 

Bxeefteney the Governor. 










u 

Cycle of indents for supply of standardised forms — coni. 


Group name and number 


Latest dat 
for reonpt 
of indent 
in the 
Stationery 
offioe. 

* Latest dat 
of trans- 
mission ol 
indents to 
tfce press 

Probable 
date of 
supply by 
press 

Q- 15th Apr 
te 

1st Sep 

15th Deo 

>1- Do 

of 

Do 

Do 

or Do 

>n 

t- 

Do 

Do 

Do 

Do 

Do 

1st Sep 

1st Deo, 

1st Mar 

y 15th Mar 
e 

>- 

tf 

15th July 

16th Oot 

24 boon 

s 15th July 

80th Sep 

15th Dee A 

- Do 

Do 

l>o 

Do. 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 

Do 

Do, 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do. 

Do. 

Do. 

JDo^ 

Do 

D . 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do. 

Do. 

Do* 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 


Press in whioh 
usually printed 


General Admtnittralicn— cont . 


departments 
XXI Coirmon 


to 


mumeipal councils 


and Revenue 
ments 

A Ccmmon covers 
Economy labels 


forma. 

R P XXXV-D Plague (I 

niy). 

Firmt fruertbed under i 

Aet $ — 

I Indian Aims Act — 

A Prescribed nndei 
B Do by Govern 

ment orders 
C. Other forms 

II Indian Explosives 
A and B as above 

III. Petroleum Aot — 

A. Prescribed under rules 
B Other foima 

IV Poisons Act — 

A. Prescribed under rules 
B Prescribed by Gov- 
eminent orders. 

V Miscellaneous forms • 
VI Motor Vehicles Aot 

VJI. Motor Vehicles Inter- 
national Aot 

Vlir Press and Bocks Act — 

A Presenbed under rules 
B Presenbed by Uov- 
emment orders. 

O. Other forms 
IX, District Municipalities 
Aot. 

XII Assam Labour Act 
1111. Indian Emigration 
Act, 

XIV, Indian Factories Aot . 

XV. Miscellaneous forms . 
XV L Lunacy Aet .. 

XVII Indian €%i*tian Mar- 
nags Acl— • 

A Prssenbed under rules 

B. Presented by Gov- 
ernment orders 

C. Other forms 


Mint Buildings 
Do 
Do 


Do, 

Do 

Do 


Do 


Do. 

Do. 

Do. 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 


Do 

Do. 

Do 

Do. 

Do. 

Do 

Do. 

Do. 

Do 


Do. 

Do. 

Do 
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Cycle of indents for supply of standardized forms — cant. 



Litest date 
for receipt 

Latest date 
of tr<ms- 
miesion of 
indents to 

Probable 


Group name and number 

of indent 
in the 

date of 
•nppJy by 

Press in which 
usually printed 


Stationery 

office 

the press 

press 


Fur mi prnonbid undtr Spinal 





Aoii — cont 





X V11I-A Special Marriages 

Aot 

XIX Indian Ports Aot 

15th July 

30th Sep 

15th Dec 

Mount Road 

Do 

Do 

Do 

Do 

XX Gnminal Tribes Aot 

Do. 

Do. 

Do 

Do 

XXI Kail way Protection Aot 

Do 

Do. 

Do 

Do 

XXII Public Assort A of 

Do 

Do 

Do 

Do 

XXIII Cinematograph Aot „ 

Do 

Do 

Do 

Do 

XXIV. Coffee Stealing Proven- 

Do 

Do 

Do 

Do 

tion Aot. 





XXV. Cotton Ginning and 

Do 

Do 

Do 

Do 

Pressing Faotones Aot. 

1*0 

Do 

Do 

Do 

Juift and Comic* SctiUtncnU- - 





J. I. Inspector-General o! 

Prisons 

1st Feb 

1st Apr 

16th June 

Mint Buildings 

J II. Subordinate offices 

Do 

Do 

Do 

Do 

CF XXII Common to Jails 

15th Apr 

1st Sep 

15th Deo 

Do 

and Sub- jails 



XXIII Common to Bub- 

Do 

Do 

Do 

Do 

jaite under Magis- 
trates and the fire 
Sub- jails under 
the Inspector- 





General 





Admnutraiton of Juitta — 





C C 0 —City Civil Court office 

1st June 

1st Aug 

1st Oct 

Mourt Road 

forms 



8CC —Court of 8mall Causes 

Do. 

Do 

Do 

Do 

Office forms 





Adr -Genl — Advocate-General 

Do 

Do 

Do 

Do 

Office forms 


♦ 


G PI — Government Pleader. 

Do. 

Do 

Do 

Do. 

P P — Pubho Proseoutor 

Do 

Do 

Do 

Do 

G 8 — Government 8oIioitor , • 

Do 

Do 

Do. 

Do. 

0 R — Offioiel Receiver . 

Do. 

Do 

Do 

V> 

Ck Cr —Clerk of the Crown . 

Do 

Do. 

Do 

Do 

L E — Uv Reporter .. 

Do 

Do. 

Do 

Do. 

8 M — Sheriff of Madras 

P M —Presidency Magistrates - 

Do 

Do. 

Do 

Do 

A. Common to ffgmore 
and Georgetown 

Do. 

Do. 

Do. 

Mint Buildmge* 

B, Special to Bgmore 

Do. 

Do. 

Do. 

Do 

0 Special to Georgetown. 
Cr. P.— Crown Proeeeutor , 

Do. 

Do. 

Do 

Do. 

Do. 

Do. 

Do. 

Mount Road. 

P.L Act— Preeeribcd under 

Do 

Do* 

Do. 

Penitentiary. 

Planteie* Labour Aot 




A.O.T.— (Administrator-Gene- 
ra) and Official Trustee, 
Madras) — common and d o.'e 
special forms 

Agt. Tanj — Preeorlbed for 

Do 

Do 

Do 

Mount Road. 


Do 

Do. 

<To. * 

Penitentiary. 

Government Agent, Taniore 
Agt. Ganj. k Goda.-Prceoribed 
by Government for Agency 
offioes, Ganjam and Godavari 

Do 

Do 

Do. 

Do. 







Cycle of indents for supply of standardised forms — coni 


Group name and number 


Latest date 

Af frona. * roi»l>le 

mmion of date of Frees in which 
indents to '"PP 1 ? b ? nsuslly printed 
the press, P 1 ^ 88 * 


Admn%*tr*inn of J*§Ua ~- oont 
Cr Mis.— Criminal Miscellane- 
ous 

Cr J — Gnmmal Judicial 
Or J Mia — Criminal Judicial 

Miscellaneous 

Cr Beg — Criminal Begieters 
Cr — Offioe forms for Mufassal 
Criminal Courts 
M Cl — Office foitns for Mufas- 
eal iiril Courts 
CPC — Civil Procedure Code 
forma 

CM — Civil Miscellaneous 
forms 

C B —Civil Registers 

JV/ice /orme, ctver* and label* — 
Pol. A Office of Inspector- 
General of Pohoe 
B Subordinate offioes . 

C Common to A and B 
D Commissioner of City 
Polio* 

X Deputy Inspector-Gene- 
ral of Police, Railways 
and C I Department 
F Assistant Superinten- 
dent of Police, Coorg 

Fort* and Metope — 

Q C, — Agent fox Government 
Consignments 

Education 

Xdl A Director of Publie In- 
struction. 

£, Common to two or more 
subordinate officers 

C.—I to XIV Speoial to 
individual subordi- 
nate offioes 

Mtdteol-~ 

L Bpeoial to subordinate 
offices* 

U Common to State Medical 
institutions 

in A Surgeon-General's 

office 

in B General, Bayapuram, 
Boyapetta and Vic- 
toria Hospitals 

IH C Maternity and Vic- 
toria Hospital 1 
Ilf D. Ophthalmic Hospital 
1)1 X Mental Hospitals • * 
III F Leper Hospital 
III G Tabereulong Hospital 


1st Oot I Penitentiary 


1st May 


let May 




15th Oot 


Mint Buildings 


16th May Penitentiary 

i 

Do Do 

Do Do 

Do Mount Bond 


Do. I Penitentiary 


1st Jan I Mount Hoad. 


Hth June I Mint Buildings 


Mount Boed 
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Cycle of indents for supply of standardized form#— coni 


Group name and number. 


Medteal — oont 

III H Medioal College and 
Schools 

III K Board of Examiners, 
Medioal College 
I M Indian School of 
Mediome 

0 Exr,— Chemioal Exami- 
ner 

Public Health— 

DP H —Director of Publio 
Health 

H I —Health Inspectors 
KIP -King Institute, Quindy 

Agriculture — 

Gar — Curator, Government 

Gardens and Parks 
C PI. — Director, Government 
Cinchona Plantations 

Scientific— 


Miecellamout — 

Bd Ex —Board of Examiners 
G Exs — Commissioner for 

Government Examinations 
8 L 0 — Do School- 
Leaving Certificate forms. 
SIB —Senior Inspector of 
Steam-boilers, etc 
Pao —Inspector of Factories . . 

Tndmtna — 

Dr F — Direotor of Fisheries 
D.I, — Direotor of Industries . , 

Stationery and Printing— 

Sty —Stationery office 
OP — Government presses 

Otnl Worh- 

P W.8 I Chief Engineer and 
Secretary to 
Government 
II. Chief Engineer for 


Irrigation. 

P W.D. I Superintending En- 
gineers 

II. Division offioers 
III Subdivision and 
Seotion offioers 
IV. Publio Works Work- 
shops and Stores 
V Common to depart- 
ment. 


Latest date 
for reoeipt 
of indent 
intho 
Stationery 
office. 



latest date 
of trans- 
mission of 
indents to 
the press. 

Probable 
date of 
supply by 
prose. 

L 

Prose m whisk 
usually printed* 

1st Mar 

1st May 

»-» 

f? 

»■< 

p 

s 

Mini Buildings 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

15th Sep 

15th Nov 

16 th Mar 

Ootaoamund 

Branch. 

Do 

Do 

Do. 

Do 

1st Mar. 

15th Apr 

I5th Jnne 

Mount Etoad 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do 

Do 

Do 

Do 

Do 1 

Do 

Do 

Do 

Do. 

Do 

Do 

1st Deo 

1st Feb 

lit Mar 

Mint Buildings 

1)0 

Do 

Do 

Do. 

15th Mar 

15th June 

15th Sep 

Mount Road 

Do 

Do 

Do 

Do 

Do. 

Do. 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do. 

Do. 

Do. 

* Do 

Do. 

Do. 

Do 

Do. 

Do. 


so 


Cycle of indents for supply of standardised forms — cont. 


Group name rod nnmtnr. 


W$rht~ tout. 

VI* Aooount forms 
VII Special to Sanitary 
Engineer* 

▼HI Special to Electrical 
Inspector. 

IX. Speeial to Superin- 
tending Engineers 
X Special to Divisional 
ofioers 

XI Speoial to Subdivi- 
sion and Seotion 
office?®, 

XII. Common to two or 
more P W D 
departments 


Latest data 
for receipt 
of indent 
in the 
Stationery 
office 

Latest date 
of trans- 
mission of 
indents to 
the press 

Probable 
date of 
supply by 
press 

Press in whieh 
usually printed. 

16th Mar 
l)o 

16th I one 
Do 

16th Sep 
Do* 

Mount Hoad 

Do 

Do 

Do 

Do. 

Do. 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 

Do 


76 . Periodical alterations m forms . — In thg few cases in 
which minor alterations aie required to be made periodically 
in standard forms, such as the change of fash years in EF 
No. Ill A-54, the head of the department , or the consolidating 
officer, should forwaid a conected form with the indent in 
order that the standing form may be altered The fact that 
sanction for the alteration of such form has been obtained is 
to be entered in the indent form, 01 the press will print copies 
from standing stereotypes 

77 Delayed or excessive indent s — It is essential that in- 
dents should be correctly and completely prepared and 
submitted by due date, otheiwise the supply of forms relating 
to a group to the whole of the Presidency will be delayed 
Any case in which the working of -the rules is retarded by 
an indenting officer is to be brought to the notice of Govern- 
ment. When the Superintendent of Stationery considers that 
the demand for any treasury or account form is unnecessary 
or excessive, he should report the case to the administrative 
authority immediately superior to the indenting officer con- 
cerned 

78 . Supplementary indents are as a rule inadmissible, and 
will be passed for supply only after full explanation. If the 
explanation is 1 considered unsatisfactory, the indent shall be 
complied with only after the sanction of Government has been 
obtained by the officer concerned Supplemental indents due 
to an exceptional demand can usually be avoided by obtaining 
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a loan of the copies required from another office in the same 
locality, though the practice should be avoided as much as 
possible. As no stocks of any standard forms are kept in the 
press, such indents necessitate special printing which may 
cause delay in supply No indent for standard forms is to be 
sent direct to the Government Press 

79 Paper — After indents and distribution statement* 
have been checked with due regard to economy, and where 
necessary consolidated, the quantitv of paper required is 
estimated by the Stationery office, and sent with the indent to 
the press for printing In cases of large quantities of the 
commoner kinds of paper, the total quantity to be sent will 
be intimated to the Superintendent, Government Press, who 
will then inform the Superintendent of Stationery in what 
monthly quantities, and to which press, deliveries may be 
made 

80. Standard forms aie supplied only from the central 
presses m Madras, and they should on no account be printed at 
a private, district oi jail press whatever the number required, 
nor any additions be over-printed on such foims without the 
sanction of Government 

81 Files of standard forms are maintained at the Station- 
ei y office and at the Government Press for purposes of refer- 
ence and not for issue or loan Every officer should keep 
files of all classes of forms sanctioned for use m his office 
Files aie not made up in the press for this puipose 

New or Modified Forms 

82. Printing of non-standardized or new forms —In the 
case of forms foi use in the offices of heads of departments and 
for general forms or those common to two or more depart- 
ments, no form which is not included m the lists of standard- 
ized forms may be printed at any press, nor may any additions 
to, or alterations m, the lists (or in the forms, paper or bind- 
ing preset ibed) be made without the sanction of Government 
The administrative departments of Government and the 
following heads of departments are empowered to sanction the 
printing of other forms prescribed for their subordinate 
offices — Boatd of Revenue (Land Revenue and Settlement), 
Inspectors-General of Police, Registration or Prisons, Registrar 
of the High Court, Chief Engineer, Public Works Department, 
Surgeon-General, Director of Public Instruction, Director of 
Agriculture and Director of Public Health (for Sanitation and 
Vaccination only). 



83 . Standard forms are not in any case to be prescribed 
contrary to the general orders detailed in this Manual, such 
as the restrictions as to the minimum number required 
annually, over-printing on forms, printing in ink of more than 
one colour, die-stamping, wide spacing, names m columns of 
registers and lists, etc The addition of such forms to the 
standard lists inquires the sanction of Government even When 
heads of departments have been authorized to sanction the 
printing of forms for subordinate offices 

84 Introduction of new forms — A copy of every order of 
Government, or of the head of the department authorized 
above, sanctioning additions to, or alterations in, the lists or 
in the forms shall be communicated to the Superintendent of 
Stationery and the Superintendent, Government Press, the 
order for copies being sent through the •former In the 
absence of specific instructions copies of a new form will be 
supplied only from the next annual indent If immediate 
supply is necessary, the number required for each officer should 
be furnished to the Superintendent of Stationery with the order 
prescribing the form 

85 . In urgent cases the authority directing the printing of 
a new or modified form may also order immediate supply of 
that form Before fixing a date for the introduction of a new 
system requiring a large number of forms, etc , inquiries 
should be made whelher the press can get the copies ready 
in time 

86 . Modified forms — When one standardized form is 
ordered to be modified or substituted for another, the change 
shall, except in special circumstances, be effected only at the 
time of the next annual indent As long notice as possible 
should be given before the revision of any form is ordered 
so that old stocks m offices may be used up As the forms are 
stereotyped, trivial alterations should be avoided as they neces- 
sitate resetting type and the destruction of stocks in offices 

87 . If one department wishes to modi/y a form which is 
used by it in common with another department, it should be 
done in consultation with the other department, obtaining the 
sanction of Government when necessary 

88 . Proofs of new or modified forms can be furnished only 
after the indent for the supply of copies is received 

89 . Style and size of new forms — Manuscripts of new and 
modified forms should be of the same size as the paper on 
which the forms are to be printed, with sample entries filled in 
in the columns so as to enable the press to judge the width of 
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each column. The forms prescribed should be drawn up 
to suit one of the standard sizes of paper and the headings 
should be compressed as much as possible If headings con- 
taining long particulars are necessary, the items can often be 
inserted m a list of instructions prefixed to the register, with 
the column number or a brief abstract only m the headings, 
thus giving space for more items m each page When a form 
is intended for a single entry, or for fewei entries than the 
number of columns, it is usually better to arrange the usual 
headings m lines at the left hand side m columns with the 
column matter as a heading Numbers to columns are rarely 
wanted and they encroach on the space for entries 

90 . Inner sheets — In the case of forms containing a 
number of sheets with a common heading the inner sheets 
should not be cut m order to have the heading for all the 
sheets, but the heading should be printed m each sheet 

91 . Quarto forms — Except for correspondence with Gov- 
ernment and the Boaid of Revenue, quarto forms should 
always be used in preference to folio size, and all forms m 
foolscap quarto size should, as far as possible, be printed 
lengthways of the page for convenience m filing with folio 
sheets of the same width 

92 . Half-width dockets are to be printed always on the 
left hand side of the folio sheet and on the back of a printed 
sheet intended only for one page letters The practice of 
attaching a separate printed half-width docket sheet to manu- 
script papers having the last page blank is wasteful 

93 . Form numbers — Every new form must be given a 

number m the standard list, such additions to the numbers 
being intimated to the press When printed, each form should 
bear m small type m an inconspicuous position initials show- 
ing the department or gioup number, the form number and 
\anant letter, if any, m the standard list, the number of copies 
printed and the date of printing and number of ruling pattern 
or number of size of cover, eg, ‘R F III-A, 16 (a) 1,000 — 
12 — 1 — 16 (4)* indicates Revenue Form, Village Accounts 
General No 16, variant (a), 1,000 copies printed 12th January 
1916, pattern 4 ruling, or if a cover, size 14i*x6i* The 
number is needed only m one part of a form The group, 
number and letter as well as the name are to be mentioned m 
all correspondence to avoid mistakes. . • 

94 . Special modifications of forms or jobwork, such as 1 
printing m a different size and style for office copies, the 
insertion of a name, designation or place of an office in a 

p.ar. 8. 
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standard or stock form, over-printing on printed forms; print- 
ing of names in attendance registers, acquittance rolls, village 
lists, registers, subscription books and similar lists, inserting 
the date or year m standard forms, printing or alteration of 
figures representing years in any form, indents for the same 
form more than once in a year, or printing of addresses on 
labels and envelopes of which less than 400 copies are used 
annually are prohibited for every department Exceptions are 
specified in Appendix E. 

96. A District Collector may order the printing at a district 
or jail press or at the Government Press, Madras, of forms not 
included m Volume III of the Stationary Manual when required 
urgently for temporary use in his own office or subordinate 
offices, provided — 

(i) that not less than 50 and not more than 500 copies 
are required If more than 500 copies are required, the 
printing should be done at the Government Press, Madras, 

(a) that the amount of clerical labour saved is sufficient 
to warrant the expenditure incurred on printing, 

(in) that the cyclostyle or other duplicating processes 
available will not meet the case equally well 

A written order under the signature of the Collector should 
be recorded in each case with brief reasons for the course 
adopted, and, m the case of printing in Madras, a duplicate of 
the order should be sent to the Superintendent, Government 
Press, with the specimen form to be printed Duplicates of all 
orders sanctioning such printing at a district or jail or private 
press, together with specimens of the forms printed, should be 
forwarded by the Collectors of Coimbatore, Ganjam, Malabar, 
North Arcot and the Nilgiris to the Superintendent, Govern- 
ment Press, once a quarter, not later than the 10th January, 
April, July and October The Superintendent will transmit 
them with his remarks to the Board of Revenue not later than 
the 20th of these months 

When specially urgent work cannot be dealt with by the 
district or jail press or Government Press in time the ordinary 
rules for printing at private presses are applicable (paragraphs 
240 and 241) Such work should, however, be reduced to a 
minimum as the Government presses can undertake all the 
printing woik of. the collectorates, including old district re- 
cords, in addition to the district gazettes Old records and 
indexes should be sent to the press during the slack season, 
i e , April to September. 
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Special Forms. 

96 . Court of Wards forms. — Collectors should invariably 
obtain supplies of forms Nos 13 to 19, 21, 25, 26, 32 to 34, 
36 to 46, 66 to 58, 60, 61, 65 to 73, 77, 78,^80 to 88 of the 
Court of Wards Manual by indent on the Superintendent, Gov- 
ernment Press, Madras, direct The annual indent for forms 
required for the Court’s office is due at the press on 1st July. 
The cost of printing these forms is charged for exclusive of 
paper, which is supplied free from the press stock Collectors 
may make their own arrangements for the supply of audit 
registers and any of the other forms prescribed in Part III 

97 . Public Works local and miscellaneous forms used in 
the department, measurement books, etc , are included in the 
Madras standardized forms and printed and supplied, on annual 
indents, under the same conditions as forms for other offices 
of the Local Government 

98 . Code forms of the department cannot be altered with- 
out the previous sanction of the Government of India, and 
local forms must not be introduced by any officer unless the 
permission of the Madras Government has been obtained and 
the forms included m the sanctioned lists of forms 

99 . Cheque and Remittance Transfer Receipt forms are 
printed and supplied by the Controller of Printing, Stationery 
and Stamps, Delhi, to officers under tKe Local Government free 
of charge These as well as the supply bill forms, the cost of 
which is under the existing orders debited to Central Revenues, 
are not printed at the Government Press, Madras, The 
Accountant-General, Madras, will indent on the Manager, Gov- 
ernment of India Press, Calcutta, for the forms and supply 
them to the officers of the Madras Government free of charge 
when required 

Note — The above orders do not apply to cheque forms required by local 
bodies and non-Government institutions, cash order forms and payment order 
forms for Civil Court deposits 

100 . Ecclesiastical forms are stocked at the Mount Road 
Branch Press and supplied direct on indent by or through the 
Roman Catholic Bishops, the Registrar of the Diocese, Bishop’s 
Registrar, Travancore and Cochin, the Presidency Senior 
Chaplain, Church of Scotland, the District Magistrate, or the 
Senior Marriage Registrar for the town of Madras as the 
case may be Each person licensed under ‘section 6 or 9 of 
Act XV of 1872 will be supplied free with one full set of regis- 
ters and forms prescribed under the Act. Additional copies 
will be supplied on payment of cost (Appendix G). Registers 

p.m. 8-a. 
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and foims under the Act are supplied under similar conditions 
to ministers and persons in Mysore territory and in His Exalted 
Highness the Nizam’s Dominions licensed under the Act, on in- 
dent through the Registrar-General of Births, Deaths and Marri- 
ages, Madras Marriage Registrars who are also Government 
servants are exempt from payment Forms of returns of bap- 
tisms and burials requned by Ecclesiastical officers and private 
missionary bodies should be obtained from the Registrar- 
General of Births, Deaths and Marriages 

101. Forms, etc , for district boards and municipalities — 
Forms for budgets, annual reports and other general returns to 
Government are printed at the Government Press and supplied 
to all municipal councils and district boards free of cost 
Forms required for administiative purposes, such as Sanitation, 
Vaccination, Vital Statistics and Water-works may be printed 
under the supervision of the Director of Public Health and the 
Sanitary Engineer and supplied on payment of actual cost, 
and those for Veterinary hospitals through the Director of 
Veterinary Services, who keeps small stocks The forms men- 
tioned in Appendix G are also supplied Forms required 
by the local bodies on payment should be indented for in the 
printed indent form prescribed in the price list The total 
cost including 5 per cent of tHe price of the forms foi postage, 
etc (minimum charge 2 annas) should be remitted into the 
treasury before sending the indent and the chalan granted by the 
treasury attached to the indent m support of remittance 

102. Account forms common to two or more district 
boards or municipal councils are supplied direct at contract 
rates by private presses in Madras under the supei vision of 
the Examiner of Local Fund Accounts 

103. Jobwork and special forms — The conditions pre- 
scribed in this Manual for other forms are to be observed, and 
the authority sanctioning, or the special reasons for printing, 
should be specified m the indent sent with the work 

104. Receipt of forms — Packages should be opened and 
the contents carefully checked and the weight verified as soon 
as received from the press All vouchers for the receipt of 
printed work or publications should be returned, postage pre- 
paid, to the press concerned immediately on receipt of con- 
s raiments, with a separate letter m case of any discrepancies 
In the case of printed forms, however, differences m excess of 
5 per cent need only be intimated In cases of the syste- 
matic non-return of receipts, a report will be submitted to 
Government If packets or parcels do not reach their destina- 
tion on due date, inquiries should at once be instituted at the 





post office or at the railway station and the fact communicated 
to the Superintendent In all correspondence about forms the 
group name and form number and letter, if any, should lie 
specified to avoid mistakes. It is useless to address the press 
regarding the supply of forms until after intimation has been 
received that the Stationery office has sent the indent for the 
group concerned to the press. 

106 . Return 0/ forms — la cases where the number of 
copies and descnptions of forms appear to differ from the 
quantities indented for, they should not be returned to the 
press but be retained pending instructions as to their disposal. 
The Superintendent cannot be responsible for demurrage, 
freight and other charges incuired for parcels sent without a 
requisition from the press In any case of suiplus stocks of 
forms which are not likely to be required, the Superintendent 
of Stationery should be addressed in ordei that he may give 
instructions as to the offices m the neighbouihood to which 
the excess copies may be delivered 

106 . Local delivery of forms and other work is not made 
by the press, except to Secietanat offices, and notice is sent to 
other offices as soon as a parcel is leady Upon receipt of 
intimation that fotms are ready, officers at the Presidency 
Town should arrange to take delivery, the forms being checked 
and any complaints as to short supplies made immediately 
after they are received If piompt delivery is not taken, the 
press may send the foims, the coolie chaiges, etc , being paid 
by the office concerned The Superintendent will enter the 
amount to be paid on the memorandum which accompanies 
the work 

107 . Freight of forms, etc , sent by rail or steamer to 
Government offices is piepaid by the press under the credit- 
note system except for the Excise Depaitment On forms 
returned to the press on lequisition freight is paid by the press 
In all other cases, the cost of carnage is not borne by the 
press Carnage is not paid on foims, etc , supphed to local 
boards, municipalities, pnvate paities, Collectors (on account 
of Court of Wards), or on other chargeable work 

108 . Stocks of printed forms in offices are required by the 
rules in the Stationery Manual to be placed m the custody of 
a responsible officer and stored with the same care as stocks of 
stationery. The examination and check of stocks shall bo 
made once a year at the date of indent so that calculation from 
stocks may be taken from that date. 
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The officer who has the custody of foims will be held res- 
ponsible for any shortage in them and Government may require 
that the cost of the missing forms shall be recovered from 
him. 

Ruling and Numbering. 

109. Ruled forms — Faint ruled lines, though entailing an 
additional punting process, are often economical as they keep 
entries clear and close together. Foims should be so arranged 
as to make the ruling run right across the paper , half-margin 
ruling is more expensive than ‘run through’ lines If lines 
are to be ruled to two or more lines of print in different 
columns in the same page the print should run m straight lines 
across the page Ruled column and heading lines m two or 
more colours are not allowed m foims containing printed 
matter Form ruling is not done at District or Jail presses 
Proofs of ruling work are not sent Line ruling on foims is 
not permissible after indents have been complied with When 
indenting for the forms instructions should be given as to 
whether the forms are to be ruled or not, and the number of 
the pattern should be specified on the indent and on proof of 
type form. 

110. Standard patterns of plain line ruling — 


No 

1 

Lines inch apart. For printed lines closel/ spaoed. 

» 

2. 


1 

„ For note books. 

Jl 

3. 

19 

? 

„ For printed column matter 





spaced. 

» 

11 

4 

5. 

ll 

» 

tV 

* 

„ ‘1 The rulings adopted when no 

„ / number is specified 

» 

II 

6 

7 

» 

i> 

iV 

* 

» \ Registration volumes and import- 

,, j ant ledgers 

>1 

8. 

>» 

i 

„ For gun registers subject to addi- 





tions for ten years 

II 

9 

>» 

1 

„ 1 Lines for separating entries not 

» 

10. 

II 

2 

t , / for guidance m writing as 

Judioial 11 — 9, and Small 


Cause Court petition book. 

111. Ruled paper is treated as stationery and not as a 
printed form, and printed entries should not be made on such 
paper merely to show the number of the form Cut slips and 
sheets, notes, draft order and continuation sheets, half margin 
or one-third 'margin ruled or unruled, and blank economy 
labels are also treated as articles of stationery. Officers re- 
quiring unprinted paper to be ruled, to be cut to any size, 
to be punched, or to be made up into tear-off blocks or note* 





books should include such lequisitions in their annual indents 
for stationery. Whenever possible, obsolete forms and proofs 
should be cut up and utilized for slips required for office use, 
for pasting index slips, etc. 

112. Numbering. — When typed serial numbers are 
required, the space for them should be ai ranged as nearly as 
possible at the top of the right hand edge of the form, and if 
more than one number is wanted (as m foil and counterfoil 
woik) the numbers should be arranged in a straight line across 
the sheet. 

113. The Superintendent, Government Press, 'may, if 
necessary, be asked to advise on technical points and as to the 
suitability of the size and quality of the paper for the purpose 
before any new form is standardized 

Die-stamping or Embossing 

114. Die stamping, or embossing, is more expensive than 
ordinary printing, and colour-embossing is restricted ' to the 
Secretariats and certain heads of departments specified m 
Appendix D Papers and envelopes embossed in colour are 
subject to the same rules as forms and are supplied, with or 
without printing, on annual indents with other standard forms 
Special or service crests or more than one die are not to be 
embossed on any papei at Government expense 

115. Plain embossed demi-official papers and envelopes not 
requiring printing as well are stocked and supplied direct by 
the Stationery office with the annual indents for stationery 
All these have the same ‘Government of Madras’ die, and 
no demi-official papers or envelopes of any other class are 
provided except blank papers for colour-embossing All die- 
stampmg and printing of demi-official papers and covers is 
done at the Mount Boad Branch. 

116. The rules regarding printing at private presses apply 
to embossing also and the certificate of the Superintendent, 
Government Press, is necessary before such work can be given 
to a private press. 


Envelopes ob Covers. 

117. Envelopes. — Unprinted or plain-embossed demi- 
official and lined envelopes are supplied as stationery direct 
from the Stationery office Colour-embossed and printed 
covers are classified as standard ‘ foims ’ and supplied direct 
from the press; the rules for the supply of forms apply to 
them also. 
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The superscription “On His Majesty’s Service only’* 
should be printed on the left hand top corner of demi-official 
and official covers and labels. The printing of the words 
“Confidential,” “Secret,” on envelopes used for confidential 
correspondence has been discontinued. 

118. Sizes of envelopes, etc — The following is a hst of 
sizes and descriptions of the standard coveis supplied and the 
kind of paper to be used . — 

For Flat-files ( not to be used fot communications of less 
than 12 leaves foolscap) 

For bulky coirespondence thiougli post (made 
fioiu brown paper loyal, 40 lb ) — Supply to 
be limited to ofhees where the flat-file system 
is sanctioned or where it is necessary to send 
sketches and other papers unfolded 
As above or for confidential inner covers (made 
from brown double foolscap, 24 lb ) 

Ordinary Co%er$ 

For weighty oi bulky contents through post (made 
from brown royal, 40 lb ) and as outer cover 
to No 4 Supplied in piopoition o* not laigei 
than one of this size to twenty of size No 4 
For light contents (brown demy, 28 lb ) 

For foolscap weighty contents folded twice 
breadthwise or quarto folded lengthwise 
(brown royal, 34 lb ) and as outer cover to 
No. 6 

(Brown demy, 20 lb ) No larger size to be used 
for single sheets of foolscap 
As No 6 and confidential inner covers to No 6 
(brown double foolscap, 24 lb ). 

Special exemptions 

Any of the sizes mentioned above for which brown paper is pre- 
scribed to be made of azuie laid royal 44 lb paper for the use 
of Honourable Members of the Executive Coumil 

Demi-official Envelopes 

No. Size t 

8. 8 " x5" For outer cover to No 10 (paper as for No 10). 

9 5|" x 4\ n For large post 8vo, and as outer cover when No 11 
is used as confidential (paper as for No 10) 


No Size 
1 16" xllj" 


2. 14|"x9£" 


3. 16i"x0" 


4 142" x 5£" 

5 10" x 4|" 

6 9|"x4|" 

7 7" x3£" 
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Demi-official Envelopes— eont 


No Size. 

10. 7^ x4^ For quarto note paper m three qualities to coi re- 
spond with paper to be used, as follows . — 
( 1 ) Special quality with glazed finish or 
surface, 

(u) Special quality with ordinary or null 
surface , 

( 111 ) first quality (foolscap cream wove, 
15 lb , smooth) , or 

(iv) second quality (oidmary cream wove, 
38 lb ) for subordinates 

11 4J" x 3^" Foi octavo note, once folded, m qualities (l) to (iv\ 

as above 


Size 

15|"xll" 

2i"x uy 

31" 

b\"x 2|" 
31" x 11" 
8|"x 2" 
2f" x 1£" 
12|" x 71" 
5f"x 5" 

I6J"xll|" 
151" x 9 |v 

10£" x 4J" 
101" x 7 V 
9J" x 4|" 
81" x 51" 
7f" x 5J" 
7f"x 51" 
54" x 5" 


Special Covers 

Commissioner lor Government Examinations 
Pocket rhape for quinine (double foolscap, 16 lb ). 
Government Gaidens (4 double foolscap brown, 28 lb ) 
Do (i do do ) 

D° (i do do. ). 

D° (fs do do ) 

D° (rs do do ) 

Criminal Investigation Department 
Criminal Investigation Depaitment (brown) and Pri- 
vate Secretary (double foolscapi, 28 lb ) 

Pnvate Secretary (English-made white cartridge) 

Do (do i 

Do ( do ) 

Do ( do ) 

Do ( do ) 

Do ( do ) 

Do ( do ) 

Do ( do ) 

Do (Printing paper) 


U®* D is the duty of all ofhccis to ensuie that the use 
of unsuitable and unusually laige envelopes is avoided, and 
that any communication other than a demi-official to a non- 
gazetted officer or private person shall be folded at least twice 
breadthwise, and the covers used for it shall not be larger than 
necessary to hold it when thus folded. Oj;her envelopes are 
to be used as noted above The contents of an envelope 
should, as far as possible, be of the same size as the cover 
itself 



Illustrations. 

120 . Maps, diagrams and illustrations . — It is desuable 
to restrict the number of maps and diagrams as work of this 
nature is expensive They are occasionally useful as giaplnc 
illustrations of interesting or important variations, and in, 
reports of a special character, but, for ordinary reports, tables 
answer all put poses Such illustrations increase the cost and 
may cause delay with urgent woik The text of laige works 
containing maps and illustrations should oidmanly not be put 
in' type till these are ready 

121 . Diagrams and maps required by the Supeiintendent, 
Government Press, m connexion with the printing woik exe- 
cuted by him for the several Government departments will 
be obtained from the Central Survey office, Madras The 
purchase of blocks required for the illustration of publications 
will be arranged for by the Superintendent, Government Pi ess, 
in cases where he considers that blocks are more suitable than 
lithographic or other methods of printing and where the Sur- 
vey office cannot economically and satisfactorily prepare them 
The Superintendent will decide which process of reproduction 
is suitable and he should be consulted before ongmals of any 
work containing a large number of illustrations or diagrams are 
prepared. No bills on account of blocks or illustrations will be 
passed by the Accountant-General for payment without the 
countersignature of the Superintendent, Government Press. In 
the absence of special orders to the contrary the cost of 
diagrams, maps and blocks required in connexion with the 
printing work executed by the Government Press will be paid 
for by the press Manuscripts containing illustrations should 
be accompanied by a letter stating the number of copies 
wanted, and, when the size is not fixed, the horizontal dimen- 
sion of the illustration after enlargement or reduction should 
be stated The orders in paragraph 248 for printing in 
England apply equally to the preparation of maps, plates, etc , 
required for the illustration of works intended to be issued in 
India. 

Exception. — The Criminal Investigation Department is per- 
mitted, as a special case, to make arrangements for the purchase 
of blocks, the printing of the blocks being done at a Government 
Press. 

122 . Original drawings which are not perfect but which 
might be reproduced directly by photographic, transfer, van- 
dyke or cyanide processes will be returned to be freshly pre- 
pared or redrawn. Drawing is not done in the press, so any 
imperfections in the original will be reproduced. 





128 . The spelling of names, etc , m maps should follow the 
authorized system (See Part II) to agiee with the text. 

}24. Where diagrams must be lepioduced, the most eco- 
nomical method is to print them in a reduced form in the text. 
No other form is admissible for the gazettes. Separate plans 
and maps should, as far as possible, be 1 educed exactly to the 
size of one or two pages of the work of which they are to form 
part (as one or more folds m either width or length of a plan 
soon causes it to become torn by folding and refolding). When 
there are several plans both sides of the paper should be printed 
on Colours should be very rarely resorted to, as each requires 
a sepai ate printing which entails additional expense, delay for 
diymg, etc In the majority of cases printing paper and hatch- 
ing should be substituted for lithographic paper and colouring 
In special circumstances, however, when it is necessary to 
resort to more expensive paper and colours, the reasons should 
be stated in writing, and the Press Superintendent should refer 
the matter to Government if in any case he is of opinion that 
colour printing is not necessary and that the intention of the 
officer ordering the printing can be earned out m hatching 

125 . The following aie the lepioductive methods usually 
available : — 

(a) Type lines and borders for simple diagrams, especi- 
ally comparative charts to illustrate graphically variations in 
figures. This is the cheapest and quickest method for columns 
drawn to scale, and coirections can be made at a trivial cost. 

(b) Hand engraving for small drawings containing little 
detail and type-lettering The copy should in such cases be 
drawn to scale exactly as it is to appear in punt Corrections 
usually involve double expense in recutting the block 

(c) Photo-lme blocks aie made on zinc by photography. 
This method is adopted (a) when maps or drawings are re- 
quiied without light and shade, ( b ) when the number of copies 
required is large, (c) when the illustration must appear in the 
text on ordinary paper, (d) when the drawing is too big or com- 
plicated for hand engiavmg, and (e) when the illustration is 
to be reprinted periodically without correction. Copy for such 
diagrams should be prepared so as to be suitable for photo- 
graphing without recta wing. It should be supplied flat (i.e., 
unfolded and without ci eases), separate from the text, the 
lines being firmly and cleaily drawn in black mdian ink (freshly 
and evenly rubbed down) on the glazed side of white or bluish 
smooth-surfaced paper or fresh tracing cloth The lettering 
should be not smaller than one-eightli inch and cross hatching 
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proportionately open Light effects should be produced by 
making the lines thinner and increasing their distance apart 
and not by the use of pale ink On the other hand, inten- 
sity of shade should be shown by thicker lines rather than by 
their being placed close together It should be borne m mind 
that a facsimile will be produced. The best results are 
obtained when the drawing has to be reduced one-third Care 
should be taken to insert all reference marks and letters in the 
original diawmgs or photographs, as the only way of inserting 
them after a proof has been sent is to make a new block 
Colouis are not usually employed in this process, but the dis- 
tinctions required can be shown by difference of thickness 
of line or hatching The most convenient mode of indicating 
them is to adopt the lieialdic convention Details lequired 
to be shown in the original but not in the print may be drawn 
m pale blue, violet or magenta The rules for the supply of 
half-tone process blocks apply to line blocks also Correc- 
tions cannot be done after the blocks are made . Ordinary 
paper can be used for printing except for the finest line work 

(d) Half-tone or process blocks are used foi reproduc- 
tions of photogiaphs, brush drawings, and subjects in which 
light and shade is shown in tones and a laige number of copies 
are required The screen or gram varies with the subject and 
the class of paper on which it is to be printed, and the cost 
varies with the metal used and the amount of etching required 
If a photograph is to be icproduced, the negative as well as 
a print should, if possible, be sent The onginal should possess 
at least that degiee of perfection which is desired m the re- 
production The photogiaph should be a flat, unmounted and 
unrolled print with nothing wntten on fiont or back Kough 
surface prints of all kinds must be avoided The blocks can 
be printed with type The originals must be complete as altera- 
tions in the blocks cannot be made A coated or ‘ art ’ paper 
must be used for printing, and these papers are not noted for 
durability The thiee-colour modification of this piocess can 
be used for the reproduction of coloured originals without re- 
drawing or painting, but unless the number of copies lequired 
is very large it is more expensive than lithography and the 
screen effect renders it undesirable for maps 

(e) Lithography. — In cases where the line method of re- 
production is unsiutable, or where, owing to the small number 
of copies required or to the large size of the illustrations, 
blocks are comparatively expensive, lithography is resorted to, 
but it is a slow process It is usually done by the Survey office, 
Chepauk, on separate plates to be inserted between the text 
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pages When small lithographic illustrations are to be inserted 
in the type page, the space that each will occupy should be 
marked in the manuscript to the nearest one-sixth of an inch. 
The incomplete pages will be printed and sent for the addition 
of the illustrations, so that there may be no delay As the 
original has usually to be redrawn on stone or transfer paper, 
exactness of detail is not so important as when blocks or the 
Vandyke process is resorted to The standard symbols for 
topographical details should be adopted if possible Correc- 
tions can be made in the proof stage, but each alteration adds 
both to the time required and to the cost of the work 

(f) Photo-zincography or helio-zincography is another 
lithographic method employed The drawing may be pre- 
pared as for line blocks, but to ensuie sharp and clean 
results it should be double, or better still, four times the scale 
required m the printed copies Originals should be correct and 
complete m the first instance, conections cannot be made 
without considerable expense and delay Diawmgs must not 
be colouied Pale blue ink may be used for entries not to 
appear in print and foi lettering m the proper places when it 
is desired that lettering shall be typed over m the Photo- 
7incograpluc office befoie photography This method is useful 
if the woik is to be printed in coloms, but a separate drawing 
in black or blue print foi the detail to appear m each colour 
has to be made This process gives lesults superior to the van- 
dyke piocesses but is more expensive and slower 

(o) The vandyhe process is a similar printing method, but 
the drawing is tiansferrcd direct without a photographic nega- 
tive The process is therefore adapted only to the reproduction 
of drawings to the same scale It is cheap and rapid for ordi- 
nary woik, but the quality of the results depends entirely on 
that of the original The drawings must be smaller than 36* x 
24* They must be film and black on thin or semi-transparent 
smooth white paper or on tracing cloth Nothing should be 
written on the back or pasted on the front Originals should 
not be folded and it is important that there should be no 
erasures Small lettering may be entered in pencil m the 
proper place to be typed on later m the press, as typing is more 
legible Corrections cannot he made Colours can be printed, 
but no colour should appear on the original. A separate draw- 
%ig in black of the parts required m each colour pxact to size 
has to be made for the separate colour-printiftg plates. 

(h) Blue prints are made when only a few copies are re- 
quired and permanency is not of much importance The 
cyanide process (blue lines on white ground) in the hands of 



46 


the Indian printer gives better results on fine work than other 
processes involving transfers A firm drawing that will photo- 
graph', not necessarily to the same scale, is required. The 
ferro process (white lines on a blue ground) is still cheaper. 
The drawing for this should be made to scale on bank or any 
other strong transparent paper 

(i) Photogravure or heliogravure and collotype . — Photo- 
graphs required in large numbers in a superior style can be 
reproduced by these processes by the Surveyor-General’s 
office, Calcutta This monochiome process is slow and 
expensive, but the result is usually good When this process 
is to be adopted, the original object or a good negative or print 
should be sent Work done by the Survey of India is paid for 
on book debit, indents being sent direct countersigned by the 
following officers for their respective subordinates — Secre- 
taries to Government, Board of Revenue, Superintending 
Engmeeis, and Chief Conservator of Forests Work on behalf 
of Municipalities, Port Trusts and Railway Companies is dona 
on paymenf. 

126. With autograph and other work expense and time 
will be saved if the drawing is made to the lequired size in 
special ink on coated tiansfer paper, so that redrawing by the 
printer is avoided As maps are often kept standing on the 
lithographic plate, it will save time if a copy is obtained of the 
size required from the Survey office, the necessary alterations, 
hatching, etc , being made thereon m red ink or coloured 
shading, and the copy sent to the press 

127. The practice of lithographing forms, letters, etc , for 
any department is prohibited, and the lithographic process is to 
be wholly confined to its legitimate purpose of multiplying 
copies of plans and maps that cannot be reproduced economi- 
cally by other methods 

128. Standard maps are not supplied by the press. Copies 
of those stocked by the Survey of India Department may be 
obtained from the Map Record and Issue Office, Calcutta, 
under the conditions mentioned in paragraph 125 (i) above, 
and mounted copies of district maps published locally are kept 
m reserve at the Central Survey Office, Chepauk, and supplied 
free of charge when required for the public service Un- 
mounted copies are also available for sale. Village maps 
sold at the office^ of tahsildars and not at the Survey office 
The price depends on the area and the number of sheets 
(2 annas per sheet) subject to a minimum price for each village 
irrespective of the number of sheets. 
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Gazettes, Acts and Bills 

129 # The “Fort St. George Gazette' 9 is issued weekly 
at noon on Wednesday, and bears Tuesday’s date. 

180 * Latest time for receipt of copy and proofs — Notifi- 
cations (accompanied by a signed order or memorandum) must 
reach the Superintendent, Government Press, by the time speci- 
filed below and he is authorized to withhold till the next issue 
matter for the gazette which does not reach the press m accord- 
ance with these instructions When the day specified or any 
Tuesday is a Government holiday, the preceding working day 
shall be taken to be due date — 

Part I — Manuscripts of notifications for leave, appointments, etc., 
before 2 p m. on Monday and proofs to be returned to Press 
before 12 noon on Tuesday (Similar notifications relating to 
Public Works Department will, however, be accepted up to 
5pm on Monday and no proof will be sent in respect of them ) 
General notifications not later than 12 noon on Saturday. 
Papers received m the Government Press subsequent to the hours 
fixed will be inserted in the current gazette only if a gazetted 
officer has certified that they are extremely urgent. 

Parts I-A, I-B, II and III and Supplements — Madras Observa- 
tory and Hague statements by 4 pim on Monday Leave, 
appointments, Corporation of Madras notices, monthly season 
reports, and all private advertisements before 12 noon on 
Monday, subject to the following exceptions * — 

Manuscripts of notifications for leave, appointments, etc , of I M S. 
officers will be accepted till 2pm on Monday and the proof 
till 12 noon on Tuesday as in the case of notifications under 
Part I. 

All other notifications, Abkari and examination notices and results 
and simitar notices, before 12 noon on Saturday 

Weekly season reports, 4 p m on Tuesday, 

Proofs of these parts and proofs of all supplements should be re- 
turned to Press by 5 p m on Monday except m the case of 
notifications relating to I M.S. officers. 

Part IV — Manuscripts of notifications, etc., before 10 am. on 
Monday. 

All other matter, 10 a m. on Saturday. 

Proofs of all notices, Acts, etc , not later than 5 pm on Monday. 

181 * Notifications which are exceptionally long, but re- 
ceived within the prescribed time, may be’hdd over by the 
Superintendent, he will, however, on receipt of the notifica- 
tion, inform the department concerned of his inability to insert 
it in the gazette about to issue 
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132# Gazettes Extraordinary cannot be issued without the 
sanction of the Secretary to Government, Finance Depart- 
ment, except m the case of those containing notifications 
issued over the signature of the Chief Secretary or notifications 
issued on occasions of special importance, such as the acces- 
sion or demise of a Sovereign, a declaration of war, the 
conclusion of a peace, the assumption of charge by a Governor 
or a Member of Council, the appointment of Ministers, or the 
arrival of officers of high rank such as a Viceroy or a Naval 
or Military Commander-m-Chief Loans notifications may be 
reprinted on the request of the Accountant-General, and are 
“Republished by order of His Excellency the Governor in 
Council’ * over the signatuie of the Secretary to Government, 
Finance Department 

133. Part 1 is restricted to appointments, leave, notifica- 
tions, etc , by Government and the Military and Private Secre- 
taries to His Excellency and the list of papers placed at the 
disposal of the press 

Notifications by Returning Officers m connexion with Legis- 
lative Elections are published as a supplement to Part I 

Rulings issued by the Accountant-General under the Fun- 
damental rules and subsidiary rules thereto and the Madras 
Travelling Allowance lules may be published below notifica- 
tions of the Finance Department 


14 Page 48, paragraph 134 , — For “ (2) Notifications by the 
Registrar-General of Panchayats ” read “ (2) Notifications by the 
Inspector of Municipal Councils and Local Boards ” 

[GOHsNo 569, L & M , dated 24th February 1931.] 

[First list] 


ywy xiuuaurtliuiio Uit JJUVU 1 v* » w **** 

lectors and Local Authorities, and notifications under the Hindu 
Religious Endowments Act 

Note — Notices of elections of chairmen and vice-chairmen of miinni 
palities must be sent through the Collectoi of the district Notices of elections 
of presidents and vice-presidents of taluk boards must bo sent through the 
president of the district board 

135. Part 1-B is restricted to notifications, notices, etc , 
in connexion with the Education Department, also 

(a) District Secondary Education Board, Madras. — Elec- 

toral rolls jind notifications pertaining to the election of 
members ' ' 

(b) Students’ Advisory Committee . — Standing informa- 
tion may be published permanently and proceedings and 
circulars when required. 
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2 Page 49, paragraph 136 — Insert the following as a new 
paragraph * — 

* * - t — it. ci n i x x 3 

12 Page 49, paragraph 136 — Insert the following as a neis 
sub-paragraph — 

“ Tender notices, in shortened form, for the supply of ran 
materials to the manufactory departments m Jails and Borstal 
schools may be published thrice m the Fort St George Gazette 99 

[Q O Ms No 558, Law (General), dated 7th February 1931 ] 

[First list 

of the Local Legislature only pnonsneu 111 vci uauuitoi 

138. (a) Notifications of dismissals of employees should be 
published in the gazette only when the appointments were 
previously gazetted or when the public servant was dismissed 
for a heinous offence, but the notification should not state 
reasons even when a conviction is obtained All such notifi- 
cations should invariably be submitted to Government before 
publication when it is desired to exclude the employees from 
re-appointment in the public service 

(b) Lists of casualties among Indian troops received 
from the Government of India are to be published 

(c) Treasure trove notifications intended for publica- 
tion m the Gazette of India should be forwarded direct to the 
publisher of that gazette 

139. Bills — When Bills are forwarded to this Government 
for publication m the gazette, whether in English alone, or 
in English and vernaculars, all orders relating to such publica- 
tion should issue m the Law (Legislative) Department, the 
advice of the administrative department concerned being 
obtained as to the vernaculars, if any, in which also the publi- 
cation should be made 

India Bills and Acts in no way affecting Madras are not 
republished Other India Bills are to be republished once 
only Translations of Bills affecting the Madras City only will 
not, without special instructions, be issued with any district 
gazette except Chmgleput 

140. Vernacular italics — When italics on thick types are 
used to denote modifications made in a Bill in English, such 
words or sections should be printed between brackets [ 1 
m the vernacular edition, an explanatory footnote being printed 
on the first page. 

T H. 4 
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141* Supplements — Long resolutions or notifications of 
the Government of India, consolidated copies of rules brought 
up to date, exhibition notices, etc , which need not necessarily 
be included in the gazette proper, are published as supple- 
ments to the different parts of the gazette 

142. The electoral lolls of the constituencies of the Legisla- 
tive Council, the Legislative Assembly and the Council of State 
should be issued as separate supplements and the price there- 
of should not be included in the ordinary subscription to the 
Fort St. George Gazette The sale-proceeds should be credited 
to the head ‘ XXXIV Stationery and Punting - Provincial — 
Secretariat Press Receipts — ( b ) Sale of gazettes and other 
publications — Subscriptions to gazettes, etc 

143. Vernacular translations of notifications in Part I are 
published m a supplement to that part It is desirable, how- 
ever, to exclude vernacular matter fiom the gazette as much 
as possible, and no departmental notifications will be published 
m diglot except when they are requn ed by 'law to be published 
m the vernaculars, e g , notifications of wrecks found which 
appear m English and vernaculars in Part II 

144. Vernacular Acts — As soon as an Act of the Madras 
Legislature has been finally assented to, it shall be published 
in the gazette in English and in the vernacular languages of 
the parts of the Presidency affected by its provisions The 
translators to Government will see that the vernacular trans- 
lations of Acts are made available to the public as soon as 
possible after the Acts are published m English and that draft 
notifications for which a date is fixed are ready in time foi 
publication in the issue following receipt of instructions 

145. Republication of notices — Except when Acts or 
rules prescribe otherwise, the publication of a notice m more 
than one issue of the Fort St George Gazette is ordinarily un- 
necessary and it can be done only when there are special reasons 
to the contrary. Notifications regarding sandalwood sales may 
however be published m three successive issues Notifications 
published m a gazette extraordinary may, at the instance of 
the department concerned, be republished in the next ordinary 
gazette. 

146. Republication of Government of India papers — 
When the Government of India have published a resolution, 
letter or other communication in the Gazette of India, it may 
be reproduced in the Local Government Gazette over the 
name of the Secretary or the Deputy Secretary to Government 
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as tfie case may be in the department which orders its republi- 
cation, but no other communications from the Government of 
India should be republished m the gazette, either in their actual 
form or m abstract, without the previous sanction of the 
Governor-General in Council A resolution or notification 
republished by one department in the local Gazette should not 
be published again for another department 

147 . Errata — Where typographical or other errors in 
any notification, etc , already published in the gazette have 
to be corrected, such corrections should be made formally by 
a notification issued over the signature of the officer above 
whose signature the original notification issued Corrections 
should on no account be made by issuing substituted pages of 
the gazette 

148 . Gazette manuscripts — Heads of departments, in sub- 
mitting to Government proposals which involve gazette noti- 
fications relating to such events as appointments, transfers, 
leave, investiture of powers, etc , shall enter in the draft noti- 
fication the full name of the individual concerned spelt in 
accordance with the authorized system These should not 
be written in tabular form All draft notifications, other than 
those relating to land acquisition, shall be submitted to Govern- 
ment in duplicate and the number, if any, of spare copies re- 
quired after publication should be stated thereon 

149 . Spare copies of Gazette notices are supplied by the 
press if the order is given at the time the notice is sent for 
publication These additional copies are treated as job work, 
and ordinary printing paper is supplied by the press, if this 
is not suitable, the press must be furnished with the paper 
when the manuscript is sent Such supplies cannot, however, 
be made to local bodies even on payment For the supply of 
copies of the gazette see paragraph 218 

150 . Advance proofs — Advance proofs of Parts I, I- A 
and I-B, after they have been finally passed by the Secretariats, 
may be supplied free to the Editors of the Madras Mail, Idmdu, 
Swadesamitran, Andhra Patnka, and Justice every Tuesday 
morning if they send for them Similar proofs are supplied to 
others on payment in advance of an annual subscription of 
Rs 10 for delivery at the press, or Rs 12-8-0 if sent by post. 

151 . Official and free advertisements — All notices and ad- 
vertisements relating to the public service received from offioers 
of the Madras Government, except those relating to Govern- 
ment commercial departments and undertakings and the 
Cauvery-Mettur Proj'ect, and such of the notifications from 
Central officers, other Provincial Governments and Administra- 

ra. 4 - a . 



62 


tions in India and Indian States as are either required by law to 
be published in the gazette or intended for geneial informa- 
tion (such as appointments, leave, transfer and dismissals of 
officers) are published free of charge. They should appear in 
one issue only of the Fort St George Gazette unless there is 
a statutory provision to the contrary Tenders for the supply 
of articles called for by Central officeis should be charged at 
private advertisement rates In case of doubt whether a noti- 
fication should be published free or charged for, the orders of 
Government should be obtained Unnecessary detail, such as 
repeating the form of contracts or agreements m full and office 

instructions should Ka nvmdai? 

22 Page 52, paragraph 152 — Insert the following between the 
words ‘ Counoils ’ and 1 and ’ in the fourth item under this 
paragraph — 

“ and district boards ” 

[Q O No 593, Finance, dated 15th August 1924 ] 

[First list] 

Presidents of Taluk Boards 
Notice regarding the Tagore Law Professorship 
Advertisements sent by the Public Service Commission, 
“ India, New Delhi 

Electoral rolls and notifications pertaining to the elec- 
tion of members to District Secondary Education 
Boards 

168 . Notices, etc , for the following offices are also pub- 
lished, setting and printing only being charged — 
Administrator-General (schedules only) 

Official Assignee 
Postmaster -General 
Superintendent of Telegraphs 

154 . Notices for the following offices will be published at 
the actual cost of printing plus 25 per cent — 

Bengal Council of Medical Registration and the State 
Medical Faculty 
Andhra University 
Annamalai University 
University of Madras 
Corporation of Madras 
Madras Port Trust 
Port Funds 

Hindu Religious Endowments Boaid 

Receiver of Wrecks 

High Court (Apprentices Examination) 
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155 . Advertisements inserted on payment — Notices re- 
garding loss of currency or promissory notes, or other pro- 
perty, or of official receipts given by the Public Debt office in 
acknowledgment of Government promissory notes or other 
Government securities and similar notices which are sent for 
publication by Magistiates or Police officers, but which are 
published m the interests of private persons, as also adver- 
tisements sent by officers of the Central Government for publi- 
cation in Part II of the Gazette are charged for at priva.o rates 
(vide paragraph 176) The charge for three insertions in the 
I'ort St George Gazette of a notice regaid.ng the loss or de- 
struction of beaier bonds or Government piomissory notes will 
be limited to 5 per cent of the value of the security lost in 
cases in which 5 per cent of the value is less than the schedule 
charge 


19 Page 63, paragraph 166 — Add the following to the sixth item 
“ Change of name ” — 

“including that of an institution, company or firm” 

[Government Memorandum No 16306 1, Finance (Pension), dated 26th May 1931 
and G O No 690, Public, dated 16th September 1906 ] ^ 

jAuimssion to partnership 
Application for letters of administration 
Appointment of hquidatois 

Authorization to sign the name of a firm or company 

Balance sheets of Life Assurance Companies and Security 
Life offices. 

Change of name 

Changes in the staff of the Imperial Bank 

Closing of the Imperial Bank on holidays 

Closing of the account of estates of deceased persons 

Dissolution of partnership 

Enrolment m the High Court 

General meetings of companies or societies 

Notice of original miscellaneous petitions filed in district 
courts for the grant of letters of administration with 
probate of wills. 

Notice of payment of dividend of the bank. 

Notices inviting claimants to estate of deceased persons. 
Notices of leave, vacancies, etc , by municipalities and 
local boards. 
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Notices of the Anglo-Indian Association aftei approval 
by the Director of Public Instruction. 

Notices of the Monegar Choultry 

Notices under the Insolvency Act leceived from private 
parties. 

Recovery of sums due under a suit 

Statement of money received and expended on account 
of the Memorial Hall, Madras 

Winding up of a company or fund 

157 . When private advertisements tendered for publication 
in the gazettes do not fall under any of the abovementioned 
heads, and the Superintendent is doubtful as to the propriety of 
their publication, he should refer the matter for the ordeis of 
Government 

158 . Insolvency notices — Notices under sections 30 and 
37 (2) of the Provincial Insolvency Act, 1920 (V of 1920), 
received through a Government official will be published in 
one issue only at the actual cost of printing, while those undei 
section 64 of the Act will be charged for at the actual cost 
plus 25 per cent — 

(1) Section 30 — Notice of an older of adjudication stat- 
ing name, address and descuption of the insolvent, date of 
adjudication, period within which the debtor shall apply for 
discharge and the Couit by which adjudication is made 

(2) Section 37 (2) — Order annulling an adjudication 

(3) Section 64 —Notice to creditors to prove their claims 
before final dividend 

159 . All the abovementioned notices undei the Act, if 
icceived direct from private parties, as well as the following 
are charged for at private advertisement rates . — 

(1) Section 19 (2). — Fixing the date of hearing , 

(2) Section 38 (1). — Notice of debtor’s proposal for com- 
position and scheme of arrangement ; and 

(3) Section 41 (1). — Application for order of discharge 
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District Gazettes. 

160. A monthly official gazette is published m all districts 
m two or more editions, one m English and the other m the 
vernacular or vernaculars of the district, on the following 
dates . — 



Latest date 
of reoeipt of 
manuscript 
by Treasury 
Deputy 
Collector • 

Late t date 
of reoeipt 
of manu- 
script m 
press • 

Date of 
publica- 
tion f 


28th 

30th 

tth 

, 

10th 

12th 

17th 


V6th 

27th 

1st 


nh 

8th 

13th 

•• 

15th (22nd 
if urgent) 

22nd 

1st 


20th 

' 22nd 

27th 



23rd 

1st 



16th 

21st 


doth 

2nd 

7th 


lQth 

12th 

17th 


2nd 

4th 

Hh 


26th 

28th 

3rd 


SVth 

2nd 

7th 


23rd 

25th 

1st 


ISth 

14 th 

19th 


4 4th 

25th 

1st 


25th 

26th 

1st 


23rd 

24th 

ut 


15th 

17th 

21st 


2th 

11th 

15th 


19th 

21st 

25th 


17th 

19th 

21th 


6th 

7th 

12th 


29th 

1st 

6th 

, 

8th 

9th 

13th 


4th 

6th 

11th 


Distnofc 


Press at which printed. 


Anantapur 

Bellary 

Chuigfeput 

Chittoor 

Coimbatore 

Cnddap&h 
Gan jam 
Godayari, Kset 
Do West 
Guntur , 
Kistna 
Kurnool 
Madura 
Malabar 
Mettur 
Nellore 
Kilging, The 
North Arcot 
Kamnad • • 
Salem . . 
South A root 
South Kanara 
Tanjore 
'I innevelly 
Tnohinopoly 
Viiagepatam 


Mint Buildings, Madras. 
Do 

Mount Boad, Madras. 
Mint Buildings, Madras 
Coimbatore Jail 

Mint Buildings, Madras 
Dietnot Press (temporary) 
Mint Buildings, Madras 
Do 
Do 
Do 
Do 

Mount Boad, Madras 
Cann&n ore Jail 
Mmt Buildings, Madras 
Do 

Ootaoamund Branch 
Vellore Jail 
Mount Boad, Madras 
Do 
Do 

Mint Buildings, Madras. 
Mount Boad, Madras 
Do 
Do 

Mint Buildings, Madias 


• Or if the date falls on a Sunday or a gazetted holiday on the previous working day 

+ Or if the date falls on a Sunday or a gazetted holiday on the next working dav The 
penultimate Saturday is not deemed to be a holiday as far as the issue of the'gHiett* 
is oonoerned 

( 1 ) The §3jZ6 tte should be prefaced by a carefully 
prepared table of contents, giving concisely the purport of 
each notice or article It should ordinarily contain the fol- 
lowing statements monthly— (1) cultivation and rainfall, 
(2) price list, and (3) stocks of agricultural implements in 
Government depots and their prices, annually— (1) vaccination 
statements, (2) returns of births and deaths, and (,3) statement 
showing the working of hospitals and dispensaries. The 
gazette should also contain all orders of a general nature; 
notices of appointments, promotions, leave of absence, deaths,’ 
resignations, etc , among the district servants, subject to the 
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exceptions mentioned in paragraph 167 (v), abridgments 01 
brief notices of orders of Government or Acts of the Legis- 
latures and other matters concerning officials or the public at 
large, such as rolls of unclaimed sums in regimental cash chests ; 
sales of land, sale notices, etc , all circulars issued by the local 
authorities when of the nature of standing orders, circular 
orders of the Board of Revenue and of the High Court , matters 
relating to the administration of excise revenue, changes m 
postal rules, the progress of railway and other public works, 
lists of maps of villages and taluks in the district available foi 
sale at the Survey office , the proceedings connected with local 
exhibitions, advertisements inviting tenders for contracts, 
notices of the date of preliminaiy and other hearings in the 
civil courts The places where the Collector will hold his N cut- 
cherry duung the ensuing month and similar items of intelli- 
gence should also be notified Adveitisements may be inserted 
subject to the provisions of paragraphs 155, 156, and 176 
Editorial articles, mere news or coriespondence, on any subjects 
and comments on the proceedings of the courts or cutcherries 
have no place in an official gazette 

(a) The Collectoi while at headquarters, and in his 
absence the officer in charge, will be held responsible for 
all that appears in the district gazette Everything m the 
gazette should generally be in two languages, and the land 
acquisition notices always, but when the officer forwarding a 
notice is of opinion that its publication in one language is suffi- 
cient no translation should be printed, unless the Collector 
considers it desirable to publish an abstract in English or 
the vernacular as the case may be, the abstract is then pre- 
pared m the Collector’s office It is the duty of the Treasury 
Deputy Collector to scrutinize both the matter and form of 
the district gazette to see that it is correct and useful, and 
that when the work is done at a jai'l or district press wasteful 
and extravagant methods of printing are avoided All matter 
is to be sent to the press through him and not direct 

161 * Mantime districts — Notifications ordered for such 
districts will be issued only for Chmgleput, Ganjam, Goda- 
vari East, Godavari West, Guntur, Kistna, Malabar, Nellore, 
Ramnad, South Arcot, South Kanara, Tanjore, Tinnevelly and 
Vizagapatam 

102 . Supplements to the district gazette should be avoided 
as far as possible, but the following may be published when 
necessary, both in English and m vernacular, with the excep- 
tions noted Notifications, etc , appearing m the general 
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gazette or in any supplement aie not to be republished m 
any other part of the district gazette. 

Co-operative supplement 

Forest supplement containing notifications concerning the 
management of forest and abstracts of important orders 
and communications of general interest 

Excise supplement 

Village supplement containing notifications relating to the 
village panchayats constituted under Madras Act XV of 

1920 m the vernacular of the district concerned 

• 

Police supplement (one only) A and B lists, descriptive roll 
of K Ds , and rewards statements to be m non-tabular 
form 

Voters’ lists for Local Boards (final), vernacular only, non- 
tabular A list of changes m the final register of the 
previous year to be issued in the gazette instead of a com- 
plete preliminary roll 

Proceedings of Local Fund Boards and Municipal Councils 
m the compressed form prescribed m G 0 No 843 M , 
dated 27th April 1914, and of Port or Conservancy Boards 
printed m separate supplements at the expense of the 
local body concerned may be circulated with the corre- 
sponding edition of the district gazette free of cost They 
must bear the same date as the gazette with which they 
aie circulated If the pioceedings are printed in diglot 
they will issue only with the vernacular edition Cyclo- 
styled copies of proceedings are not accepted for circula- 
tion with the district gazettes This does not authorize the 
circulation of separate notices or handbills of local bodies 
or port authorities about other matters, such as advertise- 
ments for tenders, tolls, etc , with the gazette They are 
charged for as advertisements 

Fort St George Gazette General Extiact supplement, both 
in English and m vernacular 

Village supplement of Fort St George Gazette extracts, in- 
cluding plague notices (vernacular only) 

Bills of the Government of Madras (vernacular only) 

Acts of the Government of Madras (English and vernacular) 

Administration Reports of District Boards and Municipal 
'Councils 

Re-settlement Scheme Reports, with Apjpendmes m diglot 
m both editions. 

Index of gazette contents annually at beginning of year — to 
be prepared by the press clerk of the district 
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is ready during the month. Notices that do not reach the 
press by the dates specified m paragraph 160 and lengthy 
notices for which insufficient time has been allowed will ordi- 
narily be held over until the following month. When notifi- 
cations of exceptional urgency are received late and published 
as a special case, they may be inserted at the end and not in 
classified order. 

(1) Printed copies of notices, postings, etc , required for 
office use must be ordered when the original manuscript is 
sent. They will be supplied by the press to the Treasury 
Deputy Collector for all offices. As type is not kept standing 
aftei the issue of the gazette, copies oidered subsequently 
cannot be supplied 

(n) The manuscript of notices sent to the press must 
be written clearly and the part of the gazette or supplement 
in which they aie to be published should be stated thereon 
If notices are cyclostyled or typed, good first impressions 
should be sent The tiansliteration, spelling, etc , given in 
Pait II of this Manual should be followed strictly. 

(in) Translations must be on separate sheets of paper 
foi each language Interhneal diglot manuscripts will be 
published only m the vernacular. 

(iv) Notices should be complete for each language m 
older that a leadei who knows only one can read the whole 
of the notice Manuscripts incomplete in this respect (e g , 
when an English notice relating to a sale appears with only a 
Telugu list of items to be sold and is unintelligible to any one 
not leading both languages) will be returned unpublished 

(v) The matter appearing in the gazettes should be 
compressed as far as possible Notices of the following nature 
aie not to be published, except as noted — 

Ordeis on budget estimates of local bodies. 

Monthly or annual calendars. 

Luts of pensioners. 

Press notices more often than once a year. 

Specimen agreement or application forms. 

Vaccination tours and jamabandi programmes in tabular 
form — the non-tabular form may be published. 

Vaccination tours only in Village Sheets * 

Repetition of the same matter m different supplements or 
parts m the same issue or m a number of successive 
issues. 
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Appointment, leave, etc , of officers below the rank of Deputy 
Tahsildars m the Bevenue depaitment, of subordinates 
in the Forest department, and of officers m other depart- 
ments of a lower rank than those notified in the Fart St 
George Gazette , unless their dealings with the general 
public are such as to require publicity to be given to 
any changes in officers, or are required by law 

Appointments, leave, etc , of officers employed under local 
bodies drawing less than Bs 125 per mensem 

Modified and corrected editions of Acts leprmted only for 
sale 

Notices about destruction of documents filed m cases under 
Criminal Buies of Piactice No 135 (7) may be published 
m January of each ’year, but this does not apply to 
papers like casual leave registers, ehalans, etc. 

Notifications and appointments which have no special relation 
to the district, such as those of members of councils, in- 
spectors of schools, etc 

Maximum and minimum stocks kept in toddy, etc , shops 

Names of persons debarred from bidding at abkan sales 

Orders requiring arrack depot-keepers to seal supplies 

Delegation of powers for issue of special permits 

Conditions of licences in moie than one issue Section 69 of 
Abkan Act for two issues applies only to notifications 
under the Act 

Forest statements of receipts and expenditure 

Eegistration documents unclaimed — in the language of the 
document only 


3 Page 60, paragraph 168 —Insert the words “ 
form ” between the words * gazette ’ and ‘ in 
line of this paragraph 


m the approved 
* in the eighth 


[G 0 Ms No 2585, P H , dated 16th October 1930 ] 

[First list] 


published in the district gazette m one issue only 

Notices of inquiry as to separate assessment under section 2 
of Act I of 1896 are to be published m three successive 
issues 

Treasure Trofe notifications — four issues 

169 . Notices published in two or more gazettes — No dis- 
trict or jail press is to set in type matter which has to appear 
in printed form elsewhere Heads of departments, when 
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submitting or issuing notifications which require publication in 
one or more district gazettes as well as m the Fort St, George 
Gazette, will be carefi^ to instruct the Superintendent, Govern- 
ment Press, regarding the districts in which publication is 
required and avoid the expense of re-setting. The Central 
Press will prepare a monthly General Extract Supplement of 
such papers' for circulation with the gazette of the districts. 
The Treasury Deputy Collectors of all districts should also send 
to the Government Press, Mint Buildings, weekly statements 
in the following form, specifying the notifications or matter 
appearing m the Fort St George Gazette which they require 
to be republished in the gazettes of their districts but which 
has not been ordered by the department concerned • — 


Serial 

No 

Date of the Fort St 
Glory* Gazette 

Part 

Page 

Notification number 

Subjeot 



; 

, 

j 





Such requisitions should reach the Government Press at least 
five days before the issue of the district gazette or they will 
be held over until the following month 

(1) In the case of notices that are to appear in the 
gazettes of two or more districts but not in the Fort St Georqe 
Gazette, the department requiring the publication should 
inform the Superintendent, Government Press, on the manu- 
script forwarded to the Collector in order that copies of the 
notification may be printed m one press only and supplied to 
the other presses when it is considered economical 

170 . Translations of all rules and notifications, lists of 
plague-infected areas, etc , which apply to several districts, 
also of the Board’s Standing Orders affecting the public, will 
be made by the Translators to Government when requested, 
and copies will be included in the monthly supplement by 
the Madras press for issue with the vernacular editions of the 
several district gazettes Notices applying to pne district only, 
such as those for land acquisition, should be translated locally. 
Translations of draft notifications should be published expedi- 
tiously to ensure publication before the dates prescribed for 
receiving objections. 
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171 . Languages of districts — In the absence of special 
instructions, publication of notices and the supply of forms in 

the several vernaculars is restricted to the following dis- 
tricts SB 

(a) Tamil — Chingleput, Coimbatore, Madras ( Fort St 

George Gazette), Madura, North Arcot, Ramnad, 
Salem, South Arcot, Tanjore, The Nilgms, Tm- 
nevellv and Trichinopoly 

(b) Teluqu; — Anantapur, Bellary, Chittoor, Cuddapah, 

Can jam, Godavari East, Godavari West, Guntur, 
Kistna, Kurnool, Nellore, and Vizagapatam. 
For Registration notices and forms Telugu is also 
deemed to be commonly used m parts of Olnn- 
gleput, Madras, North Arcot and Salem 

(c) Kanarese —Bellary and South Kanaia, and for Re- 

gistration purposes also parts of Coimbatore, 
Salem and the The Nilg 11 

(d) M alayalam — Malabar, and for Registration pur- 

poses Anjengo and parts of South Kanaia and 
The Nilgiris 

(e) Hindustani — Madras Translations are not sent to 

any other district unless specially requested For 
Registration purposes also parts of Chingleput. 
Chittooi , Kistna, Kitrnool, Madura, Malabar, 
North Aicot, The Nilgiris and Tnchinopoly 
(/) Oriya — Ganjam and Vizagapatam 


18 Page 62, paragraph 172 —Delete item (a) and re-number (b) 
to (e) as (a) to ( d ) 

[G O Ms No 693, Finance, dated 16th August 1924 ] 

[First list] 

. (&) Minutes of proceedings and annual reports of Dis- 

trict Educational Councils on the condition of elementary edu- 
cation together with the Reviews of the Director of Public 
Instruction thereon in English and in the vernacular of the 
district concerned. 

. (c) List of backward classes for elementary schools re- 

ceived from the District Educational Councils through the 
Director of Public Instruction should be published m the 
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gazette of the district concerned once in six years, the amend- 
ments to the list being alone notified from time to time' during 
the interval. 

(d) The notification referred to in rule 15 of the rules 
framed under the Madras Village Panchayat Act, 1020, and 
issued under GO No 395, L. & M , dated 28th February 
1922, as well as the rulings issued by the Accountant-General 
under the Fundamental Rules and the subsidiary rules thereto 
and the Madras Travelling Allowance rules 

(e) Electoral rolls and notifications pertaining to the 
election of members to District Secondary Education Boards 

173 . Distribution of the District Gazette — A copy of 
every issue of each district gazette issued and all supplements 
thereto, but excluding papers which are supplied from the 
Government Press for publication with the district gazette, 
such as copies (generally vernacular) of Bills before the Legis- 
lative Council, Acts, etc , and papers with which the Board 
has no concern, such as proceedings of Local and Municipal 
bodies, Local and Municipal reports and Government orders 
thereon, should be submitted on the date of publication to 
the Board of Revenue and in the case of those not printed at 
Madras to the Superintendent, Government Press They are 
supplied gratis to all officers specified in the lists given in 
Appendix K, care being taken to supply only editions in the 
language used for reference bj^the officers to whom they are 
sent Collectors may authorize the supply of more than one 
copy or a copy in more than one language to each of such 
officers, and copies to other officers of Piovincial departments 
of similar standing not provided for in the lists when such 
officers are serving in their districts The free distribution of 
the gazette and its component parts should be restricted as 
much as possible 

. (i) The presses mentioned in paragraph 6 are merely 
printing agencies The Treasury Deputy Collector’s office 
will receive subscriptions for district gazettes, sell spare copies 
and recover the cost of chargeable advertisements, etc , from 
private parties and local and other authorities, an abstract 
of such receipts being sent to the Superintendent, Government 
Press, quarterly. It will also maintain the distribution lists, 
official and private, prepare and address the wrappers, and 
arrange for the posting and local distribution of copies by 
hand 
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174 . Subscriptions, etc — The monthly issues of the dis- 
trict gazettes may be supplied on payment of the following 
subscriptions — 

PER ANNUM 
RS A P 

Full Gazette, English edition only 2 0 0 

,, Vernacular editions, each lan- 

guage separately, except for 
Bellary — Kanarese 18 0 

,, Kanarese edition in Bellary 0 6 0 

Village Supplement or other Supplements, 

English, each 0 8 0 

Village Supplement or other Supplements, 
vernacular, each Supplement in one lan- 
guage 0 6 0 

Subscriptions should be paid quarterly in advance, either by 
cash, money order or treasury chalan, to the Treasury Deputy 
Collector to the credit of “XXXIV — Stationery and Printing 
— Provincial — b Sale of gazettes and other publications ” — 
[Secretariat presses, Collectorate Press, Chatrapur, or Jail 
Presses as the case may be], and not to the Government 
Press, Madras , no subscriptions for less than a quarter will be 
received Subscribers to the full gazette receive all supple- 
ments m the languages subscribed for, including the proceed- 
ings of local bodies printed at private presses 

(i) Single copies of the full gazette or of ordinary dis- 
trict supplements may also be sold separately at the rate of 
6 pies per sheet of foui pages or fraction thereof for English 
copies, 4 pies per sheet for vernacular copies, and 3 pies 
per sheet for Acts and Bills whether in English or vernacular 
excluding postage in each case, but Acts, Bills, Local Board 
supplements or special or occasional supplements will not 
usually be available foi supply with sale copies of the gazette 
Separate spare copies of supplements or proceedings of local 
and other bodies must be obtained from the office of the autho- 
rities concerned 

(u) Copies of electoral rolls of the constituencies of the 
Legislative Council, the Legislative Assembly and the Council 
of State may be sold to the public at the prices fixed by Gov- 
ernment, and are not included in subscription rates. 

175 . Official advertisements — In regard to notices, adver- 
tisements, proceedings, and reports and all matter relating to 
local bodies or the Hindu Religious Endowments Board which 
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under any Act or rule have to be published in the district 
gazette, no charge will be made for circulation with the ordi- 
nary issue of the district gazette and the option is given of 
getting them printed either at the Government Press or in any 
private press provided the paper used is of the same size and 
of about the same quality as that of the gazette concerned 
When these bodies prefer to get the printing done in the Gov- 
ernment Press actual cost plus 25 per cent will be charged 
If a gazette extraordinary has to be issued the cost of packing 
and postage will be recovered Matter thus circulated for local 
bodies will form the Local and Municipal section of the 
district gazette. 

Advertisements in Government Publications 

176. Private advertisement s published on payment in the 
Fort St George and District Gazettes (vide paragraphs 155 and 
156) should appear under a distinct heading at the end of the 
mam gazette, English oi vernacular, and will be charged as 
follows — 


For a line of average number of words m — 



Single column printing 

Double column 


m foolscap folio 

printing in 
foolscap folio 


RS A P 

RS A P 

First insertion 

0 12 0 

0 6 0 

Second insertion 

0 10 0 

0 5 0 

Third insertion 

0 8 0 

0 4 0 

For every subsequent insertion 0 6 0 

0 3 0 


Tabular matter to be charged at double the rates for the 
same number of words Payment should be made in advance 

(i) For the purpose of charging advertisements m 
advance before they are put in type, the average number of 
words equivalent to a line in English and vernacular are 
given below, no matter how many lines the advertisement 
occupies in punt Any excess over a multiple of these num- 
bers to be charged as a full line Each group of initials or 
figures to be counted as a word 




Single column 

Double column 



printing 

printing 

English 

.. 

u 

• 6 

Tamil, Telugu 

and Kanarese 

8 

4 

Malayalam 

.. 

7 

4 

Oriya 

. 

9 

6 

P.M. 

% 


r 



(u) The Superintendent is authorized to admit to the 
Indian Law Reports any class of advertisements except those 
relating to patent medicines 

(lii) Advertisements are also accepted for publication on 
the wrapper of the Madras Quarterly Civil List 

The Police Gazette 

177. This is published weekly on Saturdays in two parts. 
The first part is devoted to departmental orders, and the 
second to appointments, promotions and reversions, rewards, 
leave, etc , of officers both superior and subordinate. Extracts 
from the Indian Law Reports are sometimes published sepa- 
rately m a supplement Only notices received through the 
Inspector-General of Police are inserted Copies arc not sup- 
plied by the press. 

178. Private notices m the Police Gazette are charged 
for except in the following cases — (1) Notice of property 
lost m criminal cases, (2) notice of disappearance of persons 
where there is ground to suspect foul play, (3) notice of the 
loss or recovery of arms and ammunition In cases of doubt, 
reference should be made to the Inspector-General of Police 
who will decide whether any recovery should be made The 
cost of advertising such private notices is recovered by the 
Inspector-General of Police and ci edited to “ XXXIV Sta- 
tionery and Printing — Piovmcial — c Otliei Pi ess Receipts— 
Secretariat Presses ” 

The Registration Gazette 

170. (l) The Registration Gazette, issued on the second 
Saturday of every month, includes notifications regarding limits 
of districts and sub-districts and transfers of villages, Regis- 
tration rules and table of fees, notifications under the stamp 
Act, extracts from the Fort St George Gazette relating to the 
appointments of Sub-Registrars as Special Magistrates, 
appointments, postings and leave of Sub-Registrars, District 
Registrars’ ordeis regarding leave to Sub-Registrars and act- 
ing appointments, the first general notification regarding holi- 
days under the Negotiable Instrurilents Act relating to a year 
and special notifications announcing holidays not included m the 
general notification , orders of general application to the depart- 
ment, extracts ftom Law Repoits and copies of judgments 
containing rulings bearing on Registration and Stamp Laws, 
and rulings of the Accountant-General No private^ advertise- 
ments are inserted. All manuscripts are due in the press not 
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later t%n the evening of the Wednesday preceding the issue 
and any received later is withheld till the following issue If a 
press holiday should occur between Wednesday and Friday in 
the week of publication all fresh matter should be sent to the 
press by Tuesday evening Copies aie distributed by the 
Inspector-General. ' 

(11) Notifications in the Fort St George Gazette under 
the Indian Companies Act, the Provident Insurance Societies 
Act and the Life Assurance Companies Act, and depart- 
mental orders relating to these Acts, and any other matters 
with which the District Registrars alone are concerned, will 
be published on a separate supplemental sheet headed “Sup- 
plement to the Registration Gazette ” under the signature of 
the Inspector-General of Registration and distributed to 
District Registrars only 


Bookbinding 

180 . Classes of work — The work which may ordinarily be 
bound at Government expense, except for Secretariat offices, 
is divided into three classes — 

(a) Publications, reports, manuals, etc , printed at the 
Government Press and issued bound in a style suitable for 
the purpose for which they are intended, they are not to be 
rebound m a different or more expensive style m any press, 
library or office without the sanction of Government 

(b) Standard forms which are prescribed for use as 
registers, etc , and blank books for permanent records can be 
obtained in book form on indent through the Stationery office 
No forms should be returned to the Government Pi ess or sent 
to district presses, jails or private firms to be bound 

(c) Periodical publications, orders or papers which it is 
necessary to preserve for permanent refeience and those 
included m the list in Appendix F any addition to this appen- 
dix requires the sanction of Government 

181 . The binding at Government expense of other classes 
of papers or documents such as those mentioned below is 
prohibited, files of correspondence, manuscript inspection 
notes, circulars and orders, petition, disposal, attendance and 
absentee lists, taluk records, April returns, price lists, manu- 
script indexes, etc. Should it be necessasy to* preserve in 
handy form these papers or standard foims supphed in sheets, 
such as acquittance rolls after they have been filled up, they 
should be stitched in strong wrappers in the office concerned 
or enclosed in hinged file boards or filing slips 

tja. 5- a. 
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182 . Indenting officers — Heads of departments and officers 
mentioned in Appendix A are authorized to order binding 
subject to these rules. Any addition to the list requires the 
sanction of Government. 

188 . In cases where a special staff for binding and the 
supply of materials are not sanctioned, libraries of Govern- 
ment educational institutions should ordinarily entrust their 
binding work to the cheapest pnvate agency in the locality 
concerned, with due regard to reliability and efficiency, sub- 
ject to the verification of the charges by the Superintendent, 
Government Press, Madras, unless the Government presses 
or the jails mentioned m paragraph 185 require the work to be 
sent to them at any time The Connemara Public Library, the 
Government Oriental Manuscripts Library and the High Court 
may, subject to the same conditions, entrust their binding woik 
to private agency or to the Government Press, Madras, as is 
convenient to them 

184 . Registration records, such as registers and original 
and duplicate indexes, thumb impression and settlement regis- 
ters (but not other foims, manuals or correspondence) may be 
bound and repaired m the offices concerned on contract subject 
to the prescribed style, and usual check of charges by the 
Superintendent, Government Press 

185 . (i) Binding. work of the classes authorized for all 
offices m the following districts should be sent to the local 
jails • — 

Bellary. North Arcot (Vellore) 

Chittoor (Vellore Jail) Salem 

Coimbatore. South Arcot (Cuddalore) 

Godavari (Rajahmundry) Tanjore 

Gan] am (Berhampur) Tmuevelly (Palamcottah). 

Madura. Trichmopoly. 

Malabar (Cannanore). Vizagapatam. 

In the Nilgiris such work should be sent to the Ootacamund 
Branch Press and in Chingleput to the Mount Road Branch 
In all other districts, the binding work should be sent to the 
Government Press, Madras, or, if they can undertake the 
work, to jails, or in the last resort entrusted to pnvate agen- 
cies. Professional bookbinders should not be employed in 
Collectors’ offices, nor shall any muchi or menial be employed 
exclusively on binding work. 

(ii) Rough-binding or stitching of files and records should 
be carried out by muchis or attenders attached to the office 
concerned. 
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(ui) When records are destroyed, the boards rejected 
and not required for filing should be sent to the nearest press 
or office authorized to do binding work to be utilized again. 

180. Binding materials for offices allowed to bind their 
own books and for stitching rough records in other offices are 
supplied by the Stationery office with the annual indents for 
stationery, etc , and should not be purchased looally. 

187. Style of binding — The nature of the binding is left 
to the discretion of the Superintendent, Government Press 
He may, however, consult, as far as practicable, the wishes 
of the officers concerned, having regard to the locality, the 
nature of the papers and the purposes for which they are 
required In cases of those offices for which binding by pri- 
vate agency is allowed, heads of offices are not to permit 
extravagance m the style of binding and m the number of 
papers bound Gilt lettenng should not be adopted for bound 
forms, manuscripts, etc It may be used for manuals, etc , 
issued by the press, for library works, and for Government 
orders and other permanent printed papers for the Secretariat 
and the Board’s office and for the Secretary of State Paper 
labels may be printed at the time when books of other des- 
criptions are bound, but not foi stitched office files of forms, 
correspondence, etc In other cases the restriction as to print- 
ing of less than fifty copies applies equally to labels for books 
District and jail presses cannot undertake gilt lettering, nor 
can other jails print paper labels 

188. Colours of binding . — The following colours are to 
be used for the wrappers and binding of publications of 
the different departments so that they may be readily distin- 
guished on book shelves . — 


Departments. Colours 


Board of Revenue (L R & Sett ) 

Dp (Separate Revenue) 

Chief Conservator of Forests 
Commissioner of Excise 
Court of Wards 
Development 
Finance 

Do (Pension) 

Do (Marine) 

Do (Ecclesiastical) 

Law (Education) ... 

Do. (Registration) 

Do (General) 

Local ^grif^Sovernment (L. & M.) . . 
Local Self Government (Public Health). 
Public -*»• «•» ••• • ••• 


Green papei and cloth 

Do 

Do 

Do 

Do 

Mottled grey paper and grey cloth. 
Yellow paper and cloth 
Pink paper and brown cloth 
Brick red paper and brown cloth 
Red paper and light red cloth. 
Yellow paper and doth 
Salmon paper And bl-own cloth. 
Salmon paper and black doth 
Brick red paper and da& red doth. 
Brjek red paper and black doth. 
Orange paper and doth. 



departments 
Public (Political) 

Do (Police) 

Public Works and Labour 
Revenue 


Colour*. 

Blue paper and purple cloth 
Yellow paper and doth 
Mottled grey paper and dark blue 
cloth 

Creen paper and doth. 


189 . Indents for binding must be signed by the head of 
the office, or in the case of routine work for suboidmate 
offices a copy of the order of the head of the department 
sanctioning the binding should be attached Orders for 
printed forms should specify the number of leaves required 
per book. Printed journals and periodicals, the binding of 
which has been sanctioned, should be carefully examined 
and ai ranged before despatch to the pi ess, and no volume of 
gazettes, etc , that is incomplete should be foiwarded unless 
Government has ordeied the supply of the missing paits by 
the press In the latter case a copy of the Government order 
should be sent The books should bear the office name 01 
stamp for purposes of identification If the books are to be 
bound to match a particular style, a specimen copy should be 
sent Consignments must be prepaid A duplicate list of the 
papers should be sent, one copy of which will be signed and 
returned to the indenting officer. 

190 . Copies of notes and diagiams or separate paits of 
a paper should not be returned to the pi ess merely to be 
stitched or pasted together, nor should work be sent meiely 
to be stitched in paper covers 

191 . Rates of binding — The rates paid to pnvate persons 
for binding, including the supply of all materials, should not 
exceed those specified m Appendix J, the decision of the 
Superintendent, Government Press, being accepted in all cases 
of dispute 

Miscellaneous Supplier 

192 . Letter flags . — Flags are treated as forms and are 
supplied by the press on consolidated annual indents with 
forms through the Superintendent of Stationery Heads of 
departments may not indent for dags for subordinates not in 
the sanctioned list and are desired to see that unnecessary 
destruction is avoided 

198 * Trays, cases and racks for forms, stationery cards, 
etc., are not supplied by the press; they should be made of 
wood or tin "and treated as office furniture. 

. 194 . Flat-file cases, hinged • file boards, file books, filing 

slips and blank books, though manufactured in the press, are 
supplied by the Superintendent of Stationery on indent. The 





printing or parting of names of offices on flat-file oases or 
boards is prohibited. Two kinds of boards are supplied to 
all offices, buff for ordinary and office, pink for urgent. In 
regard to file boards for “ immediate ” cases urgent file boards 
should be used with “special” blue labels fastened to flaps. 

195. Flat-file cases are not supplied annually and they 
are not to be used for maintenance of records or for despatch 
of papers nor are they to be made in offices out of strawboards. 
All oidinary repairs should be arranged for locally, but in 
the case of offices m Madras flat-file cases which are past 
lepair by office servants should be sent to the Superintendent 
of Stationery for renewal or (if lie so directs) to the press for 
lepair Worn-out cases may be destroyed by the Superin- 
tendent, Government Press, when beyond economical repair 

196. Blank books are not to be used for purposes for 
which foims are supplied 

197. Tear-off blocks made in the press are supplied by 

the Stationery office m blocks of 100 each in the following sizes 
to certain officers • — Foolscap long quarto foolscap 

octavo 0f"x4^", and 10|" x i" white or pmk paper ‘urgent,’ 
special to the Military Secretary to His Excellency the 
Governor 

Supply op Publications, Books and Manuals 

198. Prices. — All publications intended for sale whether 
punted at a Government or private press should have the 
selling price printed on the covert half-title or title page, and 
the names and addresses of the agents for sale of Government 
publications should be printed on the back of the half-title if 
there is one or on any other spare page . other non-confidential 
publications should have the words “For official use only” 
or “Gratis” printed on wrapper or title. The price is 
calculated to the nearest suitable even figure by dividing the 
press cost by the full number of copies printed and adding a 
percentage to cover the commission' paid to selhng agents. 
When other expenses m addition to the ordinary charges of 
administration have been incurred or when it is required that 
literary works should be charged at ordinary publisher’s rates, 
the previous orders of Government should be taken before 
fixing the price. In other cases, the instructions of the office 
concerned should be taken before placing books, on sale. 

199. The sale price and the number of copies to be printed 
of all Central Department publications printed at the Govern 
ment Press will be fixed by the Manager, Government of India 
Central Publication Branch, Calcutta. For this purpose the 



press will, as soon as a publication is ready for printing, inform 
tho branch of 

(a) the cost incurred, 

(b) an estimate of all further costs including paper, 
binding materials, blocks, plates, etc. 

The sale of any publication at a price lower than the 
prescribed rates is prohibited without special sanction of the 
Manager, Government of India Central Publication Branch, 
Cal&iMa, and such sanction will in no case be given unless it 
is applied for and full reasons given for departure from the 
rules when the original requisition is submitted One first 
proof copy of every publication will be sent as soon as ready 
to the Central Publication Branch by the press 

200 . The selling prices of Government orders and smaller 
reports are at the rate of 1 anna per 8 pages or fraction 
thereof and 6 pies for every diagram, with a total charge m 
whole annas, but such prices are not printed on the copies 
Technical circulars of the Chief Engineer not exceeding 30 
pages will be priced at one rupee per copy for supply to’ 
nrivate narties and non-Government bodies. 


9 Page 72, paragraph 201. — Insert the following as a third item 
mder “ Exceptions ” — 

“ List of fares and distances should be sold at 2 annas a copy 
or each language ” 

Section 33 (2) of the Madras Hackney Carnage Act, 1911, Madras Act V of 1911 ] 

[First list] 

w»vgv/ VW1V/UUM1 I _ ^ -- M 

of 12 annas each , college library catalogues costing up to two 
rupees, 6 annas each, and those costing more than that sum, 
8 annas each, but to students, the calendars of the Kumba- 
konam College may be sold at 2 annas a copy and those of 
other colleges and school library catalogues at 4 annas each 
Copies of the Forest College Calendar will be stocked and 
sold to the public by the Principal, Forest College, Coimbatore, 
and not at the Government Press 

202 . Report of issue of publications — When any new non- 
confidential publication not m either of the three standard lists 
(see paragraph 203) is about to issue, the Superintendent in the 
case of wor^s done at the Government Press or the head of 
the department concerned in the case of publications printed 
at a private, district or jail press, will report the fact a fort- 
night before such issue to the administrative department of the 
Secretariat, which will consider whether copies shall be for* 
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warded to the India Office and the British Museum, and inti- 
mate the decision to the Superintendent or the head of the 
department as the case may be. In the case of publications 
printed for Central and Military departments the usual intima- 
tion need not be sent by the press. 

208 . Recurring and periodical publication a. — The stand- 
ard lists include three classes • (a) publications which are in- 
variably sent, ( b ) ephemeral publications which as a rule are 
not sent; and (c) unimportant publications which need not be 
sent. Correction slips shall be treated in the same way as 
the original publications to which they relate without refer- 
ence, and their issue need not be intimated No intimation is 
required for publications in these lists, but officers having work 
done at any pi ess othei than the Government Press, are 
responsible that advance and ordinary copies are sent to the 
Superintendent for despatch to the India Office Copies of 
reprints without corrections need not be sent to the India Office. 

204 . No new publication should be forwarded direct to 
any addressee in Europe so that it can reach its destination 
before a copy has been received in the India Office If for 
any reason addressed copies are sent to England for distribution 
in advance of the usual supply for that office, at least one copy 
must be sent at the same time for record purposes ' 

206 . The British Museum and the India Office are to be 
supplied immediately after issue with at least one copy of 
every Government publication, excepting those of an ephe- 
meral or confidential nature as per standard lists (or white 
paper copies of reports which are of the nature of proofs), but 
including correction slips and revised editions In the case 
of publications which are confidential or are intended for 
official use only, two copies should be sent to the Keeper of 
the Records of the Government of India, Calcutta, by his 
designation Confidential publications should, however, be 
placed in double covers, the inner cover being marked confi- 
dential m bold letters. One or two copies may also be required 
by the Registrar of Books, Madras, and officers should allow 
for these four copies when fixing the number to be printed. 
If two editions of a report are issued, one with the proceedings 
of Government and the other without, copies of both are to be 
forwarded to the India Office. 

• «. 

206 . Supply and distribution of new works or of peri- 
odical publications . — Only publications and reports ‘(not & 
Government order form) published by the Secretariats, spe cial 
Parliamentary papers, Acts, Madras Law Reports, gazettes, 
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publications of other Governments, or private publications, for 
which special distribution lists have been sanctioned by 
Government, are despatched by the press. The Director of 
Fisheries may, as an exception, add to or alter distribution 
lists of Fishery pamphlets and bulletins which have been sanc- 
tioned by Government. Copies of Government orders (except 
for issue to editors), departmental manuals, leturns, reports, 
etc., are distributed to subordinates and others by the depart- 
ments responsible for their issue. In the case of certain 
publications of other Governments, the department which 
receives the bulk of the copies distributes the remainder to 
Madias officials Copies of publications intended for sale and 
foi distribution to the India Office and British Museum, etc , 
for official use should be sent direct to the High Commissioner, 
except m cases where direct supply to the India Office has been 
prescribed. Advance copies of general administration and 
other annual leports should be sent to the High Commissioner 
by post The copies intended for free distribution to 
private individuals and institutions m the United Kingdort 
should be packed and addressed in the press and sent to the 
High’Commissioner m box packets with ordinary invoice forms 
and with a distribution list In forwarding to the High 
Commissioner official publications intended for free distribution 
to private individuals and institutions m the United Kingdom 
the instructions communicated mGO No 302, Finance, dated 
12th April 1894, should be followed Copies for distribution 
m the Continent, America and Australia, etc , should be sent 
to the departments of the Secretariat. Separate invoices 
marked “Central Revenues” should be sent with pubhcations 
of the Department of the Government of India so as to enable 
the High Commissioner to maintain separate accounts for such 
pubhcations Agents abroad obtain copies for sale through 
the High Commissioner for India. 

207 . Additional or special copies of publications . — The 
heads of offices, etc., included m Appendix C are empowered, 
subject to the limits of cost specified therein, to obtain from 
the Government Press, free of cost, copies of atfy Act, code, 
or set of rules published by the press under the authority of 
Government. This applies only to work of the classes men- 
tioned and not to every publication in stock, and it does not 
apply to pubhcations of this or other Governments for which 
special distribution lists have been fixed ; the sanction of Gov- 
ernment is required for the supply of such books. Indents 
•for extia copies of reports or pubhcations issued by any 
department should be made before the order for printing is 
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given. All indents must be signed by the head of the indent- 
ing office ; requisitions over the initials of clerks or by telephone 
will not be complied with. 

208. The Superintendent, Government Press, is not the 
agent for the supply of the Law Reports of other provinces. 
Heads of departments who require such lcports should indent 
for copies required from the publishers sending at the same 
time a copy of the indent to the Accountant-General, Madras, 
for adjustment They should also request the Superinten- 
dents of the printing presses of the local Governments con- 
cerned to send consolidated bills the Accountants-General 
of their provinces showing the deflation of the officers, the 
number of copies supplied and the amount and rate charged. 
The Accountant-General of the province concerned will then 
arrange to pass on the debits for the amounts to the Account- 
ant-General, Madras, through his exchange account. The 
debits will be adjusted by the Accountant-Geneial, Madras, as 
usual and charged against the grants under non-contract con- 
tingencies The Indian Law Reports Series of Calcutta and 
Lahore alone should be obtained on payment of cash. 

209. Indents for Acts, codes, rules, etc , may be com- 
plied with if they appear reasonable irrespective of the fact 
that copies have been distributed- according to a sanctioned 
list. Copies required to replace those missing will not usually 
be supplied free without sanction. When the cost is recovered 
from the party responsible for the loss, it should be credited 
to “XXXIV. Stationery and Printing — Provincial — (b) Sale 
of Gazettes and other publications— -Secretariat Presses”. 
The Superintendent will bring to the notice of Government any 
case m which he considers the application for the free supply 
of publications to be m excess of reasonable requirements or 
of doubtful necessity. 

210. When the necessity for continuing the supply of a 
periodical or other publication to any one on the lists is 
doubtful, a slip should be attached to the copy stating that, 
unless an acknowledgment is received, it will be assumed that 
no further copies are required. 

211. Correction and addenda slips of rules, manuals, codes, 
etc., are supplied by the agency which distributed the original 
publication. Only the same number of copies as of the original 
work is printed, so additional copies cannot be supplied for 
reference, or to replace those lost or missing, nor can copies 
be issued to those who were not supplied with thq original 
volume. Correction slips are not cut up or pasted* in 
publications by the press. 
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SIS. Indexes . — The rules for correction sKps apply to 
indexes which are issued separately, such as Legislative 
Council proceedings, the gazette, etc , and additional copies, 
apart from the publication, cannot be supphed. 

SIS. Acts . — A Stock of all India and Madras Acts for 
which there is a demand is kept at the press to meet the 
demands of Government officers and the public 

The following words should be printed at the head of every 
Act issued by the Government Press in book form — 

Printed under the authority of the Governor of Fort 
St. George in Council by^Ae Superintendent of the Government 
Press, Madras ” 

Vernacular translations of Acts of the Indian Legislatuie 
are not published in the Fort St George Gazette, but copies of 
translations m any vernacular or vernaculars of such of the 
India Acts as are considered necessary by Government will be 
printed in octavo size and made available for sale at the 
Government Press As the Government Press stocks only a 
limited number of the Government of India Acts and other 
important publications to meet the demands of the public, all 
heads of departments and departments of the Secretariat should 
make arrangements with the Manager, Government of India 
Central Publication Branch, 8 Hastings Street, Calcutta, for 
their regular supply as soon as they are issued 

214 . Amending Acts — Extra copies of short Acts id 
English which amend important Acts will be supphed punted 
on one side of thin paper for correcting copies of the original 
Acts, the same number as of the Act originally supplied being 
distributed These thm paper copies may be supphed free, as 
far as available, to purchasers of thick paper copies of the 
original Act All leferences to Acts m this manual apply 
equally to Ordinances and Regulations 

215 . Reports of Indian States are supphed by the Darbars 
concerned. 

216 . Sale agents. — All demands from agents in Europe 
and England for copies of books, publications, reports, etc , 
are comphed with through the Office of the High Commissioner 
in London, and others direct from the Mount Road Branch. 

217 . Copyright. — (1) Under the provisions of the Indian 
Copyright Act, 1914, copyright in Government publications 
vests in the Crown, and any reproduction, without consent, of 
* work first published by Government, ordinarily constitutes 
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an infringement of copyright. The Government of India' consi- 
der it desirable that the public should be at liberty to reproduce 
certain Government publications, and they are pleased to grant 
general permission to reproduce — 

(a) Any matter which has appeared in the Gazette 
of India except 

( I ) Acts of the Indian Legislature, 

( II ) Matter not first published by the Government of 

India 

(b) Acts of the Indian Legislature, subject to the 
condition that these are reproduced together with original 
material, e g , commentaries, 

(c) Vernaculai translations of Acts of the Indian 
Legislature , 

(d) Reports of any committee appointed by the Gov- 
ernment of India or the Indian Legislature 

(2) Permission to repioduce other Government publica- 
tions will be given in special circumstances Applications 
for permission should be forwarded to the Surveyor-General 
in the case of maps, charts, plans and other documents 
published by or on behalf of the Survey of Tndia and to the 
Secretary to the Government of India m the Department of 
Industnes and Labour in all other cases 

(3) In the case of works first published by local Govern- 
ments, application foi permission to reproduce such works 
should be made, in the absence of any special orders passed 
by the local Government, to the local Government concerned. 

(4) Any reproduction without consent of a work first 
published by the Madras Government Museum constitutes an 
infringement of copyright Copyright of all photographs of 
objects m the museum also vests in the Government Applica- 
tion for permission to reproduce anything published, or illus- 
trations or photographs, by the museum should be made to the 
Superintendent, Government Museum 

218. The Fort St George Gazette, or any of its parts, is 
issued free only to those officials to whom the supply is sanc- 
tioned by Government. General orders with regard to the 
distribution of copies are issued in the Public Department, 
the supply to individual officers being sanctioned in the Secre- 
tariat department concerned. The distribution list is revised 
annually in November, the revision taking effect from the 
beginning of the following year. Copies required to replace 
those lost in transit may be supplied at the discretion of the 
Superintendent. Requisitions for additional copies or bac^ 
numbers are sanctioned by Government. 
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219 . Subscriptions — The gazette, or any of its parts, is 
supplied to other persons or bodies on payment of the sub- 
scription rates in advance, but no subscription will be received 
for less than one quarter In the case of subscribers, reminders 
will be sent a month before the expiry of subscription, and 
if the subscription is not renewed m time, the supply will be 
stopped. Single issues may be purchased separately The 
selling price is printed on every Act, Bill, part or supplement 

220 . Government orders, reports, etc , m Government 
order or proceedings form are not distributed to addressees 
and officials by the press. Indents for spare copies of such 
papers should be sent to the Secretariat offices concerned 

Exceptions — A few copies of epigraphy and other reports 
on special distribution lists are sent direct by the press 

221 . Papers placed at the disposal of the Press — Govern- 
ment orders, etc , which are supplied to certain newspapers 
direct from the press, and are sold to the public, are said to 
be ‘placed at the disposal of the Press ’ They are of two 
classes A, of general importance and interest , B, of local 
importance and interest, the latter not being sent to journals 
and institutions outside this Presidency A list is printed 
weekly m the gazette, and a quarterly list is printed and 
issued free to any applicant 

i (a) (1) Press papers and the Presidency Administration 
Report are classified and priced for subscription as follows — 

Classification Puce Postage 

per annum 

RS a p RS a p 

(1) All Administration Reports — Madras 

Presidency and Government Depart- 
ments , 35 0 0 4 8 0 

(2) All Administration Reports — Government 

Colleges, etc , 1 0 0 0 6 0 

(3) All Administration Reports — Municipa- 

lities and Local Boards 7 0 0 3 6 0 

(4) All Government orders of general 

interest . . . 12 0 0 3 0 0 

(5) All press communiques 1 8 0 0 12 0 

In the case of departmental reports in item (1) and of reports m items 

(2) and (3) the orders of Government on the reports are included 

(2) The papers will be delivered in Madras free and 
postage as noted against each class will be charged extra for 
addresses outside Madras Gity ' Payments should be made to 
the Superintendent, Government Press, Madras, annually in 
advance 

If all the papers placed at the disposal of the Press 
and the Presidency Administration Report are required they 
will be supplied post free by the Superintendent, Govern- 
ment Press, on payment of Rs. 50 per annum in advance 





These orders do not affect any newspaper, periodical, 
institution, etc , admitted to the privileges of Press supply or 
supplied with the Presidency Administration Report gratis, 
or any newspaper selected from time to time by Government 
for free supply of press communiques. 

The list of newspapers, institutions and officials 
admitted to the privileges of Press supply is revised annually 
and any alteration therein requires the sanction of Government 

(3) Copies of the list published weekly in the Fort 
St. George Gazette of papers placed at the disposal of the Press 
will be given free of cost to applicants m person at the 
Government Branch Press, Mount Road, or on payment of 
postage m advance at Rs. 1-8-0 per year if the lists are to bo 
sent by post The Superintendent, Government Press, will 
send copies of the list to all newspapers regularly supphed with 
all papers placed at the disposal of the Press. 

(4) A list of papers placed at the disposal of the 
Press during each quarter will be printed by the Superintendent, 
Government Press, and a copy, to which the general public 
should have access, will be kept in each Taluk and Divisional 
office For this purpose, the Superintendent, Government 
Press, will supply copies to each Collector for distribution 
among Taluk and Divisional offices 

(b) Press papers are delivered to local daily newspapers 
and certain institutions daily, and posted to mufassal papers 
weekly on Thursdays oi the next working day if the press is 
closed on that day Copies for local weekly papers are 
delivered to their messengers on the same day or when they 
call for them. Cases in which delivery is not taken within 
a month are to be brought to the notice of Government. 
Orders on reports issued bound in book form must wait tili 
the report concerned is ready, except those of the Educational 
and Legislative Departments, which may be sent without wait- 
ing for the reports Other annual reports are not sent to 
editors until they have appeared in the weekly list and the 
official distribution has been completed. 

(c) Papers received from the Government of India for 
distribution to the Press are sent to those newspapers in the 
Presidency which are entitled to Press privileges jmd which 
have no representative at headquarters. 

(d) No copy of any report or communication which is 
submitted to Government, or of any Government order, should 
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be supplied by the Government Press to newspapers, or others 
admitted to the privileges of Press papers, until it has been 
passed by Government. 

(e) In order to reduce delay in the publication of 
Departmental Administration Reports which are reviewed and 
placed at the disposal of the Press they should, after such 
preliminary scrutiny in the Secretariat as may be found neces- 
sary, be published in advance of the reviews thereon. Copies 
required for communication to officers of Government along 
with the review should be printed at the same time as those 
required for the Press so as to enable the press to distribute 
the type at once These copies should, unless orders to the 
contrary are issued, contain the full report including any matter 
which may have been excised from copies to be supplied 
The review should be printed separately 

(f) Instructions to supply copies to newspapers and the 
public are usually given by the insertion of the word ‘ Press ’ 
'as an address line on the original, a duplicate fair proof of 
papers so marked, with a red label ‘ Press paper ’ attached, 
shall be sent by the Government Press to the department con- 
cerned which will check and pass it for issue. Papers con- 
taining no instructions on the copy as to ‘ Press ’ are treated 
by the Government Press as * Not for Press ’ If the ‘ Press 
paper,’ proof returns before the ordinary proof, copies are 
not printed before the return of the latter, but it may be issued 
before it appears m the gazette list 

(g) The inclusion of a Government order of any depart- 
ment m the weekly gazette list is sufficient authority for placing 
it at the disposal of the Press, but the usual proof with coloured 
slips is sent befoie issue When sending the manuscript list 
for publication m the gazette, each department will mark 
against each entry the number of pages and diagrams so that 
the selling price may be fixed 

(h) Special editions for Press . — Any department may 
require a special set printed for Press distribution, whether 
order only, os part of the order In such editions the 
address line ' Press ’ is printed m thick type, other addresses 
being deleted Special communications for the newspapers 
are at times issued by the Secretariats as a Press com- 
munique or note Proofs may be required, but the papers 
may be supplied to editors without further instructions when 
the order to strike copies is received 

(j) Press papers prihted at the Ootacamund branch 
are sent by the Manager to the Madras Press for distri- 
bution, unless a Secretary to Government issues instructions 
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that they are of such importance that they should be despatched 
direct to daily newspapers All papers issued from this branch 
may be delivered daily to the messengers of the South of India 
Observer. 

222 . Supply of publications, etc , to non-official members 
of the Legislative Council — The non-official members of the 
Legislative Council will be supplied by the Superintendent, 
Government Press, free of cost and without application being 
made, with the copies of the following pubhactions — 

( 1 ) Proceedings of the Madras Legislative Council 

(n) All published reports of the various branches of 
the administration of the Madras Presidency, including the 
Presidency Administration Report, and 

(m) The Fort St George Gazette including supple- 
ments, the supply of vernacular supplements and vernacular 
Acts being limited to one language 

The Superintendent, Government Press, will supply non- 
official members of the Legislative Council any papers placed 
at the disposal of the Press on receipt of intimation from a non- 
official member of his requirements within ten days of the 
publication of the list of papers in the Fort St George 
Gazette. 

The non-official members will be supplied free of cost 
with any other publications of the classes usually available to 
the public for which they may specially apply 

Note — (1) The supply will be restricted to publications dealing with 
administrative matters and likely to be needed by a non-official member m 
the exercise of his function, and will not permit the supply of books merely 
of general or literary interest 

(u) Publications of permanent value such as Codes, Statutes, 
Manuals, should be returned at his own cost to the Superintendent, Govern- 
ment Press, by the non-official member to whom they are supplied on the 
termination of his tenure of office 

(in) The application should be addressed to the Secretary, Legislative 
Council, who will forward them to the Superintendent, Government Press 

223 . Sale of boohs and publications . — Save m a few cases. 
Government publications intended for sale to the public are 
sold at the Mount Road Branch Press, or by agents author- 
ized by Government They are advertised m the Fort St 
George Gazette weekly as published and monthly lists are 
also issued For gazette see paragraphs 174, 218 and 219. 

224 . Moore’s “ Manual of Family Medicine ” is supplied 
by the press at reduced rates to subordinates in Governmei® 
offices only on requisitions countersigned by the head of the 

p.v. 6 
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office Only one copy of an edition is supplied- at the conces* 
sion rates to the same person Copies are supplied free only 
with the sanction of Government. 


8. Page 82, paragraph 225 — Substitute the following for the 
aeoond sentence — 

“ Payment may also be made by cheque uncrossed or by 
ordinary postage stamps of 1 anna or lower denominations for 
amounts of 4 annas and less , cheque on mufassal banks should 
include the amount of discount also ” 


[Government Memorandum No 29595-3, Finance (Pension), dated 26th 
November 1930 ) 

[First list] 


OVUV ^/i/1 * UlUVy JJUJ Uk/tV JJWWV vv» »V/ vnust V * V/V* 

customers. 


226 . Copies on loan. — Publications are not sent out by the 
press for reference and return, nor can they be used as copy 
for v compositors. 

227 . Supplies by other offices — The free supply to Govern- 
ment officeis by the undermentioned publications is not made 
by the press, but by the office specified against each All purely 
departmental manuals, publications and reports are distributed 
by the department which publishes them 

, (1) Madras Supplement to the Civil Service Begulations 

— Accountant-General 

(2) Jail and Sub- Jail Manuals — Inspector-General of 
Prisons 

(3) Board’s Standing Orders — Board of Revenue (Land 
Revenue) 

(4) Rules and codes framed by the High Court — Regis- 
trar, High Court 

(5) Agricultural leaflets and calendars — Director of 
Agriculture; also sold at the press 

(6) Civil Service Regulations will be supplied by the Gov- 
ernment of India free of charge to all officers of the Provincial 
Government until the Fundamental (Pension) Rules have been 
introduced. 

228 . Priced publications of the Government of India 
(except those required for the administration of Central sub- 
jects and certain codes and manuals which will be supplied 
free to local Governments by the Auditor-General and the 

"subordinate Audit officers) should be obtained by indent on the 
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Manager, Government of India Central Publication Branch, 
8, Hastings Street, Calcutta A debit less 25 per cent discount 
will be raised against the department requiring the publication 
at the time of issue and will be finally adjusted against the 
local Government by book debit at the end of the finan- 
cial year Discount is not allowed on priced publications of 
the local Government to officers included m Appendix B of the 
Government of India Rules for tlae supply and use of stationery 
stores, viz , Officers of the Opium, Army, Finance (Military), 
Railway and Northern India Salt Departments, Medical Store 
Depots, etc The publications of the Army Department includ- 
ing those required for the administration of Central subjects 
should be obtained on cash payment No discount is allowed 
m respect of the purchase of Army publications. 

(n) The procedure that should be adopted in respect of 
the sale of Government of India Acts and publications is 
prescribed below — 

(a) Government of India publications issued to Pro- 
vincial Government Book Depots or Presses for sale to the 
public will be issued free of cost, i e , on debit account 
vouchers 

( b ) Provincial Government Book Depots or Presses will 
credit all sales less 2'j per cent commission to XXXIV Station- 
ery and Printing — Cential 

(c) Provincial Government Book Depots or Presses 
will forward to the Manager, Government of India Central 
Publication Branch, 8, Hastings Street, Calcutta, as soon after 
October 1st and April 1st as possible a half-yearly stock 
return showing stocks, receipts and sales during the half-year 
for each publication in the following form — 

(i) Number in stock at commencement of half-year 
(n) Receipts during half-year (with reference to 
voucher) 

(ni) Total 

(iv) Number of copies sold during the half-year. 

(v) Price of publication. 

(vi) Sale-proceeds 

(vu) Amount credited to Central Revenues 

(vm) Number of copies returned to Central Publica- 
tion Branch (with reference to voucher). 

(ix) Balance at the end of half-year 
(x) Remaiks 

N B — Issues may he made to Provincial officers from sale stock* pro- 
vided that the value (less 25 per cent commission) is credited to Central 
Revenue* 
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(d) In the ease of important publications, Acts, ole., 
the Manager, Government of India Central Publication Branch, 
will issue copies for sale to Provincial Government Booli 
Depots or Presses and will use his discretion as regards the 
number to be sent with regard to the importance of the publi- 
cation and the location of the Book Depot. In the case of less 
important publications, he will issue only on indents received 
from the Book Depots. 

( e ) Book Depots or Presses will be supplied with copies 
of all catalogues, lists and leaflets of new publications and 
announcements of future publications as soon as issued to 
enable them to indent for stocks 

(/) Provincial Government Book Depots or Presses may 
arrange to return stocks no longer required for sale at any 
time, and the Manager, Central Publication Branch, will be 
responsible for recovering all unsold copies from Provincial 
Book Depots either to replenish his stocks or when no further 
local demand exists 

229 . Publications of other Provincial Govemrrients. — The 
priced publications of other Provincial Governments and 
administrations will be obtained on cash payment by indent 
on the officers m chaige of the sale of the publications This 
does not confer on heads of departments any power of sanction 
in excess of those at present enjoyed by them. 

No discount will be allowed in respect of the supply of 
their priced publications by other Provincial Governments and 
administrations except the Baluchistan Agency, Central India 
Agency, Rajputana Agency, Ajmer-Merwara, Delhi and North- 
West Frontier Province, who will allow a discount of 26 per 
cent on the sale price of their pubhcations. 

Exception — All publications of the Punjab Government 
required by the Connemara Public Library, Madras, will be 
supplied free. 

(a) The following are the officers in charge of the sale of 
publications of the Provincial Governments referred to . — 

Name of the Government Designation of the officers to whom requisitions 

should be sent 

Bombay Superintendent, Government Printing and 

Stationery, Poona. 

Bengal Officer-in-charge, Bengal Secretariat Book 

Depot, Calcutta. 

United Provinces ' . Superintendent, Government Printing, 

IJrLited Provinces, Allahabad. 

Assam Offic^r-in-charge, Assam Secretariat Book 

Depot, Shillong. 





Name of th« Government 

Central Provinces 

Bihar and Orissa 

The Punjab 

North-West Frontier 
Province 

Coorg Administration. 


Designation of the officers to whom requisitions 
should be sent 

Superintendent! Government Printing, 
Central Provinces, Nagpur. 
Superintendent, Bihar and Orissa Govern- 
ment Printing, Gulzarbag. 
Superintendent, Government Printing, 
The Punjab, Lahore. 

Officer in charge, Book Depot, Government 
Printing and Stationery Office, Peshawar 
Secretary to the Chief Commissioner of 
Coorg, Bangalore 


3 

11 Page 85, paragraph 230 —Insert the following at]the end of 
the * Exceptions * — 

“ No debit should be raised against the Governments of 
Central Provinces, Bihar and Orissa, Bengal, and of India for the 
supply of priced publications in cases where the amount of a single 
voucher does not exceed 4 annas excepting corrections to Codes and 
Manuals or regular supply of new Acts or periodical publications 
the cost of which should be adjusted irrespective of their prices at 
the time of issue, at the end of each financial year against the 
officers concerned either by book debit or cash payment, d the total 
claim exceeds 4 annas 99 

[QOa Ms No 1, Finance, dated 3rd January 1931 , Ms No 678, Finance, dated 
24th October 1930, Ms No 768, Finance, dated 30th October 1928, and 
Ms No 714, Finance, dated 12th Ootober 1928 ] 

[Fust list) 


COUIH ut 40 pci i/vau 

Free distribution of publications to the India Office, Indian 
States, private individuals and institutions will continue in 
accordance with Government Orders 

All publications of the Madras Government required by 
the Punjab Public Libraiy will be supplied free of cost 

Rubber Stamps. 

231. Rubber stamps of approved descriptions are supplied 
free from the Government Press on indent to the officers 
specified in Appendix A, if their supply has been sanctioned 
in the first instance by Secretaries to Government, the High 
Court, Board of Revenue, and beads of departments specified 
in Appendix H A list of rubber stamps the supply of Which 
has been sanctioned is maintained separately by the Superin- 
tendent, Government Press. Sanction is required for the 

< 
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supply of stamps of a new kind A copy of all orders 
referring to rubber stamps should be communicated to the 
Superintendent, Government Press 

282 . Facsimile stamps are not made at Government expense 
and payment for their purchase or repair by private firms is 
prohibited. 

233 . Indents for rubber stamps, pads and tin boxes shall 
be made on the Superintendent, Government Press, m the 
prescribed foim (C F 341) Ink and brushes will be obtained 
from the Superintendent of Stationeiy The Press Superin- 
tendent shall comply with the indents only after lie is satisfied 
with the explanation of the indenting oflicei, otherwise the 
sanction must be obtained by the officei concerned 

234 . Instructions should be legibly wntten in ink to 
avoid mistakes Proofs of stamps will be sent only in special 
cases The selection of type for all stamps is left to the dis- 
cretion of the Supeni.tendent, Government Pi ess 

235 . Repairs to rubber stamps supplied to public officers 
are carried out by the pi ess Stamps requmng repair, 
or old stamps for which new ones aie to be supplied, may be 
forwarded by any gazetted officer with an indent, or if, in 
the latter case, this is found inconvenient, an impiession shall 
be made on the indent foirn If duplicate stamps are required 
full explanation of the necessity for same shall be furnished 
Old and obsolete stamps shall be letuined to the Government 
Press on receipt of new ones 

236 . The Superintendent will bring to the notice of the 
sanctioning authority, or the head of department, any instance 
m which a stamp has been misused, or when indents are ex- 
cessive, and may stop the supply pending sanction Stamps 
not in the sanctioned list will not be repaired or renewed 

237 . Brass seals are not necessary where rubber stamps 
are prescribed, nor are they manufactured by the press 

238 . Supplies on payment . — Rubber stamps, etc , for the 
use of the district boards and other local boards from which 
the cost is recoverable may be supplied and charged for at 
cost price plus a 25 per cent addition 

239 . Care of stamps . — Should the dates at any time fail to 
make an impression, bring the date bar to a level with the 
face of the* rubber stamp by loosening the side screws and 
raising or lowering the date bar as may be necessary When 
level screw up tight to avoid slipping To ensure a good 
impression, press the stamp firmly and evenly on the paper 
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and under no ciicumstanccs beat 01 lnt, haul on the paper, 
otherwise the stamp will give a blurted appeal ance A lew 
drops of ink well soaked into the pad will be sufficient to give 
a hundred impressions , too much ink will fill up the letters and 
make the impression illegible After the day’s use the stamp 
should be gently wiped with a damp soft lag and put back into 
the box Hie stamp should not be left lace downwards m 
contact with tiie pad, but should be hung up 01 tuined on end 
when not in use. 

Work at Outside Presses and for Private 
Parties, etc 

240. Printing at private presses . — When punting, ruling 
01 die-stamping w'oik cannot be done by the district 01 jail 
pi ess at the neaiest station, the department concerned should 
make a lefeience to the Superintendent, Government Pi ess, 
Mint Puddings, Madias, in all but veiy uigent cases, be foie 
the woi k is given to a pm ate piess In exceptional cases, 
howevei, printing and binding at pnvate pi esses is peinnssible 
up to the limit ol appi opi lations foi the puiposc On eveiy 
bill fo. the cost of punting, embossing, etc , executed at a 
pnvate ptess, theic should be a declaiation signed by the 
Supei lntendent, 01 othei responsible officer , to tiie efFect that 
the work could not have been undertaken by the Government 
I less eitliei at Madias or at the station without inconvenience 
to the interests of the public set vice In no eu cunistances will 
the ceitiheate be given foi the punting of standard foims 
which aie supplied by a central agency All punting foi the 
Ciinunal Investigation Department should, howevei, be done 
at the Central Press, Madias 

Exceptions — This certificate is not inquired foi the fol- 
lowing works, but the bills inquire the certificate of verifica- 
tion refeired to below — 

(a) Sessions judgments at private piesses 01 distiut 01 jail 
presses ns may b«j convenient, subject to the condition that the 
chai ges do not exceed the iates specified in Appendix J 

(b) Enreigeut cases toi the Madias Students’ Advisoiy Com- 
mittee 

(0 Vernacular lists of stolen piopertv, lost piopeity, rewaids 
or similui notices of special chanutei that demand immediate 
cnculatiou foi the District Supenutendeuts of Police, provided 
they aie printed on annual contract 

(tZ) Work sanctioned by Distiut Educational Offioeis. 
Inspectors of Euiopean Schools and Inspecti esses of Schools and 
heads of Colleges. 




( e ) Resettlement registers of the villages of the Madias 
Presidency and the Memoirs in English of each such village printed 
at the following private presses — Messrs Hoe & Co , Madras, 
Murthy & Co , Madras, Thompson & Co , Madras, and the Com- 
mercial Press, Madras, at the rates stipulated below which include 
also the cost of paper — 


bs a p 

Registers finally struck off — full page of about 
70 lines with the exception of the first page 
and exclusive of the heading of the said 
registers for which no charge shall be made 1 13 0 
Do over half page 1 13 0 

Do half page and less 0 14 6 

Memoirs finally struck off — full page 1 14 0 

Do over half page 1 14 0 

Do half page and less 0 15 0 

Additional copies of memoirs and registers which should be 
restricted to 25 copies — four annas per form of four pages or fraction 
thereof The binding ol the settlement legisteis will be done at 
the Government Press 

241. V enfication of bills — The bills of chaiges for punt- 
ing, binding, ruling, etc , at private films must be \enfied by 
the Superintendent, Government Pi ess To ensure strict 
compliance with the lule, every bill of whatever amount for 
such work executed at a private press in India shall, m addition 
to the declaration ref ei red to in paragraph 240 above, bear 
a certificate by the Superintendent, Government Press, 
Madras, that the chaiges have been verified and passed by 
him The bills should be forwarded to Mint Buildings for 
verification, and each bill should be in duplicate, accompanied 
by vouchers for the number of copies received, and by a file 
copy of each piece of printing or binding woik to be retained 
by the Superintendent for audit purposes As the purchase 
of paper is prohibited by the Stationery Manual, charges on 
this account cannot be passed in bills for printing though the 
rates for binding include materials When it is inconvenient 
or expensive to send to Madras copies of books which have 
been bound, full details as to the size and number of the leaves, 
the thickness of the volume, the natuie of the binding and the 
kind of lettering, etc , should be sent with the bill 

242. Municipalities and Local Funds . — Contracts for print- 
ing work (other than account forms) may be entered into by 
presidents of district boards and chairmen of municipal 
councils without reference to any outside authority, and they 





may obtain the advice of the Superintendent, Government 
Press, as regards the rates Tenders for printing work should 
be called for by municipal councils in form No 9-A, or for 
local boards m form No 44-A 

243 . Officers sending work to private presses will be 
responsible that the rules regarding economical printing and 
inexpensive binding are observed, that the necessary paper 
is supplied and that it, is made clear to the presses taking up 
work, for which a declaration has been obtained, that the 
bills will be subject to check by the Superintendent, Govern- 
ment Press, and that no higher rates than those specified in 
Appendix J will be paid The decision of the Superintendent 
is final 

244 . Court of Wards works — All ordinary punting 
charges may be incuired on the Collector’s own authority 
The Court’s sanction should be obtained before incurring any 
extraordinary printing charges (such as the printing of land 
and survey legisters and other special papers) Estimates for 
printing at pi lvate presses may be sent to the Superintendent, 
Government Pi ess, for opinion as to whether the rates are 
reasonable 

245 . Printing for private paities at a Government Secre- 
tariat Press requires the special sanction of Government 
Private work may be undertaken by a District or Jail Press 
subject only to paragraph 7 of this Manual Private work 
specially sanctioned by Government is charged at 25 per cent 
above cost unless ordered to be done free of cost or at special 
rates Government cannot ordinarily undertake to print any 
matter relating to local bodies other than such matter as must 
by rule or Act be published in the district gazette When other 
work is undertaken the local body concerned should settle the 
rate in each case in advance before entrusting the work to the 
Pi ess. The estimated amount of charges should ordinarily be 
required to be paid in advance A list of works for which 
sanction has been accorded subject to preference being given 
to Government woik is included m Appendix I Competi- 
tive estimates are not furnished by the Government Press 

246 . Fees for checking bills for printing and other work 
done at private presses on behalf of the Madras, Andhra and 
Annamalai universities, and other local bodies, and for printing 
work for parties to suits in the High Court, are levied at the rate 
of 1 per cent on the value of the bills checked Printing bills 
for^otk for parties to appeals to the Privy Council and for 
Goven£Q$nt offices are checked free of charge 
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247 . Presses in departmental offices are expensive and 
inefficient and the establishment of small presses in any office 
or jail and the purchase of printing and binding plant require 
the special sanction of Government The Superintendent, 
Central Museum, is, however, permitted to print labels, etc , 
and the Director, Madras Survey, maintains a press for print- 
ing lithographic transfers, but not for job work, coirection 
slips, circulars, etc The restrictions as to the classes of woik, 
number of copies, etc , in this manual apply equally to these 
presses 

248 . Works printed out of India. — All printing and 
publication under the orders of Government shall be done in 
India, except in special cases where there aie good reasons 
to the contrary , and in such cases arrangements are to be made 
only m communication with the Government of India oi High 
Commissionei This applies also to the preparation of plates, 
maps, etc , required for the illustration of woiks intended to 
be issued m India 

249 . Debit of cost . — The cost of printing and binding work 
done is incorporated in the Government Press Annual Report 
Except where otherwise specially ordered, all printing and 
binding work done foi commeicial departments and under- 
takings under the local Government and for officers of the 
Central Government will be charged for and recovered m 
accordance with the procedure laid down m the Madras 
Financial and Account Code The list of officers to whom the 
cost of work done is furnished is given below — 

Accountant-General, Madras, and the ContioHler of Punting, 
Stationery and stamps, Delhi — Expendituie foi punting 
and binding woiks executed for officers subordinate to 
Central Departments (consolidated for adjustment) — 
Actuals 

Accountant-General, Madras, and the Financial Adviser, 
Military Finance, Delhi — Expenditure for printing and 
binding works executed for officers subordinate to Army 
Department (consolidated for adjustment) — Actuals 

Currency Department — Expenditure for printing work done 
— Approximate — Actuals 

Indian Posts and Telegraphs Department — Accountant- 
General, Madras, and Postmaster-General, Madras — For 
recovery of cost 

Director-General of Observatories — For recovery of cost for 
printing Monthly and Annual Rainfall Tables. 

Parliamentary Papers — To Government for Secretary of 
State — At the time of despatch of copies * ^ 
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Provincial Depaitments 

Acpountant-General, Madras — Errata list to the settlement 
registers of the mam villages of Tan j ore and Tnchmopoly 
districts — For recovery of cost 

Collector of the Nilgins — Cost of printing and binding works 
done for district boards and municipalities — For recovery 
of cost. 

Commissioner for Government Examinations — Secondary 
School-Leaving Certificate — N ovember 
Hospitals — For calendar year — January 
Inspector-General of Registration — March 
Public Works Workshops — June 

Registrar-General of Births, Deaths and Marriages — July 

250. General . — Cooperation and constant vigilance on 
the part of heads of depaitments and offices aie essential to 
effect due economy in stationery and punting, and all officers 
will endeavour to look personally into these matters to stop 
leakages and to repiess extiavagance The Superintendent, 
Government Press, should bring promptly to the notice of 
Government any instances of excessive demands 01 unusual 
expenditure which arc not satisfactorily explained when the 
attention of the ofhceis concerned diawn to the matter. 
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, 7 Pages 93—99, Appendix A.— Delete the symbol * T ’ oocur- 

rmg against certain items and the words “ T may be supplied with 
tear-off blocks ” at the bottom of the pages 

[O O. No 333, Finance, dated 5th May 1928 ] 

[First list] 


AND OTHER CLASSES OF WORK 


5 Land Revenue. 

Director of Land Records * B 

Do Survey (or Deputy Director) * B 
Inam Commissioner (or Manager of his office) * B 
Special Settlement Officers * 


6 Exctse 

Commissioner of Excise * B F 

Inspector, Excise Intelligence Bureau, C I Gazette supplements 


7 Stamps 

Superintendent of Stamps * B 


8 Forest 

Chief Conservator of Forests * B F T 
Conservators of Forests * B 
District Forest Officers * 

Principal, Forest College, Coimbatore * B 
Special Forest Officer, Parlakimedi Malialis 


9 Registration 

Tnspector-General of Registration • B F T 

r j)o Personal Assistant 

Registrars District Gazette advertisements, monthly establish- 
ment lists and blank document forms only. 


• Officers who submit consolidated indents for standard forms through 
the Stationery office 

B Officers authorized to send papers for binding 

'■swart wvu-s swrtfssr 

subordinate officers 

T May be supplied with tear-off blocks 
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22 General Admimtsratwn 

Agent to the Governor, Gan] am B 
Agent to the Governor, Yizagapatam B 

Board of Revenue (Land Revenue and Settlement) — Members 
BFT 

Board of Revenue (Land Revenue and Settlement) — Secretary B T 
Board of Revenue (Land Revenue and Settlement) — Assistant 
Secretary 

Board of Revenue (Land Revenue and Settlement) — First Assistant 

Collectors * B Also forms required for temporal y use 

Curator, Madras Record Office * B T 

Distuct Magistrates * B 

Examiner of Local Fund Accounts * B 

Government Agent, East Godavari, Godavan B 

Hindustani Translator to Government * B 

Inspector of Municipal Councils and Local Boards B 

Members of the Executive Council B T 

Militarv Secretary to His Excellency the Governor * B T 

Do Office Manager Routine work only 

Ministers B T 

Private Secretary to His Excellency the Governor * B T 

Do Office Manager Routine work only 

Secretariat — Chief Secretary to Government BFT 

Do do Under or Assistant Secietary, Chief Secretariat 

B T 

Do Secretary to Government, Revenue Department 

B F T 

Do Under or Assistant Secretary to Government, Revenue 
Department B T 

Do Secretary to Government, Law Department BFT 

Do Deputy Secretary to Government, Law Department 

BFT 

Do Assistant Secretarv to Government, Law Department 
B T 

Do Secretary to Government, Finance Department BFT 
Do Deputy Secretary to Government, Finance Department 
BFT 

Do Assistant Secretary to Government, Finance Depart- 
ment B T 

Do Secretary to Government, Development Department 

BFT 

Do Under or Assistant Secretary to Government, Developi- 
ment Department B T 

* Officers who submit consolidated indents for standard forms through 
the Stationery office 

B Officers authorized to send papers for binding 

F Officers authorized to make additions to, or alterations m, the 
standard lists of forms, or m the forms for supply to their subordi- 
nate officers 

T May be supplied with tear-off blocks 
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22 General Administration — cont, 

Secretariat — Secretary to Government, Local Self-Government 
Department BFT 

Do Deputy Secretary to Government, Local Self-Govern- 
ment Department BFT 

Do Assistant Secretary to Government, Local Self-Govern- 
ment Department B T 

Do Secretary to Government, Public Works and Labour 
Department BFT 

Do Assistant Secretary to Government, Public Works and 
Labour Department (General) B T 

Do Superintendents Routine work only. 

Madras Legislative Council Secretary B 

Do Assistant Secretary Routine work 

only 

Secretary, Madras Services Commission 
Senior Translator to Government * B 
Suigeon to His Excellency the Governor 
Treasury Deputy Collectors — Gazette matter only 


24 Administration of Justice 

Administrator-General and Official Trustee, Madias * B 
Advocate-General * B 
Chief Presidency Magistrate, Egmore * B 
City Civil J udge * B 
Clerk of the Crown * B 
Court of Small Causes, Chief Judge * B 
Do Registrar 

Crown Prosecutor B R 
District and Sessions J udges * B 

Government Pleadei, Madras * B 
Government Solicitor * B 
High Court of Judicature, Registrar *BFT 

Do Deputy Registrar (for work already 

sanctioned) 

Law Reporter * B 

Public Prosecutor B 

Rules Committee — Secretary 

Second Presidency Magistrate, Georgetown 

Sheriff of Madras * 


* Officers a ho submit consolidated indents for standard foims through 
tho Stationery office 

B Officois authouzed to send papers for binding 
F Officers authorized to make additions to, or alterations m, the 
standaid lists of forms, or in the foims for supply to their subordi- 
nate officers 

T May be supplied with tear-off blocks 
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25 Jails and Convict Settlements . 

Inspector-General of Prisons * B F. 

Superintendent, the Penitentiary, Madras 
Do Civil Jail, 'Madras 

Superintendents of Central Jails 
Do of District Jails 

Superintendent of Borstal School, Tan] ore 

Do of Reformatory School, Chmgleput B 

26 Police 

Assistant Inspector-General of Police B T 
Commissioner of Police B T 

Deputy Inspector-General of Police, Railways and C I D (Special 
forms, gazette supplements, abstracts and 
circulars) B T 

Do Personal Assistant Routine work 

only T 

Do Manager Routine work only 

Inspector-General of Police, Madras * B F T 

Superintendents of Police (circulars, special notices and gazette 
advertisements) 


27 Ports and Pilotage 

Agent for Government Consignments, Madras * B 
30 Scientific Departments 

Superintendent, Government Museum and Principal Librarian, 
Connemara Public Library * B 

31 Education 

Deputy Inspectors of Schools (lists of schools and grants sanctioned 
only) 

Curator, Oriental Manuscripts Library, Egmore B 

Deputy Director of Public Instruction B 

Director of Public Instruction # BFT (any work except stan- 
• dardized forms) 

Heads of Secondary schools (examination papers if not less than 
25 copies are required) 

Headmaster, School of Commerce, Calicut and Yizagapatam 
(examination papers if not less than 25 copies are required) 

* Officers who submit consolidated indents for standard forms through 
the Stutioner> office 

B Officers authorized to send papers for binding 

F Officers authorized to make additions to, or alterations m, the 
standard lists of forms, or m the forms for supply to their subordi- 
nate officers 

T May be supplied with tear-off blocks 
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31 EducaUon-—<sQXit. 

Heads of Training Schools (examination papers if not less than 
25 copies are required and 25 copies of nominal roll) 

Inspector of European Schools (examination papers, school cata- 
logues and report of Examineis of European schools exami- 
nations after sanction in each case) B 
District Educational Officers and Inspectresses of Schools (exami- 
nation papers, school catalogues after sanction m each case) B 
Principals of all Government Colleges other than the Principal of 
the Presidency College (calendars, special examination papers 
and attendance register sheets only) B 
Principal, Presidency 'College (calendars, special examination 
papers even when the number of copies required is less than 25 
and attendance register sheets only) B 
Principal, Institute of Commerce, Madras 

Sub-Assistant Inspectors or Inspectresses of Schools (for lists of 
schools and grants sanctioned only) 

Superintendent, School of Engineering, Yizagapatam 
Text-Book Committee — List of Books dealt with 

32 Medical 

Board of Examiners — Medical — President (examination papers and 
circulars only) 

Chemical Examiner * B 

District Medical Officers for medical examination of subordinates 
(examination papers and circulars only) 

Presidency Surgeons * 

Medical officers m charge of Government hospitals * 

Principals of Medical Colleges, Madras and Yizagapatam B 
Principal, Government School of Indian Medicines — (l) School 
calendar and prospectus, (n) examination question papers and 
circulars relating thereto if not less than 25 copies are required 
and (m) Siddha Text Books when the whole matter is ready for 
printing 

Superintendent, Mental Hospital, Calicut 

Do do Madras 

Do do Waltair 

Superintendents of Medical Schools 

Surgeon-General with the Government of Madras * B F T 

Do do Personal Assistant Routine 

work only 

* Officers who submit consolidated indents for standard forms through 
the Stationery office 

B Ofhceis authorized to send papers for binding 

F Officers authorized to make additions to, or alterations in, the 
standard lists of forms, or m the forms for supply to their subordi- 
nate officers 

T May be supplied with tear-off blocks 
P,M. 7 




33. Public Health 

Director, the King Institute of Preventive Medicine (reports and 
circulars) * B 

Director of Public Health (F foi sanitation forms only) * B T 
Director of Tou n-plannmg (General circulars and reminders to 
local bodies) 

District Medical Officers (for Deputy Inspectors of Vaccination) 
District Health Officers (for Health Inspectors) 

Sanitary Engineer to Government * B 

34 Agriculture 

Agricultural Chemist 

Curator, Government Botanical Gardens, Ootacamund Routine 
work only 

Deputy Director of Agriculture — Cinchona * B 
Deputy Directors of Agriculture B 

Deputy Registrars of Co-operative Societies (repair and renewal of 
rubber stamps only) 

Director of Agriculture * B F 

Do Veterinary Services * B 
Government Mycologist 
Planting Expert 

Principal, Agricultural College, Coimbatore * B 
Do Veteimary College, Madras * B 
Registrar of Co-operative Societies * B (any work except stan- 
dardized forms) 


35 Industrie s 

Dnector of Fisheries * B 
Do Industries * B F 
Superintendent, School of Arts B 

37 Miscellaneous Departments 

Board of Examiners (General), President (Secretary) (Examina- 
tion papers — as many copies as mav be required — even less than 
25 ) * B 

Commissioner for Government Examinations * B 
Do of Labour * B 

Do under Workmen’s Compensation Act * B 


* Officers who submit consolidated indents for standard forms through 
the Stationery office 

B Officers authorized to send papers for binding 

F Officers authorized to make additions to, or alterations in, the 
standard lists of forms, or m the foims for supply to their subordi- 
nate officers 

T May be supplied with tear-off blocks, 
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37 Micellaneous Departments— (font 

Chief Inspector of Factories (for annual report only) 

Registrai -General of Births, Deaths and Marriages * BF. 
Secretary to Commissioner for Government Examinations * B 
Chief Inspector of Steam-Boilers and Prime-Movers Routine work 
only * 

Electrical Inspector to Government * B 

45 Civil IFofZ,? 

Chief Engineer, Irrigation * B F T 

Do PW Department General Buildings and Roads 

* B F T 

Do Hydro-Electric Development * B F T 

Consulting Architect to Government T 
Executive Engineers 

Do T R S Division 

General Superintendent, PWD Woikshops 
Superintendent, PWD Stores 
Superintending Engineers * B 

4G Stationery and Printing 

Superintendent of Stationery 0 B 

Do Government Press * B 


* Officers who submit consolidated indents for standard forms through 
the Stationer} office 

B Officers authorized to send papeis for binding 
F Officers authorized to make additions to, oi alteiations in, the 
standard lists of forms, or m the foims for supplj to their subordi- 
nate officers 

T Ma> be supplied with tear-off blocks 

P.M. 7-a 
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APPENDIX B 

[See pa i a graph 13 ] 

Annual Reports, Returns, Estimates, etc , which 4itE 

SUBMITTED TO GOVERNMENT IN PRINT OR WHICH 
M1Y BE PRINTED WITHOUT SPECIAL SANCTION 

Administration Reports 

Agent to the Governor in Gan jam — Gan jam Agency Annual Ad- 
ministration Report — f fo 

Do Vizagapatam — Yizagapatam Agency 

Annual Administration Report — f fo 
Board of Revenue — Survey Department Annual Administration 
Report — f fo 

Do Jamabandi Annual Administration Report 

(2 vols ) — Royal 8vo (vol 1, 100 pages , 
vol n, 25 pages) 

Chief Conservator of Forests — Forest Annual Administration 

Report (2 vols ) — Royal 8vo, 
with not more than b pages of 
half-tone illustration** 

Do Sylvicultural Research Annual 

Administration Report — Royal 
8vo 

Chief Engineer (G B and R ) — P W D Annual Administration 
Report (2 parts) 

Chief Engineer, Hydro-Electric Development Annual Administra- 
tion Report — Royal 8vo 

Chief Inspector of Factories — Annual Administration Report 
Chief Secretariat — General Annual Administration Report — Royal 
8vo 

Commissioner of Excise — Excise Annual Administration Report — 
Royal 8vo (100 pages ) 

Commissioner of Labour and Commissioner under Workmen’s Com- 
pensation Act — 

Annual Administration Report of the Labour Department 
(General) — Royal 8vo 

Annual Report on the working of the Indian Workmen’s 
Compensation Act — Royal 8vo 

Accounts and Reports on the working of the criminal tnbes 
settlements and schools 

Annual Report on the Reclamation of Kallars — Royal 8vo 
Curator, Oriental Manuscripts Library — Annual Administration 
Report — Royal 8vo 

Director of Agriculture — Annual Administration Report (2 vols ) 

Royal 8vo, with not more than 6 pages 
of half-tone illustrations 

Do Agricultural Department Operation 

Report — Royal 8vo— Annual, 
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Admimsti ation Reports — cont 

Direotor of Agrioulture — Agricultural Station Repoits — Royal 8vo 

Do Season and Crop Report — f fo 

Do Subordinate Officers Report — Royal 8vo 

— Annual 

Dnector of Fisheries — Annual Admimsti ation Report*— Royal 8vo, 

with not more than 6 pages of half-tone 
illustrations 

Do Supplement — Royal 8vo 

Dnector of Industnes — Annual Administration Repoit — Royal 8vo, 
with not more than 6 pages of half-tone illustrations 
Director of Public Health — Annual Administration Report — f fo 

Do Vaccination Annual Administration 

Report — f fo 

Do National Health and Baby Week 

Annual Report — f fo 

Dnector of Public Instruction — Annual Administration Report 
(2 vols ) — Royal 8vo 

Dnector of King Institute, Gumdy — Annual Administration 

Report — f fo 
Do Supplement — f fo 

Directoi of Town Planning — Annual Administration Report — Royal 
8vo — Annual (25 pages ) 

Dnector of Vetennai^ Services — Annual Administration Report — 
Royal 8vo, with not more than 6 pages of half-tone illustrations 
Government Agent, East Goda\an — East Godavari Agency Annual 
Administration Repoit — f fo 

Inspector-General of Police — Police Annual Admimsti ation Report 

— f fo (40 pages) 

Do Pusonb — Jail Annual Administration Repoit 

— f fo (30 pages) 

Do Registi ation — Registi ation Annual Adminis- 

tration Report — £ fo (10 pages) 

Inspectoi of Euiopean Schools — Examined Annual Report on 
European Schools — f fo 

Registi ai of Co-operative Societies — Annual Administration Report 
— Royal 8vo, with not more than 6 pages of half-tone illustrations 
Registrai, High Couit — Statistics of crvil courts — f fo 

Do Statistics of cinninal couits — f fo 

Suigeon-Geneial — Civil Hospitals and Dispensanes Annual Admi- 
nistration Repoit — f fo 

Superintendent, Government Hospital for Women and Children — 

Annual Administration Report — f fo. 
Do. General Hospital — Annual Adminis- 

tration Report — f fo 

Do Mental Hospital, Madras — Annual 

■* Administration Report — f fo 
Do Ophthalmic Hospital Annual Admi- 

nistration Report- — f fo. 

Superintendent, Government Pi ess — Annual Administration Report 
— Royal 8vo. (14 pages) 



Budget Estimates 

All Heads of departments — Budget Estimates of receipts and 
expenditure submitted m pnnt to Finance Department and Board 
of Revenue Annexures to the Budget Estimates should not be 
punted without sanction of Government except those relating to 
the following which may be printed separately — 

31 Education 

37 Miscellaneous Departments 
Appendix F (Irrigation) 

Appendix G (Civil works) 

Finance Department — Civil Budget Estimates — Consolidated 
Calendar and Piospectuses 

All Government College Calendars (excluding extracts of rules, 
examination papeis from University calendars, blank forms, 
list of past students, photographs of students, etc ) 

Commissioner foi Government Examinations (once in five years) 
— Addenda and Corrigenda every year m the interval 

Forest College Calendar (triennial) 

Industries — Prospectuses of Industrial and Trade Schools undei the 
Director of Agriculture — Royal 8vo (Annual) 

Village calendars m five languages (Annual) 

Establishment Lists 

Agent to the Govemoi m Ganjam — Education Depaitment — Royal 
8vo — Annual 

All civil courts — Mufassal — One for each couit — Royal 8vo — 
Annual 

All Collectorates — One for each district — lloyal 8vo 

All Secretariats — Royal 8vo — Non-tabular — Annual 

Board of Revenue — (Land Revenue and Settlement) Office establish- 
ment including Court of Wards and Inam 
Commissioner — Royal 8vo — Annual 
Do Revenue Settlement paities — Royal 8vo — 

Annual 

Chief Conservator of Forests — General list of Rangers — Royal 8vo — 

Annual 

Do do Foresters — Royal 8vo 

— Annual 

Chief Engineer (G B and R ) — Classified List and Distribution 

Return — Royal 8vo — Half- 

yearly 

Do Distribution Return of Execu- 
tive Establishment — f fo — 

Half-yearly 

Chief Engineer, Hydro-Electric Development — Establishment List 
(Annual) — Royal 8vo. 
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Establishment Lists — cont 

Chief Secretariat — List of Gazetted Officers — Royal 8vo — Monthly 
Do List of Gazetted Officers — 26 Departments — 

Consolidated — Royal 8vo — Quarterly 
Do List of Gazetted officers — Individual depart- 

ments — Royal 8vo — Quarterly. 

Do Annual Supplement — Royal 8vo — Annual 

Do Histoiy ot Services (Accountant-General) — 

Royal 8vo — Annual 

Do History of Services (P W D) — Royal 8vo — 

Annual 

Commissioner of Excise — Royal 8vo — Quaiterly 

Do do Half-yearly 

Do History of Services — Imperial 8vo — 

Annual 

Commissioner of Labour — Royal 8vo — Non-tabular — Annual 
Directoi of Aguculture — Rojal 8vo — Non-tabulai — Annual 
Do Fisheries — Royal 8vo — Non-tabulai — Annual 

Do Industries — Ro^al 8vo — Non-tabular — Annual 

Do Public Health — Rojal 8vo — Non-tabular — Half-yearly 

Do Public Health — Health Inspectors — Royal 8vo — Half- 
yearly 

Do Public Instiuction — Educational Department — Non- 

Gazetted Officers — Royal 8vo 
— Quarterly 

Do Educational Department — 

Gazetted Officers — Royal 8vo 
— Quarteily 

Dnectoi of Survey — List of Nos 1 to 5 each of the upper and lower 
subordinates — Ro\ al 8vo — Non-tabular — Annual 
Director of Veterinary Services — Royal 8vo — Annual 
Examiner, Local Fund Accounts — Audit Department — Royal 8vo— 
Annual 

Inspector-General of Police — Royal 8vo — Half-yearly 

Do Prisons — Jail Department — Royal 8vo — Half* 

yeaidy 

Do Registration — Royal 8vo — Half-yearly 

Do Registration — Graded list of clerks — Regis- 

tration districts — f fo — Annual 
Registrar, Co-operative Societies — Ro^al 8vo — Annual 
Do High Court — Royal 8vo — Annual 
Do High Court — Seniority List — Royal 8vo — Annual 
Senior Translator to Government — Royal 8vo — Annual 
Secretary, Legislative Council — Royal 8vo — Annual 
Superintendent, Government Press — Establishment list of Govern- 
ment Presses, Royal 8vo — Annual 
Superintending Engineer, Madras Circle — Seniority List of clerks, 

typists and peons — Royal 8vo — 

Annual 

Do Tan j ore Circle — List of clerks, etc — 

Royal 8vo — Non-tabular — Annual, 
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15 Page 104, Appendix B— Insert the following against 
'Inspector-General of Police ” at the end - ^ g 

“ Pamphlet contauung important ciroular orders— Annual.” 


xr ~ XT ~ n* ri.ui „ /■ d~i j. x ^j 
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List of Periodical reports and returns 99 

[G 0 Ms No 1074, Revenue, dated 19th May 1931 ] 

[First list] 

Annual 

Bo&id of Revenue — Special Settlement Officers’ Report — in 

advance of final orders to District Gazettes — at tlie Secretariat 
Press only 

Chief Conseivator of Foiests — Account work of District Forest 

Officers — Aceountant-GeneiaFs 
Review — f fo — Annual 

Do Panchayat (Foiest) Piogiess Repoit 

— Quaiterly 

Chief Engmeei , (G B and R ) — Statement of final modification of 
grants 

Chief Inspector of Factones — List of Factories m the Madras 
Presidency and Indian States (Annual) 

Chief Secretariat Libiaiy — Accessions — f fo — Monthly 
Commissioner of Police — List of fares and distances — Royal 8vo — 

Annual 

Director of Agriculture — Statistics (Agriculture) — f fo — Annual 
Do Industries — Results of Boring operations — Royal 8vo 

— Annual 

Inspector-General of Police — Addenda and Corrigenda to Police 
Order Book — Quarterly 

Inspector-General of Registiation — Conection list to the Regula- 
tion Manual — Royal 8vo — Annual 
Law Reporter — I L R — Royal 8vo — Monthly 
Do Annual Index — Royal 8vo 
Superintendent, Government Press — Catalogue of Government Pub- 
lications — Demy 8vo — Half- 
yearly 

Do List of Official Publications 

— Royal 8vo — Half-yearly 
Do List of Acts and Publications 

— Demy 8vo— Half-yearly 

Superintendent of Stationery— Price list of articles issued from the 
Stationery Stores — Royal 8vo — Annual, not to be published in the 
Gazette. 
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APPENDIX C. 

{See paragraph 207 ) 

List o* Officers \v ho hue bi ex empow ered to indent for any 
Act, Code, sei of rules or Liw Reports, Madras 
Series, in stock 


Non-official Members of the Legislative Council will be supplied free 
of cost and without application being made with copies of the following 
publications — 

(a) Proceedings of the Madias Legislative Council 

(b) All published leports of the vanous blanches of the administra- 
tion of the Madias Presidency, including the Presidency Administration 
Report, and 

(c) The Foit St Geoige Gazette, including supplements, the supply 
of vernacular supplements and veinnculai Acts being limited to one 
1 mguage 

(d) Any othei official publications of the classes usually available to 
the public for which they may specially apply 

Notf — (1) The supply will be lestncted to publications dealing with 
administrative matters and likely to be needed by non-official member m the 
exercise of his function and will not permit the supply of books merely 
of geneial 01 liteiaiy interest 

(u) Publications of permanent value, such as Codes, Statutes and 
Manuals, should be leturned at his own cost to the Superintendent, Govern- 
ment Press, by the non-official member to whom they are supplied on the 
termination of his tenuie of office 

(m) The applications should be addiessed to the Secretary, legis- 
lative Council, who will foiwaid them to the Superintendent, Government 
Press 


Supph to Official Membeis leqimes the special sanction of Government 


Administrate -Geneial and Official Tiustee * 

Advocate-General * 

Assistant Secretaries to Government 
Board of Exammeis, President 
Boaid of Re\enue, Secietary 
Chemical Examiner 
Chief Engineer for Irugation * 

•Chief Engmeei, Public Woiks Depaitment, Geneial Buildings and 
Roads 

Chief Engineer, Hydio-Electnc Development 
Chief Judge, Couit of Small Causes 
Chief Presidency Magistrate 
Collectors * 

Commissioner of Excise 

Do for Government Examinations 

Do of Police * 

Do of Labour * 


t * Gfficenr empowered to obtain publications, the cost of which does MU 
exceed Rs 2 each 
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Commissioner under Workmen’s Compensation Act * 
Consulting Architect * 

Deputy Secretaries to Government 
Director of Agriculture 
Do Fisheries 

Do Industries 

Do Land Records 

Do Public Instruction 

Do Veterinary Services * 

Do Public Health * 

Do Survey * 

District and Sessions Judges 

District Magistrates 

Examiner of Local Fund Accounts * 

General Hospital, Senior Medical Officer 
Government Solicitor * 

High Court Registrar 
Hindustani Translator to Government * 
Inspector-General of Police 
Do Prisons 

Do Registi ation 

Judge, City Civil Court 
Kanarese Translator to Government * 

Librarian, Chief Secretariat 
Mallayalam Translator to Government * 

Military Secretary to Hie Excellency the Governor 
Private Secretary to His Excellency the Governor * 
Registrar-General of Births, Deaths and Marriages 9 
Registrar of Co-operative Societies 
Sanitary Engineer * 

Secretaries to Government 
Secretary, Rules Committee 
Senior Translator to Government * 

Special Settlement Officers 9 
Superintendent, Government Museum 
Superintendent of Stamps * 

Do Stationery 

Superintending Engineers * 

Surgeon-General 

Teiugu Translator to Government * 

Under Secretaries to Government 


* Officers empowered to obtain publications, the cost of which does not 
exceed Rs 2 each 
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if"* ab07e the 

“ Chairma n. Madras Services Commission ” 

[GO Ms No 714, Finance, dated 10th November 1930] 


[First list] 


Chief Secretaiy 
Director of Public Health 
Director of Public Distinction 
Inspector-General of Police 
Do Prisons 

Do Regulation 

Membeis of the Executive Council 
Mihtaiy Secietary to His Excellency the Goveinor 
Principal, Engineering College — Diplomas 
Private Secretary to His Excellency the Goveinoi 
Registiar, High Court of Judicature 

Secretaries to Government— Colour embossing of crests on forms 
used in the Secretariats will be confined to letter, order and 
memorandum forms and demi-official papeis and covers 

Secietary to the Legislative Council — Plain embossed forms of 
Royal Aims and mscnption “Legislative Council,” and blue 
embossed note paper and envelopes for sale to Members of the 
Legislative Council 

Superintendent, Government Museum— Plain embossing on stand- 
aid form No 5 ° 

Suigeon-Geneial 
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5 

21 Page 108, Appendix E —Insert the following as the first 
item under “ Secretariat Presses ” — 

“ Accountant-General as Treasurer of Charitable Endowments 
— Forms required for the administration of ohantable endowments ” 

[Q O Ms No 655, Finance (Pension), dated 17th Ootober 1931 ] 

[First list] 

Secietariat Presses 

Application for appointment of sub-registrars as magistiates 
(supplied direct from Government Press to District Magistrates) 

Board of Revenue (Land Revenue and Settlement) — Rules legarding 
selection, felling, etc , of sandalwood — to be printed with the 
forms to be appended to the pamphlet 
Record labels m two colours 
Descriptive memoir forms 
Diglot register headings — and inner sheets 
Diglot registers and memoiis 
Forms for Special suivey operations, Madras 
Errata slips to Settlement legisters 

Cinchona Plantations — Instiuctions toi self-tieatment 

Co-operative Societies — List of — m the Presidency — to be punted 
once m a year or eighteen months m solid form , spelling of names 
to agree with authorized list m Printing Manual 

Court of Wards forms for estates or for the estates branch of 
Collectors’ offices 

Couit of Wards Manual forms not included in rule 71 ( 11 ) thereof — 
Statement of tour performed 
Miscellaneous — Covering dockets 
Routine — Covering dockets 
Court of IWards tapal forms. 

Reference order forms 
Proceedings with docket 
Court of Wards draft forms 
Half-margin ruled sheets 
Docket for currents 
Despatch bundle forms. 

Index double forms 
Record dummy slips. 

Record bundle docket 
Tear slips 
Circulation slips. 

Reminder forms issued for Couit of Wards records. 

Court of W r ards* — Notice regarding grouping of villages m Chittoor, 

Criminal Investigation Department — Exempt only as far as annual 

indents for special forms are concerned. 

Do. Name slips for pasting on covers. 
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23, Page 109, Appendix E. — Insert the following after the item 
u Excise Intelligence Bureau, etc. ” : — 

Excise Circles — -Note -books of General Information .* 9 

[G.O. No. 685, Finance, dated 3rd November 1931. j 

[First list] 


Additional instructions for the guidance of superintendents. 
Application for assistant examinership. 

Bank receipt form. 

Circular programme regarding assistant examiners’ meetings. 
Distribution statement. 

Examination papers if not less than 25 copies are required. 
General instructions for the guidance of superintendents. 
Instructions for the preparation of nominal roll. 

Instructions regarding practical examination in physics, etc. 
Instructions to candidates in practical physics and chemistry. 
Instructions to tabulators. 

Letter to headmasters regarding the despatch of stationery, etc. 
List of examiners and assistant examiners. 

Practical examination report form. 

Scale of remuneration. 

Secondary school-leaving certificate books. 

Special instructions to superintendents for the examination in 
elementary mathematics, etc. 

Special instructions to superintendents in practical physics. 
Special instructions to examiners and assistant examiners. 
Squared sectional paper. 

Supplemental instructions for the guidance by Superintendents. 
Supplemental instructions regarding practical examination in 
physics, etc. 

Table of sines, tangents and reciprocity. 

Text books for detailed study in Indian languages for T.S.L.C. 
Examination. 

Excise Licensing Board — Minutes. 

Excise Intelligence Bureau — Confidential list of smugglers of con- 
traband drugs. 

Finance Department — Blank forms for Budget Estimates with some 
figures filled in. 

Forest College Day — Invitation cards — Annual. 

Forest kancha permits for Chingleput (diglot). 

Do. working plans forms for Malabar. 

Gazette notices — Spare copies from same type are supplied if order 
is given before the notice is published. 

Government Colleges — Names of students on separate slips for 
pasting on standardized form. 

Government House — Engagement lists and other work, except forms 
and registers standardized for the Military Secretary and Private 
Secretary. 
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FIRST LIST OF CORRECTIONS TO THE REVISED 
PRINTING MANUAL— PART I 

1 Page HO, Appendix E —Delete the first sentence m the 
woond item “ Indents for European stores, etc ” and substitute the 
following — 

“Indents for European stores should ordinarily be type- 
written They may be printed if expected to cover more than ten 
typewritten pages of the skeleton indent form C F 275, the maximum 
number of copies being restricted to 12 ” 

[G 0 Ms No 665, Finance, dated 15th October 1930 ] 

[First list] 

Depressed Classes ITcj^el, Calicut 

(5) Form of application for admission to the Rundaracharlu 

Hostel, Salem 

(6) Form of expenditure legister foi hostels 

Industries — Statistics — Statement of large industrial establishments 
(50 copies) 

Industries — Education Institution — Prospectuses (minimum copies 
to be printed — 50) 

Chief Engineer for Irrigation — Forms of complete and skeleton 
boat registers 

Irrigation — Statement of advances 
Gauging of discharges in uvers by meter 
Slips for river charts of the Coleroon, III Circle 
Labels for Madras Record office and slips to complete these labels, 
if not less than 300 and 100 respectively of each kind are required 

Labels for move to the Hills — On indent of officer of not lower rank 
than Assistant Secretaiy 

Labels of addresses for gazettes and other regular publications at 

Madras presses 

Do Registration department for District Regis- 

trars 

Labels for maps of reseived forests (five copies) 

Land Revenue — Lease deed form 

Law Reporter — Memorandum for publication, register of cases, 
remarks register, register for copy, and register for original 
judgments may be printed and supplied on triennial indents, 
though less than fifty copies are required annually 
Madras Museum and Marine Aquarium — Labels for specimens 
Medical College — Dissection cards for Anatomy classes, five kinds. 
Do Labels for bottles, 41 kinds 

Do do for Hygiene department 

Do Application form for stipends to women students. 

Passports for criminal tribes — Chittoor only. 
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Passport forms — Overprinting for Collector of Madras and District 
Magistrates on — 

Plague— List of officers to be submitted in print, but need not be 
reprinted monthly, minor alterations being made in manuscript 

Police — Name slips of superior officers for pasting on covers. 

Police — Rules of the various Standing Guards m the Madras City 
(m diglot) 

Presidency College — Attendance sheets with printed names — 
Temporary. 

Presidency Magistrate — Circulars, etc , for Honorary Magistrates 

Public Health and Vaccination forms 

Public Works Department — Forms of water readings m Godavari 
(pending standardization) 

Standard specification for circles 

Registei of public buildings m a special form interleaved 
Register of Electrical Installations (interleaved copies) 

Schedule of rates — With large spaces between items and blank 
columns, irrespective of cost If corrections are numerous, 
the schedules should be printed, otherwise the corrections to 
be submitted m manuscript 

Register of births and deaths — Names of villages may be printed 
on slips on biennial indents for pasting m — 

Registers of licences undei the Arms Act, Forms A-l and A-2 

Registration Department — Skeleton form of cases and documents 
m Book I and muclnlikas Proofs to Distuct Registrars who 
will indent dnect 

Return of vital statistics — Form of side headings to — for Chmgle- 
put district once in four years 

Season Report forms and prices of grains — Slips of the names of 
stations to fit the standardized forms may be printed 

Secretariats only — Forms to be punched for tagging 

Special Revenue Inspectors on palm disease, Godavari and E/istna — 
Work bill form and diary form for — 

Veterinary Department — Medicine label books Also circulars and 
other communications of professional and scientific importance — 
if more than 50 copies are required (not routine circulars) 

District Collectors — 

Abkan receipt voucher 
Agency shop licences 
Detail list of arrears of excise revenue 
Excise D C B posting hook 
Do Particulars of D C B statement 
Do List of deposits for bids 
Do Register of deposits by purchasers 
Do do excess collections 

Form for resale of shops 
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District Collectors — cont 

Forms showing the land-cess account of shrotnyam and zammdan 
villages — Cost to be recovered from the local boards concerned 
Future adjustment enclosure to D C B statement 
Initial deposit receipt 
Land Revenue D C B statements 
Lump collections under minor excise heads 
Memorandum of results of examination of accounts 
Notice regarding resale of shops. 

Opium and ganja passes 

Particulars of duty on country spar its 

Permit under the Abkan Act to transport 

Provisional demand forms A, B and C 

Receipt sale, etc , of abkan books 

Receipts and sales of dram measures and bung-rods 

Register of results of auction sales of shops 

Statement of excise receipts for Collector 

Statement of wastages of arrack 

Taluk chitta 

Land cess forms, A and B Each Collector may use his own form 
T T -9a — Names of toddy shops overprinted on — forms on trien- 
nial indents 

T and A form 118 — Separate slips with names, etc , of pensioners 
to be pasted on this form 

Agreements relating to Forest contracts — Appendices XXI to 
XXVII, Forest Code 

Labels of addresses for gazette distribution after Board's sanction 
Proceedings or memorandum of Collectoi confirming sales 
Bid list of toddy, opium, etc , shops 
Sale list of toddy, arrack, opium, etc , shops 
Coimbatore Jail Press 

Standing Orders of the Forest College, Coimbatore — to be re-printed 
when necessary (triennial) — 50 copies staff edition and 130 copies 
student's edition 

Ganjam District Press 
Agency licence form, arrack shops — Onya 
Cannanore Jail Press 

A-3 Statement of excise collections, and enclosure 
Notice suspending abkan shop licences 
Order to adhikans about suspending shops 
Posting statement of transaction in arrack depots 
Resale report form 

Monthly list of T T -7-a receipts granted 
Account particulars of miscellaneous items 
Amindivi coir statement for Port Officer 
Notice regarding resale of shops 

Vellore Jail Press 

Registration of road traffic forms, 
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Special exceptions to other rules 

Covers of the Board of Examiners for despatch of papers to examin- 
ing officers are exempt from rule as to maximum number that 
may be printed 

Covers — The maximum limit is relaxed for confidential and ordinary 
covers addressed to the Inspector-General of Registration for use 
by district registrars 

File-books for the Inspector-General of Registration are treated as 
‘ forms 9 and supplied by the press to units on consolidated 
indents 

Proofs, moie than three copies — (See paragraph 67) 

Law Reports — one set of ten 

Legislative questions and answers — four each 

Legislative Council Proceedings — six proofs 

Secretariats — Weekly indexes — 

Development Depai tment — twel\ e 
Finance Depai tment — twelve 
Law and Education Department — f out teen 
Local Self-Government Department — twenty 
Public Department — ten 

Public Works and Labour Depai tment — twel\e 
Revenue Department — seventeen 


P.M, 8 
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APPENDIX F 


( See paragia'pli 180 ) 

Classes op Binding Work which may ordinarily be bound and 
SPECIAL EXEMPTIONS SANCTIONED (RULES 180 TO 191) 


Acts — separately for Secretariats and Board of Revenue, High 
Court offices, Judicial and Magisterial offices, Inspector-General 
of Registration and Director of Town-Planning 
Acts, Local Legislature — in yearly volumes for Secretariat, Board 
of Revenue and Private Secretary 
Acts, Local Legislature — in three-yearly volumes for general 
offices not lower than Deputy Commissioners’ offices in Excise 
Department Bills should not be bound for Registrar’s or any 
such offices 

Acts, Regulations and Oidmances of Impel lal Legislature — 
annually, with printed label 
Army Lists — for Secretariats only 

Board’s proceedings and Government orders for subordinate offices 
— not lower than those of tahsildar, inspector in Excise and 
Educational Departments 

Board’s proceedings and indexes — at Madras for district supply — 
cheap and durable form 
Books — Secretary, Madras Legislative Council 
Case sheets — Surgical and Medical — Presidency hospitals 
Cases for preservation of records — Madras Record office 
Circulars of the High Couit and Surgeon-General, in volumes as 
indexed — Circulars or Standing orders of other departments not 
indexed and not required constantly for reference are to be pre- 
served m file books Office orders, service orders, etc , should 
be filed, not bound 

Criminal Intelligence Gazette, Excise Supplement — all offices, m 
three-yearly volumes for Assistant Commissioners of Excise 
Criminal Intelligence Gazette, Madras, and Secret Abstracts — for 
all offices m the Presidency 

Criminal Intelligence Gazette, other Provinces — for Deputy 
Inspector-General of Police, Railways and Criminal Investigation 
Department 

Cultivation sheets of the Agricultural Department 
Current Registers of the Administrative department of the High 
Court — half leather 

Director’s proceedings — Educational officers not lower than 
Inspectors 

Disposal lists, painted — Board of Revenue 

District Gazettes — Educational portion only — m the Director’s and 
inspectors’ offices only 

District Gazettes of all districts — Secretariat and Board of Revenue 
(Land Revenue and Settlement), High Court, 
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District Gazettes of special districts — all Revenue officers down to 
deputy tahsxldars m that district but not other subordinates^ 
they are not to be bound for schools, Registration nor other 
offices where the preservation for longei than five years is not 
required by Government orders 

Draft judgments of mufassal courts — by private agency on contract 
Establishment lists — for Secretariats only 

Establishment lists — List of officers in the Registration Depart- 
ment — three copies, cardboard , others, paper wrapper 
Field measurement books — for Director of Survey 
File books — half leathei and cloth sides — Registrar-General cf 
Births, Deaths and Marriages 
Finger-print registers — Criminal Investigation Department 
Flat file boards, thin (forty) annually — Commissioner of Police, 
Madras 

Gazettes — Portions relating to Examinations — Board of Examiners. 
Gazettes, Fort St Geoige, India, and other Provinces and Countries 
— Secretariats, Board of Revenue, High Court, and Madras 
Record office 

Gazettes, sufficient copies of parts required for permanent reference 
only — Offices of heads of departments, Collectors (and subordi- 
nates higher than tahsildars), civil and criminal courts. 
Superintendent of Stationery, Educational officers not lower than 
inspectors, Madras Record office, Deputy and Assistant Commis- 
sioners of Excise Department, King Institute, Superintending 
Engineers, Conservators of Forests, and Director of Town- 
Planning Gazettes are not to be bound for district registrars, 
tahsildars, libraries, hospitals, schools, inspectors of Excise 
department, assistant inspectors of schools, Inspector of Facto- 
ries, or other offices where rules do not require preservation longer 
than ten years 

Government orders, one general file of permanent orders only — for 
each office if no bound copies are supplied 
Hand blotters, morocco — gilt and plain — Secretariat 
Inam and quit-rent registers — Inam Commissioner 
Indexes to Proceedings — quarterly paper covers , annually m 
stronger binding for Secretariats 

Indexes, printed — Secretariats and Board of Revenue (half rexme 
and cloth) 

Indexes, manuscript — Inspector-General of Registration 
Indian appeals — Secretariats, Board of Revenue, High Court, 
District and Sessions Judges, and Inspector-General of Regis- 
tration 

Law Reports — all offices 

Legislative Council Proceedings, Madras, and other Legislatures, 
and publications of other Governments received unbound — Secre- 
tariat, Board of Revenue, Madras Record office and Private 
Secretary 

* M. 8-a 
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10. Page 116, Appendix F. — Insert the following additional item 
under ‘ Portfolio ’ — 


“Pull doth boards without gilt letterings on the front — 


13 Page 116, Appendix 
item “ Map mounting ” — 


F —Add the following at the end of the 
’ t B oards” 


Appendix F — Add the following below “Settle- 
ment Registers and Maps ” 

contract^” 1 * ®*8 lster8 °f mufassal civil courts — by pnvate agency on 

[GO lb No 3092, Law (General), dated 18th August 1931 ] 

[First list] 

Financial and Account tuae, ** r . A 

required for future reference 01 use and year books, etc , supplied 
m publisher’s bindings — all offices including Director of Town- 
planning and Electrical Inspector to Government except offices 
below Inspectors in the Educational Department when used for 
reference and not for library purposes Six kinds for Chief 
Inspector of Factories — For College of Agriculture, to be sent 
to Ootacamund Branch 01 local Jail Press 
Police Gazettes — m Inspector-General’s and Supeiintendents' offices 
only To be filed in other cases 

Portfolio Half moiocco or roan and cloth, gilt sides — Secretariat 
Quarterly Civil Lists, Madras (full cloth, papei label) and other 
Provinces (quarter (loth boards) — Private Secretary, Secretariats 
and Madras Recoid office 

Registration Gazette and Inspector-General’s circulars — Secreta- 
riats, Inspector-General and District Registrars’ Offices Sub- 
registrars’ offices (in five-yearly volumes) To be filed m other 
cases 

Registration records (as paragraph 184) including also appeal orders, 
encumbrance certificates, list of records transferred, translations, 
subsidiary indexes, deposition books, power-of-attorney files, but 
not current and despatch registers, files of correspondence, etc 
— by private agency on contract 

Reports on the working of Agricultural stations m one volume 
for Director of Agriculture (two bound copies and three in 
pamphlet form) 

Settlement registers and maps — at Madras Presses 
Table of effect of legislation — Secretariats, Board of Revenue and 
Inspector-General of Registration 
Table pads — morocco, gilt and blind lines — Secretariat 
Vernacular calendars — Judicial departments and Registration 
offices only (m fifteen-year volumes). 
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APPENDIX G 

(See paragraphs 72 V and VI, 100 and 101 ) 


Forms supplied to other than Government Offices 


Forms stocked by the Government Press (Mount Road 
Branch) 

Ecclesiastical forms 

Ceitificate of marriage — English, Tamil and Telugu 
Certificate of receipt of notice — English, Tamil, Telugu, Mala- 
yalam and Hindustani 
Indent form (fiee) 

Notice of Mamage — English, Tamil, Telugu, Kanarese, Malaya- 
lam, Hindustani and Onya 

Notice of Marnage toim — English, Tamil, Telugu, Kanarese, 
Malayalam, Hindustani and Onya 
llegistei of Marnages of Indian Clmstians — English, Tamil, 
Telugu, Malayalam and Kanarese (fiee) 

Register of Marriages of Europeans 
Register of Marnages and counteifoil — English 
Register of Mainages — English, Tamil, Telugu and Kanarese 
True extract from legistei book — English, Tamil, Telugu and 
Kanarese 

Certificate of no occunence 

T & A 7 — Ceitificate of tiansfei of chaige to the Ven’ble the 
Archdeacon of Madias and Presidency Senior Chaplain, Church 
of Scotland (free) 

Factory fotms on sale , or fiee to Government offices 

Form G — Abstract of Act and Rules under the Indian Factories 
Act XII of 1911, and Rules made thereunder on broadsheet — 
English, Tamil, Telugu, Kanaiese and Malayalam 
Notice to all factory employees — English, Tamil, Telugu, Mala- 
yalam, Kanaiese and Oriya 
Instructions for First Aid to the Injured — English 
Cards of instructions foi the treatment of electric shock (supplied 
on payment only). 

Fot sale to dealen in arms and ammunitions 

Forms A to D appended to G 0 No 391, Public, dated 4th April 
1929 — revised verification rules 

For\ sale to mmeoiv tiers 

Abstract of the Indian Mines Act (IV of 1923) — English, Tamil, 
Telugu, Kanarese and Malayalam. 
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20 Page IIS, Appendix G — Add the following to the hat of 
“ forms supplied on payment ” to the District Educational 
Councils — 

“ CF 6— -Register of books, etc , received 

„ 98— Reminder form with space for reply 

n 184 — Register of books issued from the library 

„ 193 — Application for casual leave. 

„ 1 94 — Application for leave other than casual leave. 

„ 197 — Requisition to Surgeon for medical or health 

certificate 

„ 199 — Register of casual leave 

Leave account forms 

T & A. 14 — Periodical increment certificate 

„ 32-N — Special bill of contingent charges for 

service postage stamps ” 

[G 0 Ms No 1708, Education, dated 8th October 1931 3 

[First list} 


C F 68 — Disposal Register 
n y 70 — Disposal Docket wrappei 
c p 96 — Reminder fox m— post card 

o l “r a only) 

ll U9-S C. (UW r a > 

CF 120— T A Register of offices 
r l4 . 928— Pay acquittance roil 
C F 845 — Registei of Stationeij 

C F 444— Daily stamp account unte d addresses 

Common covers and eumomj labels l 

T & A 11-A — Establishment pay bill, hall shee 

; a tpLi -> 

Forms pw®«> *® ™ ™ “ 0roC “ KtC ” V “' 

List Ho I 

t„l«nl b W — — » * ll * ** C °"‘ “ “ APrf ' 

'To he supplied free of cost 

l—Quarlerly .IrIor^* 

2 Dividend Register (C R No 07) 





3 — Eegistei of assets (CJi No 68) 

4 — Register of insolvency petitions leceived (CR No 7) 

5 — Register of insolvency petitions disposed of (C R No 13) 

6 — Register of proceedings m insolvency subsequent to order of 
adjudication (C R No 13-a) 

7— Cash Book (C R No 70) 

8 — Register of commission bills (C R No 72) 

9 — Register of dividend bills (C R No 73) 

10 — Diary Register (C R No 16) 

11 — Official Receiver’s Hearing Book 

12 — Register of leases 

13 — Treasury Pass Book (T & A No 158) 

14 — Remittane chalan (T & A-l to 1-c) m diglot 

15 — Contingent Bills (T & A No 30) 

16— Ledgei Book (T & A No 132) 

17 — Contract Contingent Bill Forms (T & A No 32-c) 

18 — Pay Bill Foims (T & A No 11 oi 11-a) 

19 — Contingent Bill Foims foi service postage label, etc (T & A 
No 32-n) 


List No II 

Indent to be submitted to the High Couit on 1st March 
To be bupphed on 'payment 

1 — Contingent Registei — English 

2 — Counterfoil Receipt Books (machine numbered) — English 

3 — Notice by the Official Ileceivei to be affixed to the notice board 
— English 

3-a — Notice by the Official Receiver to be affixed to the notice 
boaid — Tamil 

3-b — Notice by the Official Receiver to be affixed to the notice 
board — Telugu 

3-( — Notice by the Official Receivei to be affixed to the notice 
board — Malayalam 

3-d — Notice by the Official Recervei to be affixed to the notice 
board — Kanarese 

3- d — N otice by the Official Receiver to be affixed to the notice 
board — Onya 

4 — Notice of heaung to be sent to paities — Tamil 

4-a — Notice of heaung to be sent to parties — Telugu 

4-u — Notice of healing to be sent to paities — Malayalam 
4-c — Notice of hearing to be sent to parties — Kanarese 

4- d — Notice of hearing to' be sent to parties — Onya 

5 - Sale notice cards — Tamil 

6- a — Sale notice cards — Telugu 
6 -b — S ale notice cards — Malayalam 

5-c — Sale notice caids — Ivanaiese 

5- d — Sale notice cards — Onya 

6 — Dividend notice caid to cieditois — Tamil 

6-a — Dividend notice card to creditors — Telugu 



120 


6-b — D ividend notice card to creditors — Malayalam. 

6-c — Dividend notice card to creditors — Kanarese 

6- d — D ividend notice card to creditors — Onya 

7 — Notice cards to creditors undei Section 64 of Act V of 1920 — 
Tamil 

7-a — N otice cards to creditois undei Section 64 of Act V of 1D20 — 
Telugu 

7-b — N otice caids to creditors undei Section 64 of Act V of 1920 
— Malayalam 

7-c — Notice caids to creditors undei Section 64 of Act V of 1920 
— Kanarese 

7— d — N otice cards to ci editors under Section 64 of Act V of 1920 — 
Onya 

8 — Letter foiwaidmg notices for publication m the Gazette — 
English 

9 — Letter to Comt for sanction to sell book debts of the insolvent 
by publication — English 

10 — Notice undei Section 64 foi publication — English — Tamil 

10-A — Notice undei Section 64 toi publication — English — Telugu 

10-B — Notice undei Section 64 foi publication- — English — Malaya- 
lam 

10-c — Notice under Section 64 foi publication — English — Kanarese 

10— d — N otice undei Section 64 foi publication — English — Onya 

11 — Statement A showing leeeipts and expenditure m an insol- 
vency petition — English 

12 — Statement B showing amount available foi the distribution 
of dividend m an insolvency petition according to statement A — 
English 

13 — English lepoit foi ms under Rule 16 — English 

14 — Notice to contesting respondents to set aside alienations — 
Tamil 

14-a — N otice to contesting lespondents to set aside alienations — 
Telugu 

14-b — N otice to contesting respondents to set aside alienations 
Malayalam 

14-c — Notice to contesting lespondents to set aside alienations — 
Kanarese 

14- d — N otice to contesting lespondents to set aside alienations — 
Onya 

15 — Notice cards to respondents to discuss the method of lealizing 
the outstandings — Tamil 

15-a — N otice cards to respondents to discuss the method of realiz- 
ing the outstandings — Telugu 

15-b — N otice cards to respondents to discuss the method of lealizing 
the outstandings — Malayalam 

15-c — Notice cards to respondents to discuss the method of realiz- 
ing the outstandings — Kanarese 

15- d — N otice cards to respondents to discuss the method or realiz- 
ing the outstandings — Onya 

16 — Cheque Books (Bank) (C M F No 14) — Book of 100 forms 





17 — Cheque Books (Treasury) (CMF No 15) — Book of 100 forms* 

18 — English letter forms to return summonses to Court after 
acknowledging their receipt (C F No 53) 

19 — English letter forms to send sale proclamation to Courts 
(CF No 52) 

20— Proclamation of sale (CPC No 65) of movable property — 
English 

20- a — Proclamation of sale of movable propeity (CPC No 65-a) 
— Tamil 

20-b — P roclamation of sale of movable pioperty (CPC No 65 -b) 
— Telugu 

20-c — Proclamation of sale of movable propeity (CPC No 65-c) 
— Malayalam 

20-d — P roclamation of sale of movable piopeity (CPC No 6‘3 -d) 
— Kanarese 

20- f — Proclamation of sale of movable piopeity (CPC No 65 -l) 
— Chiya 

21 — Pioclamation of immovable piopeity (CPC No 66) — English 

21-a — P ioclamation of immovable piopeity (C P C No 66 -a) — 

Tamil 

21-b — P ioclamation of immovable propeity (C P C No 66 -b) — 
Telugu 

21 -c — Pioclamation of immovable piopeity (CPC No 66-c) — 
Malayalam 

21-d — P ioclamation of immovable piopeity (CPC No 66 -d) — 
Kanarese 

21— e — P ioclamation of immovable piopeity (CPC No 66 -e) 
— Onya 

22 — Ofheial Recerveis’ Pioeeedmgs and note papei (C<P C No 
112) — Judges’ note paper 

23 — English Schedule Forms 

24 — (28 to 28 -d) — V ernacular Batta Memo Forms — Tamil 

24-a — ( 28 to 28 -d) — V ernacular Batta Memo Foims — Telugu 

24-b — ( 28 to 28 -d) Vernacular Batta Memo Forms — Malayalam 

24-c — (28 to 28 -d) Vernacular Batta Memo Forms — Kanarese 

24— d — ( 28 to 28 -d) Vernaculai Batta Memo Forms — Onya 

25 — Covers (big size) 

26 — Coveis (small size) 

27 — Deposition forms (CMF No 70 or C F No 394) — English 
standardized m G O No 1870 of 1924, dated 23rd June 1924 

28 — Index Form (CMF No 71) — English standardized m G O 
No 1870 of 1924, dated 23id June 1924 

29 — T A Bill form (T A No 15) of establishment 

30 — T A Bill form (T A No 15-a) yellow form, not payable 

31 — Local Delivery Book (C F No 61) — Book of 100 pages 

32 — Detailed Register of Documents and Court Fees (C R No 17; 
— Book of 200 openings each 

33 — Daily Register of Court Fees (C R No 18) — Book of 120 
openings 

34 — Salary Acquittance Roll (C F No 228) — Book of 100 forms* 
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35 — Register of received (C R No 55) — Book of 200 

openings 

36— Register of papeis despatched (C R No 56) — Book of 200 
openings 

37 — Document Register (C R No 69) — Book of 50 openings 

38 — Account book of service postage stamps (C R No 57) — Book 
of 100 openings 

39 — Skeleton indent for forms to be supplied on payment to Official 
Receivers, 

40 — Skeleton indent foi foims to be supplied fiee to Official 
Receiveis 

41 — Skeleton indent foi stationeiy ai tides to be supplied on pay- 
ment to Official Receivers 

Forms supplied ro Local Bodies and others on annual indents 
on siocived ion sale (Mini Buildings) 

Foims punted on indent and supplied fiee 

Coinpaiative Annual Account and Budget Estimate foims foi 
District Boaid, Taluk Boaid and Municipalities (consolidated) 

Abstract of Compaiative Annual Account and Budget Estimate 

forms • — 

Part I A General Account 

Part II Particulars of net suiplus oi deficit undei geneial 
fund 

Special Service Accounts 

Statement of assets and liabilities 

Comparative Annual Account and Budget estimate foims foi Union 
Boards 

Abstract of Do do 

C F 30 — Letter foim to Government 

Vetennaiy Foims 

Veterinaiy forms aie supplied dnect to local and pm ate bodies 
in charge of vetermaiy institutions on payment of cost on con- 
solidated indents sent thiough the Director of the Madras, Vete- 
rinary Department, with his own requirements, annually He 
keeps small stocks foi supply at other times for the newly opened 
institutions 

List of standaidized and stock foims , etc , foi supply to Local 

Bodies by Government Press ( prescribed m G 0 No 2764, 

L fy M , dated 31st July 1925) 

Indent form for forms with chalan 

It F XXII-N Gump 

12 — Register of estimates and allotments, L F 75 (Book of 40 
forms) 

13 — Miscellaneous agencies registei of works, L F 94 (Book of 25 
forms). 
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15 — Register of alteiation of grants, L F 125 (Book of 60 forms) 
— Audit registei of wages paid to maistnes, LI 1 157 (Book of 
25 forms) 

19 — .Travelling Allowance Audit Register, L E 158 (Book of 25 
forms) 

20 — Contingent Audit Registei, L F 159 (Book of 75 forms) 

30 — Account of expenditure out of special provincial grants, L F 
181 (Book of 20 forms). 

35 — Objection statement (outer slieet) 

35-a — Objection statement (inner sheet) 

11 — Register of receipts and expenditure on account of endowments 
— English 

14 — Register of investments 

23 — Registei of receipts of local fund cash deposits 

23-a — Register of repayments of local fund cash deposits 

33 — Statement of lapsed deposits 

34 — Statement of provident fund subsci lptions 

42 — Memorandum of alterations to be made m the local fund 
treasury account 


R F 111 -A Group 

8 — Enclosure C to No 2, statement of Government and private 
plantations and topes 

10— Enclosure E to No 2, statement showing paiticulars of ayacut 

11 — Statement No 3, register of chaiges of entry of fields 

15 — Statement No 5, Fait I — Land Revenue remissions 

20 — No 7, statement of miscellaneous ie\enue 

25 — No 10, section J, individual chitta 

26 — No 10, section II, showing details of settlement 

33 — Statement No 14, abstract of daily collections from each indi- 
vidual 

38 — No 16, statement showing the liability of each individual 

41 — Register of births, wlieie Madras Act III of 1899 is not in 
force (In diglot ) 

42 — Register of bnths, wheie Madias Act III of 1899 is m force 
(In diglot ) 

43 — Registei of deaths, wlieie Madias Act III of 1899 is not in 
force (In diglot ) 

44 — Register of deaths, wlieie Madias Act III of 1899 is m force. 
(In diglot ) 

47 — Register of cattle disease and mortality (In diglot ) 

48 — Statement showing mortality among cattle and horses (In 
diglot.) 

R F VII Group . 

2 — Statistics of mortality among cattle, hoises and ponies 

RF XX1I-0 Gioup 

1 — D Distribution registei (in 5 volumes) 



R F XXIX Group 

11 — Receipt for impounded cattle (Book of 100 forms) (In diglot ) 

12 — Receipt for fines and feeding charges paid (Book of 100 forms) 
(In diglot ) 

13 — Pound-keeper’s register (Book of 50 forms) (In diglot ) 

3T — Establishment Audit Register L F 156 (Book of 25 forms) 

44 — Further remarks on the replies to the objection statement on 
the audit and examination of the accounts [S F 45 (a) and L F 
167 combined] 

litigation Cess Fund Forms 

1 — Demand legister of lingation cess (No 20) 

2 — Statement showing channel war demand of lrngation cess 
(No 21) 

3 — Statement showing the channels ai collections of irrigation cess 
(No 22) 

4 — Demand legistei of migation (ess (No 23) 

5 — Registei of channehvai expendituie (No 24) 

6 — Demand, collection and balance of lingation cess fund (No 26) 

7 — Statement showing the financial position of the irugation cess 
fund (No 27) 

8 — Revised and budget estimates of leceipts and charges of tlje 
irrigation cess fund (No 28) 

9 — Posting register of leceipts and charges of the lingation cess 
fund (No 50-A portion) 

10 — Statement showing receipts and chaiges under the irugation 
cess fund (No 51) 

11 — Irugation cess fund vouchei list [No 24 (o)] 

R F X\III-A Acquisition of Land 

9 — Statement to be jointly piepaied by an officer of the department 
requmng lands and an officer of the Revenue Department and to 
be signed by the District Collector 

Treaswy and Account Code Forms 

I — Chalan forms (In diglot ) 

3 — Vouchei for miscellaneous payments, white (111 diglot ) 

3 — Voucher for miscellaneous payments, yellow (In diglot ) 

5 — Last-pay ceitificate 

6 — Gazetted officer’s salaiy bill 

6-a — Gazetted officer’s salary bill — yellow foim (not payable) 

9 — Travelling allowance bill of gazetted officer 

9-a — Travelling allowance bill of gazetted officers, yellow (not 
payable) 

II — Establishment pay bill (full sheet) payable at Treasury. 

11- a — E stablishment pay bill (half sheet) 

12- a — E stablishment pay bill (yellow form, half sheet) 

13 - Absentee statement 

13-b — A bsentee statement (small size) 
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14 — Periodical increment certificate 

15— Travelling allowance bill of establishment 

30- a — D etailed contingent bill (Land Revenue District Administra- 
tion) 

31 — Detailed contingent bill (general use) 

31- a— D etailed contingent bill (geneial use) yellow form 
44- \ — Register of contingent charges (general use) 

54 — Statement showing compensation awarded for land taken up 
96 — Details of voucheis debited to heads of expenditure 
104 — Treasury cash book or day book (Accountant’s use) — Book of 
100 forms 

116 — Pensioners’ receipts — single (In diglot ) 

118-a Pensioners receipt (consolidated form without certificate) 
218 — Chalan foi Government transactions with the Imperial Bank 
and its branches — Book of 200 forms 

252 Detailed statement of establishment as it stood (office copy) 

253 Detailed statement of establishment as it stood (fair copv) 

253— a — Statement of permanent establishment 

254 — Detailed statement of new names (office copy) 

255 — Detailed statement of new names (fair copy) 

25b — Abstract of sanctioned scale 

Common Form ? 

1— Current register for disposal system (Book of 50 forms) 

3— Current register of periodic als (Book of 50 forms) 

5 — Register of petitions (Book of 50 forms) 

6 — Register of books, etc , received 

8— Personal register of papers (Book of 50 foims) 

9— Register of distribution of papeis (Book of 100 forms) 

13— ‘ Confidential ’ docket ' 

16 — Drafts, half-margin, ruled 

16- a — D rafts, half -margin, ruled (small) 

17 — Drafts, half -margin, uni uled 

17-a — D rafts, half-margin, unruled (small) 

24 — Red slips — ‘ Urgent 9 
28 — Red slips — c Confidential 9 

32 — Letter form, general (full sheet) 

32-a Do (half sheet) 

32- b Do (post card) 

33 - Memorandum (full sheet) 

34 Do (half sheet) 

34- a Do (post card) 

41 — Endorsement form (post card) 

44— Letter acknowledging receipt of communication and stating 
that early attention will be given to (post card) 

56 Memorandum forwarding vouchers or other documents 

60 — Despatch register (Book of 50 forms) 

61 — Local delivery book (Book of 50 forms) 

67 — Index forms 

68— Disposal register (Disposal system) (Book of 100 forms). 
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Common Forms — Cent 
70 — Disposal docket wrapper 
71 & 72— Flat-file disposal docket 

73 — Slips for papers taken out of lecoids 

74 — Record issue register (Book of 100 forms) 

Label for record bundles — 

76 — Spare copies 

79 — Disposal files 

80 — Disposal files (small) 

82 — Lodged papers (small) 

83 — Arabic figures 

86 — Slips for ‘ Proceedings ’ 

87 — Slips for * Office registers ’ 

88 — Current register extract slip 

90 — List of papers issued from the record and not returned 
92 — Requisition for recoids (in counterfoil) 

96 — Reminder form (post card) 

98 — Reminder form with space foi reply 

99— Call book 

103 — Receipt of books (articles) lent to students from library 
(stores) In counterfoil book of 100 foims 
107 — Acknowledgment for the receipt of money or cheques 
(triplicate) 

118 — Cash book (expenditure only) (Book of 100 forms) 

119 — Cash account (receipts and disbursements) 

123 — Audit slip m triplicate 

125 — Objection statement on vouchers for pay bills 

154 — Register of cheques received (Book of 100 forms) 

155 — Application for remittance transfer receipt 
175 — Register of waste papers sold 

180 — Statement of irrigated lands on which a separate charge for 
water is levied 

183 — Catalogue of books in the library 

184 — Register of books issued from the library 
186 — Attendance register 

1 88 — Late and absent register 

192 — Register of clerks attending office on close holidays 

193 — Application for casual leave 

194 — Application for leave other than casual 

196 — Memorandum to produce medical certificate 

197 — Requisition to Surgeon 

199 — Register of casual leave 

200 — Register of leave other than casual leave 
204 — Register of service books (Book of 100 forms) 

208 — Confidential register 

211 — Defaulter book 

212 — Establishment fine book 

213 — Statement showing punishment inflicted on subordinates 
T221 — Memorandum on application for employment 

222 — Register of applications for appointment 
228 — Pay acquittance roll (Book of 100 forms) 
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Common Forms — Cont 
235 — Service roll (mferioi servants) 

238 — Application for pension giatuity 

239 — First page of pension giatuity 

242 — Pension payment order of conveyance 
Sanction of certificate foi hire of conveyance, etc — 

249 — Form A 

250 Do B 

251 Do C 

252 — Certificate for actual expenses by special means of conveyance 
under article 1037, Civil Service Regulations 
253 Certificate tor actual expenses of a messenger for journeys 
made under article 1087, Civil Service Regulations 
256 Statement of immovable property acquired or transferred 
(In diglot ) 

269 — Registei of unserviceable articles 

270 — Register of articles broken, lost or damaged 

271 — Register showing disposal of condemned articles 

286 — Registei of articles kept m cash chest 

287 — Security register (Book of 100 forms) 

291 — Notice inviting tenders 

298 — Measurement book (100 pages) 

Do (50 pages) 

Do (25 pages) 

299 — Carbon book 

309 Requisition for tickets for indigent persons pioceedmg to or 
from Pasteur Institute, Coonoor (Book of 25 forms) 

310 — Form of information of despatch of patients to the Pasteur 
Institute for anti-rabie treatment 

319 — Schedule ol subscription to General Pi evident Fund 

320 — Statement of deductions on account of Postal life insurance 
fund 

342 — Indent for stationery articles 

342- a— Blank annual indent for stationeiy articles 

343 — Supplementary indent for stationeiy articles 

345— Stock book of articles of stationery and printed forms (Book 
of 100 forms) 

346 Stock book of articles periodically or occasionally used (Book 
of 100 forms) v 

349 — Skeleton form of indent for forms 
355 — Flag — 

Capitals (set of 26 letters— A to Z) 

Small letters (set of 26 letters— a to z) 

Roman figures (set of 10 figures— I to X) 

Arabic figures (set of 10 figures— 1 to 10) 

360 Register of field stones (all vernaculars ) 

362 — Rainfall register 

Scihool fee register for colleges and schools 
376— Register of admission and withdrawal— colleges and secondary 
schools 

378 — Mark register for colleges. 
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Common Forms — Cont 

381 — Conduct certificate for schools and colleges 

382 — Transfer certificate for schools and colleges 

383 — Attendance register for colleges and schools 

397 — Notice of birth 

398 — Notice of death 

399 — Nil certificate of births and deaths 

400 — Certificate of truth of copies of entries sent to the Registrar- 
General 

430 — Levelling books (large) 

431 Do (small) 

440 — Peisonal register (Book of 50 forms) 

441 — Fair copy; register (Book of 25 copies) 

442 — Distribution legistei (book of 25 copies) 

443 — Register of new cases 

444 — Daily stamp account (Book of 25 forms) 

445 — Periodical legister (Book of 50 forms) 

446 — Index slips (cut slips punched uith two holes) 

447 — Index binders 

448 — ‘N* reference slips 

449 — Arrear list 

Leave account forms (outer) 

Do (inner) 

464 — Step index 


Common Covers (Blanl) 


8 (1)— Size 16* x 11|" 
8 (3) Do 16|" x 6" 

8 (4) Do 14 1" x 5|" 


8 (5) — Size 10" x 4i" 
8(6)— Do 9f"x4£" 
8(7)— Do 7" x 3 


Survey Forms 

23 — Section paper or Field Measurement Book, 

51 — Town survey register, lough (outer) 

51-a Do rough (inner) 

51-b Do fair (outer) 

51-c Do fair (inner) 

Indian Petroleum Act 

2 — Licence to possess dangerous petroleum otherwise than in bulk 
m quantity exceeding 40 gallons — Form B (English and verna- 
culars) 

Indian Factories Act 

7 — Factory Inspection report— Extract for District Health Officers 
— Form N 

Madras Places of Public Resort Act 

1 — Licence under section 7 of the Places of Public Resort Act II 
of 1888 (English) 
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Medical 1 


1 — Statement A 

2 Do B 

3 Do. C 

4 Do D 

6 — Supplement to C-I, C-II, D-I, D-II and E 
6 — Statement E 

7 Do F 

8 Do G 

9 Do H 

16 — Temperature chart 

23 — 0 P prescription tickets 

26 — Certificate of physical fitness for uncovenanted servants 
26 — Sick certificate form 

41 — Extra requisition for medicines for the use of hospitals and 
dispensaries 

43 — Pharmacopoeia of stock medicines 
49 — Diet sheet (bedhead ticket), \ sheet 
Nominal register of out-patients — 

52 — I size (Book of 50 forms) 

63 — II size (Book of 25 forms) 

Nominal legister of m-patients — 

54 — I size (Book of 100 forms) 

55 — II size (Book of 50 forms) 

56 — III size (Book of 10 forms) 

Operation register — 

57 — I size (Book of 100 forms) 

58 — II size (Book of 50 forms) 

59 — III size (Book of 10 forms) 

60 — Daily register showing the disease of in- and out-patients 
(Booklets) 

61 — Daily register showing the classes and sexes of m- and out- 
patients (Booklets) 

66— Admission and discharge certificate 

67 — Medicines label book 

68 — Poisons label book. 


Medical 11 


15 — Accident book 

Stock ledger for medicines — 

59 — I size (Book of 150 forms) 

60 — II size (Book of 75 forms) 

Stock register for surgical instruments, surgical appliances and 
sundries — 

61 — I size (Book of 150 forms) 

62 — II size (Book of 75 forms) 

63 — ’Case sheet (Medical) 

64 — Case sheet (Surgical) 

65 — Continuation sheet (Medical and Surgical). 

P.m, 9 
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Medical 111-B 


2 — 0 P prescription tickets (for State hospitals) 

Civil Medical Form for Ayurvedic Dispensaries 

1 — Nominal register of out-patients for Ayurvedic dispensaries 
(Book of 100 forms) 

4 — Daily register showing the disease of in- and out-patients for 
Ayurvedic dispensaries (Booklets) 

5 — Daily register showing the classes and sexes of m- and out- 
patients for Ayurvedic dispensaries (Booklets) 

Health officers Forms 

1 — Monthly abstract of work of the District Health Officer. 

2 — Posting registers of daily statistics of epidemics — 

White. I Red 

Yellow. I Blue. 

3 — Yearly consolidated statement of epidemics 

4 — Card index for weekly epidemics — 

White Red. 

Yellow. Blue. 

6 — Registers of fairs and festivals 

6 — Diary of Municipal Health officers 

7 — Register of Health Propaganda m municipalities 

8 — Quarterly Propaganda statement in municipalities 

9 — Register of smallpox m municipalities 

10 — Register of epidemics 

11 — Inspection reports of District Health officers 

Health Inspectors Forms 

Notice to village headmen and others regarding visit of villages 
tor vaccination and inspection (Form B) — 

4 — English 

5 — Tamil 

6 — Telugu 

7 — Malayalam 

8 — Kanarese 

9 — Onya 

16 — Punishment roil 

17 — Prosecution roll (Form L) 

21 — Monthly abstract of work done m connexion with vital stati- 
stics by the District Health Statf (Form H-l) 

22 — Notice — Rules under sections 137 and 199 of the Madras Local 
Boards Act of 1920 (English, Malayalan and Eanarese only), 
(Form N ) 

35 — Abstract of the work of the vaccinator 

36 — Abstract return of the work of the vaccinator. 
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Educational B Group 

Statement showing the teachers employed and the average attend- 
ance of pupils — 

8 — English 

9 — Tamil 

10 — Telugu 

11 — Kanarese 

12 — Malayalam 

13 — Hindustani 
13-a — Oriya 

39 — Demand, collection and balance statement 

40 — Quarterly return of receipts and charges 

Application for recognition on behalf of elementary schools— 

49 — English 

50 — Tamil 

51 — Telugu 

52 — Malayalam 

53 — Kanarese 
64 — Urdu 

55 — Oriya 

56 — Application for recognition on behalf of secondaiy schools 

57 — Application for recognition on behalf of schools for special 
education 

66 — Annual Return No — ^| - ° r ^ 

4 (a) or 5 ( a ) 

71 Do 16 

102-a — Bill for Government scholarships (white) 

102-b — Bill for Government scholarships (colour) 

120 — Schedule I — Form of medical inspection 

121 — Schedule II — Form of inspection report on schools and 
colleges 

122 — Schedule III— Form of inspection report on boarding schools 
and hostels 

123 — Consolidated report on medical inspection of pupils 

124 — Information for parent or guardian (post card) 

Administration Forms 

Fart II— Statistical enclosure— Local Boards (Booklets) 

I (d)*— Financial Summary — Management 
II ( / ) — Financial Summary — Communications 
IV (g) — Financial Summary — Public Health 
Part II — Statistical enclosure — Municipalities (Booklets) 



Electoral Roll Forms [for taluk and union boards only) 

I — Electoral roll (all vernaculars) 

II-IV — Notice of preliminary electoral roll and forms II to IY 
combined (all vernaculars) 

II — Preliminary electoral roll notice (all vernaculars) 

III- *-Notice of claim (all vernaculars) 

IY — Notice of objection (all vernaculars) 

V (a) — List of claims (all vernaculars) 

V ( b ) — List of objections (all vernaculars) 

V (c) — List of corrections (all vernaculars) 

Election Forms {for taluk and union boaids only) 

I — Nomination paper (diglot) 

II — List of nominations received (diglot) 

III — Valid list of nominations (diglot) 

IV — Tendered votes list (diglot) 

IV (a) — List of challenged votes (diglot) 

V — Ballot paper — above 8 names (all vernaculars) Book of 
100 forms or fraction thereof 

Do Tendered in red colour 

Ballot paper — from 4 to 8 names 
Do Tendered m red colour 

Ballot paper — up to 3 names 

Do Tendered m red colour 

VI — Statement sent by polling officers (diglot) 

VII — Statement showing the list of ballot paper and ballot box, 

etc (diglot) 

VIII — Return showing the results of election (diglot) 

Stock Forms {L ty M ) 

4- b — Monthly return of vaccination for municipalities 

5- a — Register of births for municipalities 

5- b — R egister of deaths do 

6 — Standing Sanitary Report Book, Parts I and II, combined 
Priority application form 

{Forms prescribed in G 0 No 910 M , dated 2nd June 1908 ) 

1 — Diary of Health Inspector 

2— Programme of work to be done by Sanitary Assistant. 

3 — Diary of Sanitary Assistant 

4 — Report on the sanitary conditions by Surgeon 

4-a — Report on the inspection of schools by District Health Officer 
6 — Statement showing how births liable to compulsory vaccination, 
etc 

6 — Nominal register of vaccination in municipalities 

7 — Nominal list pf unprotected children m municipalities 

8 — Nominal register of vaccination for district and taluk boards. 

10 — Monthly programme of work fo be done by Health Inspector 

11 — Nominal list of unprotected children in the village 
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^ ee kly 

12 & 13 return of births and deaths m the municipalities. 

14 — Daily report of cholera or smallpox m municipalities. 

15 — Daily report of cholera or smallpox in the taluk 

16 — Monthly return of births registered in the village 
16 -a — Diary of District Health officers (outer) 

Do (inner) 


Water-works Department 

17 — Weekly statement of daily issues of stores, etc 

18 — Monthly statement of pumping, etc 

18— a — Annual statment do 

19 — Indent form 

20 — Stock book of water-works materials 

21 — Receipts for stores 

22 — House service register 

23— a — Requisition for water — English and Tamil 

23— b — Requisition for water — English and Telugu 

24 — Diary of Water-works Overseer, Municipality 

25 — Muster roll of labour 

26 — Application for house service 

27 — Abstract and detailed estimate, etc 

28 — Notice under District Municipalities Act IV of 1884 


Educational Stock Forms 


1 — Register of admission, withdrawals, etc , for elementary 
schools 

2 — Register of admission, etc , for secondary schools 

3 — Register of attendance, fees, etc , for elementary schools 

4 — Register of attendance, fees, etc , for secondary schools 

5 — Register of attendance for masters 

6 — Register of corporal punishments 

7 — Register showing the history of former students 

8 — Register of progress and conduct in elementary schools 

9 — Register of scholarships 

10 — School fee register for the term. 

Vaccination Forms for Municipalities only , 

11— a 8 — Statement of children born m — who have been removed 
therefrom without being vaccinated (Book of 100 forms — 
English) 

8— b — Birth certificate (English and vernaculars m diglot) 

9 — Notice for production of child for vaccination — Municipalities 
Book of 100 forms — English and vernaculars) 

10 — Notice to persons to produce their children for inspection about 
the result of vaccination — Municipalities (Book of 100 forms — 
English and vernaculars) 

11— — Intimation regarding failure of parents to produce children 
for vaccination or inspection — (English) 

12 — Certificate for postponement of vaccination. 



Vaccination Forms for non-municipal areas 
E Return of vaccination 

K Notice of parents or guardian, etc (English and vernaculars), 
M Notice for production of child for vaccination (English and 
vernaculars) 


KJ P ( Vaccination Forms) 

18 — Monthly statement showing results of cases vaccinated with 
vaccine 


List of Standardized Forms, etc , for supply to Co-operative 

INSTITUTIONS BY THE GOVERNMENT PRESS ON PREPAYMENT 
OF COST 

(Prescribed m G 0 Mis No 163, Finance , dated 9th March 1928 
and G 0 Mis No 317, Finance , dated 30 th April 1928 ) 

Indent form for forms with chalan 

R F XXU-K Group 

11 — Loan recommendation order — Tamil 
11-A — Loan recommendation order — Telugu 
11-B — Loan recommendation order — Malay alam 
11-c — Loan recommendation order — Kanarese 
11-d — Loan recommendation order — Onya 
14-a — Application for loan from societies — Tamil 
14-b — Application for loan from societies — Telugu 

27-a — Application form for registration as a co-operative society — 
Tamil 

27-b — Application form for registration as a co-operative society — 
Telugu 

27-c — Application form for registration as a co-operative society — 
Malayalam 

27— d — Application form for registration as a co-operative society 
— Kanarese 

28 — Property statement form — Tamil, Telugu, Malayalam and 
Kanarese 

29 — Interim audit report for primary societies, 

29-a — Final audit report for primary societies. 

33 — Reconciliation memo form 

34 — Reconciliation memo— Union figures 
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Treasury and Account Code Forms . 

1 — Chalan (English and Tamil) 

1-A — Chalan (English and Telugu) 

1-B — Chalan (English and Kanarese) 

1-c — Chalan (English and Malayalam) 

3 — Voucher for miscellaneous payments (English — Tamil) 

3-a — Voucher for miscellaneous payments (English — Telugu) 

3-b — V oucher for miscellaneous payments (English — Malayalam) 
3-c — Voucher for miscellaneous payments (English — Kanarese) 

3-d — V oucher for miscellaneous payments (English — Onya) 

44-a — Register of contingent charges (general use) 

Common Forms 

1 — Current register for disposal number system (Book of 50 forms) 

2 — Current register, in other cases 

9 — Register for distribution of papers (Book of 100 forms) 

16 — Drafts, half-margin, ruled 
16-a — Drafts, half-margin, rule (small) 

24 — Red slips — ‘ Urgent * 

32 — Letter form, general (full sheet) 

32-a — Letter form, general (half sheet), 

32-b — Letter form, general (post card) 

60 — Despatch register (Book of 50 forms) 

61 — Local delivery book (Book of 50 forms) 

62 — Issue register (for offices m which disposal number system is 
not m force) 

68 — Disposal register (Disposal system) (Book of 100 forms) 

71 — Flat-file disposal docket 

73 — Slips for papers taken out of records 

Label for record bundles — 

79 — Disposal files 

80 — Disposal files (small) 

81 — Lodged papers (large) 

82 — Lodged papers (small) 

94 — Arrear list and progress register (loose forms) 

95 — Reminder for returns (post card) 

96 — Reminder form ordinary memo (post card) 

98 — Reminder form with space for reply 

106 — Acknowledgment for the receipt of money or cheque (m 
duplicate) 

107 — Acknowledgment for the receipt of money or cheque (tri- 
plicate) 

117 — Permanent advance account (Book of 100 forms) 

117-a — Permanent advance disbursement ledger (Book of 100 
forms) 

154 — Register of cheques received (Book of 100 forms) 

155 — Application for remittance transfer receipt 

182 — Application for books 

183— Catalogue of books in the library. 
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Common Forms— cont. 

184 Register of books issued from the library. 

186 — Attendance register 

193 — Application for casual leave 

194 — Application for leave other than casual 

196 — Memorandum to produce medical certificate. 

197 — Requisition to Surgeon 

199 — Register of casual leave 

200— Register of leave other than casual leave 
204 — Register of service books (Book of 100 forms) 

206 — Extract from the service register 

211 — Defaulter book 

212 — Establishment fine book 

218 — Application for appointment 

221 — Memorandum on application for employment 

222 — Register of applications for appointment 
228 — Pay acquittance roll (Book of 100 forms) 

245 — Travelling allowance acquittance roll (Book of 100 forms) 
345 — Stock book of articles of stationery and printed forms (Book 
of 100 forms) 

355- Flag — 

Capitals (set of 26 letters — A to Z) 

Small letters (set of 26 letters — a to z) 

Roman figures (set of 10 figures, I to X) 

Arabic figures (set of 10 figures, 1 to 10) 

440 — Personal register (Book of 50 forms) 

441 — Fair copy register (Book of 25 copies) 

442 — Distribution register (Book of 25 forms) 

443 — Register of new cases 

444 — tDaily stamp account 

445 — Periodical register (Book of 50 forms) 

446 — Index slips (cut slips punched with two holes) 

447 — Index binders 

448 — N Reference slips forms 

449 — Arrear list forms 

456 — Notice prohibiting spitting — (English — Tamil) 

457 — Notice prohibiting spitting — (English — Telugu) 

458 — Notice prohibiting spitting — (English — Malayalam). 

, 459 — Notice prohibiting spitting — (English — Kanarese) 

460— Notice prohibiting spitting — (English — Onya) 


Common Covers {Blank) 

8(3)— Size 16|"x6" 

8(5)— Size 10"x4J" 

8(7)— Size 7"x3f 
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Economy labels 


Registrar 

10-A— To the Deputy or Sub-Deputy Registrar of 

Inspector 


Co-operative societies 

10- b Do (small) 

To 

11- b Do (small) 

55-a —To the District Labour Officer 

55-b Do (small) 


Forms supplied to certain offices under special conditions 

Standard forms for town surveyors (on indent through Collector — 
at two-thirds of cost for local bodies m the mufassal and one- 
quarter cost for Madras City) 

Forms for Union Surveyors (on indent through the Collector at 
one-third of the cost) 

Official Tablet Dianes (indent should be sent before the end of 
October) 

Flags and flag cases for district boards (at cost — one set vhen 
actually required) 


For sale by the Presidency Port OFncE, Madras 

Import form of application (1 pie) 

Export ,, (1 pie) 

Ground-rent ,, (1 pie) 

Cranage hire ,, (1 pie) 

Application for refund of dues (1 pie) 


For sale to the public by the District Superintendents op 

Police 

Permit form B (under section 10 of the Madras Coffee Stealing 
Prevention Act, 1878) 


Forms stocked by District Superintendents of Police 
for supply to District Magistrates 

Notice under section 7 (2) of the Criminal Tribes Act, 1911 


For sale to members of the Legislative Council by the 
Secretary, Legislative Council 

Note papers, quarto size, and envelopes with the Royal arms and 
the inscription “Legislative Council, Madras” embossed in 
blue. 

p m* 10 
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6 Page 138, Appendix H —Insert the Mowing below the item 
Secretaries to Government ” — 

“ Chairman, Madras Services Commission ” 

[G O Ms No 714, Finance, dated 10th November 1930 ] 

[First list] 

DiAMra j?xvjb» - - _ 


Board of Revenue (Secretary) 

Chielf Engineers, P W D and Irrigation, and Hydro-Electric 
Development 

Chief Conservator of Forests. 

Commissioner of Labour 
Commissioner of Excise. 

Commissioner under Workmen’s Compensation Act 
Director of Agriculture 
Do Fisheries 

Do Industries 

Do Public Health 

Do. Public Instruction 

Do Survey 

Do Veterinary Services 

High Court 

Inspector-General of Police 
Do Prisons 

Do Registration 

Military Secretary to His Excellency the Governor 

Principal, Veterinary College 

Private Secretary to His Excellency the Governor 

Registrar of Co-operative Societies 

Secretaries to Government 

Special Settlement Officers 

Surgeon-General 


Supplies on payment 

Cinchona Plantations 
Industrial Engineer’s Workshops, Madras 
Mount Stuart Forests 
Nilambur Valley Forests 

Officers employed on the Cauvery-Mettur Project 
Officers under Madras Port Department 
Presidents of District Educational Councils 

Registrar of Joint Stock Companies and his subordinate officers — 
repairs only 

The Kerala Soap Institute, Calicut 

The Government Industrial Institute, Madura 

Note — All Gazetted Officers to whom the initial supply of rubber stamp*' 
has been sanctioned by competent authority may indent upon the Govern- 
ment Press tor their repair and renewals (see paragraph 336) 
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APPENDIX I. 

(See paragraph 245 ) 

Printing work done for Private Parties, Local and 
Municipal and Other Bodies 


Accountancy Diploma Board — free 

Administrator-General — Half-yearly schedules of estates and noti- 
fications relating to estates advertised m the Gazette charged 
for, other work, free 

Agent, M & S M Railway — Memorandum for the guidance of 
patients proceeding foi anti-rabic treatment, free — see also Rail- 
way Administrations 

Agn-Horticultural Society — Quarterly Proceedings, annual report 
and schedule of the annual exhibition and flower and poultry 
show — printing free — paper to be supplied to press 
Ampthill Nurses’ Institute — Free, paper to be supplied to press 
Andhra University — Publication of notifications m the Fort St 
George Gazette at private printing rates 
Annamalai University — Publication of notifications m the Fort St 
George Gazette at private printing rates 
Cantonment Funds — Pioceedmgs printed free, all other work 
chargeable at pnvate punting rates 
Cauvery-Mettur Project — Office] s employed — at cost 
Chairman, Madras Bar Council — All work including notices m the 
Gazette — at private printing rates 
Commercial Departments and Government Commercial under- 
takings — At private printing rates (Cash bill to be submitted 
for amounts up to Rs 50) 

1 Cinchona Plantations 

2 Industiial Engineer’s Workshops 

3 Kerala Soap Institute 

4 Mount Stuait Forests 

5 Nilambur Yalley Forests 

6 The Government Industrial Institute, Madura 
Co-operative Building Societies — Loan ledgers at cost price 
Cotton Specialist — At cost to be paid out of the funds of the Indian 

Central Cotton Committee 

Countess of Dufferm’s Fund — Free, but paper to be supplied for 
all form work 

Court of Wards, Madras — Printing, at cost — Paper, free 
District Educational Councils — List of recognized and aided ele- 
mentary schools — At cost 

N B — Recognized list of elementary schools should be printed m two 
parts once m five years, the first part containing entries moie or less per- 
manent and the second part comprising the remaining headings The head- 
ings and particulars in the first part shall be printed, while the headings 
alone in the second part shall be printed the particulars 'being filled m 
manuscupt from year to year In punting the list sufficient interspace 
should be left to admit of easy incorporation of subsequent additions and 
alterations No printing should be undei taken it the cost is likely to exceed 
budget provision. 

P.M 10-A 
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Estates under Court of Wards — All work including adveitisements 
in the Gazette — At cost (including paper) < 

Government of India (including those under the administrative 
control of the local Government) — At cost — (Under the specific 
sanction of the Controller of Printing m all cases except Indian 
Posts and Telegraph Departments, Superintendent, Census Opera- 
tions, Officers whose printing work is done subject to monetary 
allotment, and work done on cash payments 
Hostels of Government Colleges — All work for the office at cost 
Imperial Bank of India, Madras — Notices m the Gazette to be 
charged at advertisement rates, forms relating to business trans- 
acted on behalf of Government — free — other forms at cost. 

Local and Municipal funds, district and taluks boards and munici- 
palities, including the Madras Corpoiation — Spare copies of 
the proceedings of Government and of notifications m the Gazette 
also flat-file cases, leports, proceedings and circulars done at 
district presses are charged at private punting rates Standardized 
and special forms, as per Appendix G, other forms which are 
not printed at a state press for convenience or uniformity are 
charged at private printing rates Adveitisements in the 
Gazette at schedule rates 

Madras Medical Council — Printing fiee, paper to be supplied to 
press 

Madras Nurses and Midwives Council — Printing free — Paper and 
materials to be charged for 

Madras Port Trust — Reports and other papers which are re-printed 
m the Proceedings of Government printed free, extra copies and 
all other work including notices m the Gazette at pnvate 
printing rates 

Madras University — Notices and advertisements of publications m 
the Gazette, spare copies and printing of examination papers 
chargeable at private printing rates Publications are printed at 
private printing rates and stocked and sold m press 01 by agents 
at 50 per cent above printing cbaige, but free copies aie distri- 
buted by the University, large stocks are not kept and the press 
is not responsible for the damage thereto 
Madura Technical Institute — Forms free 

Municipal High School, Villupuram — Printing of terminal exami- 
nation question papers at confidential rates plus 25 per cent 
Indian States — Standardized forms (including Registration forms) 
administration reports and Budget Estimates — at cost 
Official Assignee — All work at private printing rates 
Pleadership Examination Board — At cost 

Port Funds — Presidency and Mufassal Port Officers, Deputy Con- 
servator of Port, Port Health Officers and Harbour Engmeer-m- 
Chief to Government — All work including flat-file cases, and 
notifications m the Gazette at private printing rates. 





Ui 

Private parties — Such work (specially sanctioned by Government) 
charged at private printing rates, unless ordered to be done free, 
at cost, or at special rates In all cases in which paper is charged 
the cost is reckoned at 10 per cent above purchase price to include 
freight, etc 

N B — Notifications in Gazette under ‘ vacancies ’ and 1 Private 

Advertisements * are charged at line rates , other notices at cost 

Private presses — Legal advertisements m vernacular or other small 
work requiring special types are set up on payment of cost, 
electros of royal arms required for printing District Gazettes 
supplements are also supplied on payment 

Railway Administrations — Plague notices free — rules for State 
Railways — at cost 

Registrar — Election Couit — Printing work of evidence connected 
with the enquiry into the election petitions, etc , and other work 
at private printing rates 

Public Health forms for Health Inspectors — Printing free 

Students’ Advisoiy Committee — Printing free 
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APPENDIX J 

(See paragraphs 191 and 240 ) 

Schedule of Bates i*aid tor Government Printing and Book- 
binding at Private Presses 


These scales apply to work for which there are no special agree- 
ments or contracts 

(1) 'Composition 


Rates per page of sohd matter for the sizes pi escribed for 
Government Bookwork ) Gazettes , Proceedings , etc . 


Size 

Pioa 

or 

12-pomt 

Small 

pica 

or 

11-pomt 

Long 

primer 

or 

10-pomt 

Brevier 
or j 
8-pomt 

Non- 

pareil 

or 

6-point 


Pica ems 

ES A 

ES A 

ES A 

ES A 

ES A 

FoolBoap folio , , 

35 X 52 

1 8 

1 14 


3 12 


Imperial 8vo 

28 X 47 

1 3 

1 8 

1 14 

2 7 

8 18 

Royal 8vo 

36 X *7 

1 l 

1 6 

nil 

2 4 

3 6 

Do 

2^X 47 


1 5 

1 9 

2 1 


Do 

. 22 X 47 

0 16 

1 3 

1 8 

1 14 


Demy 8vo 

. 22 X 40 

0 13 

1 0 

l! 6 

1 It 

2 4 

Foolscap 8vo 

18 X 32 

0' 7 

0 10 

0 13 

1 2 

1 9 


N B — Half a page or less in. area in any type or blank is a treated as half page , 
more than half as a fall page for sizes smaller than folio Folio is measured, to the 
nearest quai ter page , more than three-quarters is reokoned as a full page 

The rates are for solid pages and they may be reduoed proportionately when lines are 
unnecessarily spaoed out 

(а) Tabular statements of three to five columns to be charged 
one-half extra, above five columns if heavy, double the above 
rates, if light or open less than these extras Es a p columns 
are treated as one column 

(б) Blank or skeleton tabular statements in bookwork up to five 
columns, at plain mattei lates of text type, six or more columns, at 
jobwork rates 

(c) Standing or pioof matter ovetrun to a different measure to be 
charged one-half composition rates This includes re-imposing 
where necessary 

(d) Standing matter reprinted , if re-made up only, to be charged 
one-fourth composition rates of pica If reprinted with alterations 
one-half the rate for text type for the pages altered Ee-imposition 
with or without alteration or insertion of headlines, one anna six 
pies per page Eepnnt without alteration, six annas per full 
sheet form for laying up, etc , and three annas for a smaller form. 

These standing matter charges are for work reprinted or altered 
at intervals of less than three months and for work, such as estab- 
lishment lists, altered periodically at intervals of less than twelve 
months For other work standing for longer than three months a 
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resetting charge is allowed unless the press has been informed that 
the type will be wanted, or an order has not been given to print 
copies, when a standing charge at the rate of 10 per cent per annum 
calculated on half the new value of the text type kept out of use 
will be paid m addition to the above rates for the full period 

(e) Secret and confidential papers to be charged at double rates 
except that the customary inclusive charge for setting and striking 
copies of examination papers for mufassaJl colleges is Be 1-8-0 per 
page, foolscap folio, and proportionately less for other pages 
( f ) Marginal notes cut into the body of the work, 3 pies per line 

(g) Marginal notes when placed at the side of a folio page, 
As 1-6 per page , octavo and smaller sizes, As 1-1 per page 

( h ) Title pages — Foolscap folio=l page pica, royal and demy 
octavos and smaller sizes —1 page small pica, twelvemos =1 page 
long primer 

(i) Half-title pages and full page dockets are paid for as one 
page pica m all sizes 

Rates per page lor Circulars and Jobwork generally . 


Description of matter 

Octavo 

Foolscap 

4to 

Foolscap 

folio 

Boyal 

I folio 

Flam matter or ruled forms of 5 oolumns 
and under with heading only 

Forms of 6 oolumns with one or two 
oolumns of plain matter , or 6 to 11 
oolumns with or without one column 

of matter . 

«« 4 

0 15 

as a 

0 12 

m 

as a* 

2 10 

1 2 

0 15 

m 

3 4 

Forms of 6 to 11 columns with 2 or 8 
columns of matter , or 12 oolumns and 
upwards with heading only « 

1 0 

■ 

H 

3 IS 

Forms of 0 to 11 oolumns with 4 or more 
columns of matter , or 12 oolumns and 
upwards with one or more oolumns of 
matter .. , 

1 11 

H 

2 10 

4 9 


For jobs containing repeated headings and different column 
matters fresh setting for not more than two forms is paid, and the 
setting and insertion of column matters in the composed forms 
(up to three columns per page) is paid for at the rate of one-half 
page setting for the pages actually affected except that one-quarter 
only is paid for altering dash lines, etc , in facing pages 

(j) Letter headings to be charged as half page of foolscap folio, 
viz , 12 annas* 

(k) Envelopes of sizes Nos 7 to 14 to be charged 6 annas, larger 
sizes 12 annas 

N B — (i) Works ot a iiecuhar nature, such as algebraical or mathe- 
matical works, to be paid for on their own merits Sizes not specified in 
either the Book oi Jobwork schedules are calculated m proportion to their 
area on a foolscap folio basis 

(n) In special cases, houi account at 3 annas per hour is paid for 
alteiations ot columns, etc , and for authoi’s corrections if heavy on produc- 
tion of pi oofs with alterations shown, no charge is allowed for author’s 
corrections not requiring more than i hour per page average on the whole 
work. 










(2) Printing. 


(a) Rupees 3 foi the fiist 1,000 impiessions pei full sheet form 
or 12 annas for every 250 or fraction thereof Pupees 1-8-0 per 
1,000 after the first j,000, or 6 annas for every 250 or fraction 
thereof 

(b) Impressions m coloured inks other than black, 25 per cent 
extra on the rate per 1,000 If two colouis are printed at one 
impression 50 per cent extra on the single charge 

Note — Each woik is to be charged as if pioduced by the most economical 
method, no matter how it was actually done, e g , for 20,000 copies of a 
page of foolscap quarto set 4 at As 12 each and 5,000 impressions, Rs 9, or 
its 12, instead of one set As 12 and 20,000 impressions Rs 31-8-0= 
Rs 32-4-0 Tabular matter with a heading set and body ruled is paid as 
actually done In the same way the ruling chaige will be calculated on 
the full sheet of paper supplied 

NB — Bills for vei lfication should be submitted in duplicate with speci- 
men of work done, or they will be leturned 

Sessions Judgments — The charge for composing, punting four 
copies, stitching and supply of paper must not exceed 6 annas pei 
175 words completed and foi the remaining woids lie 0-1-0 for 
eveiy 50 words or fiaction thereof The page to be foolscap folio 
and type not Smaller than small pica (11-pomt) leaded The cal- 
culation is made with refeience to the number of words m each case 
taken separately A group of four figures or abbreviations is 
reckoned as a word V hen tabular statements, genealogical trees 
and the like are an integral part of a judgment and must also be 
printed, a special rate for punting them should be fixed by the 
court concerned m each case 

The printing and binding work of the Madias, Andhia and 
Annamalai Universities and the Estates under Court of Wards, as 
also Vernacular police lists of stolen property, rewaids or similar 
notices of special character that demand immediate circulation are 
subject at present to special contracts Local Board and Municipal 
Council and the Taluk and Union Board printing is also executed 
under contracts m the form prescribed in G O No 843 M , dated 
27th April 1914 

(3) Bookbinding and Waxilhouse work 

Maximum 

each 


Full binding with spotted or plain sheepskin, with label, 
royal folio 4 

Full binding with spotted or plain sheepskin, foolscap 
folio % 2 

Full binding with spotted or plain sheepskin, 8vo 
(imperial, royal and demy) 1 

Half morocco, cloth sides, gilt labels, royal 4to 4 

^ demy „ 3 

crown ,, 3 

royal 8 vo 3 

demy „ 2 

crown ,, 2 

foolscqp folio 3 


JLfU. 

Do. 

Do 

Do 

Do 

Do. 


a r 

8 0 

10 0 

14 0 
0 0 
8 0 
0 0 
0 0 
12 0 
8 0 
12 0 








ns 

A 

P. 

Half calf, cloth sides, gilt labels, royal 4to 

3 

8 

0 

Do 


demy „ 

3 

4 

0 

Do 


crown ,, 

3 

0 

0 

Do 


royal 8vo 

2 

8 

0 

Do 


demy ,, 

2 

4 

0 

Do 


crown ,, 

1 

12 

0 

Do 


toolscap folio 

2 12 

0 

Half sheep, cloth sides, gilt labels, royal 4to 

2 

0 

0 

Do 


demy ,, 

1 

12 

0 

Do 


ciown ,, 

1 

10 

0 

Do 


loyal 8vo 

1 

8 

0 

Do 


demy ,, 

1 

6 

0 

Do 


crown ,, 

1 

0 

0 

Do 


toolscap folio 

1 

12 

0 

Full calico oi cloth, gilt label, loyal 4to 

2 

0 

0 

Do 


demy „ 

1 

12 

0 

Do 


ciown ,, 

1 

10 

0 

Do 


loyal 8vo 

1 

6 

0 

Do 


demy ,, 

1 

2 

0 

Do 


crown ,, 

1 

0 

0 

Do 


foolscap tolio 

1 

8 

0 

Half calico or cloth 

, maible sides, gilt label, loyal 4to 

1 

4 

0 


Do 

demy „ 

1 

0 

0 


Do 

crown ,, 

0 

12 

0 


Do 

loyal 8vo 

0 

8 

0 


Do 

demy ,, 

0 

6 

0 


Do 

crown ,, 

0 

5 

0 


Do 

foolscap folio 

1 

0 

0 

Quarter cloth, maible sides, foolscap folio 

0 

G 

0 

Quarter cloth, maible sides, 

8vo 

0 

4 

6 


Do do with plates, etc , 8vo 

Quarter cloth, printed wrapper, 8vo 
Limp covei (paper or tlun boaid) half cloth with printed 
coloured wrapper, foolscap 
File boards or pads, foolscap 

File books, half sheep, cloth sides, folio (125 lea\es) 
Tear-off blocks, foolscap* folio 
Do 4to 

Do 8vo 

Stitching with wrapper and cutting foolscap folio (100 

leaves and upwards) 

Do (below 100 leaves) 

Cutting (paid only when full sheets are printed, or 


ruled to reduce impression charges) 
Cutting cards do 

Folding and pasting (including cutting), 2 
sheets 

Folding and stitching 2 forms 

Do 3 to 5 f oi ms . 

Do 0 to 10 forms 

Do. 11 to 15 forms 


per 100 


6 0 
3 0 

1 6 
9 0 
2 0 
2 3 
1 6 
0 9 

0 4 
0 3 

0 2 
0 4 


12 0 
2 0 
8 0 
14 0 
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Folding folio 

99 

Kg 

0 

A. 

0 

p. 

6 

Do 4to 

99 

0 

0 

7 

Do* 8 vo 

99 

0 

0 10 

Do* 12mo and 16mo 

99 

0 

1 

1 

Numbering, single 

99 

0 

1 

6 

Do double 

99 

0 

2 

3 

Do treble 

99 

0 

2 

7 

Do quadruple 

99 

0 

3 

0 

Perforating (calculated on the number of 
cuts in a full sheet) 

99 

0 

3 

0 

Punching and eyelettmg 

99 

0 

3 

0 

Gumming flaps 

9 9 

0 

3 

0 

Embossing m colour 

99 

0 12 

0 

Do plain 

99 

0 

3 

0 

Eyelettmg and supplying and inserting tape 

99 

0 15 

0 

Ruling, plain, under 1,000 (including pen 
settling — all parallel luling of one oi more 
colour or stops to be charged as one 
lulmg To be done m full sheet wlienevei 
economical) 

99 

0 

6 

0 

Ruling, plain, above 1,000 

99 

0 

4 

6 

Do to printed lines 

99 

0 

9 

0 

Envelopes, cutting, folding and pasting — 

Size 16f" x Ilf" and larger (No 1) 

99 

0 

12 

0 

„ 14J"x9|" (Nos 2 and 4) 

99 

0 10 

6 

„ 16f"x6" (No 3) 

99 

0 

7 

6 

„ 14f"x5J" (Nos 5, 6 and 7) 

,, 8" x 5" and all demi-officials with 

gumming (Nos 8, 9, 10 and 11) 

9 9 

0 

6 

0 

9 9 

0 

6 

0 


Ten per cent extra is allowed for work done m the Nilgiri 
district 


These rates are for small quantities Larger quantities and work 
of other descriptions to be paid by special contract 





APPENDIX K 
(See paragraph 173 ) 


Officers to whom District Gazettes are supplied free of 

CHARGE 


Gazettes of all districts 

Secretary, to Government, Revenue Department 
Secietary to the Board of Revenue (Land Revenue and Settlement) 
Registrar of the High Court — December issue only (without supple- 
ments) 

Collectors — Gazettes of their own districts and gazettes of adjacent 
districts where requited 

Superintendent, Government Press, Madias, for gazettes not printed 
m Madias (no L & M Proceedings Supplements) 

Gazettes of the Distucts comprised in their jurisdiction as 
detailed below — 

District Agucultural Officei, Vizagapatain — Ganjam and Vizaga- 
patain distucts 

Rajahmundiy — East Godavari and West Godavan 
Bellary — Bellaiy and Anantapui 
Kurnool — Cuddapah and Kuinool 
Yelloie — North Aicot and Clnttoor 
Cuddaloie — Clnngleput and South Aicot 
Maduia — Madura and Ramnad distucts (except Snvilli- 
puttur and Sattur taluks of Ramnad district) 

Tinnevelly — Tinnevelly district and Snvilliputtui and 
Sattur taluks of Ramnad distuct 
Coimbatore — Coimbatore distuct 
Salem — Salem district 


Gazettes of the districts m which they are employed or which 
a\)$ included in their charge 

Mam gazettes without the depaitmental 
supplements When there is more 
than one Couit m any station, one copy 
only need be supplied to the Principal 
01 the Supenor Court which will have 
it circulated among the other Courts m 
that station 


Distuct Judges 
Subordinate Judges. 
District Munsifs 


Sub-Collectois 
Assistant Collectois 

Deputy Collectors m charge of Tieasunes 
Do , on General Duty 

Tahsildars including Land Records Tahsildars (no supplements to 
Land Records Tahsildars). 

Deputy Tahsildars 

Revenue Inspectors including Land Reeoids Inspectois (no L & M. 
Proceedings Supplements) 

Conservators of Forests (districts m their circles only). 
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District Forest Officeis (no Police and L & M Proceedings Sup- 
plements) 

Deputy Directors of Agncultuie 

Officers in charge of Survey Parties and Town Siuvey detach- 
ments — Gazettes (no supplements except Forest Supplement) of 
all the districts m which survey operations are going on under 
their control 

Officers in charge of Settlement Paities — Two copies of the gazettes 
of the districts m which settlement operations are going on under 
their control (no supplements except Forest Supplement) 

Land Records Superintendents — Gazettes of all the districts com- 
prised in their group (without supplements) 

District Medical Officers (no Forest and Police Supplements) 
Non-Official Members of the Legislative Council 
Civil Surgeons (no Forest and Police Supplements) 

Deputy Inspectois-Geneiail of Police — Gazettes of districts m their 
circle (no supplements except Police and Village Supplements) 
Superintendents, Assistant and Deputy Supeuntendents of Police — 
Gazettes of adjoining districts also (no supplements except Police 
and Village SupplementsJ 

Inspectors of Police (no supplements except Police and Village 
Supplements) 

District Registrars of Assurances (no supplements) 

Sub-Registrars of Assurances (no supplements) 

Superintendents of Jails (no supplements except Police and Village 
Supplements) 

Superintending Engmeeis (no supplements) 

Executive Engmeeis (no supplements) 

Subdivisional Officers of the Public Works Department 
District Educational Councils — the issues containing tlieir pioceed- 
mgs 

Sub-Deputy Registiais of Co-operative Societies 
Educational office/# (no supplements except Local and Municipal 
Proceedings Supplement) 

District Educational Officeis 
Inspectresses of Girls’ Schools 

Assistant Inspect! esses. Erode and Madras Gills Ranges 
Sub-Assistant Inspectresses of Girls’ Schools 
Deputy Inspectors of Schools 

Deputy^ Inspectors of Schools, Muhammadan Range 
Sub-Assistant Inspectress of Schools, Anantapur Girls’ Range, 
Anantapur 

Sub- Assistant Inspectress of Schools, Tanjore Girls’ Range, 
Tanjore. 

Sub-Assistant Inspectress of Schools, Palghat Girls’ Range, 
Palghat 

Sub-Assistant Inspector of Schools, Kistna Girls’ Range, 
Ellore 

Training Schools for Masters — 

Government Higher Elementary Training School, Villupuram* 
Government Secondary Training School, Guntur. 
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Educational Officers — cont 
Training Schools for Masters— cont 

Government Higher Elementary Training School, Mayavaram. 

Government Higher Elementary Training School, Tirupati 

Government Lower Muhammadan Elementary Training School, 
Bellary 

Government Higher Elementary Training School, (Kanarese) 
Hospet 

Government Higher Elementary Training School, Narasa- 
raopet 

Government Higher Elementary Training School, Snvilli- 
puttur 

Government Lower Elementary Training School, Erode 

Government Lowei Elementary Training School, Badagara 


Ganjam district — 

Berhampur Secondary 
Russellkonda Lower Elemen- 
tary 

Chicacole Higher Elementary 
Vizagapatam district — 

' Vizagapatam Higher Elemen- 
tary 

Parvatipuram Lower Elemen- 
tary (Telugu) 

Bimilipatam Secondary 
East Godavari district — 

Rajahmundry Higher Ele- 
mentary 

Amalapuram Higher Elemen- 
tary 

Secondary Training Class — 
Training College, Rajahmun- 
diy 

West Godavari district — 

Ellore Secondaiy 
Narasapui Higher Elemen- 
tary 

Kistna district — 

Masulipatam Higher Elemen- 
tary. 

Bezwada Higher Elementary 
Bellary district — 

Bellary Secondary 
Bellary Muhammadan Lower 
Elementary 

Hospet Higher Elementary 
Cuddapah district — 

Rayachoti Higher Elemen- 
tary, 


Kurnool district — 

Kurnool Higher Elementary 
Anantapur district — 

Anantapur Secondary 
Guntur district — 

Guntur Secondary 
Ongole Ilighei Elementary 
Guntur Muhammadan Higher 
Elementary 

Naiasaraopet Higher Elemen- 
tary 

Nellore district — 

Nelloie Secondaiy 
Kamgin Highei Elementary 
Madras district — 

Madras Muhammadan Higher 
Elementary 

Government Training School, 
Madias (Higher Elemen- 
tary) 

Chittoor district — 

Chmgleput Higher Elemen- 
tary 

Secondary Training Class — 
Teachers* College, Saidapet 
North Arcot district — 

Ranipet Higher Elementary. 
Arcot Muhammadan Lower 
Elementary 
South Arcot district — 
Villupuram Higher Elemen- 
tary 

Cuddaloie Higher Elementary 
Chmgleput district — 

Tirupati Higher Elementary 
Chittoor Secondary. 
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Educational Officers— cont 
Training Schools for Masters — cont 


Tan] ore district — 

Tan] ore Secondary 
Mayavaram Higher Elemen- 
tary 

Salem district — 

Salem Higher Elementary. 

Tnchmopoly district — 

Tnchmopoly Higher Elemen- 
tary 

Coimbatore district — 

Coimbatore Secondary 
Erode Lower Elementary 

Madura district — 

Dmdigul Secondary 

Ramnad district — 

Ramnad Higher Elementary 
Srivilliputtur Higher Elemen 
tary 


Tinnevelly district — 

Tmnevelly Secondary 
Koilpatti Higher Elementary 
North Malabar district — 

Secondary Training Class, 
Tellicheny 
Calicut Secondary 
Cannanore Higher Elemen- 
tary 

Badagara Higher Elementary 
South Malabar District — 
Palghat Higher Elementary. 
Malappuiam Higher Elemen- 
tary 

South Kanara district — 
Mangalore Secondary 
Mangalore Higher Elemen- 
tary 


Training Schools for Mistresses — 

Government Higher Elementary Training School foi Mistresses, 
Tellicherrv. 


Headmistress, Government 
Training School for Mis- 
tresses, Madras 

Government Secondaiy and 
Training School, Rajahmun- 
dry 

Guntur Muhammadan Lowei 
Elementary 

Cuddalore Secondary and 
Training 

Tanjore Palace Higher Elemen- 
tary 

Tnchmopoly Muhammadan 
Lower Elementary 

Coimbatore Secondary and 

Training 

Calicut Higher Elementary 

Mangalore Secondary and 

Training 


Deputy Inspector of Muham- 
madan Schools 

"Waltair Muhammadan 

Range 
Bezwada 
Cuddapnh 
Kurnool 
Madras 
Yellore 
Tan]ore 
Tnchmopoly 
Madura 
Tmnevelly 
Mangalore 

Deputy Inspector of Schools — 
Tellicherry Mappilla Range 
Calicut Mappilla Range 
Badagara Mappilla Range 


Secondary Schools for Boys — 

Headmaster, Government Muhammadan Secondary School, 
Georgetown, Madras 

Headmaster, Government Muhammadan Secondary School, 
Vellore 


Headmaster, Government Muhammadan Secondary School, 
Kurnool. 
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Secondary Schools for Girls — 

Superintendent, Queen Mary’s High School, Vizagapatam. 
Headmistress, Cannanore Girls’ High School 
Headmistress, Lady Ampthill’s Secondary School, Masuli- 
patam 

Headmistress, Secondaiy and Training School, Anantapur 
Headmistresses, Government Middle School for Girls, Maya- 
varam 

Government Training School for Mistresses, Tellicherry 
Deputy Commissioners of Excise 
Assistant 'Commissioners do 

Inspectors of Circles do _ 

Assistant Inspectors of Excise m charge of Factories, Dis- ^ 
tillenes and Gan] a Storehouses g p* 

Sub-Inspectors of Excise and officers in charge of ware- Q 8 
houses J 3 

Gazettes of certain districts only 

Deputy Registrar, Vizagapatam — Gaivjam, Vizagapatam and Goda- 
vari East 

Deputy Registrar, Bezwada — Kistna, West Godavari, Guntur and 
Nellore 

Deputy Registrar, Bellaiy — Kurnool, Anantapur, Bellary and 
Cuddapiah 

Deputy Registrar, Velloie — Salem, North Arcot and Chittoor 
Do Madras — Chmgleput and South Arcot 

Do Tiichmopoly — Tnchinopoly and Tanjore 

Do Madura, Madura — Ramnad and Tmnevelly 

Do Coimbatore — Coimbatore, The Nilgins, Malabar 

and South Kanara 

Assistant Registrar, Coonoor — The Nilgins 

Do Conjeeveram at Madras — Chmgleput 

Piesident of the Godavari Irrigation Advisory Board (excluding 
L & M Supplements) — Godavari 
The Nilgins Library, Ootacamund — The Nilgins 
Irrigation Advisory Board, Godavari Delta — Kistna 
Extra Assistant Registrai of 'Co-operative Societies, Vizagapatam — 
Gan] am, Vizagapatam and Godavari 
Subdivisional Officers m the Godavari Western * and Kistna 
Eastern + Divisions — Portions of the District Gazettes of East 
Godavari, West Godavari and Kistna containing notifications 
regarding exclusions and inclusions m the delta ayacut 

* Northern Subdivision (Bezwada) 

Southern Subdivision (Masulipatam) 

Gudivada Subdivision (Gudivada) 

Cowtaram Subdivision (Cowtaram) 
f No 1 Subdivision (Ellore) 

No 2 Subdivision (IJndi) 

No 3 Subdivision (Tanuku) 

No 4 Subdivision (Narasapur) 
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Gazettes of certain districts only — cont. 

Deputy Assistant Registrar, Co-opeiative Societies, Gan] am Agency, 
Berhampur, Gan] am 

Assistant Director of Industries, Coimbatore — Malabar 
Principal Agrieutural College and Regearch Institute — Coimba- 
tore (no supplements) 

Principal, Madras Forest College — Coimbatoie (no supplements 
except Forest Supplement) 

Forest Supplement only 

Assistant and Extra Assistant Conseivator of Foiests not holding 
district charges 
Forest Rangers. 

Deputy Rangers 

Foresters (Vernacular edition) 

Forest Guards (Vernacular edition) 

Subordinates m charge of Forest Guards* beats (Vernacular 
edition) 

Principal, Madras Forest College — The Nilgins and Malabar 
Diwan of Travancore — Tmnevelly, Madura, Tuchinopoly, 

Coimbatore, Salem and Malabar 

Local and Municipal Supplement only 

Secretary to Government, Local and Municipal Department 
Presidents of Taluk and Union Boards (Supplement of respective 
district) 

Plague-infected areas and notification station list 
To all who have village supplement m the vernacular 

Village Supplement only 
Secretaries of Agricultural Associations 

Village Supplement and Forest Supplement ( vernacular 1 

Headman of each village 

Supplement containing extracts of “ Fort St George Gazette ” 

Presidents of Taluk and Union Boaids (Supplement of respective 
district) 

Registrar-General of Panchayats, Fort St George. 

Honorary Organizers of village panchayats 

Village panchayats constituted m their respective districts 

Supplies on payment . 

All Port officers except the Port officer at Tuticorm (Gazette of 
the district m which the officer concerned is stationed). 

Excise Supplement . 

Officers of the Excise Department. 
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Proof corrections 


PROOF CORRECTIONS 

1. The signs and abbreviations commonly used to indicate the 
corrections to be made m a proof are given on pages 4 to 7 They 
should be adopted for all works sent to the Government Presses, 
as time will be saved and greater accuracy will be ensured 

2 Every correction should be marked neatly m ink m the margin 
of the proof exactly opposite the line m which the correction is to 
be made All corrections to be made m the left half of the page 
should be written m the left-hand margin of the proof with the 
first correction written nearest the edge of the paper, the second 
alteration m the same line being by its side to the right nearer the 
type, the third on the inner side of the second and so on till the 
middle of the line is reached, when the corrections in the right 
half are written m the right margin but m inverse order, the first 
alteration in the same line being made close to the print, the 
second on the outer side of the first m a line with it, the third still 
nearer the edge of the paper and so on with the remainder, as 
shown m the ninth lme of the specimen proof on page 4 In each 
case a /y or other mark is made m the line to indicate the 
place where the correction marked m the margin is to be made 
It is important that this order is followed and that a long / stroke 
is placed after every correction written m the margin, except those 
which are indicated by special signs While every endeavour is 
made to ensure accuracy, the press takes no responsibility for 
corrections not written m ink m the margin 

3 Corrections to be made m two or more pages or m several 
places m the same page must be repeated m full m every case 
Corrections referred to m a separate note or letter cannot be 
attended to as there is no staff available to transfer them to the 
proofs The proof is taken as the sole guide m the press 

4 When it is necessary to transfer matter from one page to 
another the change should be marked m both pages The proofs 
should not be cut up m such cases nor when any matter is deleted 

5 Nothing should be written against the printed matter on a 
proof except to show individual corrections Any special instruc- 
tions or remarks should be encircled and, if possible, written 
with ink of a different colour, otherwise the compositors may in- 
corporate such remarks m the text Instructions as to the number 
of copies required, etc , should, except for confidential work, be 
given only on the signed memorandum sent with the proof 

6 It is particularly requested that queries made by the press on 
a proof may be settled before the proof is returned, as the press 
will assume that the matter is correct if no reply is given The 
press is not responsible for questioning the accuracy of a state- 
ment, etc Deviations from copy will be made by the press only 
where there are palpable errors in dates, spelling, or of style, and 
when it is evident that there has been no attempt at systematic 
punctuation, spelling, etc , as prescribed in this publication. 

Pakt II— 1-a 
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CORRECTED PROOF t 
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CAf*tj uJTjiere is a practice in many offices of setiping out ®| 
3o| unc^rrected proofs Those wh ich do this plead that 


saves time and give^ a customer an idea of the 
h ^j appearance of his matter A Still other offices send out $n 
z &l proofs, whether corrected or uncorrected, which aregW jttf' 


zi 


common u)aper,L^ndiwithoutuegardUou-margin 
yl Cl #1 Cl #| jhe re$ipten{p ashar^med to show it, a|fe makifs tje 
* * marks he finds necessary with haste, hoping that he . 

$ Cl will rQeive no others looking like it Qpth practic- dw>} 
^-"‘"est are wrong If time could be afforded, th^prin- #p 
^GuJt -AgjfcCofol ten before it became necessary to put it in the hands of . 

' the messenger Proofs (noT|arefintended for tyros to O&P 
practise upon, and experience shows that ninety A nme -j^ 


»£>| 


per cent^of business men cannot tell whether the 


14 sjj 19)1 

4| 1 


a 


n 


If 


be 


r- ' , It' 

work has been done properly or no^ if a sheet or =Pj 
galley be given them, they correct a portion of the 
printers errors^the remainder being invisible to thetf Lktl 
eyes put they do see many faults in workmanship, 
although they are unabl^jto indicate why they seem l 1 ' 
wrong A it weakens their belief m th e ability of the^ ^ 

pnnter A for they are unable to discriminate between the . 
errors that he is certain to see and those w|ich he wfl 
wilj probably overlook A The latter will form a very xjM 
small fraction of the whole, but the outsider cannot 
it ju dge of this ^ 

nvj L He sees a wrong figure in his address, a £ turned $>/ 
letter elsewhere, a couple of l^ds between some lines 
when A one in other places, or he may notice a wrong j0 
name These errors diminish his confidence {Tf a IT PJ 
prjjf has been taken upon good pap£r, with care, the 
author can at least imagine how his work will appear, 
so far as the type is concerned There Is a certain 4 

14i2j pleasure in seeing on^ productions m print, as may 

* be witnessed everywhere Distinguished literary men hvw J 
are not exempt from this weakness, as Dickens and 
3fyc.l 1 c / Jerr01d both showed How great, then, to such men 
must appear the deformities of a proof which, wh ile 
ZL pre^^ ,n g to set tyrth their very words, g ^i vesth^ m 

' 0 something entirely different, or at least di sfigures the 

. page with bad and turned letters, wrong f ounts, and] crvtbl » 

s°hJbl — ' 

• I • Fisher’s Letterpress Prints page 33f) j 37 

( Explanation of correction mark referred to by numbers 1 $ given on pages 6 tf 7,) 


Zl 


Z1 


34 
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Proof corrections 


MATTER AS CORRECTED 

GOOD PROOFS * 

THERE is a practice in many offices of sending out 
uncorrected proofs Those who do this plead that 
‘‘it saves time and gives a customer an idea of the 
appearance of his matter ” Still other offices send out 
proofs, whether corrected or uncorrected, which are 
on common paper, and without regard to margin. 
The recipient is ashamed to show it, and makes the 
marks he finds necessary with haste, hoping that he 
will receive no others looking like it Both practices 
are wrong If time could be afforded, the printer 
should never send a proof unless every effort had 
been exhausted upon it before it became necessary to 
put it in the hands of the messenger Proofs are not 
intended for tyros to practise upon, and experience 
shows that ninety-nine per cent of business men 
cannot tell whether the work has been done properly 
or not , if a sheet or galley be given them, they correct 
a portion of the printer’s errors, the remainder being 
invisible to their eyes But they do see many faults 
in workmanship, although they are unable to indicate 
why they seem wrong— it weakens their belief m the 
ability of the printer, for they are unable to discrimi- 
nate between the errors that he is certain to see and 
those which he will probably overlook The latter 
will form a very small fraction of the whole, but the 
outsider cannot judge of this He sees a wrong 
figure in his address, a turned letter elsewhere, a couple 
of leads between some lines when there is only one in 
other places, or he may notice a wrong name These 
errors diminish his confidence 

If a proof has been taken upon good paper, with 
care, the author can at least imagine how his work 
will appear, so far as the type is concerned There is 
a certain pleasure in seeing one’s productions in print, 
as may be witnessed everywhere Distinguished 
literary men are not exempt from this weakness, as 
Dickens andjerrold both showed How great, then, 
to such men must appear the deformities of a proof 
which, while pretending to set forth their very words 
gives them something entirely different, or at least 


Fisher’s fatterfms Printing , page 333 
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EXPLANATORY REMARKS 


The numbers are of course merely for reference to these remarks 
and are not marked on the proof 

Keference 

No onspeci- Instructions conveyed to compositor 

men proof 

1 Turn the letter round, it is upside down. 

2 Delete or take out the letter or word through which the stroke is 

made 

3 Substitute the letter or word written in the margin of the proof 

The diagonal stroke, termed the separatnx, is placed after most 
corrections to keep them apart 

4 Insert the letter, word, etc , written m the margin in the place 

indicated by the caret 

5 Insert a space This mark indicates the normal or thick space , 

a single “j“ mark may be made when a thin space is required, 
a “p mark for a middle space, and ^ for an en space 1 he mark 
for the thm and middle space, respectively, are distinguished 
from the single dagger f and double dagger J by the reference 
marks being followed by the diagonal stroke 

6 Insert space equal m ems t o the number o f spaces written in the 

margin , thus, Q one em, [ | | two ems, ( [ | ] three ems, etc 
An em is a space equal to the depth of the type. 

7. A portion of the manuscript too long to be written on the proof 
has been omitted , refer to the manuscript 

8 Close up the letters , no space is required 

9 Transpose the marked portions When more than three words 

are to be transposed their correct position may be indicated by 
figures 

10 Begin a new paragraph 

11 Join up the matter , a new paragraph is not required 

1 2 Let it stand. The dots are marked only under words or letters 

which have been struck out in error but which are to remain as 
they are without alteration 

13 Insert a full stop 

14 Insert an apostrophe The curve is attached to the separatnx or 

/ stroke to distinguish this punctuation point from the comma. 
All superior characters, such as * 1 2 a b ”, printed near the top 
of the line are marked m a similar manner and, conversely, those 
below the line as m chemical equations have a curve above them 

15. Insert quotation marks 

16. Insert a hyphen 

1 7 Insert a one-em dash or line The horizontal stroke should be 
longer and the vertical stroke shorter for an em dash than for 
an en or half em dash , thus, | — j For longer dashes the line 
written should be marked off by short lines , thus, L-4— | 2 ems, 
H r ~t — 1 3 enfs, |— H ' H 4 ems 
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Proof corrections 


Reference 

No on speci- Instructions conveyed to compositor 

men proof 

1 8. Insert a comma. All other punctuation marks, except the full 

stop and * superiors/ should have the separatrix attached like 
letters. 

19. Push down the space which is level with the type face, making an 

unnecessary black mark Should these be numerous the part 
of the page in which they appear may be encircled. 

20 Equalize the spacing Take some space from the place marked 

1 and add it to the places marked / 

21 Change the imperfect type 

22 Substitute a ‘ ligature 5 (joined letters) for the single letters The 

single w sign is made under the letters which are written in such 
cases, as distinguished from the * close up ’ sign (No 8) 3 which 
occurs in the margin by itself This is a technical detail to be 
attended to by the press 

23 Bring the words out to the end of the line , no indention is 

required When words are to be indented the mark cj is used 
to indicate that the line is to be set back to the place indicated 
by the perpendicular portion of the sign, or No 6 sign may be 
inserted, or the word ‘ Indent * may be written in the margin 

24 Place the words m the middle of the line 

25 The spacing (or word division) is incorrect 1 ake over the letters 

marked to the preceding (or following) lines to make the lines 
end where the marks are made 

26 The lines are bent or letters have slipped , put them straight 

27. Insert space between the lines The number or kind of leads 

should be specified by the professional reader only For spaces 
deeper than 7 thick leads the depth is expressed in 1 ems ’ of 
one-sixth inch. 

28. The line is loose and the type is f off its feet , 

29 Take the lines cut off by the mark ‘over* to the following or 
# back 9 to the preceding page as the case may be. This is a 
technical detail always left to the press. 

30. Insert a line. 

31. Alter the words underlined into italic , one straight line. 

32. „ „ „ „ small capitals , two lines. 

33 „ „ „ „ capitals , three lines 

„ n ,, ,, clarendon, antique or any other 

special type , a single waved line, thus^ with the 

name of the type written m the margin 

34. Change the words underlined to roman or ordinary type. 

35. Alter to lower case or small letters. 

36 A wrong fount , substitute a letter of the correct face 

37 Reset in the type named Abbreviations are used thus Br. for 

Brevier, P. for Pica, 10-pt for io-point, etc. 
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SPELLING 

In the absence of special instructions the spelling m these lists 
is to be adopted by typists, clerks, copyists, compositors and proof- 
readers, except m reprints, legal work, old lecords, communications 
of other Governments and of the Secretary of State, even if the 
style of the whole work is not uniform Enclosures, etc , from 
officials of the Madras Government improperly prepared are to be 
edited in accordance with the style prescribed here before they are 
sent to the press 

Alternative or difficult spellings — The following list includes 
the spelling to be followed for words which admit of two or more 
ways or which are frequently mis-spelt, and of homonyms often 
improperly used The use of the terminations ‘ able/ ‘ lble/ ‘ ise/ 
*i ze/ ‘or/ or ‘our/ and foreign and vernacular words and phrases 
will be found m separate lists m this Manual to which reference 
should also be made — 


Notes ro Reference Marks used 


* Nearly all others for the same kind not included heie end m ‘ant, 1 
( ance/ or ‘ancy * 

t Most words of this class not m this list take ‘tion 1 

X This list contains examples of, and deviations from, the rule that woids 
of one syllabi© (and words of more syllables when the accent is on the last 
syllable) ending with a consonant preceded by one vowel usually double that 
consonant on adding ‘ed J or ‘mg * 

§ This follows the rule that words ending with single ‘e* omit it when 
'mg' is added The principal exceptions aie noted m this list 

|| With a few exceptions, civil titles have V added to the first part for 
the plural, and military titles geneially have the ‘s’ at the end of the second 
part 

U Similar cases of nouns of foieign ongm m frequent use which still 
follow the inflexion of those languages and not the lule foi English words 
are included here 

** The principal exceptions to the lule that the pluial of nouns ending 
m *6* with a consonant preceding the *o > is formed by adding ‘©s’ are 
included m this list Others and those with a vowel before the ‘o’ takes c « 9 

tt This list contains all the more common compounds with ‘man* the 
plurals of which are formed by adding V and not by the teimmation ‘men 9 

It The position of V m this class of words may be known by remembering 
that when the derivative noun ends m ‘tion’ the veib is spelt with ‘ei/ 
otherwise it is be * 

5§ Ts* is usually added to V before terminations beginning with *e/ ? 
or y * 


abate, abating § 
abattoir 

abhorrence, -led, 
above-board [rent 1 
above-cited 
abovesaid 


abridgment (not ge) 
abscissa (pi -a e) 
abscission t 
absence 
absorbent * 
abstersion 


abstinence 
abut, -ted, -tmgt 
abysmal 
abyss 
accede, -r 
accessary 
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accessory 
accommodate 
accompanist 
achieve tt 
acknowledgme at 
acquirement 
acquit, -tal, -tance, 
-ted, -ting % 
adaptable 
addorsed 
adherence, -ent 
adhesion 
adieu (pi -x) 1! 
adjudgment 
Adjutant-Generals || 
admission 
ado 

advancement 

advertency, -ent 

advertisement 

Advocates-General |J 

aegis 

eeolian 

aeon 

aerated 

aenal 

aerie 

aeronaut 

aeroplane 

-cEsop 

aesthetic 

aetiology 

affluence, -ent 

afield 

afterwards 

aftward 

ageing 

aggrandizement 

aggrieve tt 

aglow 

agree, -mg 

agriculturist 

aigrette 

ail (ale, beei) 

a-kimbo 

albino (pi -s) ** 

* albumen (of egg) 


albumin 

alchemy 

alienation 

align, -ment 

alkali 

allege 

allegory 

all fouis 

allot, -ted, -ting 

all right 

almanac 

alter (altar, table) 
altogether (but all 
together m a body) 
alumnus (pi alum- 
ni) H 

amanuensis (pi -es) 

ambidexterity 

Amir 

ammeter 

amortize 

ampere 

amuck 

amyl (alcohol) 

anaemia 

anaesthetic 

analys/e -is (pi -es) 

ancestress (not -tax) 

ancient 

ancillary 

aneurism 

aniline 

animalculum (pi -a) 
ankle (not -cle) 
annulment (one 1) 
anomalous 
ante-act 

antecedence, -ency 
antechamber 
anterior 
ante-room 
antithesis (pi -es) 
anybody (two words, 
any number) 
anyhow 


Spelling 

anyone (two words, 
of a number) 
anything 
anywhere 
apophthegm 
apostasy 

appal, -led, -ling 
appanage 

apparatus (pi also) 
apparel, -led, -ling 
apparent 

appendix (pi -ices)1j 
appiaise (but apprise, 
to inform) 
aqueduct 

arc (but ark, ship) 

arcanum (pi -a) 

archaeology 

archidiaconal 

aident 

Argentinian 

armadillos ** 

armful 

airack 

arrow-root 

arrow-toothed 

artisan 

artist (-e, perfoimer) 

asafoetida 

asbestos 

ascendancy * 

ashlar 

ashore 

aspirate (-erate, 
assassin [roughen) 
athenaeum 
atlas 

attar (not otto) 
Attorneys-Genei al || 
aught (ought, cipher) 
augur (auger, tool) 
auntie 

auto-mfection 
auto-moculation 
auto-mtoxication 
automaton (pL -a) 
automobile 


For notes to reference marks see page 8 
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avid (greedy) 
awemg 
awesome 
awful 

awhile, adv. 
ax 

axis (pi -es) 
ay (always) 
aye (yes) 

bade (past of bid) 
bail (bale, bundle) 
balk (not au) 
ball (bawl, shout) 
ballot, -ed, -mg 
bandoleer 
banjo (pi -s) 
banneret (law), -te 
banns 

banquet, -ed, -mg 

banyan 

Barbados 

bare (bear, animal) 
bark (ship) 
barouche 

barque (bark, of tiee) 
barrage 

barrel, -led, -ling 
barren (Baron, titile) 
basin 

basis (pi -es) 
baton 
battalion 
battledore 

bay (Bey, Governor) 
bayonet, -ed, -mg 
bazaar 

beach (beech, tree) 
beat (beet, plant) 
bedroom 

beer (bier for dead) 
befall 

beg, -ged, -gmg J 

behoof 

behove 

beldam 

belief it 


believe 

bell (belle, lady) 

belligerent 

beneficence 

benefit, -ed, -mg 

benevolence 

benumb 

benzene 

benzol 

benzoline 

bereavement 

besiege ++ 

bethrall 

bevel, -led, -ling 
biannual (half-yeai) 
biased 

biennial (two-yeaily) 
bigot, -ed, -mg t 
bijou (pi -x) 
bilious 

billet, -ed, -mg 
bindery [place) 

birth (berth, sleeping 
bistre (pigment) 
bivouac, -ked, 

-king § § 

bi-weekly 

blanket, -ed, -mg 

blissful 

blizzard 

blond (f -e) 

blouse 

blueing 

bluey 

bluish 

boar, boie, booi 
bodice 

bogie (truck) 
bogy (goblin) 
bonanza 

bonnet, -ed, -mg 
bookbinding 
book-learned 
booze (boose, stall) 
boulder 

Brahma (deity) 
brahma (fowl) 


braise (cook) 
braze (to soldei) 
brake (break, de- 
brand-new [stroy) 
Brazilian 
breach 

breech, of gun 

bric-a-brac 

bridal (-die, harness) 

brier-root 

Britannia 

broach 

brooch (ornament) 

browse 

bryony 

Buddha 

buddhi (intelligence) 

Buddhism 

Buddhist 

budget, -ed, -mg 

buffalo (pi -es) 

buffet, -ed, -ing 

bulrush 

burden (not th) 
bureau (pi -x) 
burglar 

burnt (burnt lime, 
etc ) 

but (butt with head) 

by and by 

by-election 

bygone 

by-lane 

by-law 

byname 

bypath 

by-play 

by-product 

by-road 

by the by 

by-way 

byword 

! 

cactus (pi -i) 
caddis (larva) 
calcareous (not -ious) 


For notes to reference marks see page 8 
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Spelling 


calendar (-er, to 
smooth) 
caliph 
calligraphy 
calliper 
caltrop 

calyx (pi -ices) 
cancel, -led, -ling 
cannon, -ade 
canon (law or rule) 
canon (Spanish) 
canst 
can’t 

canto (pi -s) ** 
canvas (n ) 
canvass (v ) 
capital (chief, money) 
capitol (edifice) 
carafe 

carat (-et, mark) 
caiburetted 
carcass (not -se) 
cargo (pi -es) 
carol, -er, -mg 
caipet, -ed, -ing 
carrot (root) 
cartography 
casein 

cashmere (fabnc) 
catamaran 
catarrhme ( 
catalytic 

cat’s paw (nautical) 

cauldron 

caulk 

caviare 

cavil, -led, -ling 

cayman (pi -s) 

cede (but seed, giain) 

ceiling 

celluloid 

Celtic 

centipede 

centre, ed, -mg (cen- 
tering, framing) 
cerulean 


champagne (wine) 
champaign 
channel, -led, -ling 
chant 

char, -red, -ring 

chassis 

cheetah 

cheque (on bank) 
chequered career 
chestnut 
chic (style) 
chick (blind) 

Chile (but, Chilean) 
dullness 

chilly (chilli, plant) 
chirrup, -ed, -mg 
chock-full 

chrysal/is (pi -ides) 

chutney 

cider 

cinchona 

cipher 

circumfeience 

cncumflexion 

claimant 

qlamant 

clarinet, -tist 

clench (but clinch) 

clerestory (argument) 

clinic 

clinometer 

clique 

cliquism 

cloak (not cloke) 

cloth (pi -s) 

clothe (v ) 

clothes (n ) 

clue (clew, of sail) 

coagul/um (pi -a) 

coalesce 

cocaine 

coconut 

cod /ex (pi -ices) 

coefficient 

coercion 

coeval 

coexist 


coextensive 
cognizance 
coheir (f -ess) 
coherence, -ent 
cohesion 
coincidence, ent 
colander 
colic, -ky 
collapsible 

coloration (see ‘-or’) 
colour 
colourist 
coma (pi -<e) 
combat, -ed, -ing 
come-at-able 
commit, -ted, -ting 
commonplace 
commonsense (as adj 
only use hyphen) 
compel, -led, -ling 
competence, -ent 
complacent (com- 

plaisant, obliging) 
complement (full- 
completion [ness) 

complexion 
compliment (praise) 
compulsion 
concede 
conceive 

concur, red, -ung 

condescension 

condolence 

confer, -red, -ring 

conference 

confession 

confidant (f -e) 

confident (positive) 

confidence 

confirm 

confluence, -ent 

conform 

connexion 

conning 

connivance 

consensus 

consequence, -ent 


For notes to reference marks see page 8. 
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consistence, -ent, -cy 
constituent 
constrained 
consular 
contemporary 
conterminous 
continence, -ent 
contract, -ed, -ion 
control, -led, -ling 
Controller (Comptrol- 
ler, India Ti ea- 
sury) 

convenience 
conversion 
cony 
coolie, -s 
coolly 

co-operate, -tive 

co-ordinate 

copier 

coquet (-tte, n , f -te) 
coquet, -ting, -tish 
co-respondent (joint) 
cornfield 
corollary 
corpulence, -ent 
corralling 
correlat/e, -ive 
correspond, -elite 
correspondent 
(writer) 

corrupt, -ed, -ion 

corrupter 

corslet 

corvette 

cosy 

cotillion 

cottar (-er, pm) 

council (body), -lor 

counsel, -led, -ling 

counter-attack 

courtesan 

court martial 

courts martial 

cousin-german 

cousins-german 

cranium (pi -a) 


creak (creek, n ) 
cricket, -mg 
cnten/on (pi -a) 
critic (person), -i ze 
critique 

crotchet, -ed, -mg, -y 

crosier 

crucifixion 

cruse (jar) 

crystallized 

Cuban 

cumul/us (pi -1) 
cuneiform 
| currency 

current (-ant, fiuit) 

curncul/um (pi -a) 

curtsy 

cyclopaedia 

cyst 

i 

dacoit 
dam (bank) 
damn (condemn) 
dais 

datum (-pi a) 
daybreak 

day (Dey, governor) 
dead lock 

dear (deer, animal) 

debarkation 

debonair 

deceit tt 

deceive 

decern (discern, see) 

declaration 

declension 

decolour (deeolonze) 
decrepit 
decursion 
defence 

defer, -red, -ier,-nng 
deflexion 
delinquent, -ency 
- demarcation 
demesne 
demurred 
dengue 


dependent, -ence 
deponent 

dep ositary (person ) 
depository (place) 
depulsion 
deshabille 
desiccate, -d 
desideratum (pi -a) 
desistance 
despise (not di-) 
despondency, -ent 
desuetude 
detector 
deterrent 
develop, -ment 
devilling 
dhow 
cliaconate 
diaeresis 
dialyse 
diameter 
diarrhoea 
didos 

differ, -ence 

diffidence, -ent 

diffluent 

diglot 

dike 

dilettante (pi -1) 
diligence 
dimension 
dinghy 
disbursement 
discolour, -ed, -ment 
discoloration 
discomfit, -ed, -ing 
discomforted 
disconnexion 
discreet (prudent) 
discrete (separate) 
discussion 
dishevelled 
disk 

dispatch 

dispensary 

dissension 


For notes to reference marks see page 8 . 





Spelling 


distension 

distil 

distrait (f, -e) 
disyllable 

divers (-e, different) 

divest 

divulsion 

docket, -ed, -mg 

doggerel 

doleful 

dolman (pi. -s) 
domino (pi -s), mask 
dominoes (game) 
dose (doze, sleep) 
dote, dotage 
drachm 

draft (rough sketch) 
draftsman (of docu- 
ments) 

dragoman (pi -s) 

draught (air, drink) 

draught-boaid 

draughtsman (of 

drier, -est [plans) 

drop, -ped, -ping 

drought (scarcity) 

dryly 

dry-rot 

duel, -ling 

dullness 

duly 

duodecimo (pi -s) 
duress 

dyeing (colouring) 
dying (expiring) 
dynamo (pi -s) 

echelon 

echoes 

ecstasy 

ecstatic 

eerie 

efficiency, -ent 
effluxion 

effluvium (pi -a) 
egoistical 
electro-galvamze 
elicit (ill-, unlawful) 
ellipsis (pi. -es) 


is 

embargo (pi. -es) 

embark 

embarkation 

embarras, n. (-s, verb) 

embassage 

embed, -ded, -ding 

embezzlement 

embitter 

embolden 

emboss 

embouchement 
embowelled 
embower, -ed 
embrasure 
embroil 

embryo (pi -s) 
emeritus (pi -1) 
emersion 

emigrant, out (immi-, 
into place) 
emigration (immi-, 
moving in) 
eminence, -ent, -ency 
empanel, -led, -ling 
emphasis (pi -es) 
empirical (experi- 
ment) 

empon/um (pi -a) 
enamel, -led, -ler, 
-ling 
encase 
enclasp 
enclave 

enclose, enclosure 

encrust 

encumber 

endorse, -e, -1, -ment 

endow, -ed 

enfeeblement 

enfranchisement 

engagement 

engraft 

engrain 

engross, -ed 

enlargement 

enrol, -led, -ler 

enrolment 

ensconce 

ensheath 


ensuing 

ensure (make safe) 
insure (financial), 
assure (life) 
enthral, -led, -ling 
enthrone, -d 
entrap, -ped (not m-) 
entrench, -ment, -ed 
entrust 

envelop, v (-e, noun) 

enveloped 

envelopment 

epaulet, -ted 

equal, -led, -lmg 

equalization 

equipage 

equipped 

equivalent 

equivoque 

erratum (pi -a) 

escheat 

Eskimo (pi -s) 

estoppel 

estrangement 

eucalyptus (pi -1) 

eulogium 

euphemism 

euphuism 

evasion 

evermore 

everyday 

every one 

everything 

everyway 

everywhere 

evulsion 

exaggerat ion 

exceed 

excellence (pi -s) 

Excellen/cy (pi -cies) 

excerpt 

excision 

Ex coupon 

excursion 

existence, -ent 

expanse (space) 

expediency, -ent 

expense 

expulsion 
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externally 
exude, exudation 
eye, -mg 
eyewitness 

facet, -ed, -mg 
facula (pi -ae) 
feecal 
faggot 

faint (fe- pretence) 

fair (fare, food) 

fairway 

faithful, -ly 

fantasy 

farinaceous 

farrago 

farther (distance) 
feculence, -ent 
feldspar 
fellah (pi -een) 
fencing 

ferret, -ed, -mg 

ferrule 

fetid 

fetor 

fez (pi -es) 
fiasco (pi -s) 
fibnlla (pi -se) 
fibrin 

fidget, -ed, -mg, -lly 
filigree 

fillet, -ed, -ing 

fillip, -ed, -mg 

finicking 

first-hand 

fistula 

fizz 

fledgeling 

flee (flea, insect) 

flexion 

floatage 

floculence, -ent 

flotation 

flotsam 

flourished 

fluky 

jlunkey 


fluorspar 

flyer 

focus, -ed, ing, -es 
foetus 

foggy* mist y 
fogy* (p 1 - ies ) 

forbade 

forbear 

foregone 

forehead 

forejudge (for- law) 

foretell 

for ever 

forgo 

forte (fort, building) 
forth (fourth, 01 (fi- 
nal) 

formula (pi -se) 

foundry 

fourfold 

fraudulent, -ence 
freeze (frieze, doth) 
frenzy 

fresco (pi -es) 
frolic, -ked, -king 
frowsy 
fuchsia 
fuelled 

fulcrum (pi -a) 
fulfil, -led, -ling 
fullness 
fungus (pi -1) 
further (addition to) 
fuse, -e, fusil 
fusilier 
fusillade 

gaby 

gage (gauge, mea- 
gaiety [sure) 

gaily 

gallipot (jar) 
galipot (resm) 
gallon 

gallop, -ed, -ing 
(galop, dance) 
gambol, -led, -ling 


garish 
garlic, -ky 


gaucho (pi -s) 
gauntlet (glove) 
gelatin 
genealogical 
genius/ (pi -es, also 
genii) 

genus (pi -genera) 
genre (art) 
genuflexion 
German (pi -s) tt 
get-at-able 
ghoul 

gibbet, -ed, -mg 
gibe 

gild (guild, a society) 
gilt (guilt, culpabi- 
gimlet [lity) 

gipsy 

glazier (-zer, poli- 
sher) 

gloss (but gloze over) 
glue, -y, gluing 
gneiss 
goal 

godmother 

God-fearmg 

godlike 

good-bye 

good day 

good humour 

good-humoured 

gossip, -ed, -er, -ing 

gouge 


gourmand 

grandam 

granddaughter 

grandmother 


greasy 

great (grate, sound) 
grey, greyish 
grievous 

grisly (grizzly bear, 
or grey) 


For notes to reference marks see page 8 
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Spelling 


grovel, -led, -ling, 

gruesome [-ler 

guarantee 

guerrilla warfare 

guerdon 

gun-shy 

guttural 

gymkhana 

gymnasium (pi -a) 

hadst 

haematite 

haemorrhage 

haemorrhoid 

haggard 

hair (hare, animal) 
half-caste 

half-dozen (half a 
dozen) 
half-hour 

half-inch (half an 
half-way f inch) 
hallo l 

halo (pi -es) 
handful 

handicap, -per, -ping 

handiwoik 

hand-made 

handmaid 

handsel 

handy-man 

haphazard 

harangue 

harass 

hare-brained 

harridan 

harrier 

hauler 

haulm 

hauteur 

havoc 

hazard 

head-dress 

healthful 

heard (herd, cattle) 
hearken 

heart (hart, stag) 

hectogram 

hectolitre 


heresy 

hieing 

hindmost 

hindrance 

hinge, -ing 

hoard (horde, troop) 

hoeing 

holiday 

holey, with holes 
holy 

homoeopathic 
hoping (to hope) 
hopping (to hop) 
hornblende 
horoscope 
horse-flesh 
horse-power 
horse-race 
horseshoe 
horsewhip 
horsy (not ey) 
hostler 
hour-glass 
hoveller, -mg 
human (pi -s) 
humerus (bone) 
humorist, -lze 
humorous, -ly, -ness 
humour, -ed, -some, 
-somely, -someness 
hussy 
huzza 
hyena 
hypotenuse 
hypothesis (pi -es) 

icing 
ideograph 
idiocy (not -tcy) 
idiosyncrasy 
idle, idly, idling 
idyll 

ignoramus (pi -es) 
ill-fated 
ill-health 
illness 

imbroglio (pH -s) 

immanent 

immersion 


imminence, -ent 

impale 

impasse 

impatience, -ent 
impellent 
imperil, -led, -lmg 
impression 
imprudence, -ent 
impudence, -ent 
impulsion 
inamorato (f -a) 
inasmuch 

incipient (msi, fool- 
ish) 

incubus (pi -l , lnou- 
bous, botanical) 
incumbency, -ent 
incursion 
indenture 
independence, -ent 
indexes (indices, 
indict [math ) 

indiscreet (indiscrete, 
not divided) 
indite (compose) 
indolence, -ent 
indoor 
induction 

me, chem suffix (-m 
for neutral bodies) 
infer, -ence, red, 
inflexion [-ring 
mfra-auncular 
mfra-axillary 
infra-red 
ingenious 

ingenuous (candid) 
inherence, -ent 
initial, -ed, -mg 
innocuous 
innuendo 
inoculate 

inquire, inquiry (into) 
insight (incite, stir 
install, -ed [up) 
instalment 
instil, -led, -ling 
insure (see ensure) 
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intention (intension, 
stretching) 
intercede 
interment 
intermittent 
inter, -red, -mg 
interregnum (pi -a) 
intitule (but entitle) 
intransigent 
intrusion 
inure 
inveigle 
inweave 
iodine 

ipecacuanha 
iridescence, -ent 
iris, irises 
irrelevant 

jactation 

jactitation 

jail, -er (not gaol) 

jam, v (jamb, n ) 

janizary 

jarrah (wood) 

jejune 

jetsam 

j ettison 

jewellery, -led, -ler 
jews' harp 
jostle, -r, jostling 
judgment 
jugful 

junket, -ed, -mg 
Junto (pi -s) 

keepsake 

kennel, -led, -lijig 

kernell, -ed, -y 

kerosene 

ketch (vessel) 

keynote 

khaki 

khedival 

kidnap, -ped, -per, 
kilolitre [-ping 

kilometre 
kilowatt 


kimono (pi -s) 

kleptomania 

knick-knack 

knobby 

kopje 

Koran 

kotow 

label, Jed, -ling 
lac, resm 
lachrymal 
lachrymose 
lack, without 
lackey 
lacquer 
ladylike 

lam (lane, load) 
lakh, money 
lambent 
lambskin 
lamb’s-wool 
lamella (pi -se) 
lamina (pi -ap) 
lantern 

lap, -ped, -ping 
lapel, -led 
largess 
larva (pi -se) 
larynx (pi -nges) 
lascar 

lasso, -ed (pi -s) 
latency, -ent 
lath (lathe, machine) 
latrine 

letter (later, behind) 
laurel, -led 
legerdemain 
leniency, -ent 
lens (pi -es) 
lesson (-en, to re- 
lettuce [dure) 

level, Jed, -ler, Jing 
lexicon 

libretto (pi -1) 

licence, n (license, 

lich-gate [v ) 

life-like 

lifetime 

lilies 


limb (limn, draw) 

liquefy 

liquorice 

litigious 

litre 

loadstone 

loan (lone, solitary) 
loath, averse 
loathe, hate 
lodestar 
lodgment 

lopmg (-ping, cut- 
ting) 

lory (lorry, wagon) 
lounge, lounging 
lucre 

lumbar, adj 
lumber, n 

macintosh 

macroscopic (mi-, 
small) 

madregal (fish) 
madrigal (song) 
maelstrom 
magniloquence, -ent 
mahout 
malapropos 
malevolence, -ent 
mamma 
management 
mandatary, person 
mandatory 
mandolin 

mandrel (-rill, ba- 
mango [boon) 

mangosteen 
manifesto (pi -es) 
manikin 
manoeuvre, -d 
manumit, -ted, -tmg 
market, -ed, -mg 
marque (letters of) 
marquess 

martin (-en, animal) 

marvel, -led, -ling 

masterpiece 

mattress 

maul 
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Spelling 


mausoleum (pi. -a) 

maybe 

mayst 

maze (maize, corn) 

meagre 

meantime 

meanwhile 

mediaeval 

mediocre 

meet (meat, flesh) 
memonter 

mendacity (untruth) 

mendicity (begging) 

merino (pi -s) 

mestizo (pi -s) 

metal, -led, -ling 

metamorphosis (pi 

mete, to measure [-es) 

meter, measure 

metre, verse 

miasma (pi -ata) 

microcosm (ma-, 

midday [great) 

mid-ocean 

mightst 

mileage 

millenary 

millennium 

miHlepede 

milligram 

millimetre 

millionaire 

mimic, -ked, -king 

minutiae (sing -a) 

miscall 

missfire 

misspell, -mg 

misspent 

misstate, misspeak 
mistake 
mizen, --mast 
mizzle 
mnemonics 
mob, -bed, -bing 
moccasin 
model, -led, -ling 
modicum 


modified 

modifying 

mollient 

mollusc 

momentum (pi -a) 

moneyed 

moneys 

mosquito (pi -es) 

Moslem 

Montenegrin 

mottoes 

mould 

moustache 

mucous, ad] 

mucus, n 

mungoose 

muscle (-sel, bivalve) 
Mussalman (pi -s) ft 

nap, -ped, -ping 
naphtha 

naught (nothing) 

nautilus (pi -1) 

nebula (pi -se) 

negotiate, -tion 

neighbourhood 

net (no deduction) 

net, -ted, -ting 

never-ending 

nevermore 

new-comer 

newfangled 

newsvendor 

Nicaraguan 

niche 

nickel, -ed, -mg 
ninth 

nip, -ped, -per, -ping 
noisome 
nonesuch 
nonpareil 

nonplus, -sed, -sing 
nonsuit (one word) 
noonday 
no one 

nostrum (pi -s) 
nosy 


noticing 

novitiate 

nowadays 

nowhere 

nucleus (pi -1) 

nurse, nursing 

nursling 

oasis (pi oases] 
obedience, -ent 
obsession 
occasion 

occur, -red, -rence, 
ochre [-ring 

octavo (pi -s) 
octopus (pi -es) 
oesophagus 
offence 

offer, -ed, -mg, -tory 

off-hand 

offsaddle 

offshoot 

oft-times 

omit, -ted, -tmg 

omniscience, -ent 

one-and-twenty 

one-eighth, etc 

one-half (a half) 

oneself 

onrush 

onset, -ter, -tmg 

opulence, -ency, -ent 

orangeade 

Ordinance (Act) 

ordinal, -ance, -ary 

ordnance (military) 

orgy, orgies 

orient 

osculatory 

osier 

Ottoman (pi -s) tt 

ought (cipher) 

out-and-out 

outdoor (out house) 

out-of-date 

out-of-door 

outrageous 


For notes to reference marks see page 8 
Part II — 2 
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outstrip, -pedj -ping 

overalls 

overcharge, -d 

over-glad 

overleaf 

oversea 

oxide, oxidize 

packet, -ed, -mg 

pad, -ding 

pam (pane, glass) 

palaeography 

palanquin 

pale, palish 

pallet (palette, board) 

Pan-American, etc. 

pander 

panel, -led, -lmg 

pannel (of saddle) 

panmkm 

paraffin 

parakeet 

parallel, -ed, -ing 
paralyse, -d 
parcel, -led, -ling 
parenthesis (pi -es) 
pariah 

parol (law ; -e, word 
parsnip [of honour) 
partisan 
pasha 

pastille (pastel, art) 
patent 

pater / f amilias (pi 

patience, -entfpatres) 
patrol, -led, -lmg 
pavilion 
peas 

peccadillo (pi -es) 
pedagogy 
pedal, -led, -lmg 
pedlar 

pellet, -ed, -mg 
pendant, n (pendent, 
suspended) 
penitence, -exit 
peon 


peony 

percentage 

perforce 

permanence, -ent, -cy 
permit, -ted, -ting 
persistence 
pertinence, -ent 
pestilence, -ent 
petrify 

petrol (-el, bird) 
piano (pi -8) 
phalanx (pi -es) 
phallus (pi - 1 ) 
phenomenon (pi -a) 
phenyl 

physic, -ked, -king § § 
physique (of person) 
picket, -ed, -mg 
picnic, -ked, -king 
pigmy 

pilot, -ed, -ing 

pince-nez 

pincers 

piquant (f -e) 

pittance 

plaguy 

plain (plane, smooth) 
plane sailing (nauti- 
plaster [cal) 

plateau (pi -x) 
plum (-b, vertical) 
poculent 
pomade 

pommel, -led, -ling 

poniard 

pony 

portray 

postilion 

Postmasters-General 

posy 

potato (pi -es) 
potent, -cy 
practice (-se, verb) 
precede (but proceed) 
precedence, -ent 
prefer, -red, -ence 
prefix, -ed 


prehistoric 
premises (property) 
prescience, -ent 
presence, -ent 
president, -cy 
pretence 

prevail, -ed, -mg 

preventive 

primeval 

principal (chief), 

principle [-ally 
procession (pre-, equi- 
noxes) 

pioficiency, -ent 
programme 
prominence, -ent 
piomissory 
prophecy, n (sy, v ) 
proprietary 
propulsion 
proviso (pi -s) 
prudence, -ent 
pseudonym 
publish, -ed, -ei, -mg 
pundit, (f -a) 
purulence, -ent 
putrefy 

pyg m y 

pyjamas 

quarantine 
quarrel, -led, -lmg, 

quartet [-lei 

quarto (pi -s) 
quartodeciman (pi 
queue [-s) 

quiet, -ed, -mg 
qumme 
quinsy 
quintessence 
quintet 
quit, -ted, -ter 

rabbet, -ed, -ing 

(joint) 

rabbit, -mg (rodent) 
l*acket (bat) 
rackets (game) 


For notes to reference marks see page 8. 





19 


Spelling 


racoon 

reinstall 

racy 

reinstate 

radical (-cle, hot.) 

relation (connexion) 

radium 

relative (relation to) 

radius (pi radii) 

relied, relying 

radix (pi radices) 

relieve 

rag, -ged, -gmg 
rail-bome 

remission 

remit, -tance, -ter 

rarefaction 

renaissance 

rarefy, rarefying 

renascence 

rase (erase) 

reopen 

ratios 

repel, -led, -lent 

rattan, n. 

reprieve 

ratten, molest 

residence, -ency, -ent 

ravel, -led, -ling 

resistance, -ant 

raze (destroy) 

resolvent 

react 

resplendence, -ent 

reappear 

respondent 

rearrange 

resuscitate 

rearward 

retrieve 

rebel, -led, lmg 

retrocede 

rebut, -ted, ting 

revel, -led, -ling, -ler 

recall 

reverence 

recede 

reversion 

leceive 

revise, -d, revising 

recension 

revision 

recipe 

revulsion 

recommit, -ted, -ting 

rhyme 

recompense 

ribbon (not riband) 

recompose 

rickety 

reconnoitre 

rid, -ded, -ding 

re-cover (see 'Com- 

ride, riding 

pounds ’) 

rifling 

recur, -red, -ring 

riot (ryot, peasant) 

recurrence, -ent 

rival, -led, -ling 

recursion 

nvel, -led, -ling 
rivet, -ed, -er, -ing 

redoubt 

reducible 

Roman (pi -s) 

re-enforce (to put m 

rosm 

force) 

rout, v (route, n , 

reinforce (strengthen) 

way) _ 

refer, -red, -ret, -ring 

referee 

reference 

russet, -ed, -mg, -y 

refill 

sack, -ful (saque, 

reflection 

saltpetre [coat) 

refluence, -ent 

salt-cellar 

regret, -ted, -ting, 
reimburse [-ful 

Pabt II — 2 A 

salt-spoon 

salutary 


salvo (pi. -s) 
sampled^ -ing 
sanatorium (pi. -a) 
sanatory (healing) 
sandal, -led 
sang-froid 
sanitary (healthful) 
sapodilla 
sap-rot 
satchel 

scallop, -ed, -mg 

scandalize 

scansion 

scathe, scathless 

sceptre 

schism 

schoolmistress 
school-teacher, -ing 
sea-borne 
seamstress 
secede 

second-hand 

secrecy 

secretory (secretion) 
seidlitz 

seigniorage, -al, etc 
seme, -mg 
seirospore 
seismal, -mic, etc 
j seize, grasp (see ‘ise’) 
self -earned 
selfhood 
self-made 
selfsame 
sentient 
separate 

sergeant (military) 
serjeant (law) 
sexto (pi -s) 
sheath, n (-e, v ) 
sheer (shear, cut) 
she’ll (no space) 
shellac, -ked 
shoe, shoeing 
shouldst 

shovel, -led, -ling, -lei 
show (v and n ) 
shrillness 
shrivel, -led, -ling 
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sibyl 

sibylline 

siege 

siemte 

sierra 

siesta 

sieur 

sieve 

siliceous 

sing, -mg (song) 

singe, singeing 

siphon 

siren 

sirocco (pi -s) 
skiagraph 
skilful, -ly, -ness 
skull, -less 

slight (sleight, trick) 

slue (slew, killed) 

slyly 

smallpox 

smell, -less 

smooth, -s not es 

snivel, -led, -ling 

solo (pi -s) 

solvency 

somebody 

some one 

sometime (adv only) 

somnolency, -ent 

spadeful 

spectrum (pi -a) 

speculum (pi -a) 

spelt (not -led) 

sphinx (pi -es) 

spirituous 

spoliation 

sponge 

spoonful 

staid 

stanch 

stare (stair, step) 
stationary (fixed) 
stationery (paper) 
steadfast 
stencil, -ler, -ling 
step (-pe, bare plain) 
stile (style, manner) 
still, -ness 


stimulus (pi. -i) 

stop, -ped, -ping 

story (both senses) 

straight (strait, n ) 

stratum (pi -a) 

stratus, cloud (pi - 1 ) 

studios 

stupefy 

subdivision 

sub-district 

sub-genus 

sub-heading 

subpoena 

sub-section 

subserviency, -ent 

subsidence, -ency 

subsistence, -ent 

subtle (subtile, fine) 

succeed 

succulent 

such-like 

sue, sued, suing 

supermtende [ nt, 

supersede [-nee, -ney 

suppository 

surfeit, -er, -ing 

surge (serge, cloth) 

Surgeon-Generals 

suspicion 

Swedish 

swing, swinging 
swinge, swingeing 
sycamore 
syllabus (pi -es) 
synonymous 

tablespoonful (pi -s) 

talc, -ky 

talisman (pi -s) 

tallness 

tariff 

tattoo 

tear (tier, a row) 
tease 

teetotal, -ism, -ler 
tell-tale 
temporary 
tension 
lessellate, -d 


theocracy (-sy, union 
of soul with God) 
thesis (pi -es) 
thm, -ner, -nish 
thrash, not thresh 
thyme (herb) 
tinge, tingemg 
tinsel, -led, -ling 
tire (of wheel) 
title-page 
tobacco (pi -s) 
toboggan, -mg 
to-day 

to-do (commotion) 
toilet 

tomato (pi -es) 

to-morrow 

ton (tun, cask) 

to-night 

topsy-turvy 

tornado (pi -es) 

torque 

traffic, -ked, -king 
trammel, -led, -ling 
tranquillize, -d 
tranquillity (no pther 
word doubles ( 1 ’ on 
adding -lty) 
transcendent 
transcursion 
transfer, -red, -ring 
transference 
transient 

transparency, -ent 
travail (to toil) 
travel, -led, -lmg, -!er 
treaties (agreements) 
treatise (discourse) 
trepan, -ned, -ning 
trestle 

trim, -med, -ming 

trinket, -ed 

trousered 

trousers 

truing 

truly 

trumpet, -ed, -ing 
tumour 

tunnel, -led, -ling 





turbulence, -ent 
Turkoman (pi. -s) 
turn-tree 
tying, not tie 
tyro (pi -s) 
twingemg (-gmg, 
mu ) 

twofold, fouifold 
(but a hundred 
fold) 

ultimatum (pi -s) 

unbiased 

under way 

unmistakably 

unparallel, -ed, -mg 

unrival, -led 

unroll 

unskilful, -ly, -ness 
until 

up-to-date (adj only) 

vacuum (pi -a) 

Venezuelan 

veranda 

verdigris 

vermilion 

version 
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vertical (-cle, axis) 
viceregal 

Vice-Regent, -ency 
victual, -led, -ler, 
vilify, vilified [-ling 
villainy, villainous 
virago (pi -es) 
virtu (articles of) 
virtuoso (pi -s) 
virulence, -ent 
viscus (pi -viscera) 
volcano (pi -es) 

wabble, not o 
wagon, -er, -ette 
wainscot, -ed 
waive (wave, undu- 
wakeful [late) 

waler (horse) 
waste (waist, of body) 
wavy 

weal (flesh mark) 
weir (for water) 
weird 
welfare 

we , ll (no space) 

wellmgh 

Welsh 


Spelling 

wharf (pi. wharves) 

whereas 

wherever 

whilom 

whisky 

whitewash 

whiting 

whitish 

wholly 

whooping-cough 

widespread 

wilful 

wiseacre 

withal 

withhold 

woeful 

wooed, woos 

wool, -len 

worship, -ped, -ping 
wreath, n (-e, verb) 
wrongdoing 
wroth (wrathful) 

xylonite 

yolk 

zero (pi -es) 
zigzag, -ged, -gmg 
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Terminations 


Able With ceitam exceptions the ‘ e ’ is omitted m words 
ending m silent ‘e’ when ‘able’ is added, but if ‘able 1 is preceded 
by ce or ge the e 9 is retained to indicate the soft sound 
Words ending m ee 9 retain both letters , and a final consonant 
before able is usually doubled , others generally take the termi- 
nation without any change m spelling of the root word The 
following spellings of exceptional or doubtful words are to be 
adopted. — 


abatable 

abdicable 

acidifiable 

acquirable 

admirable 

admittable 

adorable 

advisable 

aggrandizable 

agreeable 

analysable 

arguable 

ascnbable 


atonable 

authonzable 


balanceable 


believable 

biddable 

blameable 

bounceable 

bribable 

bndgeable 


changeable 

chargeable 

clubbable 

cognizable 

committable 

conferrable 

confinable 

contractable 

conversable 

creatable 

crystallizable 

damageable 

datable 

debatable 


j declarable 
defaceable 
defamable 
deferrable 
definable 
delmeable 
desirable 
dilatable 
dispensable 
dissoluble 
dissolvable 
dissyllable 
distastable 
dnvable 

endoi sable 

enduable 

endurable 

enforceable 

enfranchisable 

evadable 

evolvable 

exchangeable 

excisable 

excusable 

exercisable 

extractable 

forgettable 

forgivable 

framable 

gettable 

giveable 

honourable 

ignitable 

immeasurable 

immovable 

impassable (see lble) 

improvable 

incognizable 


incurable (no cure) 

mcurrable (liable to) 

indefatigable 

indispensable 

mfeiable 

inflammable 

inflatable 

irreconcilable 

mefragable 

knowledgeable 

lapsable 

likeable 

liquefiable 

liveable 

lodgeable 

lovable 

mailable 

malleable 

manageable 

marriageable 

mistakable 

mixable 

movable 

nameable 

negotiable 

noticeable 

overcomable 

palatable 

partakable 

passable (see lble) 

peaceable 

perceivable 

pleasable 

pleasureable 

pledgeable 

presumable 

provable 

purchasable 





termination* 


2ft 


rateable 

realizable 

rebukeable 

rebuttable 

receivable 

reconcilable 

re-dressable 

ledoubtable 

regrettable 

relapsable 

1 ©movable 

replaceable 

representable 


reputable 

rescuable 

resolvable 

resumable 

retraceable 

retractable 

revisable 

ndeable 

rulable 

saleable 

salvable 

scalable 

seizable 


serviceable 

sizable 

solvable 

tameable 

tenable 

traceable 

transferable 

transformable 

tuneable 

unmistakable 

unsaleable 

unserviceable 

usable 


^ * I bl e 1 — The following are the words m geneial use ending m 

‘ ible ’ , moit others commonly employed take the termination ‘ able ’ 
Note that the e’ is dropped when ‘ible’ is the terminal 


accessible 

adducible 

adjustible 

admissible 

annexible 

apprehensible 

audible 

avertible 

bipartible 

coeicible 

combustible 

comestible 

commmuible 

compatible 

comprehensible 

compressible 

condnctible 

congestible 

contemptible 

contractible 

controveitible 

convertible 

convmcible 

corrigible 

corrodible 

corrosible 

corruptible 

credible 

crucible 

deceptible 


I decoctible 
deduciMe 
defeasible 
defectible 
defensible 
depictible 
deprehensible 
depiessible 
descendible 
destructible 
diffusible 
digestible 
dmgible 
discernible 
discerptible 
dismissible 
dissectible 
distensible 
distractible 
divisible 
docible 

edible 

edncible 

effectible 

effervescible 

eligible 

eludible 

enforcible 

evasible 

evincible 

exhaustible 


exigible 

existible 

expandible 

expansible 

expendible 

expressible 

extendible 

extensible 

extractible 

fallible 

feasible 

fencible 

flexible 

forcible 

frangible 

fusible 

gullible 

horuble 

lgnoscible 

illegible 

immeisible 

immiscible 

impartible 

impassible, without 
feeling (but impas* 
sable, cannot be 
passed) 
impatible 
impedible 
imperceptible 
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impermissible 

impersuasible 

implausible 

impossible 

impressible 

inaccessible 

inadmissible 

inapprehensible 

inaudible 

incoercible 

incognoscible 

incombustible 

incommiscible 

incompatible 

incomprehensible 

incompressible 

mconcussible 

incontrovertible 

inconvertible 

mconvmcible 

incorrigible 

incorrodible 

incorruptible 

incredible 

indefeasible 

indefensible 

indelible 

indestructible 

indigestible 

indiscernible 

indivisible 

inducible 

ineligible 

meludible 

mevasible 

inexhaustible 

inexpansible 

inexpressible 

infallible 

infeasible 

inflexible 

mfractible 

infrangible 

infusible 

mscnptible 

insensible 

instructiUe 

in submergible 

insuppressible 


insusceptible 

mtactible 

intangible 

intelligible 

mtervisible 

mventible 

invincible 

invisible 

irascible 

irreducible 

irrefrangible 

irremissible 

irreprehensible 

irrepressible 

irresistible 

irresponsible 

irreversible 

legible 

mandible 

mamfestible 

negligible 

omissible 

ostensible 

passible (susceptible) 
partible 
perceptible 
perfectible 
I permissible 
j persuasible 
pervertible 
plausible 
possible 
prehensible 
prescnptible 
producible 
producible 
protrusible 

receptible 
redemptible 
redressible (also a) 
reducible 
reflectible 
'reflexibie 
refrangible 
remissible 


rendible 

reprehensible 

repressible 

reproducible 

resistible 

responsible 

reversible 

revertible 

risible 

seducible 

sensible 

sdlvible 

suasible 

subdivisible 

submergible 

submersible 

subventible 

suggestible 

supersensible 

suppressible 

susceptible 

suspensible 

tangible 

terrible 

traducible 

transgressible 

transfusible 

transmissible 

transmittible 

transvertible 

unadraissible 

unconvertible 

uncorruptible 

undiscermble 

unexhaustible 

unexpressible 

unfeasible 

unfusible 

unimpressible 

unintelligible 

unreducible 

unresponsible 

vendible 

vincible 

visible 

vitrescible 
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termination* 


Ito ’ or 1 ize .’ — The following with their compounds and 
derivatives should be spelt with ‘ise\ nearly all others of the 
same class require ‘ize’ . — 


advertise 

advise (advice, n ) 

affranchise 

appraise 

apprise (to inform) 
apprize (value) 
arise 

braise (braze, to 
solder) 

chastise 

circumcise 

comprise 

compromise 

contrariwise 


demise 

despise 

devise 

disfranchise 

disguise 

emprise 

enfranchise 

enterprise 

excise 

exercise (but exorcize) 

franchise 

galliardise 

improvise 

incise 


manumise 

merchandise 

misadvise 

premise (v and logic) 
prise up (but a prize) 

reprise 

revise 

rise 

seise (law) 
supervise 
surmise 
surprise 

treatise 


* Or* or ‘ our 9 — The following are the principal words ending 
m c or ’ which are often misspelt others generally take * er ’ as the 
termination The spelling to be preferred for words ending m ‘ our 9 
which are sped t m two ways is also noted here The ‘u* is usually 
omitted m ‘our’ when ‘ous/ ‘able/ ‘ary/ ‘ton/ and similar 
terminations are added • — 


abbreviator 

abductor 

abettor, law (also -er) 

abjuror 

abnegator 

accelerator 

accentor 

acceptor, law (accep- 
ter, receiver) 
accommodator 
accumulator 
actor 
addressor 
adductor 
adjudicator 
adjutor 

administrator (f . -ri: 
admonitor 
adulator 
adulterator 
affector 
aggressor 
agistor 

agitator (f . -rix) 
alienator 


alligator 
alliterator 
ameliorator 
ancestor 
animator 
annihilator 
annotator 
annunciator 
antecessor 
anticipator 
apparitor 
appellor 
appreciator 
appropnator 
arbitrator 
arborator 
:) arbour 
ardour 

armour, armoury 
arrestor 
assassinator 
assentor, law (also 
-er) 

assertor, advocate 
(-er, who asserts) 


assessor 

assignor 

assismator 

assistor, law (also 
-er) 

assuror, underwriter 
(also -er) 
associator 
attestor 
attractor 
auditor 
auseilator 
author 

bachelor 

bailor, law (also -er) 

bargainor, law (also 

behaviour [-er) 

belabour 

benefactor 

bettor (-er, superior) 

buccinator 

calculator 

calumniator 

camphor 
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candour 

capitulator 

captor 

carburettor 

castigator 

castor, 1 oiler 01 oil 
(er, one who casts) 
caveator 
celebrator 

censor (censer, vessel) 
circulator 
clamour 
clangor 
coadjuatoi 
coadjutor 
coagulatoi 
cogmsor 
collaborator 
collator 
collector 
collimafoi 
colour, colorable 
commendator 
commentator 
commiseratoi 
committor, judge 
(-er, one who com- 
commumcatoi [mita) 
comparator 
competitor 
compositor 
compressor 
compurgator 
conciliator 
concoctor 
conductor 
confessor 
confiscator 

conjuror, by oath (-er, 

conqueror [ j uggler ) 

consecrator 

conservator 

consignor 

conspirator 

constrictor 

constructor 

contaminator 

contemplator 

contestor 


contour 
contractor 
contributor 
conveyor, law (-er, 
one who conveys) 
convictor 
corrector 
coiregidor 
corridor 
corrugator 
councilloi, member 
counsellor, adviser 
covenantor law (-er, 
creator [history) 
ci editor 
cultivatoi 
cunctator 

debtor 

decimator 

declarator 

declinatoi 

decolour, decolorize 

decorator 

defensor 

delator, accused 

demeanour 

demonstrator 

denominator 

denunciator 

depopulator 

depositor 

deprecator 

depreciator 

depredator 

depressor 

desolator 

destructor 

detector 

detenorator 

detour 

detractor 

deviator 

devisor, giver (-er, 

dictatoi [ originator) 

dilapidator 

dilator 

director 

disfavour 

dishonour 


dissector 
disseisor 
disseminatoi 
divisor (factor) 
doctor 

dolour, doloious 

dommator 

donor 

editor 

educatoi 

eductor 

eftectoi 

ejector 

elaboiator 

elector 

elevator 

elisor (law) 

elucidator 

emancipator 

emendatoi 

emperor 

einptor 

emulator 

enactor 

endeavour 

enumerator 

enunciator 

equator 

equivocator 

eradicator 

erector 

escheator 

estimator 

evacuator 

exactor 

exammatoi 

exasperator 

excavator 

exceptor 

excitor (nerve , -er, 
who excites) 
executor (law, -er, 
one who executes) 
exhibitor (law, -er) 
explicator 
explorator 
expositor 
expostulator 
expurgator 
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Terminations 


extensor 

extenuator 

exterminator 

extirpator 

extractor 

fabricator 

factor 

favour, favorite 

fervour 

fictor 

flavoui, flavorous 

flexor 

fornicator 

fulgor 

fumigatoi 

generator 

gesticulatoi 

gladiatoi 

governoi 

graduatoi 

giantoi, law (-er, one 
who grants) 
harbour 

honour, honoiary 
hurnoui , humoi ist, 
humoious 
illuminator 
illustrator 
imitator 
immolator 
impostoi 
impropriator 
maugurator 
incensor 
inceptoi 
incisor 
incubator 
mculcator 
inferior 
mheritoi 
initiator 
innovator 
inquisitor 
msmuator 
inspector 
instigator 
mstitutor 
instructor 


insulator 

intercessor 

intenor 

interlocutor 

interpolator 

interrogator 

inventor 

investigator 

investor (also -er) 

janitor 

juror 

labour, laborious 

languor, languorous 

laxator 

lector 

legator 

legislator 

lessor (-ei, smaller) 

lictor 

liquor 

lithotntoi 

macerator 

malefactor 

manipulator 

manor 

masticator 

mediator 

metaphor 

minor (-ei, ot mines) 
mirror 

misdemeanour 

mitigator 

moderator 

modulator 

monitor 

mortgagor, law (also 
mutilator [-er) 
multiplicator 

narrator 

navigator 

negotiator 

neighbour 

newsvendor 

nominator 

non-juror 

numerator 

objector 


obligor, law (-er, 
who obliges) 
observator 
obstructor 

odour, odourless, 
odounze, odorous 
operator 
oppressor 
orator 
originator 
ornamentor 
oxidator 
oxygenator 

pacificator 

palliator 

pantor 

parlour 

participator 

paviour 

peculator 

peicolator 

perforatoi 

perpetrator 

persecutor 

personator 

perturbator (also -er) 

populator 

possessor 

preceptor 

precipitatoi 

precursor 

predecessor 

predestinator 

predictor 

prelector 

premomtor 

prepositor 

pretor 

prevaricator 

procrastinator 

procreator 

proctor 

procurator 

proditor 

professor 

progenitor 

projector 

prolocutor 

promisor (also -er) 
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promulgator 

propagator 

propitiator 

proprietor 

prosecutor 

protector 

protestator 

protractor 

provisor 

purveyor 

questor 

radiator 

rancour 

recaptor 

recognizor (law) 

reflector 

refractor 

refrigerator 

regenerator 

regulator 

relator 

releasor (-er, one who 
releases) 
renovator 
repudiator 
reservor, law 
resonator 
respirator 
reverberator 
reviser 

revivor, law (-er, re- 
fresh) 

rigor, medical 
rigour, rigorous 


rummator 

rumour 

sailor, man (-er, ship) 
salvor (-er, tray) 
saviour 

savour (-er, who 

scarificator [saves) 

scrutator 

sculptor 

sector 

selector 

senator 

separator 

sequestrator 

servitor 

settlotr, law (-er, who 

simulator [settles) 

solicitor 

spectator 

speculator 

spoliator 

sponsor 

stipulator 

stupor 

successor 

succour 

suitor 

superior 

supervisor 

suplicator 

suppressor 

surveyor 

survivor 

suspensor 


tabour (dium) 
tailor 
tambour 
tenor 

terminator 

terror 

testator 

tormentor 

torpor 

tractor 

traitor 

transgressor 

translator 

tremor 

tumour 

tutor 

vaccinator 
valour, valorous 
valuator 

vapour, vapoious 

vanegator 

vector, math 

vendor, law (also -er) 

venerator 

ventilator 

vindicator 

violator 

visitor 

visor 

vouchoi, law (also 
-er) 

warrantor, law (also 
-er) 
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FOREIGN WORDS NOT ITALICIZED 

Italic type is not required to distinguish words of foreign origin 
which have become anglicized or are m frequent use. The follow- 
ing are the most common of those not included in the other lists 
which are to be printed m ordinary type unless specially under- 
lined in the manuscript They are not to be altered m the author’s 
proof 


Abte 

acanasis (and all 
other diseases) 
actinia (and all zoolo- 
gical terms) 
a d (but Anno Dom - 
ad absurdum [ini) 
addendum (pi -a) 
ad infinitum 
ad interim 

adipsom (and medi- 
cal terms) 
ad libitum 
ad nauseam 
ad valorem 
adversaria 
advocatus diaboli 
a fortiori 
agendum (pi -a) 
aide-de-camp (pi 
aides) 

a la frangaise 
a lal mode 
albuminuria, etc. 
alfresco 
alga (pi -ae) 
alias (except legal) 
alibi 

alma mater 
alto-rilievo 
amoeba (pi -re) 
amour-propre 
anchylosis 
anno domini 
annum 
ante 

a posteriori (not a) 
a priori 

h propos or apropos 
aqua vitae 
areola (pi. -ae) 


argot 
attache 
au revoir 
aurora borealis 
auto-da-f6 

bacillus (pi -i) 

ballet 

bas-relief 

battue 

beau (pi. -x) 

beau-ideal 

beau-monde 

bel esprit 

belladonna (plant) 

belle 

belles-lettres 

bezique 

bi]ou (pi -x) 

bisque 

bizarre 

blancmange 

blasfi 

bona (law) 

bona fide 

bonne-boucKe 

bon ton 

bon-vivant 

boudoir 

bouilli 

boulevard 

bouquet 

bourgeois (f -e) 

bric-S-brac 

bulletin 

bureau (pi -x) 

caf6 (but caf6 au lait) 

camera obscura 

cap-^-pie 

carte blanche 

caTte-de-visite 


cascara 
casus belli 
causene 
caviare 

cent (no point) 
centum 
certiorari 
chalet 
chapeau 
chaperon 
charge d’affaires 
chateau (pi. -x) 
chauffeur 
chiaroscuro 
cicerone 
ci-devant 
cirque 
cirro-stratus 
clairvoyant (f -e) 
claquer (but eta- 
queur) 
clichfi 
clientele 
cloisonne 
commissionaire 
communique 
confrere 
conge 

connoisseur 

contango 

contra 

contretemps 

conversazione 

corpus ( corpus vile) 

corrigendum (pi -a) 

cortege 

coterie 

coup d’etat 

coup de gr&ce 

crfeche 

critique 
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crux (pi. crucd») 
cubiculum (pi. -a) 
cul-de-sac 

cum (cum dividend) 
cuv^e 

danseuse 

debacle 

debauchee 

debris 

debut 

decenmum (pi -a) 

decigram 

decimetre 

decorum 

delicatesse 

dementia (and all 
diseases) 
demoiselle 
demos 
depot 

desideratum (pi -a) 

detour (but aMour) 

detritus 

de trop 

devoir 

diablerie 

dictum (pi. -a) 

dilemma (pi. -s) 

dilettante (pi -i) 

dishabille 

doctrinaire 

dossier 

double entente 
doyen 

dramatis personae 
duenna 

eau-de-Cologne 

eau-de-vie 

eau-sucr6e 

eclat 

edition de luxe 

effluvium (pi -a) 

eg 

61an 

elite 

eloge (but 6loge) 
embouchure 


employee (employ^) 

empyreuina (pi. -ata) 

en bloc 

enceinte 

encomium 

encore 

ennui 

ennuy6 

en rapport 

en loute 

ensemble (but tout 
entree [ ensemble ) 

entrepot 
entresalle 
entresol (floor) 
ephemera (pi -se) 
ephemeris (pi -ides) 
ephemeron (pi -a) 
equisetum (pi -s) 
erratum (pi -a) 
escritoire 
et cetera (or etc ) 
etiquette 

et seq (pi et sequen- 
ex (out of) [tea) 
ex cathedra 
excreta 

exegesis (pi -e») 

exempli gratia (or 

exequatur [e g ) 

ex-libns 

ex officio 

ex parte 

expose 

extempore (but ex- 
tempore, at the 
time) 
ex-voto 

fagade 

facetiae 

facia 

facsimile (or fac ) 
faience 
faineant 
fantasia 

fascia (arch ) (pi. -») 

fascicle 

fascine 


faubourg (cap F 

fauteuil [with name) 

feme covert 

feme sole 

femur (pi femora) 

fete (but f&te cham- 

feuilleton [pStre) 

fiance (f -6e) 

finis 

fjeld 

f 1 (but falsa lectio) 
flambeau (pi -x) 
fleur-de-lis 
flora 

Flustra (pi -ae) 

fondant 

format 

foulard 

foyer 

franc (and all coins) 
furore (but furor) 

gamm 
garage 
gastronome 
gauche (but gmche , 
Fr , left) 
gauchene 
genus (pi genera) 
gourmand (but gor- 
gourmet [mandize) 
gramme 
graupimetre 
gratis 

grille (grating, but 
gryllotalpa [ gnllS) 
guana (lizard) 
guano (manure) 

Habeas corpus 

habitue (f . -6e) 

hamadryad 

hauteur 

hectogram 

hiatus (pi -e8) 

honorarium 

hors-d'oeuvre 

hydrangea 

hypochondria 





Foreign words 


idem (but %d.) 
i.o. (but id est) 
ignis fatuus (pi 
ignes fatui) 
impasse 

impedimentum (pi 
imprimatur [-a) 
m camera 

mcubous (botanical) 
Index Expurgatorius 
inertia (but vis in- 
m extenso [ ertice ) 
in extremis 
mgesta 

innuendo (pi -es) 
insignia (pi ) 
m situ (but in re) 
inter alia 
interim 
in toto 

lpomoea (botanical) 
kilogram, etc 
laches 

lacuna (pi -re) 
lapis lazuli 
lapsus calami 
lapsus linguae 
layette 
lazaretto 
lemma 
lese-majesty 
levee 

libretto (pi -i) 
lieu 

lingua franca 
litchi 
literati 
litre 

litterateur 

loc cit ( loco citato) 
locum tenens (pi 
[-tes) 

mandamus 

maraschino (liqueur) 
mat6 (tea) 
materia medica 
matinie 
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maximum (pi -a) 
melee 

memento (pi -es) 
memorandum (pi -a) 
mensem 

menu (French names 
of dishes m italic) 
metre (and all for- 
eign measures) 
minimum (pi -a) 
minus 
moir6 

naive 
naivete 
nisi pnus 
nota bene 
nuanoe 
nux vomica 

olla podnda 
omnium gatherum 
onus (onus probandi) 
op cit (opere citato ) 
optime 
otolith 

papier mache 
pan mutuel 
parterre 
parvenu 
passim 

pater familias 
patois 

per (by, for) 
per annum (but per 
capita , per se, etc , 
italic) 

per cent( per centum) 
per diem 
per mensem 
per pro 

personnel (but per- 
sona grata) 
plebiscite 
plus 

p m. (post meridiem) 
poste restante 
posteriori, a (not h) 


post mortem 

precis 

prestige 

prima donna (but 
prima buffa) 
prima facie 
pro and con (but pro 
et contra , pro 
foi ma, pro rata , 
pio tern ) 
piotege (f -6e) 
proximo (not prox ) 

quasi 
quietus 
qui vive 
quondam 
quorum 

q v (but quod vide) 

raconteur 

rationale 

rechauffe 

recherche (f . 6e) 

reconnaissance 

recto 

regime 

regma 

rendezvous 

repartee 

repertoire 

replica 

repoussd 

requiem 

resume 

reveille 

reverso 

revoir ! (au) 

rex 

rigor mortis 
r61e 

rostrum (pi. -a) 

sanctorum 

sanctum 

savants 

scholium (pi -a) 

seance 

secretaire 
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secundus 

Senior (f. -a), Port 
Sefior (f -a, -ita), 

Sp. 

separatum (pi. -a) 

seraglio 

seriatim 

s g d g. (italic in full) 
siesta 

Signor (ab Sig ) 

sobriquet 

soi-disant 

soiree 

soiree dansante 
solatium (pi -a) 
solidus 
soupgon 


sputum (pi -a) 
stratum (pi -a) 
stratus (pi 1) 
sub pro tem. (sub, 
under, sub judice, 
etc ) 
suite 
supra 

s y (mb voce or 
verbo) 

table d’hote (tables) 
terra-cotta 

terra firma (but terra 
title role [ incognita ) 
trousseau (pi -x) 

ultimo (not ult ) 
ultra vires 


vade-mecum 
valet de chambre 
(but valet de pied) 
verbatim 
verso 

versus (but v ) 
vertebra (pi -ae) 
vertebrata (pi ) 
via (but via media) 
vice versa (vice alone, 
vide 

vingt-et-un (game) 

vis-a-vis 

visa (signature) 

vise (signed) 

viva voce (pi voces) 

viz (but videlicet) 

vraisemblanoe 
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Vernacular term* 


VERNACULAR TERMS 

Vernacular or Anglo-Indian terms are not to be used in ordinary 
papers and especially in correspondence intended to go beyond 
the Local Government, except when they have no brief or exact 
English equivalent Strict uniformity m words admitting of more 
than one wav of spelling should be observed The following list 
contains the Anglo-Vernacular terms m common use which may 
be treated as English words and do not require to be printed in 
italic or to be quoted — “ 99 

Vernacular terms of infrequent occurrence and not included in 
the list below should, like proper names of persons and places* 
be transliteiated from the vernacular according to the equivalent 
roman letteis or combination of letters shown m the transliteration 
table (page 89) Such transliterated words are to be printed in 
italic and should be followed by a translation in ordinary type, but 
if the vernacular character is used or the terms occur frequently, 
as m works on language, archaeology, etc , the transliterated terms 
are to be printed in ordinary type 

abfr (yellow powdei) 
abishegam 
abkan 

achandrarkam (I) * 
achar (relish) 
acharyapurusha (I) 
achkat 
achukattus 
adad (pulse) 
adaiyolai-manyam (I) 
adalat 
adamanam 
adangal 
adavu 
addigai 
adhara 

adhela (copper com) 
adhikar (I) 
adhikara 
adhikarapatra 
adhikari 
adhyapakam 
adhyayanam (I) 

Adi-Dravida (C) 

Adiga 
adfnam 
adirvedi (I) 

# I, mam, C, caste, B, Bengal, Bo, Bombay, F, festival j N I., Northern 
India, 

Pabt II— 8 


Adiya 

adivar (tenant) 

agadi 

Agamas 

Agamudaivan (C) 
agar (perfume, tree) 
Agaru (0) 

Agasa (C) 

Agni 

Agmpuman (I) 
agraharam 
ahar (reservoir) 
ahlr (pastoral tribe) 
am (tree) 

Aivarakam (C) 

Aialu (fees) 
ailaf 

akar (estimate) 
akarhand 

Akhin chahar sham- 
Akkasan [ha (F) 
akki 

Akshava (1886, 1926) 
al (dye plant) 

Alagar (F) festival 
alam 

Alavan (C) 


ahya8antana (law) 

almirah 

alotti (I) 

alsi (linseed) 

amah 

aman (late rice) 
amanat 
amam 
amamya (I) 
amaram (I) 
Amavasya 
ambadi (plant) 
Ambalakkaran 
ambalam (I) 
ambali (I) 
Ambattan (C) 
ambiga 
ambigar (I) 
amildar 
amin 
amla 

amh (vear) 
Amratmahal 
amsam 
ana? 

anaikkaran (I) 
anakala (I) 
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anamat 

Ananda (1854, 1914) 

anandravan 
anclial (post) 
Andi-samadln (I) 
Anduran (C) 
angam (courtyard) 
Angazala (I) 
Angirasa (1872, 1932) 
anicut 
an] all 

ail] an (tiee) 
anna 

annachatram 
annakavadi (I) 
anna shiotnyam (I) 
anubliavam 
anubhogam 
appas (oppeis) 
aiai (I) 
aranal 

arasukaval (I) 
archaka 

aichanabli again (I) 
ardkamanyam (I) 

Aie (C) 
areca (nut) 
anack 

Aiudia Dansanam 
aruga (millet) [(F) 
arugu (platform) 
aiuva 

Ai uvattumuvar 
Arya Samaj (sect) 
arzi 

Asadi (I) 

asalmmha (tenure) 
asami 
Asan (I) 
ashur-khana (I) 
asti 

Atharvana (Veda) 
Atsu-kavali (I) 

Atur (I) 
avadhani 
Avani 
avargal 

avatar (Vishnu) 
Avittam 


l a war j a 
ayacut 
ayah 
ayan 

a \ an jama 
Ayuda Puja 
azmaish 

babar (grass) 
babat 

babet (wet lands) 
Babu 

babul (tree) 

Bad (I) 

Badaga 
Badagi (C) 
badai (I) 

Badlioyi (C) 
Badi-bad (I) 
badmash 
bafta (silk) 
bagayat 
bagh 

baghla (boat) 
Bagh-mari (I) 
Bahadur 

Bahudhanya (1878) 

bahula (dark fort- 

bailu [ night) 

bairagi (mendicant) 

baisuri (weed) 

baj avari 

Baja-wala (I) 

bajibandu 

bajra (boat) 

bajn (gram) 

baki 

Bakr-id 

baksheesh 

Bakta (C) 

Bale (I) 

Bali j a (0) 
balla 

Banagar (I) 

Banajiga (C) 
banali 

bandar (harbour) 
Bandela (I) 
bandicoot 


bandobast 

bandy 

bangai (high land) 
bangi (load) 
banian (vest) 
Baniya (merchant) 
banjar 
banjara 
bankshall 
banteng (cattle) 
banti (millet) 
Bantumana (I) 
banyan (tree) 
baa (kind of rice) 
baiadhan (house) 
baiasmgha (deer) 
Barat-gati (I) 
Barat-Wafat 
bai award (estimate) 
barika 
Baula (I) 

Basivi (I) 
basti (village) 
batela 
batta 

bavto (millet) 
Ba^vun (C) 

Baymidi (I) 

beclioba 

Bedar 

Beduga (I) 

bedukula 

begah 

began (I) 

Begam (title) 
Beldar (I) 
benami 
bendaikkai 
bendi (fruit) 
Bengali 
Benya (C) 
ber (shrub) 
ben beri 
beriz 
Besta 

betel (nut or vine) 
bhadoi (crop) 
Bhagavad Gita 
Bhagavatam 





Bhaira 

bhakti (faith) 

bhaiyachara (tenure) 

bhajanai 

bliaj anakutam 

Bhale-log (I) 

Bhandan (I) 

bhang 

bhangi 

bhanwar (soil) 
bharal (sheets) 
Bhaiata 
Bharati (I) 
bliarty 
bhatamanya 
Bhatrazu (C) 
Bhatta-vritti (I) 
bhattia 

Bhava (1874, 1934) 

bhavi 

bheesty 

Bhil 

bhogam 

Bhogam (C) 

Bhogi Pandigai 

bhogya 

bhogyadar 

Bhoyi (palanquin- 
bearer) 

bhum (tenuie) 
bhumi 
Bhilmia (C) 

Bhumia (landholder) 
bhumi at (land) 
bhur (light soil) 
bhusa (fodder) 
bhustiti 
bhuta-bali (I) 

Bi, Bibi 

bidu (metal work) 
bidukula 

bigi, bigha (measuie) 
Bihan (language) 
bil (swamp) 
bilmukta (I) 
bilvarchana (I) 
Bissoyi (bearer, chief) 
Bolasi 

boll (speech) 
bommalata 

Part II— 8a 
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bor (tree) 
boro (rice) 

Boya (C) 

boya (grass) 

Brahma 

brahmadayam 

Brahman (pi -s) 

Biahmo Samaj 

brahmotsavam 

brahmottara 

Brahui (language) 

bratties 

brmjal 

budgerow 

buggalow (boat) 

bulakku 

bund (embankment) 
bungalow (house) 
Burkx (I) 

Burma 
Buruj (I) 

Byagara 

cabob (meat) 

cadi (judge) 

cadjan (leaf) 

cajan (pea) 

calmgula 

candy (500 lb ) 

Carnatic 

cash (a com) 

cashew 

casual ilia 

catamaian 

catechu 

cawny (ca ) 

chabutra (platfoim) 

Chaitra 

chaitya (chapel) 
chak-bandi (I) 
Chakkiliyan (C) 
cliakla (subdivision) 
cliakiam (coin) 
chalan 
chalgem 
chalka (soil) 
chamar (I) 
chambeli (flower) 
champak (tree) 
Chandala (C) 


Vernacular terms 

Chandanayatra (F) 

chank 

chapath 

f hapati (cake) 

c haprasi (messenger) 

char (land) 

charan 

chaTas (hemp resin) 
eharpoy 

chatak (1/16 seer) 
chatak (20 gandas) 
chatram (rest-house) 
chatty (pi -les) 
chatui-bhagam (I) 
Chaudhan (I) 
ehaudn (headman) 
chauki 
chaukidar 
chaunkhar (tree) 
chauth (revenue) 
chavadi 
chela (pupil) 
chellan 
( hembu 

chenna (millet) 
Chenchu (C)* 

Chera 

Cheruman (C) 

cheruvu 

chik 

china, (food tuber) 
chmkaia (gazelle) 
c hmna melam (I) 
chir (tree) 
cluronji (tree) 
chit 
chita 

chitak (^ seer) 
chital (spotted deer) 
Chitrabhanu (1832) 
cliobdar 
chokra 

cholam (laige millet* 

Cholas 

chota-hazn 

choll (bodice) 

choultry 

chowry 

ehuckler 

chuddar (garment) 



chunam (lime) 
Cingalese 
Circais 
coir 

compound 

cooty 

copra 

Cotaiu 

cotta (measure) 
cowle 
cowry 
coyee 

ci ore (100 lakhs) 
cumbly 

cumbu (millet) 

cumin (spice) 

cummerbund (not ku) 

curry 

cuscus 

cutch 

cutcherry 

dacoit 

dacoity (robbery) 

dadsal (tree) 

daffadar 

daftar 

daftarband 

daftan 

dah (knife) 

dak 

dakhala 
Dakshinayana- 
punyakalam (F) 
dalayat 
dalwa 

v dam (old com) 
daman (hill range) 
Dandasi (C) 

Dandiya (I) 
danduga (I) 
dam (palm) 

Darbar 

dargah (shrine) 
dan (rug or carpet) 
darkhast 
daroga 

darwan (door keeper) 
darwaza (gateway) 
Darzi (I) 


Dasara 

Dasan (C) 

Dasi (C) 
dastui 
dastun 
Davandai (I) 
dayabhaga 
dayadi 
Deccam 
Dega (I) 

Dehat (I) 
dekshais 

deodar (a eedai) 
dera 

desai (official) 
desakaval (I) 
desam 

desh (countiy) 
deshmukh (official) 
despandi 
Despandya (I) 
deva (deity) 
devadasi 
devadayam 
Devanagai 1 (alpha- 
Devanga [bet) 

devasthanam 
devata 

Deyvamadi (I) 
dhak (tree) 
dhana (weight) 
dharda (tree) 
dharma 

dharmadayam (I) 
Dharmakarta 
dharmasala 
dharmasanam (I) 
Dhatu (1876, 1936) 
dhatura (drug) 
dhenkli (picottah) 

dhobi 

dhole 

dholl (pulse) 

Dhon 

dhoni 

dhoti (loin cloth) 
dhurrie 
dhurya (I) 

diara (alluvial land) 
dighi (tank) 


Dikshitars (R) 
Dipavali 
dittam 
divi-divi 

Diwan (minister) 
Dnvan Bahadui 
diwani 

Dolabehaia (I) 
Doluva (C) 

Domb5 (C) 

Dommaia (C) 
donga 

donka (path) 

doolie (not dh) 

doiatanam 

doruvu 

diavyam 

dubash 

Dudekula (C) 

Dumbala (I) 

dun (valley, N I ) 

Dundubhi (1862) 

dungaree (cloth) 

Durga puja 

dunen (tree) 

Durmati (1861, 1921) 

Durmukhi (1896, 

ejman [1956) 

ekabhogyam 

Ekadasi 

Ekan (C) 

ekfa3li 

ekka (cait) 

elam 

elandai (tree) 
endi (silkworm) 
eng (tree) 
en 

enbhumi 
Erukala (I) 

Eruman (C) 

Eruvaka (I) 

faisaljasti 

faisaltirwai 

fakir 

fanam 

farman (order, grant) 
f asali (luni*solar year) 





Vernacular terms 


iasljasti 

fasdkammi 

fasli (Revenue year) 

fatwa 

faujdar (magistrate) 
faujdan (court) 
fazil (surplus reve- 
firka [nue) 

Gabrun (cloth) 
Gadaba (C) 

Gadabalu (I) 
Gaddateru (I) 
gade 

gadi (throne) 
Gaekwar 
Gajapati 
Gamalla (C) 
Ganachan (I) 

Gandla (oil presseis) 
gan] 

ganja (drug) 
garadi (I) 
garah (cloth) 
garce 
gange (I) 

Garu (hononfic), see 
garudakkal (I) [guru 
Garuda Utsavam (F) 
Gaud (C) 
gauda (headman) 
gaur (bison) 

Gaura (tribe) 
gayal (cattle) 
gem waig 
ghair dakhala (I) 
ghan 

ghanyal (ciocodille) 
ghatwal (tenure- 
ghaut [holder) 

Ghazi 
ghi 

Ghor (I) 

gmgelly (oil-seed) 
Godiya (C) 
godown 
godugu (I) 
goglet 

Gokulashtami 


3 1 

| gola (warehouse) 

[ golandaz (artillery 

Golla (C) [man) 
Gondi (language) 
Gondwana 
gopuram (gateway) 
Gosam (devotee) 
Gosayi (C) 
gosha 

gotra (caste division) 
Gownvntham 
gram (gram) 
gramabhagam (I) 
grama gharba kand- 
nka (I) 

grama kattubadi (I) 
grama kaval (I) 
gram am 

grama manyam (I) 
grama nattam 
grama samudayam 
gramopadhyaya 
Grantha 

gudn (daily maiket) 
Guj arati (llang uage) 
Gujaratis (people) 
gumasta 
Gunan (I) 
gunny 

gunta (land ineasme) 
gnntha (Bo measure) 
gup (gossip) 
gui (crude sugai) 
gural (antelope) 
gurjan (tiee) 

Gurkha 
gurrapu (I) 
guru (preceptor) 
Gurukkal 

hackery 

Haddi 

hadji (pilgrim) 
hafiz (scholar) 
haisk (millet, B) 
Haje 
hajir 

Hajjam (I) 
hakeem (doctor) 


hakim (ruler) 
hakku 

halalkhor (sweepei) 
Halalkhor (I) 
Halepaik 

hall (current cdin) 
hamsaya (neighbour) 
Hanuman (God) 
Hanumantha Jayan- 
haor (maish) [thi 
Har-saH-makta (I) 
havildar 

havis (early rice) 

Hazik-ul-mulk 

Hebbar 

Hegdi 

Hegira 

henga (harrow) 
Hevilambi (1897) 
hilsa (fish) 

Hindi 

Hindu 

Hindustan 

Hindustani 

hissa 

hissa (shiotnyam I) 

hissadhar 

hiver (tree) 

Holeya (C) 

Holi Pandagai 
hookah (pipe) 
hoonadah (division) 
howdah 

hti (pagoda top) 

Huggi manyam (I) 

hugui 

hukum 

hukumnama 

hummal 

hundi 

hurali 

hurla (water weed) 
huzur 

id 

Idaiyan (C) 

Idgah (festival place) 
Idiga (C) 

Idige (I) 

Id-ul-fitr 



Id-uz-zahu 
ljara (lease) 
ljaradar (renter) 
ilaka, -dai 
Ilamagan (C) 
Ilavarasu 
lllom 
Iluvan (C) 
lluppai (tree) 
mite (tamarind) 
mam 
mamdar 
mam sirpu 
ippu (tree) 
irsal 

Irula (C) 

Irumbukatti (I) 

Islam 

ism war 

istimrar 

istiimardar 

Isvara (1877, 1937) 

I till a sa 

Jada 

jadabillai 

Jaggalx (C) 

jaggery (crude sugar) 

jaghir 

jaghirdar 

jagm (oil-seed) 

Jain 

Jalari (C) 
j altar 
Jam (title) 
jama (gown) 
jamabandi 
jamadar (officer) 
jama-vasul 
jambul (tree) 
jamm 
jampulu 
Janappan (C) 

J andra 

Jangam 

jangama 

janmabhogam 

janmarn (land 

janmi [tenure) 

janmkar 


japti 

jan 

janb (measuie) 

Jat (Mussalman) 

jatapu 

jatka 

jand (tree) 
jawabnavis 
jawan 

Ja^a (1894, 1954) 
Ja^anti (Sn) 

]ettis (wrestlers) 
jharibhumi 
jhil (swamp, B) 
jhool 

jlium (cultivation) 

jihad (leligious wai) 

jimiki 

jnar (I) 

jnayati 

jirga (count ll) 

jitavutti (I) 

jitotra (I) 

jmtam (I) 

jodi 

jola (cholam) 

josln 

josyar 

]owar (millet) 
jula natkar (I) 
jumla (I) 

Kabbera (0) 

Kabul 

Kabuli 

kabuliyat 

kacha (inferior) 

kachar (land) 

kachchat 

kadagam 

Kadaimukham (F) 
kadaiyam (I) 
Kadaramba 
kadukkan 
Kaduppattan 
kaifiyat 
Kaikolan 
kakar (deer) 
kala azar 


kalam 

kalapam 

kalar (salt land) 

kalavadi (sweepings) 

Kalayukti (1858, 

Kali (age) [1918) 

Kali (goddess oi puja) 

Kalibhumi 

kalinga manyam (I) 

Kalmgi 

Kaliyugd (era) 

Kalian 

kalva 

kalvay pannadi (1) 
kal-velai (I) 
kamati (I) 
kambakkaian (1^ 
kambamkatti (I) 
kambharti (I) 
kamdn (official) 
kami (glass) 
kamil (full) 

Kamma 
kammal 
Kammalan 
kammar (tiee) (C) 
Kammara (C) 
kammaibatti 
kammayi vettu (1) 
Kamsala (C) 
Kanakkan (C) 
kanakupillai 
kanam (lease), -dar 
kancha (ilease) 
kanchan (measure) 
kanchani (tenure) 
kandachar (I) 
kandi (10,000 sq yds ) 
kanezo (tree) 
kanganx 
kanger (pan) 
kanji 
kanom 

kanungo (inspector) 
Kappiliyan (C) 
kappu 

kapu (reddi) 
kar (grain) 
karai 
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Karalan 
karambu 
kaianj (tree) 
karar 

karbhan (manager) 
karez (tunnel) 
kanzi (I) 
karkatagavu (l 1 ) 
karkhana 
karkun (clerk) 
karma (doctrine) 
karnam (accountant) 
karna\an 

karpura dipam (I) 
Kartiga Dipam 
kaiumpuiattan 
kai valid (tiee) 
kasai (I) 
kasba 
kasumalai 
kattadaka 
kattakanam (lease) 
kattalai 
kattayam (I) 
kattmbavali 
kattubadi 
kattugutta (I) 
kattu kodige (I) 
ka\adi 
kavalkar 
Kavanain (0) 
Kavandan (C) 
Ka\arai (C) 
kavnayan (I) 
kdvttai Pattan (I) 
kayam ]odi (I) 

Kazi 
kedgeiee 
Keralas (people) 
Ketcli (vessel) 

Kevuto (C) 

khabar 

khair (tree) 

khairatu (I) 

kha]ana 

khajanji 

khaki 

khal (water channel) 
khalasi (sailor, etc ) 


Khan (title) 

Khan Bahadur 
khandam (stone) 
khandnka (I) 

Khan Sahib 
khansama (not con-) 
Khara (1891, 1951) 
kharab (poor soil) (B) 
khan (eaith salt) 
klianf (late harvest) 
khanta 

kharwa (cotton cloth) 
khas 

khasa (I) 
khasadar (levies) 
khas-khas (roots) 
khedda (stockade) 
khesan (pulse) 
klnlat (lobe of hon- 
Khodalo (C) [our) 
Khond (C) 
khulat (pulse) 
khulga (I) 
khutba (prayer) 
kian (seed beds) 
kikar (tree) 
kila-dar 

Kilaka (1848, 1908) 
kinnam (cup) 
kmni 
kist 

kistbandi 
kitmagar 
Kodagu 
kodaivntti (I) 
kodali (digging-hoe) 
kodon (millet) 
kodu (water course) 
Kolayan (C) 

Kollam (eia) 

Kollan (G) 
kolu 
kolusu 
Komati (C) 
kommu (I) 
kon (I) 

Konda Dora 
kondai 
konda kavali 


Konkam 
koradu 
Korava (C) 
korra (millet) 
kos (measure) 
kota 

Kotami (language) 
kothi (laige house) 
kothsu 
kottan (I) 
kottiya 

kotwal (police) 

kotwali (station) 

kovilagom 

kovil kanakku 

krait (snake) 

kiajadai 

kiajasasanam 

Kntayuga 

Knihigai (P) 

Krodhana (1865, 

Kshatnya [1925) 

Kshauraka 

Kubera 

kudi 

kudmuppu 

kudimaiamat 

kudivaram 

kudi^anavan 

kudu 

kudukuduppai (I) 
kum lands (B) 
ku]ah 

kulamvettu (I) 
kuli 

kulkarm (accountant, 
kulthi [B) 

kumaki 

Kumarapoui nami 
kumbhaiti (I) 
Kummara 
kumn (cultivation^ 
kuncham 
kundalam 
kunkur 
Kuruba (I) 

Kurukh (language) 

Kuruman 

kummban 



kurun (grazing land) 
Kurup 
kuruvai 
kusa (grass) 

Kusavan 

kushki 

kusumba 

kutba 

kutki (millet) 
kuttadi (I) 
kuttagai 

kuttaga pattom (ten" 
kuttai [nre) 

kuttam 
kutthi (pulse) 
kuzhikanam (lease) 
kyawng (monastery) 

Labbai 

Labbais (people) 
lakh (1,00,000 money) 
lakhiraj (rent tree) 
lakhiraj dar 
lakota 
lal 

lambardar (village 
head) 

Lambadi (C) 
langarkhana 
langota 

langur (monkey) 
lanka (island) 
lantana (shrub) 
lascar 

lat (monument) 
latente ^ gravel) 
lathi (stick) 
lavanga 
linga 

Imgam (emblem) 

Lmgayat 

lodam 

loquat (fruit) 
lota (water pot) 
lungi (waist cloth) 
madaivadiyal (I) 
Madai vetti (I) 
madam (I) 
maddi (tree) 


madebhumi 

niadnavarma 

Madiga 

mudiaaa (school) 
Madiasi 
maganam 
magam (division) 
magar (uocodile) 
Manabharata 
lnahahz khana 
inaliajan (merchant) 
mahal (subdivision) 
madai (a house) 
Mahaiaya (ama- 
vasya) 

Mahamagham 
Mahamahopadhyaya 
Mahamakham (F) 
mahanam 
Mahanavami 
Mahant (oi temple) 
Maharaj Adhiraj 
Mahaiaj Rama 
Mahaiaja (title) 
Mahaiana 
Maharani 
Mahaiao Raja 
Maharawal 
Mahan (title) 
Mahasivaiatri 
mahazar 
Mahe 

mahilkhan (revenue 
ofhcial, B) 
mahout 
Mahratta 
mahseer (fish) 
mahsul 
mahua (seed) 
rnaidan (open space) 
mama (bird) 
maistn 
majid 

ma-jum (drug) 

majumdar 

makan 

makledai (contractor) 
maktab (school) 
maktadar (of estate) 


Mala 

malai 

Malaiyalis (hill tribe) 
Malayaiam 
Maiayali (people) 
malguzar (revenue 
payer) 

mdiguzan (lands) 
Mali 

Maliahs (hill region) 
malikhana (allow- 
ance) 

malli (a gardener) 
Malti (language) 
mamlatdar 
mamul 
mamuldar 

mamuti, hoe (pi -les) 
mana (Bo maund) 
manai 
manal 

manavan (land) 
manchil 

mandagappadi (I) 
mandapam 
mandir 
mangala 
Mangalagin (F) 

Mam (1 ground) 
inanikkattal (I) 
maniyam 
Manmatha (1895) 
Mano (measure) 
manotti (I) 
mansabdar 
mansuldar 

mantapam (pillared 

mantram [hall) 

mantri 

manyam 

Mappilla 

mara (soil) 

marakal 

maramat 

Marathas (people) 

Maratbi (language) 

Maravar 

margosa 

Manamman 





inarozawar (by vil- 
lages) 

marua (small millet) 

Marumakan 

Marumakkal 

Marumakkattayam 

Mai wadi 

Mai wan 

masab (red soil) 

masaicki 

maeqiu (mosque) 

masnaa (tin one) 

magma (DOdt) 

mataampdti 

matn (Hindu shime) 

inaulvi (learned men; 

maund 

niauza (land) 

maya (ueiusion) 

maym (lice Bu) 

menwcibi (tenuie) 

meia (testival) 

inelakdian (1) 

meiam (i) 

meivaiam 

inenkaval 

mennulu 

meraca 

merah (fees) 

menah 

meshadi (solar year) 

meti 

mettu 

mettunilam 

mey-kaval (I) 

Mhar (C) 
mhote 

mihrab (mcke) 
mimbar (steps) 
mrnar (pillar) 

Mir (title) 
rnirasi 
mirasidar 
Mirza (title) 
mitakskara 
mitta (estate) 
Mittadar (of estate) 
modiram 
mohtarfa (tax) 


4t 


mokur 
mokhasa 
mokkasadar 
monks (1) 
molla 
monigar 

monboon (season) 
montiiais 

Months (Tamil) — 
(Jluttrai 
Yaikasi 
Am 
Adi 
Avani 
Purattasi 
Aippasi 
Kartigai 
Margah 
Tax 
Masi 
Pangum 

Months (Muhamma- 
dan) — * 
Muharram 
Safar 

Rabi-ul-awal 
Rabi-ul-Uakkir or 
us-sani) 
Jumadal-anwa 
Jumadal-aklm (01 
Jamal-us-sam) 
Rajab 
Shaban 
Ramzan 
Shawwal 
Zilkada 
Zil-kijja 

Months (Malaya- 
larn) — 

Medam 

Edavam 

Mitkunam 

Karkadagam 

Simham 

Kanyam 

Tulam 

Ynsckikam 

Dhanus 

Makaram 


Vernacular terai 

Kumbham 

Minam 

Months (Lunar and 
Bengal solar) — 
Vaisakha 
Jyeshtha 
Askadka 
bravana 
Bnaaiapada 
Asvina 
Aaitika 
Margasira 
Pausna 
Magka 
Pkaiguna 
(jkaitra 

mootak (Regn dvn ) 

mor (river) 

mozkugadi 

mucki (binder, etc ) 

muchilka 

Mudaliyar 

mudam (I) 

Mudavan (I) 
muddi (I) 
mufassai (country) 
mufti (expert m law) 
Mughal 
Muhammadan 
Mukanam 

muhurtam (auspi- 
cious time) 
mukktar (legal prac- 
titioner) 

mukktiarkar (official) 
mukhtiarnama 
mukaddam (head- 
man) 

Mukkoti Ekadasi 

Mukkuvan (C) 

mukta 

mulgar 

mulgem 

Mulgenidars 

muli warg 

mulki 

mullah 

mulligatawny 

muni (inspired saint) 
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munj (grass) 

Munn 

munpattain 

munsiii 

munsif (judge) 
munsih (couit house) 
muppatika badi (I) 
murai 

lnuram (gravely 

murugu 

inusab 

musafirkhana 

mutafysal 

lnutalikau (I) 

muthumalai 

Mutiacha (caste) 

mutsaddi 

Mutt 

mutta (villages) 

muttadars 

Muttaratsa (I) 

muttiriya 

muzara 

muzumdar 

nad (a division) 

nadpal (watchman) 

nadu 

Nadva 

nagadichitta 

Nagaralu 

Nagan 

nagasaiam 

Naib (assistant) 

Naik (corporal) 
nakara (I) 

Nakshatras — 

Asvini 

Bharani 

Knttika (or Knut- 
tigai, Tam ) 
Rohmi 

Mngasira (or Mi- 
rugasiram) 
Arudra 
Punarvasu 
Pushya (or Pusam) 
Aslesha (or - Ayi- 
lam) 


Magha (or Afa- 
gham) 

Purva Phalgum (or 
Puram) 

Uttara Phalgum 
(or Uttiram) 
Hasta (or Hastam) 
Chittia (01 Chitti- 
Svati [rai) 

Yisaklia (01 Visa- 
kam) 

Anuradlia (orAnu- 
sham) 

Jyesktha (01 Ket- 
tai) 

Mula (01 Mulain) 
Purva Ashadha (or 
Puiadam) 

Uttara Ashadha (or 
Uttnadam) 
Siavana (or Tnu- 
vonam) 

Siavishta (or Avit- 
tam) 

Satabhisaj (or Sad- 
ayam) 

Purva Bhadiapada 
(or Purattadi) 
Uttara Bhadrapada 
(or Uttnattadi) 
Revati 

Nala (1856, 1916) 
Nambudn (C) 
Nammalvar 
namuna 
nanal (glass) 

Nandana (1892, 
1952) 

nandavanam (I) 

I nanjai 

| Narasiinha Jayanti 
nan-vetti (I) 
nat (a demon, Bur ) 
natamgar 
nattam 
Nattar (I) 

Nattukottai 

nautch 

navani (millet) 


Navidan (I) 

Nawab Bahadur 

Nawab (title) 

Nayakar 

Nayar 

nazar 

nazim (officer) 
nazul 

neein (tiee) 
nelgutta (I) 
nellu (nee) 
nesavukkaran 
netti-velai (I) 
newai (tapes) 
nidhi 
mkah 
uimboli 
nhaiamba 
nnganti (seivant) 
nnkh (Be) 
nnvana 
Nizam (title) 
mzamat (division) 
Nokkan 
nottam (I) 

nullah (watei course) 
nuth 

nylghai (antelope) 

Odde (C) 

oddyanam 

Odia 

odukkam (I) 
odirv an (I) 
olangu 
olla 
ollack 

Onam (festival) 
oppandam 
ottakaran (I) 
otti (pledge) 
ottibhandagam 

padagam 
padao (boat, B) 
padasaram 
padauk (timber) 
Padayachi (C) 
paddy (unhusked 

padi [rice) 





Vernacular term* 


padugai | 

paga (troop of horse) ' 

pagoda 

Paidi (0) 

paigah (tenure) 

paik (foot soldier) 

Paik (I) 

paikan 

paimash 

pain (channel, Bi) 

Paitan (I) 

pakka 

paksha 

pal (tiee) 

palabhogam (tenure) 
palampoie (chintz) 
Palapatti (I) 
palas (tree) 
palaveili (I) 
palayain 
Palkavadi (I) 
palkit (palanquin) 
palla 
pallam 
Pallan (C) 
palla nilam 
pallathakku 
Pali (C) 
pallivasal 
palmyra (tree) 
Pambakkaran (I) 
pambala (I) 
pambatti (I) 
pan (betel) 

Pana 

panam 

Panasas (beggars) 

panayam (mortgage) 

Panchakshara 

Panchami 

panchangam 

panchayat 

pand or vaso 

pandal 

pandan (nut leaf box) 
Pandaram (C) 

Pandit (title) 

Pandya 


Pamsavan (C) 
Panguni (Mar.-Apl ) 
Panguni Uttiram (F) 
pambudthy 
Pamkkan (0) 

Pamyan 
panjam 
pannai 
Pano (C) 
pan supan 
para (measure) 
Parabhava (1906) 
paramba (garden) 
parambu (maidan) 
parda (seclusion) 
parda-mshm 
paidesi (foreign) 
paigana (division) 
pancharakan (I) 
Paridhavi (1912) 
Parihari (I) 
parra (swamp) 

Parsi 

Paitiva (1885, 1945) 
paiutti (I) 

Parvati 

paiwana 

Pashtu (language) 
paso (waist cloth) 
pat (liaid clay) 
patam (I) 
patasala (I) 
patel (village head- 
P a than [man) 

patkat (farm) 
patlu 

patm (tenure) 

Patnul 

Patnulkaian (C) 

patra 

patnka 

patta 

pattadar 

pattai 

pattam 

Pattanavan 

Pattapu 

pattayam 

Patti (I) 


pattidarl (tenure 
Pattivali (I — N l ) 
pattolai 

patwan (accountant) 

pavitram 

pavunmalai 

pazhavamalai 

pazhavatavadam 

pazhikkan (I) 

peddakappu 

peddareddi 

peepul (tree) 

pegya (pulse) 

peon 

pena aramanai (I) 
Penke 
peiukuli (I) 
perumdadi 

peshkar (sub-official) 
peshkash (tribute) 
pet, pettah, peta 
pettai 

peta gadu (I) 
petha (subdivision) 
phulkan (cloth) 
pial 

picottah (water lift) 
Pillayar 
pillow (desk) 
pinda (cake) 
pmdan 

Pmgala (1857, 1917) 
prr (religious teacher) 
pirlu (I) 
pisasu 

pishanam (rice) 
piyada 

Plava (1901, 1961) 
Plavanga (1907, 
1967) 

pleader (practitioner) 
podu (cultivation) 
pohal (I) 
polchelt 

poligar (chieftain) 
Polimera (I) 
pomelo 
ponam 
Pondra (0) 



Pongal (festival) 
pongyi (Buddhist 
popaaam [monk) 

puxamboke 
poiupu 
pucaiaz (I) 
potuia (I) 
pounchi 
powa (£ seei) 
Prabhava (1867, 
1927) 

Prajotpatti (1871) 
Prakrit 

Pramadicha (1918) 
Pramati (1879, 1939) 
Pramoduta (1870) 
prant (district) 
Prativadibhayan- 
karam 

provarti (subdivision) 

pugaree 

puja (worship) 

pujans 

pulavar (I) 

pulikattu (I) 

punjai 

punkah 

punta (tenure) 

puntottam 

purakudi 

puramkudam (loan) 
purana (holy book) 
puramk 
purasu 

purohit (spiritual 
guide) 

Pusam 

Pushkaram (festival) 
putti (measure) 
pymma (timber tree) 
pymgado ( do ) 

rabi (spring harvest) 
ragi (small millet) 
rahar (pulse) 

Rai Bahadur (title) 
Rai Sahib (title) 
Raja (title) 

Raja suka (era) 


a 

lajastham 

Rajput 

Rakshasa (1915, 1975) 
Kaktakshi (18b4, 
Ramayana [1924) 
ramj hoi 
Ramzan 

Rana (Rajput title) 
Rani (female titld) 
Rangan (C) 

Rao Bahadur (title) 
Rao Sahib (title) 
lasam 

rashtrakuta (dynasty) 
rasi 

Raudn (I860, 1920) 
rausa (garden) 
Ravuttan 
Rawal (title) 

Rawat 
rawana 
razi nama 

reddi (C or headman) 
regar (black soil) 
reh (saline soil) 

Relli 

Rig (Veda) 

Kisaldar 

nshi 

roka 

rokka gutta (I) 
lolong 
Rona (C) 

Rudhirotkan (1923) 

Rudra 

lusa (oil) 

ryot 

ryoti 

ryotwar 

ryotwari 

sabai (grass) 
sabha 
sabhapati 
Sadar (C) 
sadarbart (alms) 
Sadarana (1910) 
sadhu 

Sadr (chief) 


Sadr Adalat 

Sadr Amin 

Sadr Ihwam Adalat 

Sadr fauj dan Adalat 

SadrJNizamat Adalat 

Sadr ward 

sagubadi (I) 

sagun (teak) 

sahib 

Saiva 

Saivaism 

Saivite 

sajje (bulrush millet) 
Saka (era) 

Sakala 
Sakshi 
sal (tree) 
salaam 
salai (tree) 

Sale (C) 

Salia 

Salivahana (era) 
Sama (Veda) 
samai 
samadhi 
samaj 

Samantiya (C) 
sainastanam 
samayakar (I) 
samba (paddy) 
sambandham 
sambavanai 
sambur (Nilgin elk) 
samudayam 
samprati (I) 
samvatsara 
San (Bengal eia) 
san (Bombay hemp) 
sanad (charter) 
sanaddar 
sanad-i-milkiat- 
lstimrar 
sandai (fair) 
sandalwood 
sandhya (pTayers) 
sane (black soil) 
sanjitam (I) 
sankanadham 
Sanskrit 
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Vernacular term* 


sanwan (millet) 
sanwar (millet) 
sanyasi 
sapxnda 
sappam (I) 
saradu 

sarai (urn or rest- 
house) 

saras (crane) 
sarasari 
sardar (agent) 
$arf-i~khas (pi ivy 

puise) 

sari (pait of diess) 
sarishtadar 
Sarvadhari (1888, 
1948) 

Sarvajit (1887,1947) 
Sarva-manyam (I) 
Sarvan (1900, 1960) 
sastras (books) 
sasvatam (lease) 
Satam 

sati (widow suicide) 
sattam (rule) 

Saumya (1849, 1909) 

Savara (C) 

savi 

sayar (mis revenue) 
seer (measure) 

Segidi 
seir (fish) 
semal (tree) 
Sembadavan (C) 
semmen (sheep) 
Seniyan (C) 
sepoy 
sen 

servaikkaran (I) 
Shan 

Shanar (C) 
Shaba-barat 
shadi (marriage) 
shahna (watchman) 
shaigal (land) 
shamiana 
Shams-ul-ulama 
shanbogue (aecount- 
Sheik [ant) 


shetsandi 

Shiah 

Shifa-ul-mulk 

shigram 

shikari 

shola (foiest glade) 
shrofi 

shiotnyam (land) 

shrotnyamdar 

sibbandi 

sicca 

Siddhaithi (1859) 

Sikh 

sikhaia (temple spire) 
Silladar (trooper) 
silpasan (I) 

Smdhi 

Smgh 

singhara (plant) 
sn (holding) 

Sirdai (chief oi head- 

sms (tree) [man) 

Sirkar (Government) 

sirumani 

Sisi (bird) 

sist 

Sita 

sitalpati (reed, 11) 
Sivaratn 
sivayi-jama 
slokas 

Smarta (Hindu sect) 
smritis 

Sobhaknt (1903, 
1963) 

sola f water plant) 
Sondi (C) 

sowar (horse soldier) 

sowcar 

sowdu 

sraddha (ceremony) 
Sri Bashyakaraswa- 
mi Sathumurai 
Snmukha (1873 
Sn Panchami [1933) 
Sri Hamanavami 
Sri Ramanuiachari 
Sri Venkateswara- 
stapathi [swami | 


sthamba (pillar) 
stupa (tumulus) 
subah (province) 
subadai (governor) 
Subhaknt (1902, 
Sudarman (C) [1962) 
Sudia (C) 
suji 

Sukla (1869, 1929) 
sulka (light for night) 
sundn (tree) 

Sunni (C) 

suiki (broken brick) 
Svabhanu (1883) 
swami 

swami-bhogam 

swastiam (land) 

swatantram 

swayampakam 

syce 

syrang 

Tabela (I) 

tabi (hot season crop) 
tabut 

tahsil (revenue dues) 

tahsildar 

tahsildan 

tahsili 

taiyalkaran (I) 
takavi fseed loan)* 
Takia (I) 
takid 

tal (mustard) 
talaiyan (watchman) 
calapattam (lease) 
talav (lake) 
tali (marriage token) 
talipot (palm) 
taluk 

talukdar (land-owner) 
talukwar 
tamalpakula 
tamash 

tamarind (tree) 
tambala (I) 

Tamil 
tampurans 
tandal (I) 
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tandalgar 

tangedu (tree) 

tank (artificial lake) 

tank (Bombay ? \8eer) 

tanka (tribute) 

tannadar 

tannirpandal 

tapal 

taraf 

tarai (swamp) 
taram 

Tarana (1884, 1944) 

tarapadi (I) 

Tara Taja 

tan (palm sap) 

tanf 

tansu 

tarn 

tarva (tanning tiee) 

tarwad (family) 

tasar (silk) 

tasdik 

Tattan (C) 

tatti 

tavazhi 

taze (crop Bu) 
tazia (model of tomb) 
Telaga (C) 

Tell (oilman) 

Telngu 

Tenda 

Tengalai (Sect) 
teppakulam 
ten (sand deposits) 
Tevan 

thagi (robbery) 
Thalkur (title) 
thana (police station) 
thoda 
Thug 

Thugyi (headman) 
ticca 

tickal ( ^ visa) 
tika 

til (oil seed) 
tmdal (ship foreman) 
tirtham 
tirumalai (I) 
Tirumalpad 


tiruman | 

tirunal 

tnupani velai (I) 

Tinrvadnai (festival) , 

Tiruvanandal 

tirwa 

tirwaj asti 

tirwakamim 

Tithis — 

Pratipada 
Dvitiya 
Tntiya 
Chatuithi 
Panchami 
Sliashthi 
Saptami 
Ashtami 
Navami 
Dasami 
Ekadasi 
Dvadasi 
Trayodasi 
Chaturdasi 
Panchadasi 
tituram (lequest) 
Tivan (C) 

Toda (C) 
toddy 

tol (Sanskrit school) 

tola (weight) 

tom-tom 

Tondaman (C) 

tonga 

topaz (0) 

tope 

topi 

torana (gateway) 

topukaran (I) 

Toianam ketti (I) 

Toreya 

totakal 

toti 

tottam 

Tottiyan 

tnbhagam (I) 

Tsine (wild cattle, 
tukeya [Bu) 

tukkadi 
tulasi 


Tulu 

tumma (tree) 

Tula (festival) 
turn 

Ubbakavali (I) 
ubhayam 
Udaiyan (C) 
uganny, (pi -les) 
uj]am (meridian) 
ulkudi 

Ulladans (C) 
ulvadi 

upanayanam 
Uppara 
Uppiliyan (C) 

Urali 

dram 

Urdu 

Unya (not Oo) 
Urrnkaran (0) 
urs (offerings, feast) 
Ushar 

ushara (saline soil) 
uttupurahs 

Yadagalai (sect) 
vadai 
vadhyar 
vadu 

Yadugan (C) 

vagai 

vagu 

vaid (doctoi. Be) 
vaidyan 
Vaidyaratna 
vaikal 

Vaikunta Ekadasi 
Vaishnava (C) 
Yaishnavism 
Yaisya (C) 

\ akalat 

vakalatnama 

vakil 

Vakkaliga (C) 
valai 
Yalaiyan 
\ alayal 
Yalayan (I) 
Yalluvan (C) 





Vamyan (C) 
vanki 

Vannan (0) 

varagu 

vaiam 

van (small millet, 
Bo) 

varkas (poor soil) 

vaitamana 

Varuna 

vastu 

vasul 

vasul-baki 

Vedas 

Veda-vntti (I) 
Velama (C) 
velanga kolusu 
veil 

Yellala (C) 
vellam (flood) 
vembu 

vempattom (tenure) 
vengai 

Venkatackalapati 
verumpattam (lease) 
vetti (pi -s) 

Vettiyan (C) 
vettu 

Yettuvar (tribe) 
Yibhava (1868, 1928) 
vihaia (monastery) 
Viiaya (1893, 1953) 
Yiiaj^a Dasami 
Vikan (1899, 1959) 
Yikiama (1880, 1940) 
Viknti (1890 and 
era) 

Vi Iambi (1898, 1958) 
vilayati (era) 
Yilliyan 

vnnana pratishta 

Vinayakachaturthi 

vipravmodi (people) 

Virabhadraswami 

Virasaivan 

Vnodhi (1889, 1949) 

Virodhikrit (1911) 
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Vishnu 

Vishnu Dipam 
Yishu (1881, festival) 
viss (weight) 
Visvavasu (1905) 
Yisvanatha 
Yyasa 

Yyaya (1886, 1946) 
Wadde (I) 

Wadla (I) I 

Wahabi (people) 

wakf (endowment) 

walawarg 

wallr (cultivation) 

waram 

warg 

wargdar 

wazarat (subdivision) 
wazir (a minister) 

Ya (uplands, Bu ) 
yadast 

yaildar (headman) 

Yajaman 

Yajur 

Yanadi (foiest tube) 

yata 

yatia 

j eomiadar 

j eomiah 

Yerukalas 

Yes sub 

y°g a 

Yogas — 

Vaidhnti 
Yishkamba 
| Pnti 
Ayushmat 
Saubhagya 
Sobhana 
Atiganda 
Sukarman 
Dhriti 
Sula 
Ganda 
Yriadhi 


Vernacular terms 

Dhruva 

Yyaghata 

Haishana 

Yajra 

Siddhi 

Yyatipata 

Vanyas 

Pangha 

Siva 

Siddha 

Sadhya 

Subha 

Subhra 

Brahman 

Indra 

yogasana (austerities) 
Yogi (ascetic) 

Yuga 

Yunani (medicine) 
Yuva (1875, 1935) 

zamm 

zammdar 

zamm dan (estate) 

zamindarm (f ) 

Zamorin 

zenana 

Zend 

Zendavasta 
Zilhudge 
zila (a district) 
Zingar (I) 

Zodiac signs — 
Mesha 
Rishabha 
Mithunam 
Karkata 
Simha 
Kanya 
Tula 

Vnschika 

Dhanus 

Makara 

Khumba 

Mina 

Zulum 
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PERSONAL NAMES 

Names of persons , — In all ordinal y official correspondence and 
publications Indian names should follow the spelling adopted in 
the following examples — 

Hindu Personal Names. 

Note — Caste names to be added in all cases when omitted here. 

(See also mles on page 75 ) 


Abbayi Nayudu 
Abhimanya Patnayak 
Abhirama Ayyar 
Abhishekanathan 
Acharyulu Pantulu 
Achyutalingam 
Achyutaramayya 
Achyuta Sastn 
Adaikkalam 
Adaikkalanathan 
Adikesavulu 
Adimula Cbetti 
Adimurti Rao 
Admarayana Ayyar 
Admarayanaswami 
Adinarayanayya 
Adiseshayya 
Adiseshu Ayyar 
Adityam 
Adivaraham 
Adivarahamurti 
Adnsbtam 
Aghorapati 
Aghora Sastrulu 
Agmhotrudu 
Asrmswami Pillai 
Akhilandayya 
Alagappa Mudali 
Alagasmgara 
Alagmswami 
Alagiyasingam 
Alamelu Cbetti 
Alavandar Cbetti 
Alwar Cbetti 
Amalanandam Pillai 
Amarappa 
Ambadi Marar 
Ambasankara 
Amritai agadfswara 
'Amritalmgam Pillai 


Amutanayakam 
Amuta Rao 
Ami itaswami Pillai 
Anandalwar 
Ananda Rao 
Anandatirtha Rao 
Ananta Acharya 
Anantagin Rao 
AnantakaJlyana 
Anantaknshna 
Anantanaravana 
Anantan Nayar 
Ananta Pattar 
Anantarama Ayyar 
Ananta Rao Pantulu 
Anantaryan 
Anantasftarama 
Anantasubrahmanya 
Anavaratavmaya- 
Anbudayan fkam 
Andaperumal Pillai 
Andi Pillai 
An d* sun da ram 
Andiya Pillai 
Andivnppa Pillai 
Am anevulu 
Anna Acbanvar 
Annadurai Ayyar 
Annan A wan gar 
Annamalai Chetti 
Annaparaiu 
Annappa Hamath 
Annaswami Tevar 
Annayya Nayudu 
Anugraham 
Apaduddharana 
Dlkshitar 
Apatsahava Ayyar 
Appadu Pantulu 
Appadurai Ayyar 


Appaji R&o 
Appala Acharya 
Appalanarasayya 
Appalanaraeimham 
Appalanarasimhulu 
Appalasuryanara- 
yana 

Appalaswami 
Appan Nambiyar 
Appanna Pantulu 
Appa Rao 
Appaswami Ayyar 
Appavu Chetti 
Appayya 

Appukutti Mudali 

Appu Menon 

Appunm MenSn 

Appu Sastnyar 

Appusundaram 

Appuswami 

Aramvalartanatha 

Arangadan 

Aravamudu 

Ardhanan 

ArdhanarlswaTa 

Arogyam 

Arogvaswami 

Arpudaswami 

Arulanandam Pillai 

Arulaptmn 

Arula Pillai 

Arulaswami Pillai 

Arumamathan 

Arumamayakam 

Arumugam Pillai 

Arunachalla Ayyar 

Arunagiri Nayudu 

Aslrvadam Pillai 

Aswattham Ayyar 

Aswatthanarayana 





Hindu names 


Atmanathan 
Avadayar Pillai 
Avadhanulu Pantulu 
Avudaiyappan 
Ayya Ayyar 
Ayyadurai Ayyar 
Ayyakutti Ayyar 
Ayyalayya Nayudu 
Ayyalu Nayudu 
Ayyappan Pillai 
Ayyaswami 
Ayyavenkata 

Babanna Kamath 
Babu Rao 
Badarayana Sastn 
Balagurunatham 
Balaguru INTayudu 
Bala]i Rao Nayudu 
Balakotayya 
Balakrishna Ayyar 
Balakrishnamurti 
Balamukunda Ayyar 
Balarama Ayyar 
Balarama Ayyar 
Balarama Das 
Balarama Krishnulu 
Balaramamurti 
Balaramaswami 
Balaramayya 
Balasimha Rao 
Balasmgam 
Balasubrahmanyam 
Balasundaram 
Balaswami Chetti 
Balu Mudali 
Bandappa Cbetti 
Bangarayya 
Bangaruswami Pattar 
Bapanayya Nayudu 
Bapanna 

Bapayya Pantulu 
Bapiraju 
Bappu 
Bapu Rao 
Basalinganna 
Basalingappa 
Basava Chetti 
Basavanna 
Basavaraj eswaram 
Part II— 4 


49 

Basi Reddi 
Bava 

Bava Rao 
Bavaswami Pant 
Bayyappa Reddi 
Beliyappa 
Bhagavanta Rao 
Bhagavanulu Pan- 
tulu 

Bhagavatisubrah- 
manya Ayyar 
Bhagirathi Rao 
Bhagyam Pillai 
Bhagyanathan 
Bhairavamurti 
Bhaktavatsaludu 
Bhanumurti 
Bharatalwar 
Bharatan 

Bhashika Acharlu 
Bhashva Achanyar 
Bliashyam Ayyangar 
Bhaskara Ayyar 
Bhaskaran 
Bhaskararamamurti 
Bhaskararamayya 
Bhavana Acharya 
Bhavanandam Pillai 
Bhavanisankara Rao 
Bhavaniswami Rao 
Bhlma Acharya 
Bhlmasankara Rao 
Bhlmasena Rao 
Bhimayya 
Bhlmeswara Rao 
Bhogayya 
Bho-ja Rao 
Bhu]anga Rao 
Bhummathan 
Bhushanam 
Bhutahnga Ayyar 
Bhuvarahamurti 
Bhuvaraha Rao 
Biddayya 
Bishtopant 
Brahmaji Rao 
Brahmanandam 
Brahmayya 
Bnhadisan 


Buchchayya Chetti 

Buchchiramayya 

Buchchiraju 

Chakkarai Chetti 

Chakko 

Chakku 

Chakradhara 

Chakrapandiyan 

Chakrapam Rao 

Chakravarti 

Chalamayya 

Chalapati Rao 

Chamu Menon 

Chandappa 

Cliandayya 

Chandi Kosi 

Chandramauli 

Chandran 

Chandrasekhara 

Chandu Nambiyar 

Channigappa 

Chantan 

Chappan Menon 

Chappunm Nayar 

Chattappunm 

Chaturbhuja Das 

Cliattukkutti 

Chattu Menon 

Chayappa 

Cliavapati Rao 

Cliella Ayyar 

Chellan 

Chellaperumal 

Chellappa 

Chellappan 

Chellaswami 

Cheluva Ayyar 

Chelva Ayyangar 

Chelvakesava 

Chelvaranga Raju 

Chenchayya Chetti 

Chenchuramayya 

Chengal Rao 

Chengalraya Ayyar 

Chengalvapati 

Chengalva Rao 

Chengalvaraya 

Chengappa 

Chenga Reddi 
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Chengayya Chetti 
Chennakesa 
Chennakesavayya 
Chennukkutti Kurup 
Cheriyan 

Chidambara Ayyar 

Chi nnakamara j u 

Chmnaknshna 

Chmnaknshnayya 

Chmnappa Pillai 

Chinnaswami Pillai 

Chmnatambi 

Chinnayya Pantulu 

Chinmkrishna 

Ohinnikrishnayya 

Chmtamam 

Chirukantan 

Chittayya 

Chitti Babu 

Chokkahngam 

Chokkanathan 

Chokkanna 

Choyikkutti 

Chudamani Ayyar 

Chuppukkutti Menon 

Daivanayakam 
Daivasahayam 
Daivasikhamam 
Dakshinamurti 
Damodaram 
Danappa 
Dandapanayya 
Dandapani Ayyar 
Dandayudhapani 
Dasa Ayyar 
Dasanna 
Dasappa 
Dasaratharaman 
Dasaratharamayya 
Dasaratha Rao 
Dasarathi Rao 
Dasarathiswami 
Dattatreya 
Desika Acharya 
Devadasan 
Devaji Rao 
Devakataksham 
Deval Raju 
Devamani 


Devanatha Acharya 

Deyanathan 

Deyanayakam 

Devanesam 

Devappa Punja 

Devaprasadam 

Devapnyan 

Devaiaja Mudali 

Bevarajan 

Devarajulu 

Deva Rao 

Devasahayam 

Devasikhamam 

Devavaram 

Devayya 

Dhanakoti Pillai 

Dlianaraju 

Dhanaswami 

Dharmakkau 

Dharmalinga Mudali 

Dharmaraja Ayyar 

Dharmaranga Raju 

Dharma Rao 

Dhondu Rao 

Dlnabandhu Mahanti 

Dlnadayalu 

Dirayiyam 

Dirayiya Nadar 

Doraswamayya 

Duraira]a 

Durairaju 

Duraiswami Ayyar 

Duraismgam 

Duraivelu 

Duraiyappa Ayyar , 
Durgachala Mudali 
Durgaprasada Rao | 
Dwaipayana Acharya ' 
Dwarakanathan 

Eapen 

Eippa Nainan 
Eippe 

Ekambarayya 
Ekambara Ayyar 
Ekambaram 
E ka'mba ranathan 
Ekanatha Ayyar 
Ekantalmgam Pillai 
Ekantaranga 


ElTa Reddi 
Elumalax Konar 
Erakimuttu Chettx 

Gajaraja Mudali 
Gajendra Nayudu 
Ganapati Ayyai 
Ganapatiraman 
Ganapatisubba 
Ganapatisubrah- 
manyam 
Ganapatiyappa 
Ganapayya Shenai 
Ganesa Mahapatro 
Ganesan 
Gangachalam 
Gangadhara Ayyax 
Gangadharan 
Gangadharappa 
Ganganna 
Gangaraja 
Gangaraj u Pantulu 
Gangaram 

Ganga Rao Nayudu 
Gangayya 
Gangdji Rao 
Garuda Acharya 
Garudachala Mudali 
Gaurxnatha Sastri 
Gauripatx Rao 
Gavarayya Nayudu 
Gayatri Ayyar 
Gayatnnatha Ayyar 
Gayatrivallabha 
Gin Rao 
Ginyappa 
Gokarnam 
Goma]i Rao 
Gomatnayakam 
Gopala Acharya 
Gopaladesika 
Acharya 
Gopalaknshna 
Gop&lakrishnama 
Patnayak 

Gopalakrishnamma 
Gopalanarayanan 
Gopalan N&yar 
Goplla Rao 
Gdpalaratnam Ayyar 
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Gopalasundaram 

Gopalaswami 

Gopalayya 

Gopinatha Rao 

Gdvinda Acharya 

Govinda Das 

Gdvmdaknshna 

Govmdan 

Govmdanarayanan 

Govindappa Chetti 

Govindaraghava 

Govmdaraja 

Govmdaraju 

Govindaraj ulu 

Govindasivan 

Govmdaswami 

Govmdayya 

Gundappa 

Gundu Rao 

Gurraju 

Gurumurtayya 

Gurumurti Ayyar 

Gurunatha Pillai 

Gurupadam 

Gururaja Rao 

Guruswamayya 

Gnruswami Ayyar 

Guruvayya Sastri 

Hampayya 
Hanumanta Rao 
Hanumantulu 
Hanumanulu Pan- 
Hanumayya [tulu 
Handas Nayudu 
Harihara Ayyai 
Hariharan 
Han Rao 
Hansankar Bhatt 
Hansarvottama 
Hayagrlva Rao 
Hayavadana Rao 
Hiriyanna 

Ichara Menon 
Idichandi 
Ikkanda Menon 
Ilayalwar Ayyangar 
Ilayatambi Pillai 
Imbiohckunni Nayar 
Inbaswami Pillai 

PabtII— 4-a 


Innayya 

Irulandi Pillai 

Irula Pillai 

Iswara Ayyar 

Iswaramurtiya Pillai 

Iswaran 

Itti 

Itticheriya 

Ittimathu 

lttiyerah 

Ittup 

Jagadisan 

J agadlswara Mudali 
Jagannatha Chetti 
Jagannatham 
J agannathaswami 
Jagannayakulu 
Jagapatiraju 
Jaggaraj an 
Jagga Rao Nayudu 
Jaggaraya Pillai 
Jaimim Pillai 
J aladurgaprasada- 
rayudu 

J alapeswara Ayyar 
J ambulmga Mudali 
J ambunatha Ayyar 
Jambunathan 
Jambuswanu 
J anakirama\ ya 
Janaki Rao 
Janardana Rao 
Janardanaswami 
Jangam Reddi 
Japa-jnanam 
J ayantiswara Ayyar 
Jayarama Ayyar 
J ayaramachandra 
Jay a Rao Pantulu 
Jesudasan Pillai 
Jesudaiyan 
Jlvaji Rao 
Jlvan Rao 
Jivappa Nayak 
Jivaratnam 
Jlvaratna Nayudu 
J nanadesikan 
JnSnadhlkam Pillai 
Jnanadurai 
J nSnakkannu 


Jnanamani 
J nanamamkkam 
Jnanam Pillai 
J nanamuttu 
Jnanaprakasam 
J nanaratnam 
J nanasambandham 
Jnanasikhamam 
J nanasiromam Nadar 
J nanaswami Mudali 
Jnanavfran Pillai 
J nanavolivu 
J nanayudham 
J nanayya 
Jnamyar Nadar 
Joga Rao 
Jogayya Pan tulu 
Jotmayakam 

Kachchapeswara 
Kadmgi Nedungadi 
Kadirvelu Mudali 
Kailasa Ayyar 
Kailasam Pillai 
Kailasapati Mudali 
Kalahasti Ayyar 
Kalappa Mudali 
Kaileswara Rao 
Kallapiran Pillai 
Kalyanaknshnayya 
Kalyanam 

Kalyanarama Ayyar 
Kalyanasundara 
Kalyanasundaram 
Kalyanaswami 
Kamalanatham 
Kamalanatha Mudali 
Kamalesa Nayudu 
Kamaraju 
Kamayya 
Kamban 
Kambhotlu 
Kamesam 
Kameswara Rao 
Kammaran Nayar 
Kamoji Rao 
K anakachalam 
Kanakaraju 
Kanakaratnam Pillai 
Kanakasabhai Pillai 
Ranakasabhapati 
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Kanakasabhesa 
Kanakayya 
Kandaswami Mudali 
Kannan Chetti 
Kannayya Nayudu 
Kannuswami Pillai 
Kantimatmatha 
Karpakavmayakam 
Karpurasundara 
Pandiyan 

Karunakara Menon 
Karuppanna Pillai 
Kasmatha Mudali 
Kasmathan 
Kasi Rao 
Kasiviswalmgam 
Kastun Chetti 
Kastunranga 
Kattaperumal Pillai 
Kaundmya 
Kayardhana Mudali 
Kelappan 

Kelu Eradi , 

Kelukkutti 
Kerala Varma 
Kesava Pai 
Kesava Pillai 
Kesavayya 
Kesavulu 
Kittunni 
Kochchukrishna 
Marar 

Kochchunm Kurup 

Kodandapam Chetti 

Kodandarama 

Kodandaramanu] ulu 

Kodandaramaswami 

Kodandarainayya 

Kodanda Rao 

Kolappan Pillai 

Koman 

Komban 

Kondalanarayana- 
swami Nayudu 
Kondala Rao 
Kondalarayudu 
Kondappa Nayudu 
Kondayya Nayudu 
Koneri Rap I 


Koneti Ayyar 

Kdppunm Nayar 

Kopresa Rao 

Kora 

Koran 

Kdsi 

Kotayya 

Kotihngam 

Kotiswara Ayyar 

K5yil Pillai 

Knpasankai 

Ki lshnabi ahmam 

Knshnaji 

Knslinama Acliarya 
Knshnamma 
Knshnamurti 
Kushnan 
Knshnappa 
Kuslina Rao 
Knshnaswamayya 
Knshnaswami 
Jatavallabhar 
Kushnayya Pantulu 
Kulandai Reddi 
Kulandaiswami 
Kulandaivelu Pillai 
Kulasekbaran 
Kumarachakravarti 
KumaradSva Mudali 
Kumarawami Sastri 
Kumara Tatacharya 
Kumaiesan 
Kunchitapadam 
Kundu Panikkar 
Kunhan Nayar 
Kunhi Bappu 
Kunhi Kannan 
Kunhikrishnan 
Kunhikkuttan 
Kunhikkutti 
Kunhi Raman 
Kunhunm Menon 
Kunian Menon 
Kuniu Achchan 
Kuniukrishna Menon 
Kunju Nayar 
Kuppa Acharya 
Kuppan Ayyangar 
Kuppu Rao 


Kuppuswami Chetti 
Kunyan 
Kuruvilla 
Kuttahngam 
Kuttan Menon 
Kuttirama Menon 
Kuttisankara Panik- 
Kutumba Rao [kar 

Lachchanna 
Lakkaraju 
Lakshmana Ayyar 
Lakshmanua 
Lakshmana Perumal 
Lakshmanaswami 
Lakshmayya Nayudu 
Lakshmlkantam 
Lakshmikantai aju 
Lakshmlkanta Rao 
Lakslimmaga- 
bhushanam 
Lakshmmarasa 
Lakshmmarasappa 
Lakshmlnarasimham 
Lakshmlnarasimhulu 
Lakshminarasu 
Lakshminarayana 
Lakshnripati 
Lakshmivarahan 
Lmgamurti 
Lmgappayya 
Lingaraju 
Lmgayva 
Lmg5 Pant 
Ldkanatha Mudali 

MadanagSpala Rao 
Madana^ Mohana 
Simha Devu 
Madappayya 
Madhava MenSn 
Madhavan Nayar 
Madhusudana Rao 
Maduramavakam 
Mahabala Rao 
Mahabandhu 
Dfkshitar 
Mahadeva Ayyar 
Mahahnga Avvar 
Maharaja Pillai 





fitindu nanie# 


Malayappa Ayyar 
Malllaparaju 
Malian Rao 
Mallayya 

Mallikarjuna Asan 
Manavala Nayudu 
Manavedan Raja 
Manavikrama Raj a 
Mangcsa Rao 
Mamkkam Pillai 
Mamkkavasaga 
Nadar 

Manikkavelu Mudali 
Mamkya Rao Pan- 
Manjappa [tulu 
Manjunatha Baliga 
Mannaruswami 
Manonmam Pillai 
Manyappa Mudali 
Manyaprakasam 
Manyasusai 
Mansiddappa 
Markandeya Sastrulu 
Maitandam Pillai 
Marudachala Mudali 
Marudanayakam 
Masilamam Mudali 
Matiubhutam Ayyai 
Mayuianatha Ayyai 
Melagm Rao 
Minakshisundara 
Mlnakshisundaram 
Mohana Rao 
Monappa Chetti 
Moppurappa 
Mrityunjaya Ayyar 
Mudaliyandan Chetti 
Mukhyaprana Rao 
Mukkanti swai udu 
Mukti Chidambaia 
Mukundaraja 
Govmda 
Mukunda Rao 
Munayya 

Mundappa Bangeia 
Mum Chetti 
Mumswami Pillai 
Munisubrahmanyam 
Miirti Chetti 


&3 

Murugappa Chetti 
Murugesa Mudali 
Muttanna 
Muttayya Chetti 
Muttu Chetti 
Muttukumaraswami 
Muttuswami Ayyar 
Mutyaluswami Chetti 
Nagabhushanam 
Ndgalmgam Pillai 
Nagamam Chetti 
Nagam Ayya 
Naganatha Ayyar 
Naganna 
Nagappa Mudali 
Nagaraja Rao 
Nagaratnam 
Nagasundaram 
Nagaswami Ayyar 
Nagendram 
Nagesa Rao 
Nageswara Ayyar 
Nagi Reddi 
Nagoji Rao 
Nallamuttu 
Nal'lasivam Pillai 
Nallaswami Pillai 
Nallatambi Nadar 
Namasiyayam Pillai 
Nambeiumal Chetti 
Nambi Ayyangar 
Nammalwar Chetti 
Nanaswami Rao 
Nandikes war am 
Nanjappa Ayyai 
Nanjundayya 
Nanu Ayyai 
Naiahan Rao 
Naiappa Nayudu 
Narasa Ayyar 
Narasanna Rao 
Narasaraju 
Narasimha Das 
Narasimham 
Narasimha Rao 
N arasimhasw ami 
Narasimhayya 
Narasimheswara 
Narasimhulu 


Narasmga Rao 
Narayana Ayyar 
Narayanam Pillai 
Narayanamurti 
Narayanan Nambud 
rippad 

Narayanaswami 
N arayanavarada 
Naiayanayya 
Nargunam Pillai 
Nataraja Ayyar 
Natesa Ayyar 
Natesam Pillai 
Natesan 

Nathamum Mudali 
Navamam 
Nayanakkannu 
Nayana Sastri 
Nayanavayya 
Nayar (Gopalan, 
etc ) 

Naymappa Chetti 
Nelliyappa Pillai 
Nilachalam 
Nilakantha Ayyar 
Nilakantham 
Nilamegha Pillai 
Nllamegham Sastri 
Nukayya 

Pachchaiperumal 
Pachchayya Pillai 
Padmanabha Sarma 
Padmanabhayya 
Padmanabhulu 
Pakkin 
Palani Chetti 
Palaniswami Mudali 
Palamandi Pillai 
Palamyappan 
Pampana Gauda 
Pampapati Sastri 
Panchanada Ayya 
Pancliapakesa 
Panduranga Mudali 
Papa Chetti 
Papayya Chetti 
Parabrahma Sastri 
Paramanayakam 
Paramasivan Pillai 
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Paiameswara Ayyar 
Parameswaran 
Mussad 

Parameswaranunni 
Paramu Pxllax 
Paranjoti Mudali 
Paranjotiya Pillai 
Parankusam Nayudu 
Parasunatha 
Parasurama Ayyai 
Paripurnam 
Partkasarathi 
Parvatlsam 
Pattabhirama Kao 
Pattabhi Sitaram- 
Peddiraju [ayya 
Penchulu Chettx 
Perayya Sastn 
Perinbam 
Penyalwar Chetti 
Penyanayakam 
Penyanna Chetti 
Periyaswami Mudali 
Perraju Pantulu 
Perumal Nadar 
Perumalayya 
Phaniyappayya 
Pickchandi Ayyar 
Pichchayya 
Pichchx Reddi 
Picbcbu Ayyar 
Pickchumuttu Pillai 
Piravipperumal 
Pltambara Ayyar 
Ponnambala 
Ponnambalanatha 
Ponnappa Pillax 
Ponnayya Nadar 
Ponnuranga Mudali 
Ponnuswami Nadar 
Prakasam Pantulu 
Prakasa Rao 
Pranatartihara 
Pullaswami 
Pundarlkakshudu 
Punnayya 
Pumtavelu Mudali 
Punyakoti Mudali 
Purnaprajna Rao 


Purnayya 
Purushdttama Rao 
Pushpanatham 
Puttanna 

Radkaknshna 
Radhaknshnamui ti 
Radhaknshnan 
Raghappa 
Raghava Achaiya 
Raghavayya 
Raghavendra Rao 
Raghunatha Sastn 
Raghunatha Tata- 
chary a 

Raghunathayya 
Ragliupatx Nayudu 
Raghuiaman 
Raghilttama Acliarya 
Rairu Nambiyar 
Raja Acharya 
Rajabadar Mudali 
Rajabhushanam 
Rajagopala Acharya 
Raj agopalakrishna 
Raj agopallaswami 
Raj aguru 
Rajamamkkam 
Raj am Ayyar 
Rajanayakam Pillai 
Rajangam Ayyar 
Rajappa Ayyar 
Rajaram Rao 
Rajaratna Mudali 
Rajasekhara Sarma 
Rajendram Pillai 
Raju Mudali 
Rajunayakam 
Rama Ayyar 
Ramabhadra Nayudu 
Ramabhadrudu 
Ramabrahmam 
Ramachandra Ayyar 
RSmachandrayya 
Ramachchan Ned- 
ung&di 

Ramadasu Nayudu 
Ramajogi 

Ramakrishna Ayyar 


Ramakrishnamma 

Ramaknshnaswaini 

Ramaknshnayya 

Ramalmga Ayyar 

Ramalingayya Chetti 

Ramalmgeswarappa 

Ramamohan Rao 

Ramamrita Ayyar 

Ramamntam 

Ramamurti 

Raman 

Ramanatha Ayyar 
Ramanan 

Ramanarasu Pantulu 
Ramanayya Pantulu 
Ramanna Chetti 
Ramanuja Ayyangar 
Ramanujulu Nayudu 
Ramanunni Nayar 
Ramaraghava Reddi 
Rama, Rao 
Ramarayanmgar 
Ramasesha Ayyar 
Ramasubba Ayyar 
Ramasubrahmanya 
Ramaswami Pillai 
Ramayya Pantulu 
Rama Varma 
Rami Reddi 
Ramotti 
Ramudu Ayyar 
Ramunni Menon 
Ranga Acharya 
Ranganatha Mudali 
Ranganayakulu 
Rangaraju 
Rangaswami 
Rangavadivelu 
Rangayya Nayudu 
Ranoji Rao 
Ranchchan Muppan 
Ratna Chetti 
Ratnasabhapati 
Ratnaswami 
Ratnavelu Pillai 
Ravi Yarma 
Ravunni Nedungadi 
Rayappa 

Rudramurti Asari 
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Sabbapati Mudali 
Sacbcbidananda 
Sadagopa Acbarya 
Sadagopa Ramanuja 
Sadasiva Ayyar 
Sabasranama Ayyar 
Saketaram Nayudu 
Sama Rao 
Samayya 

Sambamurti Ayyar 

Sambandbam 

Sambandha Mudali 

Sambasivam 

Sambasiva Rao 

Sambayya 

Sami 

Sampatkumara 
Sampattu Ayyangar 
Samu Ayyar 
Sanjivappa 
Sanjiva Rao 
Sanjivi Nayudu 
Sankappa Punja 
Sankarakumara 
Pillai 

Sankaralingam 

Sankaramurtiya 

Sankaranarayana 

Sankaran Nayar 

Sankaia Pandalai 

Sankararaman 

Sankara Rao 

Sankarayya Nayudu 

Sankunm Mendn 

Sannayya 

Santanagopalan 

Santanakrishnan 

Santanam 

Santanarama 

Santappa 

Santavirappa 

Santosham 

Sanyasayya Nayudu 

Sanyasiraju Pantulu 

Saptanshi Ayyar 

Sarabbeswara Ayyar 

Saranatban 

Sarangapani 

Sarangarajan 


Saravana Mudali 
Saravanamuttu Pillai 
Saravanaperumal 
Sargunar 
Sarvarayudu 
Sarveswara 
Dikshitulu 
Sarvottama Rao 
Sattanatba Pillai 
Sattayya Nayudu 
Satyacbidambaia 
Satyagirirajan 
Satyaji Rao 
Satyamurti 
Satya Nadar 
Satyanarayana 
Satyanatban 
Satyavagiswara 
Satyavasagam 
Saundaramamkkam 
Saundararaja 
Savariraya Pillai 
Savanmuttu 
Savarmatba Pillai 
Sayana Sastn 
Sekhara Kurup 
Sekbari Yarma Raja 
Selvadurai Pillai 
Selvanayakam 
Selvapati Rao 
Senadhipati 
Senapati 
Sesba Ayyangar 
Sesbadri Ayyar 
Seshagm Rao 
Seshachalam Cbetti 
Sesbacbalapati 
Sesbappa 
Sesbayya 
Sesbu Ayyar 
Seturama Ayyar 
Setu Rao 

Sbanmukbakumai a 

Sbanmukbam 

Sbanmukbappa 

Shanmukbasundara 

Simbadn Rao 

Singaperumal 

Singara Acbarya 


Smgaravelu Cbetti 
Smgan Nayudu 
Sltapati Rao 
Sltarama Ayyar 
Sita Rao Pantulu 
Sivabbusbanam 
Sivacbidambara 
Sivagurunatba 
Sivajnanam Pillai 
Sivakolundu Mudali 
Sivamnta Sastn 
Siyandalmgam 
Sivaprakasam 
Sivarajan 
Sivarama Ayyar 
Sivarama- 
knsbnamma 
Srva Rao 
Sivasankaran 
Sivasankarayya 
Sivasubrabmanyam 
Sivaswami Ayyar 
Sivayya 

Sobbanadn Rao 
Somanatba Ayyar 
Somanna 

Somasundaia Sastn 
Somayajulu 
Someswara Ayyar 
Sonacbalam 
Srlban Rao 
Srikalabasti Ayyar 
Srlkantayya 
Sriknshnulu Patrudu 
Srinivasagam Pillai 
Srmivasaragbava 
Srinivasa Rao 
Srimvasulu Nayudu 
Srlrama Chetti 
Sriramulu Nayudu 
Sriranga Acbarya 
Subba Ayyar 
Subba Pillai 
Subbanarasa Ayyar 
Subbanna Acbarya 
Subbaragbava Ayyar 
SubbarSju 
Subba Rama Ayyar 
Subbaraya Sastn 



Sulbbarayudu 

Pantulu 

Subbarayulu Reddi 
Subbayya Chetti 
Subrahmanya Ayyar 
Subrahmanyam 
Sudarsana Acharja 
Sukhavanam 
Sukumaran 
Sundaragopala 
Sundaralmgam 
Sundaram Madali 
Sundara Rao 
Sundaranana Rao 
Sundararaja Ayyar 
Sundararama Ayyar 
Sundaravadivelu 
Sundaravarada 
Sundaresa Mudali 
Sundareswara 
Ayyar 
Surappa 
Surayya 
Sun Ayyar 
Suryanarayanamurti 
Suryanarayana Rao 
Suryaprakasa Rao 
Susaikulandai Pxllax 
Swami Ayyar 
Swamikannu Pillai 
Swammatha Ayyar 
Syamala Rao 

Tachchu Mendn 
Tadulmgam 
Tambu Chetti 
Tambuswami Pillai 
Tammanna Chetti 
Tammayya Nayudu 
Tandayaraya Pillai 
Tangaswami 
Tangayelu Mudali 
Tamkachala Mudali 
Tanu Pillai 
Tatacharya 
Tatam Ayyangar 
Tharyau 
Tillamayakam 
Timmaknshna Rao 
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Timmanna 
Tirukkamu Chetti 
Tirumalai Ayyangar 
Tirumalaiswami 
Tirumalaiyan Chetti 
Tirumalaiyappa 
Tirumal Rao 
Tirumuruganatha 
Tirunarayana 
Tirunarayanasw ami 
Tiruvengadam 
Tiruvengadanatha 
Tiruvengadaswami 
Tiruvirarayan 
Tulasirama Ayyai 
Tyagaiaja Ayyar 
Tyagarama Ayyai 
Tyagaraya Chetti 
Tyagasundara 

Udayavarma Raja 
Uddandiswami 
Ulaganatha Mudali 
Umamaheswara 
Umapati Mudali 
UmchchSyi 
Unm Eradi 
Unnikkutti Kidavu 
Upendra Pai 

Vadivelu Mudali 
Vaidyalingam Pillai 
Vaidyanatha Ayyar 
Vaidyaraman 
Vaidyeswaia Ayyar 
Yaikuntham 
Yaikuntha Nayakar 
Vairavananda Pillai 
Vajrayelu 
Yallabha Rao 
Vamana Kamat 
Vanchi Ayyar 
Varadappa Nayudu 
V aradaraghay ayya 
Varadaraja Ayyar 
Varadarajulu 
Varadaraju MuAUi 
Varada Rao 
Yaradayya Nayudu 


Varaha Ayyangar 

Y ar ahanarasimha 
Patrudu 

Yasanta Rao 
Vasava Menon 
Vasudeva 
Vasudeyamurti 
Vayyapun Mudali 
Vedachala Ayyar 
Yedagin Mudali 
Vedaji Rao 
Vedamanikkam 
Yedamuttu 
Vedanayakam 
Velayudha Asan 
Velayudhan 
Yelu Mudali 
Vemban 
Yembu Ayyai 
Vengu Ayyar 
Venkanna Pantulu 
Yenkappa 
Venka Reddi 
Venkaswami Rao 
Venkata Acharya 
Yenkatachala Ayyar 
Venkatachalam 

Y enkatachalapati 
Venkatadn Ayyar 
Venkatagiri Nayudu 
Venkata Kannayya 

Y enkataknshnayya 

Y enkatanarasayya 

Y enkatanarasimha 

Y enkatanarayana 
Yenkatapati Nayudu 

Y enkataperumal 

Y enkatappayya 
Venkatarama Ayyar 
Venkataramadas 

Y enkataramanamurti 
Yenkataramana Pai 
Venkataramana Rao 
Yenkataranga 
Venkata Rao 
Venkataratnam 
Yenkataraya Chetti 
Venkatarayudu 





Hindu naidfet 


Venkatar&yulu 

V enkataseshayya 
Yenkatasiva Bao 
Venkatasubba Ayyar 
Tenkatasubbarayudu 
Venkataswami 

V enkataswetachalla- 
pati Bao 

Venkatavarada 
Venkatesam Pantulu 
Venkatesan 
Venkateawara 

V enkateswarulu 
Venkayya 
Venkoba Bao 
Yenugdpala Chetti 
Vrjaya Mudali 
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V ij ay anar asimha 
Vijayaraghava 

V ij ayaragha vulu 
Vijayarangam Pillai 
Vikrama Devu 
Vmayaka Mudali 
Virabhadra Bao 
Viranna Nayudu 
Yfrappa Chetti 
Vlraraghavaswami 

V iraraghavayya 
Vira Bayan Baja 
Yiraswamayya 
Ylresahngam 
Viru Nayudu 
Virupaksha Nayudu 
Vissayya 


Viswalingam Pillai 
Yiswanatha Ayyar 
Viswasam 
Visweswara Bao 
Yitthal Bao 
Vyasa Bao 

Yadunatha Bao 
Y aj nanar ayanayya 
Yajnanna 
Yajnarama Ayyar 
Yajnaswami 
Yajulu 

Yamuna Acharya 
Yatiraja Mudali 
Yatirajan 
Yatirajulu 
Yesudaiyan 



Adikondo 

Admatho 

Akulo 

Ankulo 

Anondo 

Appanna 

Aramo 

Arto 

Artotrano 

Atongo 

Babono 

Bahadur 

Bahaji 

Bajia 

Badaji 

Balia 

Balokesworo 

Balokrushno 

Balunkesworo 

Balunki 

Bamodebo 

Bamsodhoro 

Bamsuniya 

Banchha 

Banchhamdhi 

Bambhushono 

Bankia 

Banko 

Banomboro 

Bapani 

Basu 

Basudebo 

Bayun 

Baya 

Bayi 

Bayina 

Bayxm 

Bayidhoro 

Bayikuli 

Bern 

Bennu 

Bennupani 

Bidyadhoro 

Bighnorajo 

Biharibondhu 

Bijulia 


Oriya Personal Names (Males) 


Bimbadhoro 

Bma 

Bmayoko 

Bmodia 

Bmodo 

Biprochorono 

Biro 

Blrobhodro 

Blioboro 

Bironchinarayono 

Birupaksho 

Bisi 

Bisunu 

Biswoksheno 

Biswombhoro 

Biswonatho 

Boidyonatho 

Boigolo 

Boikuntho 

Boiragi 

Boishnobo 

Bokshi 

Boh 

Bolia 

Bollobho 

Bollobhonarayono 

Bolobhodro 

Boloramo 

Bonna 

Bonobasi 

Bonomah 

Boroj o 

Botchhia 

Botchho 

Boto 

Botokrushno 

Broj anondo 

Brojobasi 

Broj obihan 

Broj obollobho 

Brojobondhu 

Brojokesworo 

Brojok-tsworo 

Brojomohono 

Brojosundoro 

Brunda 


Brundabono 

Brundabonochondro 

Budhi 

Budhiya 

Bhabograhi 

Bhaglrothi 

Bhaluka 

Bhaskoro 

Bhayigo 

Bhendia 

Bhikan 

Bhikka 

Bhlmo 

Bhlmoseno 

Bhobona 

Bhogia 

Bhogobano 

Bhogoboto 

Bhoirobo 

Bhojomono 

Bhojono 

Bhoroto 

Bhubom 

Bhuboneswoio 

Bhujo 

Bhulla 

Chemina 

Chhobilal 

Chhonochhonia 

Chhota 

Chhotna 

Chmta 

Chmtamoni 

Chitro 

Choita 

Ohoitonyo 

Ohokodi 

Chokro 

Ohokrodhoro 

Chokropam 

Chompainoli 

Choncholo 

Choncholochorono 

Chondro 

Chondrobhanu 

Chondromoni 





6rlya namtt 


Chondrosekhoro 

Cboro 

Chorono 

Chotura 

Choturbhujo 

Cbowdhori 

Chudamom 

Damo 

Damodoro 

Dasia 

Paso 

Dasorotbi 

Debanondo 

Denlia 

Dharmiko 

Dhonesworo 

Dhoma 

Dhonna 

Dlionnu 

Dhonosundoro 

Dhonurdhoro 

Dhorma 

Dhormo 

Dhoiomdhoro 

Dhiubo 

Dibakoxo 

Digomboro 

Pinna 

Dmobondhu 

Doitan 

Domburu 

Domburudhoro 

Doinma 

Donai 

Donardono 

Dondasi 

Dondia 

Hondo 

Dondodhoro 

DondopanI 

Doyamdhi 

Dukba 

Dalla 

Dullobbo 

Durgachorono 

Durgamadhobo 

Durgaprosado 
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Durjodbono 

Dusia 

Dutia 

Endu 

Ekadosi 

Ekadosia 

Ekamboro 

Ekkax 

Espati 

Gadbu 

Gandxia 

Gbagudia 

Ghoma 

Ghono 

Ghonosyamo 

Gina 

Gxrxdhoro 

Ginnatbo 

Gobmdo 

Gobmdocbondro 

Gobmdocboronu 

Gobin 

Gobora 

Gobordlxono 

Godabon 

Godadhoro 

Godai 

Gojanono 

Golaxlanondo 

Gokulo 

Gokulochando 

Golla 

Gombbana 

Goneso 

Gonesworo 

Gonga 

Gongadboro 

Gongapam 

Gonopoti 

Gopalo 

Gopalokrasbno 

Gopi 

Gopichorono 

Gdpmatho 

Gopobondlm 

Gopo8iindoro 


Goracbando 

Goramonx 

Gourango 

Gounsonkor 

Gourisyamo 

Gourochondro 

Gourohon 

Gundicha 

Gura 

Gxnubaria 

Gurunatho 

Hadxa 

Hadu 

Hadupani 

Hatiramo 

Hatti 

Holodhoro 

Honnu 

Honso 

Honximano 

Horx 

Horia 

Honbondhu 

Iloncborono 

Hon boro 

Horikrushno 

Honmobono 

Hormarayono 

Hoiiramo 

Horiscbondxo 

Horosho 

Hrudoyanon dc 

Hrushi 

Hrushikeso 

Indro 

Indxomadbobo 

Isano 

Isworo 

Isworoehondro 

Jadobo 
J ainolarjuno 
T anakiramo 
Jbogodia 
Joddti 
J odumoni 
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J ogesworo 

Jogga 

Jogi 

J ognnoni 
J ogindro 
J ogindronatlio 
J ogobondhu 
J ogodiso 
J ogonmohono 
Jogonnatho 
Jogotanondo 
J oiodhoro 
Jombeswoio 
Jonardono 
Joteswoio 
Joyo 

Joyokruslmo 

Joyomom 

Joyoramo 

J udhistiro 

J ugolochorono 

Jugolokisoro 

J ugolokrush.no 

Jujhesti 

Jujhxa 

Juna 

Jutia 

Kalia 

Kaliachorono 

Kalu 

Kalukinkoro 

Kamopalo 

Kampo 

Kan chi a 

Kannu 

Kantaria 

Kantorajo 

Kartiko 

Kartikya 

Kasi 

Kasinatko 

Kasiramo 

Kela 

Kesa 

Kesobo 

Khetra 

Khetro 

Kkodalo 


Khoga 

Khogia 

Khoge&woro 

Kholli 

Khollia 

Kkonesworo 

Klionna 

Khotia 

Khuntia 

Kisorocliondi o 

Kobna 

Kodondo 

Kodondodkoio 

Kohira 

Kolinai 

Koibolo 

Koibolyo 

Kokila 

Kolakoio 

Kolia 

Kombu 

Kombupani 

Komolakanto 

Komololochono 

Kondlio 

Kontho 

Kopiketono 

Kopilesworo 

Kopilo 

Kopitano 

Korunakoro 

Koiunanidhi 

Koya 

Krupa 

Krupasindhu 

Kruslino 

Ki uslinocboitonyo 

Krushnochondro 

Krushnochotonyo 

Krutibaso 

Kshetrobasi 

Kslietroboro 

Kshudhadhoro 

Kshyomakoro 

Kshyomamdhi 

Kubero 

Kunjia 

Kunjo 

Kurmonatho 


Kuaia 

Kuso 

Kussa 

Kusuno 

Lablio 

Labonyo 

Lalmohono 

Lalu 

Lenka 

Lingo 

Lmgorag o 

Lobba 

Lobbo 

Lobom 

Lochhobono 

Lochhomono 

Lochono 

Loka 

Lokesworo 

Lokonatko 

Lokshmibollobho 

Loksbmidhoro 

Lokskmikanto 

Loksknnnarayono 

Loksbinono 

Loksnuchorono 

Lolita 

Lolitamom 

Loinbodoro 

Londa 

Luttia 

Madina 

Madhobo 

Magota 

Maguni 

Maikondo 

Miehha 

Mina 

Minoketono 

Mochi 

Modhura 

Modkusudono 

Modono 

Modonogopato 

Mo donomdhon o 

Mokadebo 

Mohankalo 





ei 


Orly* names 


Mobdu 

Mohesworo 

Mohimohono 

Mobona 

Mohono 

Mohontona 

Moborgia 

Moborushi 

Mokoro 

Mokundo 

Mondorodhoro 

Mongola 

Mongulu 

Mom 

Monia 

Monmotho 

Monobodbo 

Monomobono 

Mrutyunjoyo 

Mukteswoio 

Mukundo 

Mull 

Murari 

Munlidhoro 

Mussa 

Nallu 

Narano 

Narayono 

Nassa 

Natho 

Netrotsobo 

Nllamboio 

Nile 

Nilokontho 

Nllomadhobo 

Nilomoni 

Nimai 

Nimaicborono 

Nirakaro 

Nironiono 

N'isanatho 

Niteyi 

Nitya 

Nityanondo 

Nobino 

Noboghono 

Nobokisoro 

ISTodiacbaado 


Nokulo 

Nolmakshyo 

Nondikesworo 

Nondo 

Nondokisoro 

Nondolalo 

Nona 

Norobori 

Norosimho 

Norosmgo 

Norottomo 

Notia 

Notoboro 

Noyono 

Nrusimho 

Obhimonyo 

Obbmobo 

Obbiramo 

Ochutanondo 

Ochuto 

Odwoito 

Ogadhu 

Oiraboto 

Okshoyo 

Okuro 

Onadi 

Onamo 

Onatbo 

Ongodo 

Omruddlio 

Onkuro 

Onongo 

0 nongob hhno 

Ononto 

Onontochorono 

Onontopodmonabho - 

Onontoramo 

Ontoriami 

Oporti 

Oriuno 

Orokhito 

Paikira 

Panda 

Pandobo 

Panu 

Pbetasmgi 

Phokiro 

Phokiromohono 


Pmdiko 

Pitamboro 

Pitobaso 

Pituyi 

Podia 

Podmochorono 

Podomolocbono 

Podmonabbo 

Podono 

Poncbanono 

Poiankuso 

Ponkhito 

Ponkshya 

Poromanondo 

Poromo 

Porosu 

Porosudhoro 

Porosuramo 

Potito 

Potitopabono 

Pranokumaro 

Piemanondo 

Priyanondo 

Piobhachondro 

Probbakoro 

Probolado 

Prohorap 

Prokasochondro 

Propbullo 

Prosonno 

Prosonnokumaro 

Puma 

Puna 

Purnanondo 

Purnocbondro 

Puro 

Purondoro 

Purushottomo 

Pusbya 

Radhachorono 

Radbakanto 

Radbakrushno 

Radbamobono 

Radbanatbo 

Radbanondo 

Radharomono 

Radhasyamo 

Raghobo 
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Rajendro 

Rajlbo 

Rajibolocbono 

Rajibonetro 

Rajogopalo 

Rajono 

Ramanuj o 

Rameso 

Ramo 

Ramobollobbo 

Ramochondro 

Ramogobmdo 

Ramobon 

Ramokrushno 

Ramolmgo 

Ramomdhono 

Rainonatho 

Ramoprosado 

Rasobibaii 

Rogbu 

Rogbumoni 

Rogbunatbo 

Roibaria 

Romakanto 

Romeso 

Rongonatbo 

Ronko 

Rosiko 

Rosikocbondro 

Rosikomobono 

Rotno 

Rushi 

Rusbia 

Rushobho 

Sadhu 

S a dbucborono 
Saibo 

Sarodacborono 

Sarongodboro 

Sarongopani 

Sarotbi 

Seboko 

Sibo 

Siboramo 

Sikboro 


Simbadn 

Smdbu 

Sitakanto 

Sitanatbo 

Sitaprosado 

Sitaramo 

Sobba 

Sobbacbondro 

Sodanondo 

Sodanono 

Sodasibo 

Sodda 

Sohodebo 

Sobosronamo 

Soito 

Solia 

Solla 

Sombana 

Somonatho 

Somosekhoro 

Sonantano 

Sonkulia 

Sonya 

Sonyasi 

Sorotkumaro 

Sosibbusbono 

Sosidebo 

Sosidboro 

Sotchidanondo 

Sotragbno 

Sotya 

Sotyanondo 

Sotyobadi 

Sotyonarayono 

Srlbotso 

Silcbondono 

Sidhoro 

Sribori 

Srlkantbo 

Srlkoro 

Srikmshno 

Srmibaso 

Srlpoti 

Sriramo 

Srirongo 


Subudhi 

Sudorsono 

Sugribo 

Sukodebo 

Snkru 

Sukuta 

Summa 

Surendro 

Surj yonai ayono 

Syamo 

Syamogbono 

Syamosnndoro 

Tana 

Tarim 

Tanmchoiono 

Tarono 

Taru 

Tera 

Thobiro 

Tliumba 

Tikoro 

Timma 

Tmka 

Tolonetro 

Tomalesworo 

Tonkia 

Tonko 

Tonkodhoro 

Trildchono 

Tnomboko 

Tura 

Udoyocbondro 
U doyonatho 
Ugroseno 
TJ]wolesworo 
TJlla 

Umanatho 

TJmapoti 

TJpendro 

Urdhobo 

Utsobo 

Uttomo 

TTttori 





Acbarjyo 

Altia 

Appoto 

Arukho 

Baksbi 

Banko 

Bartia 

Bebara 

Bbonlo 

Bbunya 

Bissoyi 

Biswalo 

Boitbaru 

Borado 

Bromba 

Chitiokaro 

Chompaitira 

Cborcbi 

Chowdbori 

Dakua 

Dangua 

Das 

Daso 

Dobai 

Dolai 

Dolobehara 

Ghonto 

Gontaito 

Gowdo 
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Obiya Surnames. 

Hodopo 

Khadonga 

Khondualo 

Koro 

Lenka 

Mabankudo 

Mahanti 

Mabapatro 

Maharona 

Mabartba 

Majbi 

Mali 

Mebekapo 

Misro 

Mohonto 

Moliko 

Muli 

Mum 

Nahako 

Naiko 

Neppako 

Nondo 

Padbi 

Pallai 

Palo 

Paltasmgi 

Pam 

Pamgrahi 

Patnaik 

Patro 


Oriya mmm 


Podhano 

Ponda 

Poricbcbba 

Ponda 

Posupaloko 

Poti 

Pnda 

Raulo 

Rauto 

Rona 

Ronosmgi 

Rotho 

Saboto 

Sabani 

Sabu 

Samonto 

Samontora 

Santo 

Santra 

Senapoli 

Setti 

Sing 

Sio 

Sodongi 

Sotoposti 

Subudbi 

Swayi 

Torai 

Tnpathi 

Tyadhi 
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Mtjssalman Nambs, 


A’azam ’All 
A’azam Husain 
A’azam Jah 
A’azam Sahib 
Aba-Bakar 
Abu-’abd-ul-lah 
Abu-Bakar 
Abu-Muhammad 
Abu-Tahir 
Abu-Taiyib 
Abu-Turab 
Abul-Hasan 
Adam Khan 
Adam Sait 
Afsar Husain 
Afsar Jang 
Aftab Ahmad 
Afzal Ahmad 
Afzal Husain 
Agha Khan 
Ahl-ul-lah 
Ahmad ’Ali 
Ahmad Badshah 
Ahmad Bakhsh 
Ahmad Hasan 
Ahmad Husain 
Ahmad Kablr Sahib 
Ahmad Muhl-ud-din 
Ahsan-ud-din 
Ahsan-uz-zaman 
Aiyub ’Ah 
Aiyub Khan 
A]mal Khan 
Akbar ’All 
Akbar Husain 
Akbar Jang 
Akhgar Husain 
Akhtar Ahmad 
Akram ’All 
Allahdad Khan 
Altaf Ahmad 
Altaf Husain 
Altlf Rasul 
Amanat ’All 
Amanat-ul-lah 
Amin Ahmad 


| Amln-ud-dm 
Amin-ul-lah 
Amir Ahmad 
Amir ’All 
! Amir Hasan 
Amir Husain 
Amlr-ud-dln 
Amlr-ul-lah 
Am] ad ’All 
Am] ad Husain 
Ansar ’Aii 
Ansar Sahib 
Ansai-ud-dln 
Anwar Ahmad 
Anwar ’All 
Anwar Husain 
Anwar, Muhammad 
Anuai Sahib 
Anwar-ud-dm 
Anwar-ud-dln 
Anwar-ul-lah 
A 1 sliad Ahmad 
Asad Ahmad 
Asad ’All 
Asad Husam 
Asad-ul-lah 
Asaf ’All 
Asaf Jah 
Asghar Ahmad 
Asghar ’All 
Asghar Husain 
Ashraf ’Ali 
Ashraf Husain 
A sman Jah 
Athar ’All 
Athar Husain 
Auliya Sahib 
Azhar Husain 
'Aabid ’All 
’Aabid Husain 
’Aali Jah 
’Aaqil Ahmad 
’Aaqil ’All 
’Aanf ’All 
’Aarif Husain 
’Aasim 'Ali 


’Aasim Husain 
’Aasim Khan 
’Aashiq Ahmad 
’Aashiq ’Ali 
’Aashiq Husain 
’Abbas ’All 
’Abbas Husain 
’Abbas, Saiyid 
’Abd-ul-ahad 
’Abd-ul-’ali 
’Abdul-ul-’allm 
’Abd-ul-’allam 
’Abd-ul-’azlm 
’Abd-ul-’azlz 
’Abd-ul-baqi 
’Abd-ul-bari 
’Abd-ul-basit 
’Abd-ull-ghaffar 
’Abd-ul-ghafur 
’Abd-ul-ghani 
'Abd-ul-hadi 
’Abd-ul-haflz 
’Abd-ul-hai 
’Abd-ul-hakim 
’Abd-ul-hallm 
’Abd-ul-hamid 
’Abd-ul-haq 
’Abd-ul-hannan 
’Abd-ul-jabbar 
’Abd-ul-]alil 
’Abd-ul-]amil 
’Abd-ul-karlm 
’Abd-ul-khaliq 
’Abd-ul-lah 
’Abd-ul-lah Husain 
B&dshah 
’Abd-ul-latif^ 
’Abd-ul-maiid 
’Abd-ul-malik 
’Abd-ul-mannan 
’Abd-ul-muhymin 
’Abd-ul-mu’iz 
'Abd-ul-mumin 
’Abd-ul-mun *im 
’Abd-ul-qadir 
’Abd-ul-qadir, Bang! 
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Mudsalman h&mm 


’Abd-ul-qadir, 
Muhammad, 
Quraishi 
’Abd-ul-qaiyum 
5 Abd-ul-quddus 
’Abd-ul-wadud 
’Abd-ul-wahhab 
’Abd-ul-wahib 
’Abd-ul-wahid 
’Abd-ul-wajid 
’Abd-ul-wali 
’Abd-ul-wars 
’Abd-ul-wasi 
’Abd-ur-rab 
’Abd-ur-rahlm 
’Abd-ur-rahman 
’ Ab d-ur-rasbid 
’Abd-ur-raiif 
’Abd-ur-razzaq 
’Abd-us-salam 
’Abd-us-samad 
’Abd-us-sattar 
’Abd-us-subhan 
’Abd-ush-shukiir 
’Ala-ud-dln 
’All Abbas 
’All Abmad 
’All Akbar 
’Ali Haidar 
’All Hasan 
’All Husain 
’All Mazhar, Hafiz 
’All Mian 
’All Muhammad 
’Aii Naqi 
’All Taqi 
’Ali-ud-dln 
’Allm-ud-dln 
’Allm-ul-lah 
’Askar ’All 
’Askar Husain 
’Askan Mirza 
’Ata Muhammad 
’Ata-ul-lah 
’Ata-ur-rahman 
’Ata-ur-rasul 
’Azina-] ah 
’Azlm-ud-daulah 
’Azlm-ud-dln 

Part 11—5 


’Aziz Ahmad 
’Aziz ’All 
’Aziz Mirza 
’Azlz-ud-dln Husain 
*AzIz-ul-lah, Muham- 
’Azlz-ul-mulk [mad 
’Azmat Husam 
’Azmat-ui-lah 

Baba Mian 
Babu Sahib 
Baday Sahib 
Bad’i-ud-din 
Bad’i-ul-lah 
Bad’i-uz-zaman 
Badr-i-’alam 
Badr-ud-dln 
Badr-uz-zaman 
Badsbab Husain 
BadsbSh Mian 
Badsbab Plr 
Baha-ud-dln Sahib 
Babzad Khan 
Bakhsh-i-’Ali 
Bakhshish ’All 
Bakbsbu Mian 
Bandah-N awaz 
Bandi ’Ali 
Baqir ’All 
Baqir Husain 
Barakkat ’All 
Barakkat-ul-lah 
Basbarat Abmad 
Basbarat ’All 
Basbarat Husain 
Ba sharat-ul-lah 
Bashir Abmad 
Basblr-ud-daulab 
Basblr-ud-dln 
Bazl-ul-lah [mad 
Beg, Mirza Muham- 
Bismillab Sahib 
Burhan-ud-dln, 
Saiyid 

Chanda Mian 
Chand Badshah 
Chandu Mian 
Chiragh-ud-din 
Chirauh ’Ali 


Bada Mian 
Baday Khan 
Bata Ganj Bakhsh 
Baud 
Baud ’Ali 
Baud Khan 
Bln Ahmad 
Blwan ’All 
Blwan Sahib 

Fahlm Ahmad 

Fahlm ’All 

Fahlm-ud-dln 

Faiq Ahmad 

Faiq ’All 

Faiyaz ’All 

Faiyaz Husain 

Faiyaz-ud-dln 

Faiz-i-Rasul 

Faiz-ud-dln 

Faiz-ul-lah 

Fakhir Abmad 

Fakhr-ud-din 

Fakhr-ul-islam 

Fakhr-ul-mulk 

Falah-ud-dln 

Faqlr Ahmad 

Faqlr-ud-dln 

Farid Sahib 

Farid-ud-dln 

Fasahat ’Ali 

Fasahat Husain 

Faslh Ahmad 

Faslh-ud-dln 

Faslh-ul-mulk 

Fath-i-Ahmad 

Fath-i-’Ali Shah 

Fath-ud-dln 

Fattah Husain 

Fazil Ahmad 

Fazl-Ahmad 

Fazl-i-Husam 

Fazl-i-Nabi 

Fazl-i-Rasul 

Fazl-ud-dln 

Fazl-ul-lah 

Fazl-ur-rahmim 

Gauhar ’Ali 
GhaffSr 9 Ali 
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Ghaffar Husain 
Ghaffar Khan 
Ghaffar Muhi-ud-din 
Ghaffar Sahib 
Ghafur Ahmad 
Ghafur ’Ah 
Ghafur Sahib 
Ghaiyas-ud-din 
Ghalib ’All 
Ghaus ’All 
Ghaus Piran 
Ghazanfai ’All 
Ghazanfar Husain 
Ghazi-ud-din 
Ghulam Ahmad 
Ghulam’ All 
Ghulam Dast^Ir 
Ghulam Ghafis 
Ghulam Haidar 
Ghulam Hasan 
Ghulam Husain 
Ghulam-i-’Abbas 
Ghulam Jilam 
Ghulam Mahmud 
Ghulam Maula 
Ghulam Muhammad 
Ghulam Muhammad 
J’afar 

Ghulam Muhi-ud-din 
Ghufain Mujtaba 
Ghulam Murtaza 
Ghulam Musi Ihza 
Ghulam Mustafa 
Ghulam Nabi 
Ghulam Haqi 
Ghulam Qachr 
Ghulam Rasul 
Ghulam Samadani 
Ghulam Taqi 
Ghulam-us-saqalain 
Gulab Khan 
Gul Muhammad 
Gulshan ’AH Shah 
Gulzar ’Ali Shah 

Habib ’Ali Shah 
Habib-ud-din 
Habib-ul-lah 
Habib-ur-rahman 


Hadi ’Ah 
Hadi-ud-din 
Hafiz-ud-din 
Hafiz-ul-lah 
Haidar ’AH 
Haidar Husain 
Ilaiydt Badshah 
Haji Badshah 
Hakim ’All 
Hakim-ud-daulah 
Hakim-ud-din 
Halim-ud-din 
Hamid Ahmad 
Hamid ’All 
Hamid Hasan 
Hamid Husain 
Hamid Muhi-ud-din 
Hamid Sahib 
Hamid-ud-dln 
Hamid-ul-lah 
Hamid-ul-lah 
Hamzah ’All 
Hamzah Husain 
Haqqani Sahib 
Hans ’Ah 
Harun Sahib 
Harun Sait 
Hasan ’Abd-ul-lali 
Hasan ’All 
Hasan ’Ata-ul-lah 
Hasan Muhi-ud-din 
Hasan Raza 
Ha san-uz-za man 
Hashim ’Ah 
Hashim Husain 
Hashim Muhi-ud-din 
Hashim Piran 
Hashmat ’Alii 
Hashmat Husain 
Hazrat Badshah 
Hazrat Piran 
Hidayat Ahmad 
Hidayat ’All 
Hid&yat-ul-lah 
Hikmat-ul-lah 
Himayat *Ali 
Himayat Husain 
Himayat-nd-din 


Himmat ’All 
Himmat Husain 
Hnnmat-ud-din 
Husain Ahmad 
Husain ’All 
Husain Khan 
Husaim Piran 
Husain-ud-din 

Ibrahim ’All 
Ibiahim Husain 
Ibrahim Khan 
Ibiahim Sahib 
Iftikhai ’All 
Iftikhai Husain 
Ihsan ’All 
Ilitisham ’All 
Ihtisham Husain 
Ihtisham-ud-din 
1’itibar ’All Shah 
1’itiboi -ud-daultih 
I’izdz Ahmad 
I’zdz All 
I’i/az Husain 
Ikidm ’All 
Ikram Husain 
Ilahdad Khan 
Ildh Din 
Ilahi-Bakhsh 
Ildhi-Bakht 
Imam ’Ah 
Imam Muhi-ud-din 
Imam Sahib 
Imam-ud-din 
Imdad Ahmad 
Imddd ’All 
Imddd Husain 
Intizam ’All 
Intizam-ud-din 
Iqan ’All Shall 
Iqbal Ahmad 
Iqbal ’Ah 
Iqbal Husain 
Irtiza ’All 
Irtiza Husain 
Is-haq Ahmad 
Is-haq Sdhib 
Is-haq Sait 
Isma’il *AU 





07 


Mussalmaa nam&s 


Isma'il Husain 
Isma'il Khan 
Isma'Il Sait 
lama'll Sait 
'Ibad-ul-lah 
'Imad 'All 

'Imad-ud-din 
'Inayat Ahmad 
'Inayat 'All 
'Inayat Husam 
'Inayat-ul-lah 
'Irfan 'All 
'Ishrat 'All 
'Ishrat Husain 
'Izzat Ahmad 
'Izzat Husain 
'Izzat Nabi 
'Izzat Rasul 
'Iz-zud-din 

Jabbar 'All Shah 
Jabbar Husain 
Jabir 'All 
Jabir Husain 
J'afar 'All 
J'afar Husam 
J'afar Muhi-ud-dm 
Badshah 
Jahandar Shah 
Jalal-ud-din 
Jalal-ul-lah Shah 
Jalil Ahmad 
Jalil Hasan 
Jama'at 'All Shah 
Jama'at-ul4ah Shah 
Jamal-i-Rasul 
Jamal-ud-3in 
Jamal-ul-lah Shah 
Jamil Ahmad 
Jamil Husam 
Jam Badshah 
Jam Mian 
Jan Muhammad 
Jannat Husain 
Jan-ul-lah Shah 
Jasarat Husam 
Jauhar 'All Klian 
Tawahir Husain 
Jawwad 'All 
Pabt II— 5-a 


Jawwad Husain 
Jmayat Husain 

Kabir-ud-din 
Kafalat Husam 
Kafil Ahmad 
Kalim Ahmad 
Kalim-ul4ah 
Kamal-ud-din 
Kamal-ul-lah Shall 
Kamil Ilusam 
Karamat 'Ah 
Karamat Husam 
Karamat-ul-lah 
Karim Khan 
Karim Muhi-ud-din 
Karim-ud-din 
Karim-ul-lah 
Karim-ul-lah Shah 
Kazim 'All 
Kazim Husain 
Khadim 'All 
Khadim Husain 
Khairat 'All 
Khairat Husain 
Khair-ud-din 
Khalid Ahmad 
Khalil Ahmad 
Khalil-ul-lah 
Khitabat Khan 
Khuda Bakhsh 
Khuda-dad-Khan 
Khuda Dost 
Khurram 'All 
Khurshid Ahmad 
Khwajah Husain 
Khwajah Khan 
Khwajah Muhl-ud- 
Khwajali Piran [din 

Laiq 'All 
Laiq Husain 
Laiq-ud-din 
Lalji Walji Sait 
’ Latif Husain 
Latif Qadir Ahmad 
Liyayat 'All 
Liyaqat Husain 
Lutf-l-'Ali 


Lutf-i-rasul 
Jjutf-ul-lah, Muham- 
mad 

Lutf-ur-rahman 

Mabrur Ahmad 
Mabrur 'All 
Maddah Husam 
Maf akh-khar-Husai a 
Mahabat Khan 
Mahbub ’All 
Mahbub Badshah 
Mahbub Husam 
Mahbub Khan 
Mahbub Piian 
Mahdi 'Ah 
Mahdi Hasan 
Mahdi Husam 
Mahir 'All 
Mahmud 'All 
Mahmud Hasan 
Mahmud Husain 
Mahmud Khan 
Mail Sahib 
Majid 'All 
Majid Husain 
Majid Khan 
Majid-ud-din 
Makhdum Husam 
Makhdum Piran 
Malik Badshah 
Malik Maulana Sahib 
Malik Muhi-ud-din 
[ Mansur Ahmad 
Mansur 'All 
Mansur Husain 
Manzur Ahmad 
M'aruf 'Ali 
Manzur Husam 
Maqbul Ahmad 
Maqbul 'All 
Maqbul Husain 
M’aruf 'Ali 
M'aruf Sahi 
Masih-ud-din 
Masih-uz-zaman 
Maslah-ud-din 
Mas’ud Ahmad 
Mas'ild 'All 
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Maudud Ahmad 
Maudud ’All 
Maula Bakhsh 
Maula Husain 
Maulana Sahib 
Mazar-ul-lah 
Mazhar Ahmad 
Mazhar ’All 
Mazhar Husain 
Mazhar-ud-din 
Mazhar-ul-haq 
Miftah-ud-din 
Milir ’All 
Mihr-ud-din 
Mihr-ul-lah 
Minhaj-ud-din 
Mmhaj-ul-lah 
Misbah-ud-din 
Misbah-ul-lah 
Mubarak ’All 
Mubash-shir-Husam 
Muhib ’All 
Muhib Husain 
Muhi-ud-din 
Muhi-ud-din Almiad 
Mu’m-ud-din 
Mu’iz-ud-din 
Muj ahid-ud-din 
Mujtaba ’All 
Mujtaba Husain 
Munawwar Husain 
Munir Muhammad 
Munir-ud-din 
Muqtadir Husain 
Murtaza ’All 
Murtaza Husain 
Mushtaq Ahmad 
Mushtaq Hasan 
Mushtaq Husain 
Mustafa ’All 
Mustafa Husain 
Mutahhar ’All 
MuzaflFar Ahmad 
Muzaffar Husain 
Muzammil Husam 
Muzammil-ul-lah 

Nabi-Husam 

Nabi-ul-lah 


Nadim-ul-lah 
Nadir ’All 
Na’im-ud-din 
Na’im-ul-lah 
Najm-ud-din 
Najin-ul-huda 
Nana Mian 
Nasn Ahmad 
Nasir ’All 
Nasir Husain 
Nasir-ud-din 
Nasir-ud-din 
Nasr-ud-din 
Nawazish ’All 
Nazim ’All 
Nazir Ahmad 
Nazir ’All 
Nazir ’All 
Nazir Husain 
Nazir Husain 
Nazir-ud-din 
Nazir-ud-dm 
N’lmat-ul-lah 
Nisar Ahmad 
Nisai ’All 
Nisar Husain 
Niyaz Ahmad 
Niyaz Husam 
Nizam ’All 
Nizam-ud-din 
Nudrat Ahmad 
Nudiat ’All 
Nudiat Husam 
Nur Ahmad 
Nur ’All 
Nur Muhammad 
Niir-ud-din 
Nur-ul-husnain 
N\ir-ul-lah 
Nusrat ’All 
Nusrat-ul-lah 

Pachhu Mian 
Pahalwan Sahib 
Pir Ahmad 
Pir Padshah 
Piran Sahib 
Plru Mian 


Qabiil-ud-din 
Qadir Ahmad 
Qadir ’All 
Qadir Husam 
Qadir Nawaz 
Qaim ’All 
Qasim ’Ah 
Qiwam-ud-din 
Qubul Ahmad 
Qudrat Ahmad 
Qudrat ’All 
Qudrat ’Aziz 
Qudrat Halim 
Qudrat Nabi 
Qudrat Rasul 
Qudrat-ul-lah 
Quiyum ’All 
Qumar ’All 
Qumar-ud-dm 
Qumbar *AU 
Quiban ’All 
Qurban Husain 
Qutb-ud-din 

Rafi’i ’All 
Rafi’i-ud-din 
Rafi’i-ul-mulk 
Rahat ’All 
Rahat Husam 
Rahim ’All 
Rahim Khan 
Rahim-ud-din 
Rahim-ul-lah 
Rahman ’All 
Rahman Husain 
Rahman Khan 
Rahmat ’All 
Rahmat Husam 
Rahmat-ul-lah 
Raja Mian 
Raj jab ’All 
Ramzan Khan 
Rasul Khan 
Rauf Ahmad 
Raza ’All 
Raza Husain 
Raza Khan 
Rif’at Ahmad 
Rif ’at ’Ali 
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Mussulman names 


Riyaz Ahmad 
Riyaz ’Ali 
Riyaz-ud-din 
Rustam ’All 

S’aadat ’All 
Sabit ’All 
Sadiq ’All 
Sadiq Husain 
Sadr-ud-din 
Sadr-ul-Islam 
S’ad-ud-din 
S’ad-ul-lah 
Safdar ’All 
Safdar Husain 
Safi-ud-dln 
Safi-ul-lah 
Sa’id ’Ah 
Sa’id-ud-din Sahib 
Saif-ud-din 
Saiyid Muhammad 
Sajjad ’All 
Sajjad Husain 
Sakhawat ’All 
Sakhawat Husain 
Salah-ud-din 
Salamat ’All 
Salamat-ul-lah 
Salih-ud-din 
Salim Bakhsh 
Salim-ud-din 
Sami’i-ul-lali 
Samsam ’All 
Samsam-ud-din 
Sana-ul-lah 
Sardar ’All 
Sardar Khan 
Sarfaraz Husain 
Sarwar Sahib 
Sarwat Ahmad 
Sarwat Husain 
Saulat Husain 
Shabby Husain 
Shafi’i-ud-din 
ShafPi-ul-lah 
Shams-ud-din 
Sharf Ahmad 
Sharf ’Ah 
Sharf-ud-din 


Sharif, Muhammad 
Shaukat Ahmad 
Shaukat ’All 
Shaukat Husain 
Shuja’a-ud-dm 
Siddiq Hasan 
Siddiq Husain 
Silah-ud-din 
Siraj -Ahmad 
Siraj -ud-din 
Siyanat ’All 
Subhan ’All 
Sufyan ’All 
Sulaiman All 
Sulaiman Khan 
Sultan Ahmad 
Sultan All 
Sultan Husain 
Sultan Mahmud 
Sultan Muhammad 
Sultan Muhi-iul-din 

Tafazzul Ahmad 
Tafazzul Husain 
Taha Husain 
Taha Sahib 
Tahir Ah 
Tahn Husain 
Taib ’All 
Tajammul Husain 
Taj -ud-din Sahib 
Talawat ’All 
Talib ’All 
Talib Muhi-ud-clin 
Tamlm Ahmad 
Tamim Muhi-ud-din 
Tasadduq Husain 
Taufiq Husam 
Tuiab ’Ah 
Turab Husain 
Turab Khan Sahib 

’Ubaid-ul-lali, Mau- 
’ Umar ’All [lavi 
’Umar Khan 
’Umar Sahib 
’Usman ’Ah 
’Usman Khan 
’Usman Sahib 


Wadud Ahmad 
Wadud Khan 
Wahid ’Ah 
Wahid Sharif 
Wahid-ud-din 
Wajahat Husain 
Wajid ’Ah 
Wajid Husain 
Wajih-ud-din 
Wall Ahmad 
Wall Muhammad 
Wah-ud-din 
Wali-ul-lah 
Wasi Ahmad 
Wash ’Ah 
Wasi-ud-din 
Wazir ’All 
Wazir-ud-din 
Wilayat Ahmad 
Wnlayat ’All 
Wilayat Husam 
Wilayat-ul-lah 

Yad-ul-lah Husain 
Yahya Husain 
Yahya Muhi-ud-din 
Yahya Sahib 
Y’aqiib ’All 
Y’aqub Hasan 
Y’aqub Husam 
Y’aqub Sahib 
Yasm ’All 
Yasin Sahib 
Yunus ’Ah 
Yunus Khan 
Yunus Sait 
Yusuf ’All Sahib 
Yiisuf Husain 
Yusuf Mirza 

Zafar ’All 
Zahid Ahmad 
Zahid Husain 
Zahir Ahmad 
Zahir Hasan 
Zahir-ud-din 
Zaigliam ’All 
Zam-ud-din 
Zam-ul-’aabidm 
Zakir Ahmad 



to 


Zakir *Ali, M'utamid 
Zakir Husain 
Zaknya Ahmad 
Zaknya Husain 
Zaknya Sait 


Zamin Ahmad 
Zamm ’All 
Zamin Husain 
Zamzam ’All 
Ziya-ud-din 


Ziya-ul-hasan 
Zuhur Ahmad 
Zuhur ’All 
Zuhur-ud-din 
Zuhur-ul-lah 
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MAmLLAS. 


kappilia names 


Abu 

Abu 13akai Kuulii 

Adanu 

Adima 

Adiyan Kutti 
Ahmad Koya 
Ahmad Kunhi 
Ahmad Kutti 
Aidru 

Aidruman (’Abd-ui- 
rahman) 
Aidruman Kutti 
Ajjutti 
Alippi 
A manat 
Amanat Kutti 
Ammu 
Ammu Kutti 
Assainar (Hasan) 
Atla Koya 
Attan (Hasan) 
Avadalutti 
Avai an 
A varan Koya 
Aval an Kutti 
A\aiu 

Ayainmad (Ahmad) 

’Abbas 

’Abdu 

’Abd-ul-lali Koya 
’Abd-ul-lah Kunhi 
’Abd-ul-lah Kutti 
’Ala vi 
’All ’Ammu 
’All Koya 
’Ah Kutti 
’All Yar 

Baba 

Babachchi 

Babotti 

Babu 

Bachchig 

Bachchutti 

Badutti 


Baduvan 

Baittah 

Baittan Kutti 

Bamban 

Bambankunhi 

Bappan 

Bappan Koya 

Bappan Kutti 

Bappotti 

Bayan 

Bayankbya 

Bayankutti 

Blran 

Chadayan 

Chadayan Kutti 

Chekkon 

Chekku 

Chekkutti 

Chokkran 

Chokkran Kutti 

Dau 

Baud 

Dawood Sahib 
Daj man 

Faild 

Haidar 

Haidross 

Hakim 

Hamid 

Hamza 

Haiua 

Hasan 

Hasan bin Saiyid 
Ahmad J’afari 
Hasan Koya 
Hasan Kunhi 
Hasan Kutti 
Hashimi 
Hassu 
Hattim 

Ibrahim Koya 
Ibrahim Kunhi 


Ibrahim Kutti 
Idris 

Imbichchi 

Imbichchi Ahmad 

Imbichchi Koya 

Is-haq 

Isma’ii 

Isma’ili 

Isma’ilutti 

’Isa 

’Issu 

’Issutti 

J’afar 

J’afar Kutti 
Jamal 

Kamal 
Kamali 
Kamal Kutti 
Karninu 
Kammu Kutti 
Koya 

Koya Kunhi 

Koya Kutti 

Koyama 

Koyarnu 

Koyappan 

Koydtti 

Kunhalan Kutti 
Kunh ’All 
Kunh ’All Koja 
Kunh ’Ah Kutti 
Kunhamadutti 
Kunhami 
Kunhammotti 
Kunhumu 
Kunhavaran 
Kunhavulla 
Kunhi Bachchi 
Kunhi Chekkon 
Kunhi Chekku 
Kunhi Kamal 
Kunhi Kutti ’Ali 
Kunhi Makki 
Kunhi Muhi-ud-din 
Kunhi Mussa 
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Kunhi Pakkar 
Kunhi Pakki 
Kunhi Palli 
Kunhi Pari 
Kunhi Qadin 
Kunhi Qalandan 
Kunhi Sa 

Kunhi Sudi (Kunhi 
Sithi) 

Kunhi Tuppar 
Kutti ’All 
Kutti Ammu 
Kutti ’Atta 
Kutti Hasan 
Kuttu 
Kuttussa 

Mddar 
Makkachchi 
Makki 
Makkutti 
Mammassan Kutti 
Mammassan (Mu- 
hammad Hasan) 
Mammavu 
Mammi 
Mammi Kunhi 
Mammi Kutti 
Mammu 
Mammunhi 
Mamu 

Mamu Kunhi 

Marakkar 

Mashhiir 

Mayan 

Mayan ’All 

Mayan Kutti 

Moidu 

Mubarak 

Muhammad 


Muhammadi 
Muhammad Koya 
Muhammad Kunhi 
Muhammad Kutti 
Muhi-ud-dln 
Muhi-ud-din Kutti 
Mukan 

Mumm ’All (Muham- 
Mussa [mad ’All) 
Mussan 
Mussan Kutti 
Muttu Koya 

Nadir Shah 
Niirayan 

Pakkar 

Pakkar Kutti 

Pakkarmar 

Pakki 

Pakklma 

Pakku 

Pakran 

Pakran Kutti 

Pakrotti 

Palli 

Palli Kutti 

Pan Kutti 

Panma 

Paryyayi 

Pouran 

Pourkoya 

Qalandar 

Qalandar Koya 

Qalandar Kunhi 

Qalandar Kutti 

Qalandu 

Qadir 

Qadin 


Qadin Kutti 
Qadir Koya 
Qadir Kunhi 
Qambar 
Qasim 
Qasimi 

Saban 

Saban Kutti 
S’ aid 
S’aidi 

S’aidi Kutti 

Sirayan 

Sow 

Sulaiman 
Sulaiman Kutl 
Sultan 
Suppi 

Suppi Kutti 

Taruvai 
Taruvai Kutti 
Thuppar 

Ukkas 

TJppi 

Uppi Kutti 
’TJmar 
’Umar Koya 
’Umar Kutti 
’Usman 
’Usman Koya 
’Usman Kutti 

Viian 

Viran Koya 
Viran Kunhi 
Viran Kutti 
Viravu 
V’aqub 
Yusuf 
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M4RAKKAYARS. 

(Except for those indicated by * the word Marakkayar is affixed to all ) 


Abdul Husain Mai ak- 
kayar 

Abubakar Lebbai 
Sahib 

Abu Faqir (Abu- 

Ahmad Fazil [bakar) 

Ahmad Sahib 

Al'lapichchai 

Ashru 

'Abbas 

’Abd-ul-’ali 

'Abd-ul-kudha 

'Abd-ul-lah Sahib 

'Abd-ul-muhaimm 

’Abd-ul-mujib 

’Abd-ul-qasim 

’Abd-ul-quddus * 

’Abd-ul-shahid 

'Abd-ul-shrif 

’Abd-ul-shifa 

’Abd-ul-siddiq 

’Abd-ul-wadud 

'Ah Pillai 

'Aliyar Marakkayai 

'Azmat Ibrahim 

Baba Marakkayar 
Badshah Muhi-ud- 
Bapanna [din 

Bappan * 

Bapu Marakkayar 
Bapu Tambi 
Baqar Muhammad * 
Bava Sahib 
Bavaji * 

Burhan Koya 
Burhan Sahib * 

Chanda Sahib Ravut- 
Chmnagham [tai * 
Chmna Ghani 
Chmna Marakkayar 
Chinna Pillai 
Chmna Pir Sa 
Chinna Tambi 
Chmna Yapu 


Chmnappa Ravut- 
tar * 

Daud Muhi-ud-din 
Dhanan Marakkayar 
Diwan Sahib 

Eksanji Ghani 
Esa Marakkayar 

Faqir Bachcha 
Faqir Lebbai 
Faqn Matan 
Faqir Muhi-ud-din 
Faqir Pichchai 

Ghatis Marakkayar 
Glidiis Pichchai 
Ghaus Sahib 

Habib Husam 
Habib Sahib 
Habib Sultan 
Haidar Sahib Ravut- 
Haji Madar [tar * 
Haji Muhammad 
Hamid Sahib 
Hamza Marakkayai 
Hasana Tambi 
Hasan Sahib 
Husain Sahib 

Ibiahim Ghani 
Ibrahim Kutti 
Ibrahim Mastan 
Ibrahim Nama 
l Ibrahim Sahib 
Ilyas Marakkayar 
Imam Sahib 
Imbichchi Kdya 
Is-haq Marakkayar 
Is-kandar 
Is-ma'il 
Isma^lj i 
Isma’il Levvai 
Isma’il Sahib 


Jailan Marakkayar 
J ailan Sahib [tar * 
Jamal Nama Ravut- 
Janaid Marakkayar 

Kamal Kutti 
Kannu Marakkayar 
Karim Sahib 
Kattai Pillai 
Kattai Vava 
Kattuva 
Kithru Pillai 
Kosi Muhammad 
Koya Marakkayar 
Kunchali 
Kunhalikdya 
Kunju Marakkayar 
Kuppai Pillai 
Kuppaitambi 

Lai Bacha 
Latif Ghani 
Lebbai Ghani 
Lebbai Kutti 
Levvai Naina 
Levvai Tambi 
Lichai Kunhi 
Lichai Sahib 

Madar Muhi-ud-din 
Madina Sahib 
Mama Pillai 
Makhdum Sahib 
Makka Ravuttar 
Mastan ’All 
Maula Sahib 
Mina Muhammad 
Milan Ghani 
Mira Pillai 
Mira Sahib 
Miskin Faqir 
Muallim 
Mubarak Sahib 
Muhammad ’Abd-ul- 
Mutalllib 

Muhammad ’Kalifa 
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Muhammad Levvai 
Tambi 

Muhammad Maryam 
Muhammad Miram 
Gudu 

Muhammad Naina 
Maula 

Muhammad Naina 
Tambi 

Muhammad Ch ^ ais- 
qarm 

Muhammad Sahib 
Muhammad Shaikh 
Qadir 

Muhammad Sultan 
Muhammad Tambi 
Muhi-ud-din Lev^ ai 
Tambi 

Muhl-ud-din Pich- 
Muna Pillai [chai 
Musa Abu Baki 
Muttu Gliam 
Muttu Pillai 
Muttu Tambi 
Muzaffar Eavuttar * 

Nagur 

Nagur Pichchai 
Nahi Koya 
Naina Muhammad 
Nama Pillai 
Nakhuda 
Nalla Abu Bakr 
Nalla Gham 
Nanna Bhoi 
Nathad Sahib 
Nursahib 

Ochm Said 
Ochitambi 


Ojm 

Oliam 

Ovvaisqarni 

Pathu Kutti 
Periya Tambi 
Penya ’Umar liavut- 
Pichchai Gham [tar * 
Pichchai Tambi 
Plr Pahilwan 
Ph Pichchai 
Pukoya 

Pulavar Ravuttai 

Pulikutti 

Puttuvitta 

Qadir Bhoi 
Qadu Ghaus 
Qadn Pichchai 
Qadir Shaikh ’All 
Qadn Sultan 
Qasim Muhammad 
Qasim Pichchai 
Qasim Sahib 

It as ill Gham 
Rasul Pichchai 

Sahib Gham 
Sahib Mar akk ay ar 
Sahib Tambi 
Saiman Levvai 
Saiyid Levvai 
Saiyidul Ghafur 
Saiyid-ul-lah 
Salih 

Salih Pillai 
Samu 

Samunamar 
Samu Tambi 


Sawan Muhl-ud-din 
Sevatha Yappa 
Shah-ul-hamid 
Shaikh 

Shaikh Adiyar 
Shaikh Isma’il ’All 
Shaikh Madar 
Shaikh Saiyidulila 
Shukur 
Siddiq Kamal 
Siddiq Sahib 
Sikandar Abbas Rav- 
uttar * 

Sikandar Mulri-ud- 
Smi [din 

Sithik Muhammad 
Sulaimdn Levvai 

Tambi Sahib * 

Ummichchi Koya 
Uppi Kutti * 

’Umai Kutti * 

’Umar Tambi * 
’Uthmanjam 
’Uthman Lebbai 
’Uthman Sahib • 

Yalisa 

Yallayappa 

Vapuchi 

Varisai Ibiahlm * 
Varisai Levvai * 
Yansai Muhammad * 
Yansai Muttu 

Eavuttar * 

Varisai Eavuttar * 

Zam-ud-din 

Zakinya 
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Personal nanles 


Generic names should be separated from the personal names 
instead of joining the two names by ‘sandhi’ even if they begin 
with a vowel as in some Brahman generic names This is necessary 
to avoid confusion m cases like Subbayya and Subba Ayyar 

Acharya to be used for Brahman names, and Asan for non- 
Brahmans 

The term ‘ Tatacharya 9 is a surname and should not be split 
up into ‘Tata Chan ’ 

With generic names in case of doubt as to the use of the plural 
01 singula, such as ‘Nadar/ ‘Udayar/ etc , the spelling preferred 
by the bearei of the name to be followed 

For the spelling of names of towns, etc , occurring with per- 
sonal names, follow the rules laid down for the names of places 

Personal names and not genenc names are to be adopted for 
indexing pui poses m the same way that surnames are used m the 
case of Europeans 

The spelling of signatuies of highei officials, members of Legis- 
lative and municipal councils, distuct boards and private persons 
affixed to nnpoitant papers, minutes, petitions, etc , may be fol- 
lowed, though the official spelling is always adopted for the 
headings, etc 
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PLACE NAMES, MADRAS PRESIDENCY. 


Naims of places — The following list contains m alphabetical 
order for ready reference the authorized spelling of the more 
important places in the Madras Presidency The spelling m the 
latest edition of the “ Alphabetical list of villages, taluks and 
districts of the Madras Presidency/ ’ should be followed for other 
places not m this list (except m publications for which a special 
system is sanctioned in preference to the spelling adopted m the 
Imperial Gazetteer) For place names m the Presidency appearing 
m neither list the transliteration table should be adopted 

(The abbieviations between parentheses indicate the districts as follows 
An = Anantapur , Bel = Bellary, Ch = Chmgleput, Cht = Chittoor, Co 
= Coimbatore , Cud = Cuddapah , E Go = East Godavari , Gan = Ganjam , 
Gun = Guntur, Kis = Kistna, Kur Kuinool, Mad = Madras, Ma — 
Madura, Mai = Malabai , Nel = Nelloie, Nil = Nilgiris, N A = North 
Arcot, Ra = Ramnad, Sa = Salem, BA = South Arcot ; SK = South 
Kanara, Tan = Tanjore, Tin = Tmnevelly, Tn = Trichmopoly , Yizag 
= Vizagapatam, W Go = West Godavan, D = District, G = Ghaut, 
H = Hill, I = Inam, J = Jaghir, M = Malukdan, P = Poit, PS 
- Police station, R = River, T = Taluk, Z = Zamindan ) 


Acharapakkam (Ch ) 
Achchandavilttan 
Achchankuttappatii 
Adamankottai P S 
Addanki (Gun ) 
Addatigala P S 
Adichanallur (Tin ) 
Adirampatnam 
(Tan) 

Adiyakkamangalam 
Adorn T (Bel) 
Adunpalli P S 
Aduru P S 
Aduturai (Tan ) 
Adyar (Mad ) 
Agiripalli P S 
Ahobilam (Kur ) 
Amabolu P S 
Akuvidu P S 
Alaganallur P S 
Alamur P S 
Alangayam P S 
Alangiyam P S 
Alankulam P S 
Alappakkam (S A ) 
Alattiyur (Mai ) 
Alattur P.S. 

Albaka (E Go.) 
Allagadda P S 
AUuru (Nel.) 


Alur (Gun ) 

AlurT (Bel) 

Alvar Tirunagan 
Amalapuram T 
(E Go ) 

Amancharla P S 
Amarapuram P S 
Amaravati R (Co ) 
Ambarapeta Z 
(W Go) 

Ambasamudram T 
Ambattur (Ch ) 
Ambatturai (Ma ) 
Ambur (N A ) 
Amburpettai Z (Sa ) 
Amidalavalasa P S 
Amiti P S 
Ammapatnam P. 
Ammapet P S 
Ammapettai (Tan ) 
Ammayanayakkanur 
Anaikkara Chatram 
Anaimalai H (Co ) 
Anakapalle Z 
Anantapur D , T 
Anatandavapuram 
Andimattam P S 
Andipatti Z (Co ) 
Andiyur (Co ) 

(Mai.) 


Angadippuram 
Animur Z. (Sa ) 
Anjengo D , P 
Ankusagin Z (Sa ) 
Annadanapatti (Sa ) 
Annatippuram (Mai ) 
Annavaram P S 
Annur P S 
Anttapura (Bel ) 
Araku P S 
Arambakkam P S 
Aram P S 
Arantangi (Tan ) 
Arasalar R (Tan ) 
Arashiken P S 
Aravakurchi (Co ) 
Aravanghat (Nil ) 
Arcot T 

Arcot, North D 
Arcot, South D 
Ardavidu P S 
Ankkod P S 
Anyalur Z (Tri ) 
Arkonam (N A ) 
Armagon (Nel ) 

Arm J (N A ) 
Arumbavur P S 
Arumuganen P S 
Aruppukottai (Ma ) 
Arum P.S. 
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Place names 


Aruvankad (Nil ) 
Aska Z (Gan ) 
Aspari (Bel ) 
Atagada Z (Gan ) 
Atmakur T (Nel ) 
Atmakuru (Kur ) 
Attili P S 

Atur T (Sa and Ma ) 
Avadaiyarkovil 
Avadi (Ch ) 
Avalappampatti Z 
Avanashi (Co ) 
Avanasipalai^ am 
Avamgadda P S 
Ayakkudi Z (Ma ) 
Ayyalur (Ma ) 
Ayyampettai (Tan ) 
Azlukal (Mai ) 
A7iznagar P S 

Badagara P (Mai ) 
Badugumampalli 
Badvel T (Cud ) 
Bagalur Z (Sa ) 
Bahuda R 
Bailur P S 
Bamdur P S 
Baneddipalle (Cht ) 
Balapanur P S 
Balarajupalle P S 
Balayapalli P S 
Balchetti P S 
Baliyapatnam P S 
Balliguda (Gan ) 
Ballipalle (N A ) 
Bammigam P S 
Banan P S 
Banavaram P S 
Bandarulanka 
(E Go) 

Bandar T (Kis ) 
Bandiatmakur P S 
Bandn (Bel ) 
Banganapalle 
Bangan Z (N A ) 
Bantanahal (Bel ) 
Bantumilli P.S 
Bantval (SK) 


Bapatla T. (Gun ) 
Baramahal (Sa ) 
Bargur G (Co ) 
Barkuru P (S K ) 
Barliyar R (Nil ) 
Baruva R , Z (Gan ) 
Basin Bridge P S 
Basrur (SI ) 
Batlagundu P S 
Battili (Gan ) 

Bekal (S E ) 
Belgaum Z 
Belghar P S 
Behapatam (Mai ) 
Rellaguppa (Bel ) 
Bellamkonda (Gun ) 
Bellary D , T (Bel ) 
Beltangadi P S 
Beluguppa P S 
Bengunowpada P S 
Bennihalli (Bel ) 
Berhampur T (Gan ) 
Benkai P S 
Bevmahalu (Bel ) 
Beypore P (Mai ) 
Bezwada T (Kis ) 
Bhadraolialam 
(E Go ) 

Bhaguva R (Gan ) 
Bhakarapeta (Cud ) 
Bhavam R , T (Co ) 
Bhimadole P S 
Bhlmavaram T 
(W Go ) 

Bkuvanagiri (S A) 
Biligmrangan Malai 
Billekallu P S 
Bimlipatam P (Viz ) 
Bmginipalli (Nel ) 
Bindi Z (Gan ) 
Bisanattam (N A ) 
Bissamcuttak 
Bitragunta (Nel ) 
Bobbili Z (Vfzag ) 
Bodmayakkaniir 
Bodogo P S 
Bollapalle P S 
Bommanahallu P S 
JBommarazupalleP S 


Bomm ay y akupp am 
Bongumma P S 
Bojrirani (Gan ) 
Bozipanguda P S 
Brahmadesam 
Brahmavar P S 
Brucepet P S 
Buclnreddipalem 
Buckingham Canal 
Budaguda P S 
Budalur (Tan ) 
Budameru R 
Budarayavalsa P S 
Buddireddippatti 
Buguda (Gan ) [(Sa ) 
Bukkapatnam (An ) 
Burjayalasa P S 
Buiugupudi P S 
Buttayagudem P S 

Calicut P , T (Mai ) 
Calimere P (Tan ) 
Calingapatam P 
Cannanore P (Mai ) 
Carnatic 
Cauvery R 
Chagalamarn (Kur ) 
Chakranadi R 
Chakroyapet P S 
Chalasseri P S 
Challapalli P S 
Chandragin R 
(SE) 

Chandrapur P S 
Chandrasekara- 
puram P S 
Chanubandu P S 
Charayattur P S 
Charmadi P S 
Chatrapur (Gan ) 
Chavadipalaiyam 
Chavakkad (Mai ) 
Chavasshen (Mai ) 
Chekkanoomi P S 
Chemudu Z (Vizag ) 
Chendragiri (Cht ) 
Chengam (N A ) 
Chennakottapalli 
Chennimalai P.S, 
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Chepauk (Mad ) 
Cherambadi (Nil ) 
Cherla P S 
Cherpulchen (Mai ) 
Chetpat (Ch ) 
Chevayur (Mai ) 
Chevendra Z (Kis ) 
Cheyaru II (N A) 
Cheyur (Ch ) 
Cheyyeru R (Cud ) 
Chicacole T (Gan ) 
Chidambaiam (S A ) 
Chikkati Z (Gan ) 
Chilakalapudi 
Chilakalurpet V S 
Chilakaualiatli P S 
Chimakurti P S 
Chinakraka P S 
Chinamachanuru 
Chmgleput D , T 
Chinnadharapuram 
Chinna Gan] am 
(Gun) 

Chinna Hagan E 
Chmnakimedi (Gan ) 
Chmnakovilankulam 
Chmnamandiam P S 
Chmnamanur (Ma ) 
Chmnammapettai 
Chmnaselam (S A ) 
Chinna Tippasamud- 
ram 

Chmtadripet (Mad ) 
Chmtalapadu Z 
Chmtalapudi (Kis ) 
Clnntur P S 
Chippigin P S 
Chipurupalle 
(Yizag ) 

Chirakkal T (Mai ) 
Clurala (Gun ) 
Chiramana P S 
Chitravali R (An ) 
Chittampatti P S 
Chittamur P S 
Chittavadigi (Bel ) 
Chitteru R (Cud ) 
Chittoor T (Cht ) 
dutvttn (Cud ) 


Chodayaram (Yizag ) 
Choolai (Mad ) 
Chowdapalle P S 
Chowghat (Mai ) 
Chunampet (Ch ) 
ChundiZ (Nel) 
Chyagalamarn 
Circars [(Kur ) 
Cocanada P (E Go ) 
Cochin P , T. (Mai ) 
Coimbatoie D , T 
Colair L (Kis ) 

Colei oon E , T 

(Tan ) 

Comonn, Cape 
ConjeeveramT (Ch ) 
Coondapoor (SK ) 
Coonoor (Nil ) 

Cooum E 

Connga P (E Go ) 
Coromandel 
Covelong (Ch ) 

Cowl Bazaar (Bel ) 
Cuddalore (S A ) 
Cuddapah D , T 
Cumbum T (Kur ) 

Dabugam P S 
Dachepalle (Gun ) 
Dhali P S 
Danakonda P S 
Danayanichei u\ u 
Danngabadi P S 
Daikes’ Budge 
Daidji (Bel ) 

Dai si (Nel ) 

D isamanthapin P R 
Deccan 

Denkanikota (Sa ) 
Deppiguda P S 
Desur P S f7Gan ) 
Devabhumi M 
Devadanapatti P S 
Devakottai (Ram ) 
Devala (Nil ) 
Devanakonda P S 
DevarakSta Z (Kis ) 
Devarayapalle 
Devipatnam (Ma ) 


Dhanushkodi P.S. 
Dharakota Z (Gan.) 
Dharapuram (Co ) 
Dharmapun (Sa ) 
Dharmaraj agudem 
Dharmaravuchenivu- 
palle P S 

Dharmastala (SK) 
Dharmavaiam (An ) 
Dlione (Kur ) 
Digupudi Z (Gan ) 
Dmdigul T (Ma ) 
Divattipatfci P S 
Divi P (Kis ) 
Diyodanga (Gan ) 
DodabettaH (Nil) 
Dombankurchi (Sa ) 
Donnayi R (Gan ) 
Donokonda P S 
Doranala P S 
Dowlaisliwerani 
(E Go) 

Drakshaiamam 
(E Go ) 

Dronachalam P S. 
Duddukuru P S 
Dugarazupatnam 
Duggirala P S 
Dumagudiem P S 
Durgi P S 
Dusi P S 
Duttaluru P S 
Duvvada (Yizag ) 
Duyvuiu P S 
Dwarapudi P S 

Edappadi P S 
Edavanna P S 
Edigapalle P S 
Egmore (Mad ) 
Elachipalayam P S 
Elagin H (Sa ) 
Elagin Mitta (Sa ) 
Elamanur (Tn ) 
Elamattur P S 
Elampalli P S 
Elattur P S 
Elavanasur (S A) 
Elayankudi P S. 
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Place names 


Ellaiyar It. (Sa ) 
Ellore T (W Go ) 
Elphmstone Bridge 
Elwmpeta P S 
Ennore P (Ch ) 
Eppothuvenran P S 
Eranavur (Ch ) 
Ernad T (Mai ) 
Ernakulam (Cochin) 
Erode T (Co) 
Erumaipatti Z (Sa ) 
Etakkolam (Mai ) 
Ettaiyapuram (Tin ) 
Ettapnr P S 

Feiok (Mai ) 

Eoit St David (S A ) 
Fort St Geoige 

Gadidemadugu P S 
Gadiganuru (Bel ) 
Gadilam It (S A ) 
Gadivemula P S 
Gajapatmagar 
Galivedu P S 
Gandamanayak- 
kaniir 

Gandaivakottai Z 
Gandikota II (Cud ) 
Gangaikondan (Tin ) 
Gangaikondapui am 
Gangavalli P S 
Gangayapalle (Cud ) 
Gangneddipalle 
Gangolli P S [P S 
Gangupui P S 
Gan] am D (Gan) 
Gannavaram P S 
Garnimitta P S 
Georgepet P S 
Georgetown (Mad ) 
Giddalur (Kur ) 
Giddaluru P S 
GmgeeH (S A ) 
Girligumma P S 
Godahaddo R (Gan ) 
Godain (Vizag ) 
Godavari D , It 
Gokavaram P S 


Golgonda T. (Vizag ) 
Gollapalem P S. 
Gollaprolu Z 
(E Go) 

Gomangalam P S 
Gonegandla P S 
Goomsur T (Gan ) 
Gooty T (An ) 
Gopalapuram P S 
Gopalpur (Gan ) 
Gopichettipalaiyam 
Gopidmne P S 
GostanI R (Yizag ) 
Gotlagattu P S 
Govindapalh P S 
Gudalur (Co & Nil ) 
Gudari P S 
Gudicherla Z 
(Yizag- ) 

Gudikallu (Bel ) 
Gudikota P S 
Gudimangalam P S 
Gudivada T (Kis ) 
Gudiyattam (N A ) 
Gudluru P S 
Gildur T (Nel ) 
Gudur Pargana 
Guduiu P S [(Kis ) 
Guduvanchen (Ch ) 
Gumdy (Ch ) 

Gulliti P S 
Gumsur Udayugm 
Gundlakamma It 
Gundur R (Ma ) 
Gunjana R (Cud ) 
Guntakal (An ) 
Guntur, T , D 
Gunupur (Vizag ) 
Gurajala P S 
Gunzala P S 
Gurrakonda P S 
Gurramkonda (Cud ) 
Gurupura R (8 1) 
Gutala Z (E Go ) 
Guvvalac heruvu V S 

Hadagalli (Bel ) 
Hagan R (Bel ) 


Halavagalu P S 
Hampasagaram 
Hampi (Bel ) [(Bel ) 
Handn R (Kur ) 
Hanur P S 
Ilarehalu (Bel ) 
Hanchandiranadi R 
Hariknshnavari P S 
Hanvanam P S 
Harpanahalli (Bel ) 
Hariir (Sa ) 

Hasanur G (Co ) 
Hatcholi P S 
Helalagundi (Bed ) 
Heraithurni P S 
Hmdupur T (An ) 
Hiramandalam P S 
Hirehadagali (Bel ) 
Hiiehalu P S 
Holalagundi P S 
Honnuru P S 
Horsleykonda (Cud ) 
Hosahalli P S 
Hosangadi P S 
Hosdrug P S 
IiospetT (Bel) 
Hosia T (Sa ) 
Huvmhadgalli (Bel ) 

Ichchapuram v (Gan ) 
Idaiyangottai (Ma ) 
Idaiyangudi (Tin ) 
Ilaiyangudi (Ma ) 
Iluppur (Tn ) 
IndravatiR (Vizag ) 
Ingudur Town 
Inpli P S [ (Gun ) 
Ipurupallem P 
Inkkur (Mai ) 

Intti (Mai ) 
Irungalur (Tri ) 
Iskapalli I (Nel ) 
Ittigi P S 

J agadalli R (Vizag ) 
J agadalpur P S 
J agannadharaja- 
puram P S 
J agannathapuram 
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Jaggampeta (E Go ) 
Jaggayyapeta (Kis ) 
Jakkalacheruvu 
Jalantra I (Gan ) 
Jalarpet (Sa ) 
Jallipalli P S 
Jami P S 
J ammalamadugu 
Jangallapalle (Chid ) 
J arada P S 
Javadi H (Sa ) 

J ayankondasola- 
puram 

Jeypore Z (Vizag ) 
Jhorigam P S 
Tilugumalle P S 
Jottampatti Z (Co ) 
J uturu P S 

Kadambattur (Ch ) 
Kadambur Z (Tin ) 
Kadattur Z (Sa ) 
Kadavur Z (Tn ) 
Kadayam P S 
Kadayanallnr P S 
Kadiri T (An ) 
Kaikalur P S 
Kaipakanchen P S 
Kalahasti Z (N A ) 
Kalaiyarkoil P S 
Kalakada P S 
Kalakkadu (Tin ) 
Kalasapad P S 
Kalattur (Ch ) 
Kalavagunta R 
Kalayai P S 
Kalhatti (Nil ) 

Kali R (Kur ) 
Kaligin P S 
Kalikavu P S 
Kalikin P S 
Kalmgiya H (Gan ) 
Kallaknrchi (S A ) 
Kallavi (Sa ) 

Kallayi P (Mai ) 
Kallianpur (SK) 
Kallidaikurichi 
(Tin.) 


Kalligudi (Ma ) 
Kallikdta Z (Gan ) 
Kallimamavam P S 
Kalpatta P S 
Kalpatti P S 
Kalrayan Malai H 
Kalugumalai P S 
Kaluvaya P S 
Kalwa (Kur ) P S 
Kalyandrug (An ) 
Kamalapuram (Cud ) 
Kamalapuram (Bel ) 
Kamanayakkan- 
palaiyam P S 
Kambaduru P S 
Kambamellur Z 
Kambum P S [(Sa ) 
Kaminasamudram 
Kampli (Bel ) 
Kamudi (Ram ) 
Kanadukattan P S 
Kanakallu P S 
Kanakammachatti am 
Kanakipadu P S 
Kanara, South D 
Kanchili (Gan ) 
Kandaigoundan- 
shalai P S 
Kandamang alam 
Kandili P S 
Kandukur T (Nel ) 
Kanekallu (Bel ) 
Kangayam (Co ) 
Kangundi Z (NA) 
Kamgin T (Nel ) 
Kamyambadi P S 
Kanjamalai H (Sa ) 
Kan]anur P S 
Kanjikod 

Kannamangalam Z 
Kannangurchi Z 
Kannankudi P S 
Kannanur (Tn ) 
Kannavaram P S 
Kannikkot (Mai ) 
Kanmvadi Z (Ma ) 
Kanuparti P (Nel ) 
Kapatralia P.S. 


Kapistalam (Tan ) 
Karaikkudi Z (Ra ) 
Karaimadai (Co ) 
Karamanaiyar R 
Kaianodai P S 
Karempudi P S 
Kanganapalli P S 
Kankal 

Kanppatti P S 
Kariyamangalani 
Kanyapatti P S 
Karkal (S K ) 
Karugalvadi Z (Sa ) 
Karumanur Z (Sa ) 
Karumattampatti 
Karunguzhi (Ch ) 
Karuntattangudi 
Kai ui T (Tn ) 
Karvetnagar Z 
(NA) 

Kasaragod (S K ) 
Kasibugga P S 
Kasimkota Z 
(Yizag ) 

Katalundi (Mai ) 
Katarukonda P S 
Katpadi (N A ) 
Kattalai (Tn ) 
Kattupputtur Z 
(Tn ) 

Kayali T (Nel ) 
Kavenpakkam 
Kavenpatnam (Sa ) 

Kavundapadi P S 
Kavutalam P S 
Kayyayi P (Mai ) 
Kayalpatnam (Tin ) 
Kayattar (Tin ) 
Kazipeta (Cud ) 
Kesanakurru Z 
(E Go) 

Kettandapatti (Sa ) 
Khajipet P S 
Kilagudi P S 
Kilakkarai (Ra ) 
Kilamangalam P S 
Kilappaluyur (Tri ) 
Kiliyanur P S, 
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J lace name* 


Kilpauk (Mad.) 
Kinnattukidavu P S 
Kintali Z (Yizag ) 
Kiranur P S 
Kirlampudi Z 
(E Go) 

Kistna Canal 
Kistna D , R 
Kistnapatam (Nel ) 
Klvalur (Tan ) 
Kodaikanal (Ma ) 
Kodambakkam (Ch ) 
Kodavaluru P S 
Kodikonda P S 
Kodumudi (Co ) 
Kodumur P S 
Koduru (Cud ) 
Koilkuntla T (Kur ) 
Kokkarayanpettai 
Kolanka Z (E Go ) 
Kolattur (Tn ) 
Kolimigundla P S 
Kollangod (Mai ) 
Kollegal T (Co ) 
Kolluru (S K ) 
Komalesvaranpet 
Komaramangalam 
Komarapalaiyam 
Komarolu P S 
Kommalapadu P S 
Konada P (Yizag ) 
Konakanamitta P S 
Konali P S 
Kondakambru P S 
Kondapalli (Kis ) 
Kondapuram (Cud ) 
KondStti (Mai ) 
Konduru P S 
Kongad P S 
Konganapuram (Sa ) 
Koppainaikanpatti 
Korada Z (Gan ) 
Koradacheri (Tan ) 
Koraput (Vizag ) 
KorotE P S 
Korttalaiyar R (Ch ) 
Korukkupet (Mad ) 
Kosapet (Mad ) 

Pakt IX— 6 


| Kosigi (Bel ) 

Kosuru (Kis ) 

Kota (Nel ) 

Kotagin (Nil ) 
JKotham Z (E Go ) 
Kotpad (Yizag ) 
Kdttaipatnam (Tan ) 
Kottakkal P S 
Kottakuppam P S 
Kottamangalam P S 
Kottampatti Z (Co ) 
Kottapalle (E Go ) 
Kottapatam (Gun ) 
Kottapatnam (Nel ) 
Kottapeta P S. 
Kottavalasa P S 
Kdttayam T (Mai ) 
Kottur (Co ) 

Kotturu (Bel ) 
Kovilam (Ch ) 
Kovilpatti (Tin ) 
Kovilur P S 
Kovuru PS (E Go ) 
Kowuru P S (B) 

(E Go ) 

Kowtaram P S 
Koyilpalaiyam P S 
Koyyalagudem P S 
Krishnadevupeta 
Knshnagin T (Sa ) 
Knshnampet (Mad ) 
Knshnapatnam P 
Kudatim (Bel ) 
Kudavasal (Tan ) 
Kuderu P S 
Kudikadu (S A ) 
Kudligi T (Bel ) 
Kudremukha (S K ) 
Kukkudakhandi P S 
Kukkuluba Z (Gan ) 
Kulasekarapatnam 
Kulikkarai (Tan ) 
Kulittalai T (Tn ) 
Kumarapuram (Tin ) 
Kumbakonam T 
Kumbhikota P S 
Kunavaram P S 
Kundadam P S 


Kundahs H (Nil ) 
Kundu R 

Kundurapalli Mitta 
Kundurpi P S 
Kunnamangalam 
PS 

Kunattur P S 
Kupgal (Bel ) 
Kupilli Z. (Yizag ) 
Kuppam (N A ) 
Kurapadu P S. 
Kurichedu P S 
Kunnjipadi (S A ) 
Kurla Z (Gan ) 
Kuril P S 
Kurmingiya (Gan ) 
Kurnool D , T 
Kurugodu (Bel ) 
Kurumbranad (Mai ) 
Kurupam Z (Vizag ) 
Kuttalam (Tan , 
Tin ) 

Kuttenpettai P S 
Kuttippuram (Mai ) 
Kuttiyati G (Mai ) 
Kuttuparamba 
(Mai) 

Laccadives (Mai ) 
Lakkavaram P S 
Lakkireddipalli 
Lakkiti (Mai ) [P S 
Lakshmipur P S 
Lalgudi (Tn ) 
Lalpettai (Tn ) 
Langulya R 
(Vizag ) 

Lavanuru P S 
Loharakandi R 
Lokkamhalh P S 
Lokur (Sa ) 

Lovedale (Nil ) 

Luz, The (Mad ) 

Macherla (Gun ) 
Madagupatti P S 
Madakasira (An ) 
Madanapalle (Cud ) 
Madattukolam P S, 
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Maddigubba F S. 
Maddikera (Kur ) 
Maddimadugu F S 
Madesuvara Malai 
Madhavaram F S 
Madras D., T. 
Madugula Z 
(Yizag ) 

Madukarai (Co ) 
Madura D , T 
Maduiantakam (Ch.) 
Maduravayal P S 
Magala (Bel ) 
Mahammadabad P S 
Mabanadi R (Gan ) 
Make (French) 
Mahendratanaya R 
Maidalapuram F S 
Mailam H (S A) 
Mailavaram F S 
Mailpatti (N A ) 
Mammangalam P S 
Maivadi Z (Co ) 
Maiyar R (Nil ) 
Makkuva P S 
Malabar D 
Malaimachampatti 
Malaiyampalaiyam 
Malappuram (Mai ) 
Malkangm (Yizag ) 
Mallapalh P S 
Mallapuram (Sa ) 
Mallela P S 
Mallur P S 
Malpe (S K ) 
Mamanduru (N A ) 
Mambalam 
Manalurpettai P S 
Manama di (N A ) 
Manama dura (Ra ) 
Manambuchavadi 
Manantoddy (Mai ) 
Manapparai (Tn ) 
Mandasa Z. (Gan ) 
Mangalagiri (Gun ) 
Mangalam (Co ) 
Mangalore (SK,) 
Manikkaraiyar ft 


Mammukta R. (S.A.) 
Mamyachi Z (Tin ) 
Mandapam (Ma ) 
Manjaiyar R (Tan ) 
Manjakkuppam 
Manjen T. (Mai.) 
Manjesbwar P S 
Mankara P S 
Mannarakkat (Mai ) 
Mannargudi T 
Mannarkottai (Tin ) 
Manneru R (Nel ) 
Manoor P S 
Mantena Z (Yizag ) 
Markapur T (Kui ) 
Markkanam P S 
Marukalkurichi P S 
Marungapuri (Tn ) 
Maruru P S 
Maruturu P S 
Masmigudi (Nil ) 
Masulipatam (Kis ) 
Mathur P S 
Mattigin (Sa ) 
Mayavaram T (Tan ) 
McDonald’s Choultry 
Mechchen P S 
Megnanapuram 
Melappalaiyani 
MelatturP S [(Tin ) 
Melchengam P S 
Melrosapuiam (Ch ) 
Melupaka Z (Yizag ) 
Melur T (Ma ) 
Meppati (Mai ) 
Merangi Z (Vizag ) 
Mercara (Coorg ) 
Merknad (Nil ) 
Metr&tti Z (Co ) 
MSttupalaiyam (Co ) 
Mettur 
Middel P S 
Midithuru P S 
Milam P S 
Mimisal (Tan ) 
Minnal (N A ) 
Mirsapet (Mad) 
Modalappatti Z 


4 

Mogalluru (Nel.) 
Mogaliturru 
(W Go) 

Mohanur P S 
Mobona P S 
Moka P.S 

Moksbagundam P S 
Moranam P S 
Morappur (Sa ) 
Morvakonda P S 
Motu P S 
Mudabidn (SK) 
Muddanuru (Cud ) 
Mudivedu P S 
Mudukulattur (Ra ) 
Mulanur P S 
Mulki P 8 
Mummidivaram P S 
Munagola P S 
Mundlamuru P S 
Munmrpalam P 8. 
Munro Chattram 
(An) 

Munyeru R 
Murappanad P S 
Musi R (Nel ) 
Musiri T (Tn ) 
Mutsukota P S 
Muttanchetti 
Mitta Z 

Muttiyalpet (Mad ) 
Muttukuru P S 
Muttupet P (Tan ) 
Mutturagunada- 
patnam (Ma ) 
Mydukur P S 
Mylapore 

Nadakavu P S 
Nadapuram P S 
Nadivattam P S 
Nagakullam P S 
Nagaladinne P S 
Nagalapuram (Tin ) 
Nagaram P S 
Nagan H., R (N A.) 
Nagankatakam 
Nagavaram (Kis ) 
Nagore P (Tan ) 
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Place names 


Naikaveri P.S. 
Nakkapilli Z. 

(Yizag ) 

Nalaghat P.S. 
Nallamalais H 
Namagiripettai P S 
Namakkal (Tn ) 
Nambiyur P.S 
Nancherla (Bel ) 
Nandagam (Gan ) 
Nandaluru (Cud ) 
Nandapur (Yizag ) 
Nandigama (Kis ) 
Nandikotkur (Kur ) 
Nandipadu P S 
Nandyal T (Kur ) 
Nangunen T (Tm ) 
Nannilam T (Tan ) 
Nannuru P S 
Naraganti R (NA) 
Narahanpet P S 
Narapala P S 
Narasampeta P S 
Narasannapeta 
Narasapatnam (Yiz ) 
Narasapur (Kis ) 
Narasaraopet (Gun ) 

N arasingampettai 
N arasmgapuram 
Narasmgarayanpet 
N arayanadevaraken 
N arayanapatnam 
Narayanavaram R 
Narikkudi P S 
Natavaram P S 
Nattakkal P S 
Nattam P S 
Nattarampalli P S 
Naupada (Gan ) 
Nayudupeta (Nel ) 
Nedivattam (Nil ) 
Neelayachatram P S 
Negamam Z (Co ) 
Negapatam (Tan ) 
Nekankallu P S 
Nellakota (Nil ) 
Nellikuppam (S A ) 
Nellore D , T (Nel.) 

Part II— 6-a 


Neruducherla P S 
Netravati R. (S K ) 
Nicobars 

Nidadaul Z (Kis ) 
Nidadavolu (W, Go ) 
Nidamangalam 
Nidumolu P S 
Nilakkottai Z. (Ma ) 
Nilambur (Mai ) 
Nilgins D , H (Nil ) 
but The Nilgin 
District) 

Nlmgiri H (Vizag ) 
Nizampatam (Gun ) 
Nosam (Kur ) 
Nowrangapur 
Noyel R. (Co ) 
Nungambakam 
Nutimadugu P S 
Nuzvid T , Z (Kis ) 

Obalam P S 
Oblapuram P S 
Odaiyakulam (Co ) 
Odiyattur P S 
Olakkur (S A ) 
Olavakkdt (Mai ) 
Omalur (Sa ) 

Ongole T (Gun ) 
Ootacamund (Nil ) 
Orattanadu (Tan ) 
Ottappalam (Mai ) 
Ottappidaram (Tin ) 
Ouchterlony Yalley 
Owk (Kur ) 

Pachaimalai (Sa ) 
Pachchal P S 
Padalam (Ch ) 
Padalur P S 
Padarti (Gun ) 
Paderu P S 
Padmanabham P S 
Padmanabhapur P S 
Padwa P S. 

PakalaP (Nel) 
Palaganuttu P S 
Palakodu (Sa ) 


Palakollu (W Go ) 
Palamcottah (Tin ) 
Palar R. (Ch.) 
Palasa P S. 
Palasamudram P S 
Palavidudi P S 
Paleru R 
Palghat T. (Mai ) 
Palivela Z (E Go ) 
Palkonda (Yizag ) 
Palladam T (Co ) 
Pallam P S 
Pallamala P S 
Pallarapalli MittS 
Pallavaram (Ch ) 
Pallikondai R 
(N.A.) 

Pallipatti P S 
Pallipattu P.S 
Pallippuram (Mai ) 
Palmaner T (Cht ) 
Palnad T (Gun ) 
Palm H , T (Ma ) 
Palur (Ch ) 

Palur (N A ) 

Paluru Z (Gan ) 
Pdmbaiyar R 
Pamban P (Ra ) 
Pamidi (An ) 
Pamuru P S 
Panagudy P S 
Panapakkam (N.A ) 
Panavadali chatram 
Pandibigam P S 
Pandikkad P S 
Panem, (Kur ) 

Panj alamkunchi 
Panjam P S. [(Tin.) 
Panruti (S A ) 

Panur P S 
Papaghm R (Cud ) 
Papanasam (Tan ) 
Papayyapeta P S 
Papmayakanahalli 
Para P S 
Paradarami P.S. 
Paral (Mai ) 
Paramagudi (Ra.) 
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Paramatti P S 
Parangmad (Nil ) 
Parappanangadi P 
Paravanar (S.A ) 
Parlakimedi (Gan ) 
Paruchuru P S 
Parvatlpuram 
Pasxir (Co ) [(Vizag ) 
P atakottacher u vu 
Pata Tekkali Z 
PatEagunta P S 
Patnam P S 
Pattambi (Mai ) 
Pattesam Z (E Go j 
Pattikonda (Kur ) 
Pattukkdttai (Tan ) 
Pattupuram P S 
Payalakuntla P S 
Payyannur P S 
Payyoli (Mai ) 
P-edalavalapad P S 
Pedda Kimedi 
(Gan ) 

Peddamndiem P S 
Peddapadu (Cud ) 
Peddapur (E Go ) 
Peddatippasamud- 
rain P S 

Peddunayakkanpet 
(Mad ) 

Pellakur P S 
Pendlimarri P S 
Pennagaram P S 
Pennalurpet P S. 
Pennattur P S 
Penneru R (Nel ) 
Penneru (An ) 
Pentapadu P S 
Penuganchiprolu 
PS 

Penugonda P S 
Penukonda (An ) 
Peraiyur Z (Ma ) 
PeramEakkam P S 
Perambalur (Tn ) 
Perambra P S 
Perambur (Ch ) 
Peranamallur P S 


Peranampattu P S 
Peravurni P S 
Perduru P S 
Periamet (Mad ) 
Periya P S 
Penyakulam (Ma ) 
Penyar R (Ma ) 
Perumbalai P S 
Perunagar P S 
Perundurai (Co ) 
Perungulam P S 
Perur (Co ) 

Pettai P S 
Pettaivayttalai 
(Tn) 

PEirangipuram P S 
Piduguralla P S 
Pller (CEt ) 

Pileru (Cud ) 

Pillai chatram P S 
Pillur Z (Sa ) 
Pinchha R (Cud ) 
Pmnalur P S 
Piravidaiyanar R 
Pitliapuram (E Go ) 
Poccbikapad P S 
Podalakuru P S 
Podaniir (Co ) 

Podili (Nel ) 

Point Calnnere P 
Polavaram (E Go ) 
Pollachi T (Co ) 
Polur T (N A ) 
Poluru (Nel ) 
Pondicherry (French) 
Ponduru P S 
Ponnai Roddu 
Ponnaiyar R 
Ponnaluru P S 
Ponnani T , R 
(Mai) 

Ponnen T (Ch ) 
Ponnuru P S 
Ponparappi P S 
Poonamalle (Ch ) 
Poraiyar P,S 
P or a vipalaiyam 
(Co.) 


Porto Novo (S A ) 
Porumamilla (Cud ) 
Possara P S 
Potavaram P S 
Pottanam Z (Sa ) 
Pottangi P S 
Powerpeta P S 
Prattipadu P S 
Proddatur T (Cud ) 
Pudi (NA) 
Puduchatram P S 
Pudukottai (Tn ) 
Pudunagaram P S 
Pudupet (Mad ) 
Puduppakkam 
(Mad ) 

Pudur Z (Tin ) 
Puduvayal (Ch ) 
Pugalur (Co ) 

Pulam P S 
Puliampatti P S 
Pulicat P , L (Ch ) 
Pulicherla (N A ) 
Pulivalam P S 
Puliyendla (Cud ) 
Puliyakulam P S 
Puliyangudi P S 
Pullalacheruvu P S 
Pullambadi P S 
Pullampet (Cud ) 
Pullangeru R 
Pundi P (Gan ) 
Punganuru (Cht ) 
Purasawakam 
Purushottapuram 
Putalapattu P S 
Puttanattam P S 
Puttasmgi P S 
Putuppadi P S 
Puttur T (Cht ) 
Puttur (N A ) 

Puttur Z (Sa.) 
Pyapalli (Kur ) 
Pykara R (Nil ) 

Quilandi P (Mai ) 
Quilon (Tra) 





ftacherla P S 
Radakota (Vizag ) 
Radhapuram (Tin ) 
Raghavapuram P S 
Raghunathapuram 
Ragigunta P S 
Raigada (Viz&g ) 
Raigarh (Yizag ) 
Raikia P S 
Rajagm (S A ) 
Raiahmundry 
(E Go) 

Rajanagaram P S 
Rajapalaiyam (Tin ) 
Raj asmgamangalam 
Rajempet P S [P & 
Ramachandrapuram 
Ramadrug (Bel ) 
Ramagin P S 
Ramagin U dayagi 1 1 
Ramaknshnaraj upet 
Ramallakota (Kur ) 
Ramanjen P S 
Ramapatnam (Co ) 
Ramapuram P S 
Ramasamudram 
PS 

Rambha Z (Gan ) 
Ramesvaram (Ra ) 
Ramnad D , Z 
Rampa (E Go ) 
Ranigedda P S 
Ranipettai (N A ) 
Ranjengudy P S 
Rapur T (Nel ) 
Rasipuram (Sa ) 
Rayachoti (Cud ) 
Rayadrug (Bel ) 
Rayakottai (Sa ) 
Rayalchenmi (An ) 
Rayapuram (Mad ) 
Razampeta (Cud ) 
Razole P S. 
Reddipalli (Cud ) 
Red Hills PS (Ch ) 
Regadipalli (Cud ) 
Rekapalli Z (E Go ) 
Rell! (Yizag ) 


$6 

Remgunta (N A ) 
Repalle T (Gun ) 
Rettayambadi (Ma ) 
Revanuru P S 
Robertsonpeta Town 
Roddam PS [PS 
Holla P S 
Ronaba Z (Gan ) 
Royapetta (Mad ) 
Rudravaram 
Rupanagudi (Bel ) 
Rushikulya R. 
Russellkonda (Gan ) 

Saban R 
Sadam P S. 

Sadras (Ch ) 
Sadurvedamangalam 
Sagileru R 
Saidapet T (Ch ) 
Salem D, T, Z 
Saliyaniangalam 
Saluru Z (Vizag ) 
Samaiyanallur (Ma ) 
Samalkot (E Go ) 
Samalpatti (Sa ) 
Samattur Z (Co ) 
Samayapuram 
Samballi P S 
Sandur (S A ) 

Sandur State (Bel ) 
Sangam (Nel ) 
Sangamvalasa (Viz ) 
Sanipaya P S 
Sankaranaymarkoyil 
Sankarapuram (S A ) 
Sankandrug H (Sa ) 
Santavasal P S 
Santhavelur P S 
Saptur Z (Ma ) 
Sarada R (Vizag ) 
Sanbujjili P S 
Sarkar Valavandi 
Mitta 

Sarvakota Z (Gan ) 
Sarvasiddhi T (Viz ) 
Satghur (N A ) 
Sattankulam (Tin ) 


Place names 

Sattenapalle (Gun ) 
Sattiyavedu P S 
Sattur T (Ra ) 
Satyamangalam T 
Savudam Z (Gan ) 
Sawyerpuram (Tin ) 
Sayalkudi P S 
Sembiem P S 
Sembliguda P S 
Sendamangalam P.S. 
Serango P S 
Sermadevi (Tin ) 
Serndanur (S A ) 
Serugada Z (Gan ) 
Seshachalam H 
Settikulam P S 
Settur Z (Tin ) 
Seven Pagodas (Ch ) 
Sevur P S 
Sevvalpatti Z (Tin ) 
Sevvapettai (Ch ) 
Seydunganallur P S. 
Shankaranarayan 
Sherumahammadu- 
puram (Yizag ) 
Shevapett P S 
Shevaroy Hills (Sa ) 
Shiradi P S 
Shiyali T (Tan ) 
Sholmghur (N A ) 
Shoranur (Mai ) 
Sidaparpanallur P S 
Siddapuram P S 
Siddhavattam (Cud ) 
Sigur G (Nil ) 

Sikkil (Tan ) 

Silleru R (Vizag ) 
Simhachalam P S 
Smdupatti P S 
Smgalandapuram 
Smgampatti (Tin ) 
Smganallur (Co ) 
Smganamala (An.) 
Smgaperumalkoyil 
Smgarayakonda P S 
Smgarazu H (Gan ) 
Sljigpur (Yizag ) 
Smgunpalli (Yizag.) 
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Singen P.S. 
Smpuram Z. 

(Vizag.) 

Siruguppa (Bel ) 
Sirumalai H (Ma ) 
Sirvel T (Kur ) 
Sispara G (Mai ) 
Sitanadi R. (S.K ) 
Sitanagram P S. 
Sitairampuram Pi S 
Sittar R 

Sivaganga Z. (Ra ) 
Sivagin Z. (Tin ) 
Sivakanchi P S 
Sivakasi (Tin ) 
Sivalapen P S 
Sivasamudram (Co ) 
Sivayam P S 
Sdlasiramani (Sa ) 
Solavandan (Ma ) 
Somala P S 
Somanur (Co ) 
Somayanur P S 
Sompalle (Cud ) 
Sdmp$ta Z (Gan ) 
Sriharikota (Nel ) 
Snkurmam (Gan ) 
Snmushnam (S A) 
Srlperumbudur (Ch ) 
Srlrangam (Tn ) 
Srisailam (Kur ) 
Srivaikuntam (Tin ) 
Srivilliputtur (Ra ) 
Srungavarappukota 
Stonehouse Hill 
St Thomas* Mount 
St Thome 
Subanagm P S 
Subbavaram P S 
Subrahmanya 
Sulagiri P S 
Sullia P S 
Sultan’s Battery 
Sulur (Co ) 

Sulurpet (Nel.) 
Sundaraperumal- 
Sunki P S. [koyil 
Sunnambukulam 


Surada (Gan.) 
Suramangalam (Sa.) 
Surangi Z (Gan ) 
Surla (Gan ) 

Suruli R (Ma ) 
Suvamimalai (Tan ) 
Suvarnanadi R 
Swarnamukhi R 
Sydapuram P S. 

Tada (Nel ) 
Tadapalli P S 
Tadapalligudem P S 
Tadepalli P S 
Tadikalapudi P S 
Tadikonda P S 
Tadimarn P S 
Tadivanpalli P S 
Tadpatu T (An ) 
Tajangy P S 
Talai P S 
Talaimalai P S 
Talaivasal P S 
Talamanchipatnam 
Talavadi (Co ) 
Talipparamba (Mai ) 
Tallakulam P S 
Tallapalem P S 
Tallaproddatur P S 
Tallapudi (W Go ) 
Talupula P S 
Tamarasshen G , 

P S 

Tambrahalli (Bel ) 
Tambraparm R 
Tammampatti P S 
Tammileru R 
Tanakallu (Cud ) 
Tandikkudi P S 
Tangassen (Tra ) 
Tangellamaddi Z 
Tanguturu P S 
Tamppaddi P S 
Tanjore D , T 
Tanmsshen P. 

(Mai) 

Tanuku T (W Go ) 
Tanur P. (Mai.) 


Taiamangalam P.S 
Tarasingi P.S. 

Tarla Z (Gan.) 
Tarur (Mai.) 
Tattaiyangarapetai 
Tattapparai (Tm ) 
Tekkalakota (Bel ) 
Tekkali Raghuna- 
dhapuram (Gan ) 
Teligi P S. 

Tellar P S. 
Tellicherry P. (Mai ) 
Telu R (Vizag ) 
Tenali (Gun ) 
Tenkarai T. (Tin ) 
Tenkasi T (Tm ) 
Tentulukunti P S 
Teppakulam (Tn ) 
Teynampet (Mad.) 
Thisayanvellai P S 
Tillaivilagam (Tan ) 
Timm P S 

Timmared dipalli 
PS 

Tmdamangalam Z 
Tmdivanam (S A ) 
Tmnanur (Ch ) 
Tinnevelly D , T 
Tiruchanur P S 
Tiruchuli (Ra ) 
Tiruchendur (Tin ) 
Tiruchengodu (Sa ) 
Tiruchur P S 
Tirukkalikkunram 
Tirukkarangudi P S 
Tirukkattuppalli 
Tirukkoyilur (S A ) 
Tirumakkottai P S 
Tirumalai Mitta 
Tirumangalam (Ma ) 
Tirumanur P S 
Tirumarugal P S 
Tirumattur P.S 
Tirumulavasal (Tan ) 
Tirunamanallur P S 
Tirunattiyattangudi 
Tiruparankunram 
Tirupati (Cht.) 





Place names 


Tiruppanandal 
Tiruppappuliyur 
Tiruppattur (Ra ) 
Txruppdrur (Ch.) 
Tiruppur (Co ) 
Tiruppurantaka- 
kottai 

Txruppuvanam 
Tirur (Mai.) 

Tirur Z (Ch ) 
Tirarangadi P S 
Tirurannati (Mai ) 
Tiruttani H (Cht ) 
Tiruturaipundi 
(Tan) 

Tiruvadamarudur 
Tiruvadanai (Ra ) 
Tiruvadi (Tan ) 
Tiruvalam R (IfA) 
Tiruvallur T (Ch ) 
Tiruvarur (Tan ) 
Tiruvannainalai 
Tiruvegampattu P S 
Tiruvelangadu P S 
Tiruvendipuram 
Tiruvenkadu (Tan ) 
Tiruvennanallur 
Tiruverumbur (Txi ) 
Tiruvettipuram 
Tirnvettiswaranpet 
Tiruvottiyur (N A ) 
Tiruvur P S 
Tittagudi (S A ) 
Titte (Tan ) 

Todanad (Nil ) 
Togamalai P S 
Tondamuttur P S 
Tondi P (Ma ) 
Tondiarpet (Mad ) 
Tondiyar R (S A ) 
Toppur (Sa ) 
Topputturai (Tan ) 
Tornagallu (Bel ) 
Totapalle Z (E Go ) 
Tranquebar P 
(Tan.) 

Travancore (State) 
Trichmopoly D , T 


§7 

Triplicane (Mad ) 
Tripurantakam P S 
Trivandrum (Tra ) 
Tsandavolu P S 
Tsundupalle P.S 
Tudiyalur (Co ) 
Tulukkapatti (Tm ) 
Tummalapenta 
(Nel) 

Tummangunchi Z 
Tumurkota P S 
Tungabhadra R 
Tungavi Z (Co ) 
Turn (E Go ) 
Turaiyur Z (Tn ) 
Tuticorm P (Tin ) 
Tyaga Durgam H 

U daiyarpalaiyam 
IJdamalpet T (Co ) 
Udayagiri T (Nel ) 
Udipi T (SK) 
TJdiyur P S 
Ullal (SK) 

mil (N a ) 

Ulundhrpettai (S A) 
Umerkote P S 
tTnjalur (Co ) 
IJppalapadu P S 
TJppar R (Tin ) 
TTppiliyapuram P S 
Uppmalavasa P S 
Uppmangadi (S K ) 
TTrampadu (Cud ) 
Uratla Z (Yizag ) 
Uiavakonda (An ) 
tTrkkadu Z (Tin ) 
IJi lam Z (Gan ) 
TJsilampatti (Ma ) 

TJ ttamapalaiy am 
U ttangamangalam 
TTttangarai T (Sa ) 
Gttiramerur P S 
TJttukottai P S 
TTttukuli Z (Co ) 
TTttumalai Z (Tin ) 
Uyyakondantiru- 
malai '(Trx ) 


Uyyalavada P S 
Vadakkanchen P S 
Yadamadurai (Ma ) 
Yadamala P.S. 
Vadavar R. (S.A ) 
Vaddigudem (E Go ) 
Yadimitta Z. (Tin ) 

Y axdxsvarankoy ll 
Vaigai R (Ma ) 
Vaigaikulam P S 
Vaikam (Tra ) 
Vaippar R (Tin ) 
Vaira R 

Y airav anadapatnam 
Yaitalai P S 
Vaiyampatti (Tn ) 

Y alagoundanpatti 
Valangiman P S 
Yalapad P S 
Yalappadi P S 
Valarpattanam 
Valatti P S [(Mai ) 
V alavanux P S 
Yalayar (Mai ) 
Valiyar R (Tri ) 
Vallam T (Tan ) 
Yallampudi P S 
Vallikodu (Tra ) 
Valliyur P S 
Yalluru Z (Kis ) 
Vamaravalli (Gan ) 
Yamsadhara R 
Yanamadevi (S A ) 
Vanamamalai (Tin ) 
Vanavolu P S 
Vandaliir (Ch ) 
Vandur (Mai ) 
Vamyambadi (Sa ) 
Vanur P S 
Varaganadi R. 
Yaranasi P S 
Varanjaram P S 

Y arttiray iruppu 
Yasantavada (E Go ; 

Y asudevanallur 
Yatakkancherx 

(Mai) 

Vayalpad T. (Cht.) 
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Vayittin (Mai ) 
Vedapatti Z (Co.) 
Vedaranniyam (Tan.) 
Vedasandur 
yedavati R (Bel ) 

V egay ammapeta 
Yelanganm (Tan ) 
Veldurti (Eur ) 
Vellakovil P S 
Vellalacheruvu P S 
Vellar E (S A) 
Vellippalaiyam P S 
Velliyanai P S 
Velliyangin (Co ) 
Vellore T (N A ) 
Velugodu P S 
Velukkurichi 
Velur Z (Ma ) 
Vemavaram P.S 
Vembakottai P S 
Vempalle (Cud ) 
Vendodu (Nel ) 
Vengal P S 
Venkatachalam 
chatram (Nel.) 
Venkatagiri Z 
(Nel) 

Yenkatapalem P S 
Venkatapuram P S 
Vennar R (Tan ) 
Yepery (Mad ) 
Veppanapalli P S 
Yeppankuppam P S 
Yeppur P S 
Veraiyur P,S 
Vetapalem (Gun ) 

Y ettagaranpudur 


Vettar R (Tan ) 

Y ettattupudiyannaji 
Yettavalam P.S 
Vijayanagar (Bel ) 
Jikravandi (S A.) 
filattikulam (Tin.) 
fillupuram (S A ) 
Vinjamuru P S 
Vinnamangalam 
PS 

Vmukonda (Gun ) 
Viraballi P S 
Viraghattam P S. 

V irakeralampudur 
Yirapandi P.S 

V irapperumanallur 
Virapuram (Bel ) 
Viravalli P S. 
Viravallur P S 
Viravanallur (Tin ) 
Vlravaram Z (E 

Go ) 

(W Go ) 
Vlravasaram 
Viravilli (Yizag ) 

V mnj lpuram, Yada 
and Ten (N A ) 
Virudupatti (Tin ) 
Virupakshi P S 
Visharam (N A ) 
Yishnukancln P S 
Yissannapet (Kis ) 
Yittal P S 
Vizagapatam D , T 

V izayanarayanam 
Vizianagram Z , T 
Vonipenta P S 


Vontimitta (Cud ) 
Vnddhachalam 
(SA) 

Vujani (Bel ) 
Vuttukur P S 
Vuyyur P S 
Vyasarpadi (Mad ) 
Vypm 1 (Cochin) 

SYajrakaiur (An ) 
Walajabad (Ch ) 
Walajanagar (N A ) 
Walajapet (N A ) 
Walavanad T (Mai ) 
Walla] ah Road 
Wallaj ah Town 
Waltair (Yizag ) 
Wandiwash (N A ) 
Washeimanpet 
Watrap P S 
Wellington (Nil ) 
Wynad T (Mai ) 

Yadiki (An ) 
Yeleswaiam P S 
Yellamanchili Z 
Yellanuru P S 
Yellavaram (E Go ) 
Yemmiganuru (Bel ) 
Yercaud (Sa ) 
Yernagudem 
(W Go ) 

Yerpedu P S 
Yerragondapalem 
Yerraguntla (Cud ) 
Yemvaripallem P S 
Yerur P S 


Names of places m India outside the Madras Presidency — 
Follow the spelling of the Imperial Gazetteer, as Ajmer-Merwara, 
and foi names not appearing therein consult the distinct lists in the 
Civil Lists of the province concerned Note that Bombay and 
United Provinces still retain the acute accent for which the long 
mark must be substituted and that Burma uses the circumflex in 
certain cases 
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TRANSLITERATION 

Transliteration — V ernacular names not included in this appendix 
or in the lists referred to therein or in the Imperial Gazetteer 
should, as a rule, be rendered literatim from the current spelling 
of the same names m the vernacular to which they belong The 
orthography prescribed for these names should be scrupulously 
adhered to On the other hand when European names and 
designations are put into the vernacular the characters which 
represent the sound should be used 

The general principle of transliteration is that each letter m 
the vernacular alphabet should be represented by a fixed letter or 
combination of letters m the roman alphabet with as few accented 
or diacritical letters as possibJe, though m some cases the rule is 
not applied fully to consonants The following table is based 
on this principle, but m many names of places and words of 
common occurrence the popular spelling is retained, and the marked 
or accented letters are not employed 


Official system of Transliteration 


Roman 

equi- 

valent 

Tamil 

Telogu 

Kana- 

?ese 

Mala- 

yalam 

Hindu- 
stani or 
Urdu 

Onya 

Persian 

Nagan 

(or, 

Hindi). 

a 





£*l 



3T 

a 


& 

53 

(6T0) 

... 

3 

1 

3TT 

1 

® 


'S 

© 

csl 

Q 

• 

\ 

1 

FT 



gDD 

uS 

Q 


c 

* 

U 


& 


£. 

;l 

« 

; 

3T 

fi 

QSL 

& 

e/VD 

g/D 

$ 

R 

i 

$ 

n 

• •• 

zxx> 


e 

• • t 

ft 

... 

3* 

ri 

... 

mp 


@ 

• • 

ft 

. 


h 

• 


*3 

ifb 

.. 


• • • 

& 

e 

67 


<0 

00) 

•• 

a 

• • 

.. . 

e 

1ST 

3 

» 



< 



ai 

© 

83 

S3 

5>ci4) 

Ji 



* 

Of O 

9 

9 

&> 

6> 

L 

& 

AO 


(3 

) 


au 

$err 

ST* 

© 

an 

$1 

& 

il 

* 

m 

... 

O 

o 

0 

. 

o 

• M 

• 

h 

IM 

8 

% 

t 

• 

8 

... 

• 

• 


* Is equivalent to a, i, u 


&6 

Official system of Transliteration — cont 


Roman 

equi- 

valent. 

Tamil 

Telugu 

Kana- 

rese 

Mala- 

yalam 

Hindu- 
stani or 
Urdu. 

Onya 

Persian 

Hagan 

(or 

Hindi) 

k 

1 r 

r 


eft* 





kh 

i 

>**< 


SO 

«J 





g 

X 

* 

CO 

dS 

Cl 



gh 

J 1 

$ 


GflA 

t 

q 

£ 


n 

m 

* 

S3 

St3 


e> 

•- 

* 

eh 

*t 


2^ 

Hi 

5 

9 

e 


chh 

• M 


ed 

J3& 


$ 

. 

gr 

j 

8 

88 


» 

C 

ea 

c 

5T 


»». 



(&JO 


£ 


IT 

n 

€5 


sr 

6TO) 


8 

... 

* 

t 

i r 



5 

o> 

$ 


Z 

th 

y u < 


d 

0 


O 


z 

d 

i I 



f0> 


9 


z 

dh 

J L 

¥ 


fUfl 

. 

9 


g 

n 

OUT 

r i 

£9 

STY) 


Cl 


»r 

t 

1 

* 

s! 

tr 

«A> 

0 

va> 

z 

th 

y * 


0 

LO 


ei 



d 

j 

X 

eJ 

: a I 

J 

9 

A 


dh 

j 

¥ 

<? 

CO 


a 


*r 

n. 

JB «f r 



m 

0 


U 


P 

'l r 

■6 

t 

OJ 

V 

q 

W) 

» 


ph 

i u l 



on 


er 


<K 

b 



cm 

V* 

Q 


f 

bh 

J L 

< 

¥ 

e 


q 


*T 

m 

LO 

sSa 

o&> 


:. ■ 


r* 


y 

UJ 

E3I 

0^ 


I 



*T 

r 

IF p 

» <b9 

d e$ 


:£.:| 


; 

* 

rh 

• * 

•• 



1 



I 

0U err 

e> 

v V’ 


flji 


J 


V 

€U 

SS 







I 


•• 







8, sh 




08 




*r 

sh 




<£A 



HI 

? 


* k when initial or doubled. f Is equivalent to 8 also. 
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Official system of Transliteration — coat 


Roman 

equi- 

valent. 

Tamil 

Telngu 

Kana- 

rese. 

Mala- 

yalam. 

Hindu- 
stani or 
Urdu 

Onya. 

Persian 

Hagan 

(or 

Hindi) 

8 

erv 



an 

J* 

a 










U* 


h 

pm 


a* 

an 

*c 

9 

* t 

? 

ksh 

(9^> 

& 

t 

dsn 


a 



l tt 




ISntP 














ts 


f S' 







z 


— 0 

89 


! 



byAji ! 


zh (]e) 





i 

i 

} 


f 





o 




q 





J 


j 



Not* —At the beginning of a word ^ may be represented by aa } oa, or u, and ^ by 
ai, o, i, or y Persian letters \) and ^ are oooasionally Towels or consonants , \ , when a 
consonant, is said to be a slight aspirate, j has the power of ▼ or w, and ^ that of y 

In Hindustani, eto , the apostrophe * is prefixed to a vowel without spaoe to indicate 
tho addition of £ to the vowel In older systems it is represented by the oironmflex 
mark, &, 6 

The hyphen is used to represent a phonetio connexion as Abd-ul-'ali for Abdul ’all 
as pronoanoed , Zam-ul-’abidm, Zain-ul’abidm 

System commonly used for other languages 


Roman ] 
equivalent j 

Qrantba 

eharaoter 

Gujarati 

Marathi 
(tn Kagan) 

Kaithi 
(or Hindi) 

Bengali 

Arabic. 

a 

m 


3T 

'SI 

VI 

*g - 

ft 


Ml 


*a 


•t— (final) 

a 

, , 

e # e 


s a 

. 

Ja— (final) 

i 

a. 

w 

* 

* 


7“ *" J 

I w 

onro 

IT 


K 


(final) 

a 

St- 

<1 


>3 

§ 

•• 

ti 

eszr 

<si 



$ 

... 

ri 

s 

• • 

• it 

* , 

n 

.. 

ri 


■ 

•• 


* 

«« 

1 

err 

4 . • 

• • • 

It* 

& 



• Is equivalent to e also. E g , IaU transliterated would be kal’a. 
























System commonly used for other languages — cont 


Boman 

equivalent 

Grantha 

oharaoter 

Gujarati 

Marathi 
(in Nagan) 

Kaithi 
(or Hindi) 

1 Bengali 

Arabic. 

§ 

Qjsr 



k 

<a 


ai 

Qsusr 


* 

Mi 


0-» 

0 

... 



m 




o 


% 

*fr 

* 

* 

.. 

au 

gpCTT 

Ai 




r- 

m 

o 



f 

• 

s 


h 

o 

o 



... 

o 

o 


k 

& 

* 


'K 

▼ 

oiJ j 

kh 

GU 




*1 

t 

g 

JD 


*r 

01 

’t 

• • 

S h 

61 U 

<A 


£} 


* 

n 




• 

V§ 


ch 

JU 



21 

B 

• 

chh 

SLO 




V 


J 

■ 

<SY 

1 5T 

w 

* 

... 

JU 

(30 

* 

** 

$ 



B 

5*5 



• 


. 

t 

V 

l 

£ 

i 

* 

up 

tb 

o 

i 


s 


Ml 

d 

*L3 

d 

i 

* 

'S 

<s 


db 

*13 

d 

* 


T> 


n 

G5VT 


ur 

w 


• • 

t 

jSB 

n 

<T 

a 


!» 

th 

U3 

4 



o\ 

• 

d 


$ 

T 

s 

W 

• i 

db 

uu 

4 



*( 


dth 



, , 


. 

h 4( yA 

n 

JB 


•T 



o 

P 

€lj 



H 

•t 

... 

ph 

610 

4 




- 


Note. — Before a labial the Anusvara is expressed by 1 m *. 
* Pronounoed as dth in ‘ width \ 
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System commonly used for other languages — eont* 


Roman 

equivalent 

Grantha 

character 

Gujarati 

| 

Marathi 
(m Nagan) 

Kaitbi 
or Hindi 

Bengali 

Arabic 

b 

6UJ 


* 

4 


s-» 

bh 

fi£> 


* 

VI 


, , 

m 

8 

>t 


•a 


r 

y 

iU 

q 


a 


v5 

r 

nr 

* 


a 


; 

i 

@ 62_ 


3 65 

e 


j 

V 

<oU 

q 


a 



8 

uv 

% 


« 

n 

u* 

S 

e$> 


* 



d* 

S 

6irv 

* 




u* 

h 

am 


I 

& 


A 5 C 




i 



4c 5 

ksh 


* 

¥ 

, 



P 


n 

5T 




z 






) 

f 







w 

1 





J 


Quarterly Catalogue system — To ensure uniformity the follow- 
ing deviations from the official system are permitted — 


n instead of n for ® 


o 

fi 

t 

tt» 

d 

db 


» 

99 

i> 

99 

9 ) 

»> 


oh „ & 

n ,) ^5 

t 9, & 

th „ & 
d » S 
dh„ if 


Tamil and equivalents in other vernaculars. 

>9 

>9 

Telugu and equivalents in other vernaoulars. 

9 > 

99 

99 


n 99 n „ Tamil and equivalents m other vernaculars, 

n „ n „ esr Tamil. 

H >9 r n i® Tamil and equivalents in other vernaculars 

1 * „ «r >> 

1 99 1 „ to Tamil, also sp Malayalam. 

6 >9 8 9> ^ Telugu and equivalents m other vernaoulars. 

9 9 > s » XL ,, 


• Thi» letter to be omitted at the end of words, thus Ix^xa would be Hodaida, except 
before a following vowel, when it has the sound of t, e.g , Ju^A* Msdm, 

Midinit . ^ ^ 
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rii for « Oriy* and its equivalents ; also * NagarL 
h » 9 Onya and its equivalen s ; also : Nagan 
n j, H Nagari and its equivalents in other vernaonlars 

f ” 1 

* l> >) 

t instead of t for Hindustani 


s 

11 

8 

11 


b 

}i 

h 

11 

c 

m 

11 

kh 

>1 

t 

d 

11 

d 

>1 

J 

2 

11 

z 

» 

* 

r 

>> 

rh 

»i 

B 

J 

8 

i> 

s 


J> 

Z 

»i 

z 



t 

11 

t 


L 

3 

» 

z 


1 

§h 

» 

gb 


£ 

k 

11 

k 


j 


» 

»> 

» 

> 


Oriental Manuscripts publications — The system to be followed 
for catalogues to preserve uniformity with those of other provinces 

differs from the quarterly catalogue system m the following 

? instead of n for Nagari and its equivalents. 

* ” ^ ^ „ 

| » I n ® », 

l „ 1 „ «r Tamil and its equivalents 

n s> B ,, Tamil. 

1 » 1 ,» & Tamil, also Malay alam equivalent. 

Tamil and Telugu as Sanskrit, with sounds indicated by special 
symbols as below according to value — 


k kh g gh n h h. 
o oh j jh fi. ; sibilants y i§. 
t th d dh n ; „ r 9, also \ § rl for Telugu. 

t th d dh n , Is, also 1 ll for Telugu. 

, p ph b bh m v h, also h for Telugu 
aftil f n 1 tl fl. Telugu u for tl 
S ai o* au [and special obaraoters p 1, m ^ p r] 

Archaeological Publications system —The following modifications 
of the general scheme may be adopted: — 

n instead of n for T Nagari and corresponding characters in 

other vernaculars and *T Nagari 5 
Nagari and its equivalents , 


Gutturals 

Palatals 

Lmgn&ls 

Dentals 

Labials 

Vowels , 

Diphthongs. 


fi instead of n?ffor sr 
t £ 

ti> „ 5 
d „ * 
dh „ ? 
n «r 

• „ 5 T 

1 .. 9 


t 

th 

d 

'dh 

n 

8 

1 


»* 

i> 

11 

•> 

»i 

w 


i> 

>1 

M 

If 

ll 

II 


r for * Nagari ; rh for * Nagari. 
ih for • fAnuevIra) Nagari atm * Oriya and ita equivalents. 
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Transliteration 


h 

h 


over the letter nasalized, for ♦ (Antm&sika) Nagan, as in tale 
for . (Visarga) Nagan and » Onya and its equivalents 
for Jihv&mtUiya, also Upadhm&niya (Visarga itself, when 
followed by ^ or is called Jihvamttliya or Upadhma- 
niya, lespectively 


r instead of r for p Tamil and its equivalents 
ft „ n „ m Tamil 


I » 1 Tamil, also Malayalam 

a (superior) instead of a for medial short silent vowels 
Madras University linguistic works— (i) Tamil —The following 
characters to be used c for * , h . for A , k for « , 1 for eu . 1 for «r 
1 for y > , m foi io , n for jb , n for ® , fi for © , n for ear , n for «r ’ 
p for u , r for jt , s for p , t for p , t for i- , v for * , y for <u 

(n) Sanskrit, Special transliterations — n instead of n for V, c for 
ch, ^ , ch for chh, IP , n for n, , 6 for s, 31 , t for t, Z , th for th, 5 , 
d for d, * , dh for dh, * , n for n, °r , s for sh, * , 1 for 1, S5 , ks for ksh, 
V » for jn, f , r for n, , t for fi, , 1 for h, ^ , Visarjaniya, h ; 
Jihv&mtkliya, h , Upadhm&niya, h , Anusvftra, m for m 


(in) Phonetic symbols — l^for non syllabic i ; n for non-syllabio n ; 
i extra short 1 , a extra short u 

ft voiced back nasal ^ m M8 

ji „ palatal nasal Tfl „ 

u „ bilabial fricative TA „ 

8 „ dental fricative % „ 

% „ guttural fricative „ 

© open e, asm hat, © correspondmg long vowel, ©corre- 
sponding nasalized vowel ; 9 indeterminate vowel, as in ‘below * ; o the 
sound of Q in ‘ mgre 9 , o. correspondmg long vowel , o correspondmg 
nasalized vowel * D 


q for nasalized a, q for nasalized fi, j for nasalized i, j for 
nasalized i , q for nasalized u , q for nasalized n * 

Linguistic Survey system — This may be employed under special 
sanction when detailed scientific accuracy is desirable It utilizes 
the characters used for the Catalogue of books and Arctneological 
publications above, m addition to the following — 

h for * Arabic as adaptod to Hindustani 

fih » J* » 

St » j ,9 

9 in addition to ft, a, for g Arabio as adapted to Hindustani, 
also for semi-oonsonants in Munda, *« K p’» et 
— for \ »t beginning of a word , omit elsewhere, 
ft instead of a for Alif-i maqsnra, Arabic as adapted to Hindustani 
t* instead of ts for t Marathi, eto., also tlh for aspirate 
§8 » dz „ 5T „ dgh „ 



ih or g for .> Pushto acoording to pronunciation. 

$h or kh for o* „ 

d and dd for o and dd Sindhi 
n and n for and Sindhi. 

t and th for and v&> „ 

b and acute accents for accented syllables 

§», a, 8 , 8 , o, u, th and dh for sounds not provided for above whioh 
ocour in writing phonetioally languages like Bengali, 
n, n, n, n or m for Telugu acoording to position 
a m Korvi 

ei instead of ai for §5 Tamil and corresponding charaoters in other 
vernaculars. 

— for letter not pronounced 
li instead of l for ^ Nagan and allied characters 
* », r „ * „ 

sh „ 8 „ * ,? 

Imperial Gazetteer system — Towels a has the sound of a m 
‘woman' , a has the sound of a in ‘ father ’ , e has the vowel sound 
in ‘grey’, 1 has the sound of 1 m ‘pm’, 1 has the sound of % m 
‘police’ , 0 has the sound of 0 m ‘bone’ , u has the sound of u m 
‘bull’ , u has the sound of u m ‘flute’ , ai has the vowel sound m 
‘mine*, au has the vowel sound m ‘house ’ 

No attempt is made to distinguish between the long and short 
sounds of e and 0 in Dravidian languages, which possess the vowel 
sounds m ‘bet’ and ‘hot’ m addition to those given above Nor 
are vowels marked as long m cases where mistakes m pronun- 
ciation are not likely to be made 

Consonants Most Indian languages have different forms for a 
number of consonants, such as d, t, 9 r, etc , marked m scientific 
works by the use of dots or italics But this system notes only 
the following the Arabic k, a strong guttural, is represented by 1 c 
instead of q which is often used Secondly, it should be remarked 
that aspirated consonants are common , and m particular, dh and th 
(except m Burma) never have the sound of th m ‘this’ or ‘thin,* 
but should be pronounced as m ‘boathook’ and ‘woodhouse ’ 

Burmese and some of the languages on the frontier of China 
have the following special sounds — 

aw has the vowel-sound m ‘ law ’ , 0 and li are pronounced as 
m German, gy is pronounced almost like j in ‘jewel’; ky is pro- 
nounced almost like ch m ‘church’ , th is pronounced m some cases 
as in ‘this,’ m others as m ‘thm’, w after a consonant has the 
force of uw Thus, ywa and pwe are disyllables, pronounced as 
if written yuwa and puwe 

The names of some places — e g , Calcutta, Bombay, Lucknow 
Cawnpore — have obtained a popular fixity of spelling, while special 
forms have been officially prescribed for others. 
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Transliteration 


The Burma Government system is not strictly transliteration — 
tlie object is to represent the sound rathei than the spelling of 
Burmese words The only diacritical marks used are the long 
accent e to represent the naukpyit vowel sound, and the circumflex 
6 when the vowel is followed by a final consonant In addition to 
its ordinary use to distinguish the component parts of compound 
names, the hyphen is used to separate letters when a vowel might 
be mistakenly pronounced, as, Kya-m. An apostrophe may also 
be inserted when the pronunciation of a word as transliterated is 
contracted, as, Pa’ dating for Pandaung 

The Cingalese system uses the circumflex A instead of the long 
for the vowels and the following additional diacritical letters 

a, a, h, rf, li, If, n, n, n, t, th, d, db, d, S, s, n, h, ng, nj, nd, nd, mb. 
For ordinary publications copy need not be followed, and all except 
the vowel markings may be omitted. 


Part H—7 
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TYPOGRAPHICAL RULES AND STYLE 


Compound words 

Two or more words representing one idea or conveying a 
meaning different from that of the constituent words separately 
and thus implying a unity of signification are combined to form a 
compound, either with or without a hyphen 

Consolidated compounds — There are no invariable rules for 
uniformity in the use or omission of the hyphen, as dictionaries are 
at variance with themselves and with each other, the lack of con- 
sistency being generally due to differences m opinion as to the 
degree of usage which determines whether the hyphen may 
be omitted There are, however, definite principles as far as 
grammar and meaning about which there is general agreement 
When the unification and specialization of the combination is 
such that the word is taken as a whole without leference to its 
elements and pronounced with a single accent the compound 
is usually written as one word This implies that when the com- 
pound has but one accent and has from frequent use or derivation 
become familiar as one word, when one of the separate words 
has lost its original accent, and when the combination does not 
cause ambiguity in sound or sense, the elements are usually consoli- 
dated without a hyphen , as, footstep, sunflower, sawmill, armchair, 
kingfisher, ironfoundry, landowner, byword, blackberry, postman, 
handbook, lawsuit, daylight, foodstuff, motherhood, fourfold, 
teapot, pathway, everybody, watermark 

Hyphened compounds — The hyphen is usually inserted to render 
an unusual combination cleaier to the xeadei when the compound 
has more than one accent, when two or more words represent a 
single idea, or when the compound is used as an adjective or adverb, 
or as a compound title as, Blue-green, hard-and-fast rule, never-to- 
be-forgotten event, peace-loving men, guide-book, re-construction, 
after-dinner nap, twenty-six, six-and-twenty, coa8t-llghts , dues, 
by-law (not by the by), head-dress, a fiist-grade Inspector, a first- 
class Magistrate, Cuddapah-Kurnool canal, Governor-General (but 
Governor in Council), Commander-in-Chief, Boy-scout movement 
It should always be inserted if the compound is more easily recog- 
nized or misinterpretation is possible without it, as, back bone 
(one behind), back-bone (of the back), backbone (firmness) 

As a rule, compounds of the following with words (but not with 
affixes) take the hyphen able- above-, absent-, air-, albumino-, ale-, 
all-, alms-, amido-, Anglo-, ante-, and anti-, (with proper nouns), 
arch- (except titles), arrow-, bulbo-, carto-, centre-, cerebro-, cirro-, 
clean-, cleft-, close-, coffee-, dash-, diamond-, dim-, eagle-, ear-, 
edge-, faint-, full- (adj ), good-, gelatmo-, great-, ill-, last-, know-, 
lady's- (and all possessive botanical names), so-, seine-, self-, serio-, 
thin-, triple-, twice-, whole-, well-, wide-. 
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The primary use of the hyphen is thus grammatical it signifies 
that the relationship between the two words is closer than if they 
stood without it or that the relation is less usual than would at 
first sight appear if the two words were standing unconnected. 
The apparent similarity of words is no index for the use of the 
hyphen, eg , 4 sub ’ m subdivision is like that m subordinate an 
integral part of the word, while m sub-judge, sub-section, sub- 
inspector, etc , it is m the nature of an abbreviation or independent 
adjective The following are the more arbitrary or conventional 
uses of the hyphen about which there is little scope for difference 
of opinion — 

(a) A hyphen is usually inserted between the elements of the 
compound when one ends and the next begins with the same 
letter without modification, as, anti-imperial, bell-like, dress-suit, 
dress-shirt, de-electiify, de-educate, eagle-eyed, earth-hunger, earth- 
hog, ear-ring, re-echo, re-emerge, re-elect, re-enter, re-embark, re- 
empower, re-enact, re-enclave, re-enthrone, re-establish, re-esti- 
mate, re-examine, re-exchange, re-exhibit, co-operative, co-ordinate, 
shell-less, sand-dune, sword-dance (but midday, withhold, misspent, 
and others m the general list, where the elements are not intact). 
Always use the hyphen m preterence to the diaeresis when two 
vowels meet 

( b ) A hyphen is required when a proper name or a word 
denved therefrom requiring a capital letter is added to a prefix, as, 
anti-Shanar movement, pre-Darwmian, Anglo-Indian 

(c) The hyphen is used to avoid ambiguity m words spelt alike 
but having different meanings Such words may be correct with or 
without the hyphen according to the context, as, recollect (remem- 
ber), re-collect (collect again) The principal of these are re-ally, 
re-bound, re-claim, re-coil, re-cover, re-create, re-dress, re-form, 
re-fuse, re-lease, re-mark, re-present, re-prove, re-solve, re-sent, 
re-store, re-strain, re-treat, re-turn 

(d) The hyphen is also to be used to indicate a difference m 
sense when the word is more easily lecogmzed or misinterpretation 
is possible without it, as m cases like He sat drinking-m the 
sunshine, a-laughmg, a-blowmg, a-fallmg, a-growmg, a-horseback, 
a-movmg, a-thmking (but afield, afire, afoot) Note the follow- 
ing distinctions a French shoemaker, a wooden-shoe maker , 
a poor-rate collection, a poor late collection, five-finger exercises, 
five finger exercises , all-round man, all round the world , blue- 
book (official), blue book (colour), dog’s ear, dog’s-eared book, 
elephant* s-ear plant, after-consideration induced me to go, after 
consideration I declined, a medical-school inspector, a medical 
school-inspector 

(e) The hyphen to be used in numbers m words below one 
hundred, as, thirty-one, two hundred and fifty-one, one-and- 
twentv. Fractions of all numbers take the hyphen, but when more 

Paht II — 7-a 
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than two words are compounded to express the numerator and 
denommatoi the hyphen is omitted between them, as, thirteen- 
seventeenths, thirty-five fortieths, twenty-nine thirty-sixths, twelve 
one-hundred-and-twenty-eighths A whole number and a fraction 
are not to be joined, as, twelve and a half (not twelve-and-a-half) 

(/) Numbers or fi actions used adjectively or as ordinals 
lequue the hyphen between each element, as, three-quarter length, 
a two-hundred rupee note, the one hundred-and- twenty-third man, 
100-ton gun It is not nctcssarv in such cases as half an inch, half 
a dozen 

(g) Two or more compound words having a common base 
take the hyphen after each of the parts, as, m- and out-patients, 
two-, three- or four-sided, between flood- and ebb-tide 

Separate words — Words or phrases which resemble compounds 
01 which are joined m some cases are not however to be consolidated 
invariably, the position and function of the Words m the sentence 
and the exact shade of meaning having to he considered The 
principal reason foi making a compound is that such form differen- 
tiates the unified term in meaning from that represented by the 
separate words They are therefore kept apart — 

(1) When an adverb ending in e ly ’ occurs before the word it 
qualifies, as, a nicely kept compound, a badly written paragraph 

(2) When the qualifying combination follows the predicate, 
etc , although it is joined m other positions, as, the truth is well 
known, a well-known truth, the book is up to date, an up-to-date 
book , before mentioned , ill assorted , inspector, first grade 

(3) When neither element has lost its original significance, 
as, apple tree, all right, every one 

(4) When the first word stands to the second m relation of an 
adjective denoting its composition, material, etc , or indicating pos- 
session, as, leather bag [tool-bag, for tools as (d) above], city 
wall, paper box (but paper-box, for paper), sample card (sample- 
card, of samples), stone grinder (of stone), stone-grinder (who 
grinds stone), acorn shell (of fruit), acorn-shell (bivalve) 

(5) When the first component is a participle or a participial 
adjective, or is m the possessive case, as, packing box, bursting 
point, blazing fire, Jew’s harp The participle may, however, be 
connected with a word preceding it by a hyphen according to 
sense, as, soul-killmg work, well-defined programme 

(6) When the qualifying words are of foreign origin ; as, ante 
bellum days, ante mortem, ex officio secretary, ex parte, quasi 
judicial statement, pnma facie, post mortem, etc 

(7) When street, hill, road and similar terms occur with the 
name, as Mount Hoad, Nilgiri Kills, 
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Titles, etc. 


Titles, eic 

Couitesy titles and honor ifics ! Diwan Bahadur, Eai Bahadur, 
Rao Bahadur, Rao Sahib, etc , to be affixed to names m lists and 
notifications , but may be prefixed preceded by M R Ry when the 
person is directly addressed, except m cases of members of the 
Executive Council or where highei titles or European designations 
are used when M R Ry is omitted and Rao Bahadui, etc , may 
follow the name, as — 

M.R Ry Rao Bahadui V Ananta Rao Pantulu Garu 
The Hon’ble Diwan Bahadui L D Swamikannu Pillar 
Avargal, ma,iso 

Diwan Bahadur Sir S Subrahmanya Ayyar, kcib 

The Hon’ble Mi Justice T Sadasiva Ayyar, Diwan Bahadur 

Khan Sahib and Khan Bahadui are affixed when such titles die 
authonzed to be used 

The piefix M R Ry to be used also m conjunction with Maha- 
mahopadhyaya and N^aidyaiatna before names and the affixes 
Avargal or Garu attex the names These aie affixes not to be used 
with names of Labbais, Marakkayais or Babus Gaiu is affixed to 
Telugu names and Aval gal to others The hononfic prefix of 
Sriman ” and suffix of Mahasayo ” should be used in connexion 
with the names of Onya gentlemen 

Foi Indian membeis of the Executive Council adopt ‘ The 
Hon’ble Mr ’ unless they have other titles, ‘ The 

Hon’ble Raja \ ‘ The Hon’ble Diwan Bahadui 

The Hon’ble or Hon with the name alone to be used only foi 
peer’s sons In lists ‘ Hon’ble ’ is abbreviated to ‘ Hon ’ Refer to 
the Quai teily Civil List for the full names 

Indian incumbents of gazetted appointments or of posts cany- 
mg a salaiy of not less than Its 200, Police head constables, 
Sub-Inspectors m the Separate Revenue Department, Foresteis, 
Honoiaiy Magistiates, members of municipal councils, district and 
taluk boaids, if Muhammadans to be addressed as ‘ Sahib Baha- 
dui \ if Christians with Euiopean names f Esq ’ , m othei cases 
‘ M R.lty Avargal 9 oi ‘ Garu ’ 

Other employees in non-gazette d posts cairymg a pay of not 
less than Rs 50 but under Rs 200, and membeis of union pancha- 
yats Muhammadans, ‘Sahib’ affixed, Chustians with European 
names, ‘Mr’ prefixed, and others, * M R Ry ’ piefixed without 
affix 

Indian gentlemen holding the office of a Justice of the Peace or 
of a Judge to be addressed as ‘ Esq ’ 

All honorifics such asMRRy, Garu, Avargal, Bahadur, Mr , 
Esq., to be omitted m electoral rolls, indexes, juiy and other lists 
and titles should be restricted as far as possible The honorifio 
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* l5sq 9 should not be combined with Military ranks or with Indian 
titles, e g , Diwan Bahadur, Khan Bahadur, etc The proper course 
is to use only the title with name 

Titleholders — For the official form of address and names of 
titleholders, see the list of * Titles and Titleholders ’ appended to 
the “ Quarterly Civil List” — no other form to be used, nor are 
titles not m that list to be recognized or quoted m official 
publications 

Zammdars, Foliyats and Mahkhana holder — The names and 
form of address of Jbioldeis of these estates not included m the Civil 
List to follow the list compiled by the Boaid of Iievenue, except 
that accents are to be omitted m all Gases where they are not 
required by the standard lists of names of peisons and places 

Abbreviations. 

ABBEiiVXAnoNs in erinjl — All words to be punted m full, 
except m footnotes and narrow columns and m the cases mentioned 
below as restricted Abbreviations of titles, degrees, etc , included 
in standard lists may be used, unless they appear here m a diiierent 
toim The department concerned is responsible tor their accuracy 
Special lists of abbreviations are prefixed to establishment lists, 
etc , in which abbreviations should be resorted to as tar as possible 
to economize space The compilei, not the printer, is responsible 
tor uniformity, etc , of such abbreviations 

Abbi eviations of names and titles — Initials only to be used foi 
Chrjstian and first names (except m gazette appointments and Civil 
List) This is the rule tor signatures also for gazettes. Government 
orders, etc., no matter how wiitten, e g , J F Price, not 
J. Frederick Price Christian names after Su, Lord, etc , to be 
in tull , as, Sir Murray Hammick (not Sir M ) Initials of first 
names may be retained tor Indians , as, Sir V Knshnaswami Ayyar. 

Military and other titles before names may be abbreviated if 
initials or first names aie given Lieut -Col H Thomson, Dr 
T A. Smith, but Lieutenant-Colonel Thomson and Doctor Smith. 
I he distinction between the use of capitals for abbreviations of 
services and appointments and of small capitals foi titles and 
degrees is to be carefully observed or mistakes may occur, eg, 
10 M Inspector Ordnance Machineiy, iom, Indian Order of 
Merit also the use of old English type m special publications (see 
‘ Capitals ’) 

Diwan Bahadur, and smnlai titles may be abbieviated when 
they follow the name on the analogy of ordinary titles and desig- 
nations which are rarely required m full after the name 

Hon'ble to be used when followed by the name of the person 
and also before such words as Advocate-General, Baja of 
Kollengode, etc , otherwise in full, also cf. honourable friend, 
honourable mover in full Hon. may be used m narrow columns 
and always in indexes and lists 
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Abbreviation* 


Rev or Rt. Rev (not Revd ), plural Revs. 

Yen to be used if name follows — otherwise venerable 
Ampersand to be used only as part of names of companies 
and firms, but not m enumerations or literary and similar compo- 
sitions 


Bro , Bros , Co , to be used only when following ‘ otheiwise 
spell out (Smith & Co , The Mica Mining Company) 

IMS — Indian Medical Service, as Colonel Jones, IMS, but 
m lists, etc , before 25th August 1898, the title Surgeon-Colonel, 
Surgeon-Captain, etc , without the affix to be used 

ISMD — Indian Suboidmate Medical Department, with 
Captain or Lieutenant prefixed 

Monsieui may be abbreviated to M (not Mons ) , use MM (not 
Messrs ) foi the pluial of French names of individuals Messrs 
for English films 

M R Ry (not M R R ) piefixed to ceitam Hindu names with 
Avargal or Garu (see ‘Couitesy titles’) 

Supg (not Suptg ) foi Superintending, abbreviated after names 
only 

Supt (not Supdt ) foi Supenntendent 

Ltd foi Limited, but the style used by the film to be followed 

Inc for Incorporated, but the firm’s name to be followed 

Acts — English Acts to be quoted as 24 & 25 Viet , c 4, s 3, 
9 Edw 7, c 4, s 8 (3) 

Indian Acts and Regulations in cases wheie the short title is 
not used, I Act XII of 1911 M Reg VI of 1903, sec 16 (a) 
(Bo Bombay, Bu Burma, Be Bengal, Pun Punjab, Ba 
Baluchistan ) Bep for lepealed See also ‘ General Notes ’ on 
page 121 

Ordinances to follow Act style 

Books — 4to, 8vo, 12mo, 16mo, no full stop 


Budget heads to be quoted thus — 


Revenue — 

II Taxes on Income 
V Land Revenue 
VI Excise 
VII Stamps 
VIII Forest 
IX Registration 

XIII Irrigation— Works for 

which capital ac- 
counts aie kept 

XIV Irrigation— Works for 

which no capital 
accounts are kept 
XVI Interest. 


Expendiiuhe — 

2 Taxes on Income. 

5 Land Revenue 

6 Excise 

7 Stamps 

8 Foiest 

9 Registration 

14 Iingation — Woiks for which 

capital accounts are kept 

15 Miscellaneous Irrigation Ex- 

pendituie 

16 Construction of Irngation 

Works 

19 Intel est on Oidmary Debt 
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Revenue— cmt . 

XVII Administration of 
Justice. 

XVIII Jails and Convict 
Settlements 
XIX Police 
XX Ports and Pilotage 
XXI Education, 

XXII Medical 
XXIII Public Health 
XXIV Aguculture 
XXV Industries 
XXVI Miscellaneous Depart- 
ments. 

XXVII Currency 
XXIX Exchange 
XXX Civil Works 
XXXI Waterways and Em- 
bankments 

XXXII Transfers from Famine 
Insurance Fund 
XXXIII Receipts m aid of 
Superannuation 

XXXIV Stationery and Print- 
ing 

XXXV Miscellaneous 
XXXIX Contribution and 
Assignments from 
the Central Govern- 
ment 

XL Miscellaneous Adjust- 
ments between the 
Central and Provin- 
cial Governments 


Expenditure— cant. 

20. Interest on other Obligar 
tions 

21 Sinking Funds 

22 General Administration. 

23 Audit 

24 Administration of Justice 

25 Jails and Convict Settle- 
ments 

26 Police 

27 Ports and Pilotage 

29 Political 

30 Scientific Departments 

31 Education 

32 Medical 

33 Public Health. 

34 Agriculture 

35 Industries 

37 Miscellaneous Departments 

38 Cuirency 

40 Exchange 

41 Civil Works. 

42 Waterways and Embank- 

ments 

43 Famine Relief and Insur- 

ance 

45 Superannuation Allowances 

and Pensions 

46 Stationery and Printing 

47 Miscellaneous 

51 Contributions and Assign- 

ments to Central Govern- 
ment 

52 Miscellaneous Adjustments 

between the Central and 
Provincial Governments 


Chapter , page or pages, paragraph, volume, even if followed 
by number, department. Government, Secretary, etc , not to be 
abbreviated except m narrow columns , year m full — 1895 (not ’%) 

Cheimcal symbols , as Ba (barium), Ca (calcium), etc , to be 
used without a full stop Also per cent not italics and no period 

Circles , etc . — Roman numerals, as I Circle, P W.D (not ist 
Circle, First Circle or 1st Circle) but for Inspectorates — First 
Circle, etc 

Compass points — W , SE,, NNE , etc , no periods except at 
end. Spell out west, etc , m ordinary composition 

Cusec** cubic feet per second. 
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Dates to have the mouth m full, as 1st Jammy 1911 in text, 
but lor marginal references and narrow columns — 

Jan Feb Mar Apr May June 
July Aug Sep Oct Nov Dec 

Add st, th, nd, rd (not d) to number ol day of month except 
when it follows the name, as January 1, 1911 

instant, proximo and ultimo — not to be abbreviated m text In 
nanow columns adopt inst , prox , ult 

a m and p m immediately connected with figures 
The dash — and (not the diagonal sign / ) to be used when 
figures only repiesent dates, as 24-8-15 ’15 not to be used 

M E Malayalam era 

Degrees of latitude, temperature, angles, etc — use figures and 
degree mark, as 56° 2W 12'' E, 100°, 10 5° below zero 

lat for latitude, and long for longitude when with figuies 
For tempera tuie Fahienhelt is undei stood, in other cases add 
abbreviations, Cels for Celsius, C for centigrade, R for Reaumur 
Specify also B foi Baume, Twad for Twaddell degrees* 
etc to be used instead of &c m all cases 

Exhibits and appendices should be letteied m alphabetical 
oi dei (without a full point) The letters to be lepeated if more than 
2b, as Exhibit BBB Enclosures aie to have Ionian numerals 
Giades and classes to be spelt m lull, as first grade, second dlass 
Hoi se-powei , when abbieviated, m lowei case closed up (h p ), 
when not abbreviated, m lowei case with a hyphen between 
(hoise-power) 

Languages — Tam , Tamil , Tel , Telugu , Ran , Kanaiese , Mai , 
Malayalam, Hind , Hindustani, On , Onya, ban , Sanskrit, L S , 
Lowei Standaid, H S , Highei Standard 
Law Reports to be quoted as — 

ILK, 19 Mad , 238 — for Madi as ILK, 1 Bom , 17 — foi Bombay 
Series Sei les 

I L It , 8 Calc , 420 — for Calcutta ILK, 4 All , 18 — foi Allahabad 
Sei les Sei les 12 WK, 45 

Money — Rs 10 2a 5p , £10 25 bd (no space after £) , Rs 20 
oi twenty mpees (not 20 Rs ), Rs 20— T— 0 (not Rs 20—7), As 2—6 
(not 2 as 6 pies), 3 annas If occurring without fi actions spell 
out, as, 3 annas not As 3,1 pie, not p 1 Rupees, etc , not to be 
abbreviated as the first woid m a sentence The diagonal sign / not 
to be used to divide shillings and pence or annas and pies 4 s * not 
to be added to ‘ p ’ to indicate plural of pie 
Rx — tens of rupees 

l . not to be used for £ except when specially mstiucted — it 
then follows the figures without space 

$, the dollar mark, to precede the figures without intervening 
space, if cents are added use the decimal points, as, $10 50 For 
cents alone no abbreviations, as, 75 cents 
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Number . — No. or Nos before figures 01 nuineials only. 

Notes (Secretariat) — Initials of clerks who are not heads of 
sections, if punted at all, should be at the end of notes on the left 
hand side, but the names of gazetted officers aie printed m full on 
the opposite side If the latter write initials and not the full name, 
the remainder of the name is added only the first time it occurs 
on a page In the case of Honourable Members the name is added 
m brackets This does not apply to marginal notes where initials 
will suffice 

Orders and Proceedings to be quoted 01 refened to as follows, 
except m lists and notes — 

GO No 50 3, financial, dated G 0 No 2330 M , dated 1st 
8th Octobei 1916 Novembei 1916 

G 0 No 608, Financial (vSepa- G 0 No 2440 L , dated 15th 
rate Revenue), dated 10th Octobei 1916 

November 1916 GO No 810 W , dated 14th 

G O No 710, Public (Political), November 1916 
dated 1st December 1916 GO No 914 I , dated 1st 
G O No 2330, Revenue, dated Decembei 1916 
10th Decembei 1916 B P Mis No 450 (Rev Sett ), 

G O No 815, Home (Judicial), dated 10th November 1916 
dated 9th September 1916 BP No 50/117-R , Abkan, 
G O No 2110, Local and Mum- dated 11th Febiuaiy 1917 (m 
cipal (Medical), dated 2nd the text of notes also) 

December 1916 

In list of previous papers and references onut 4 No ’ and 4 dated 1 , 
as, G O 450, Public (Manne), 5th August 1916 

G O (Government Oidei), B P (Boaid’s Proceedings), C P 
(Court of Wards Pioceedmgs), to be used when followed by 
numbers, otherwise m full , memorandum always in full 

G G O Government General Order, Military Department 

C O Command Order 

C.L Covering letter, in addiess lines only 

Acting, below signatuies to be punted m full 

cont — continued, not contd , avoid use of concld 

U O Ref with the number. Unofficial reference (or note) alone 
but 44 To see u o etc , lowei case 

The words Public, Judicial, Financial, Ecclesiastical, Educa- 
tional, Legislative, Manne, Political, Revenue and Separate 
Revenue to be m full L — Local , M = Municipal , P = Plague , 
W =* Works, I s* Irrigation, Ry = Railway, S = Sanitary 

Police stations and divisions are lettered and numbered (without 
a point) , as, Bl, C2. 

Section and article if abbreviated m narrow columns, sec. 
(singular), ss (plural); art (singular); arts, (plural) 
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Abbreviation^ 


Signs and symbols to be restricted to technical or scientific 
works, but the signs + plus, -minus, =» equal to,> larger than, 
< smaller than, may be used m ordinary works, when they are 
treated as words in spacing 

Weights and measures — cwt qr lb oz. not to have ‘s’ added to 
denote the plural 

c ft (not cub ft ), sq ft (not s ft ), sq m , acs (but acie 
always) are admissible m tabular headings and notes only 

Acre and cents to be joined up with a decimal point always, as, 
acs 13 05 Cents alone, no decimal, as, cts 13 

Abbreviations in press copy —The following are the only 
abbreviations and contractions admissible m manuscripts sent to the 
press Their use is restricted to Secretariat notes, etc The press 
will print these m full In other works the copy will be returned 
for shortened words, etc , not allowable in print to be rewritten — 


A A Acting allowance 
A A-G Assistant Adjutant-General 
Abs A Absentee allowance 
Acct Account 
Acctt Accountant 
Acct -Genl Accountant-Genei al 
Adjt -Genl Adjutant-General 
Adm -Genl Administrator-General 
Adv -Genl Advocate-General 
Agi i Agi lculture 
A I Assistant Inspector 
Arcdn Ven the Archdeacon of 
Madras 
Art Article 
Asst Assistant 
Bd Board of Revenue 
Bd , L R Board of Revenue, Land 
Revenue 

Bd , Settlt Boaid of Revenue, Rev- 
nue Settlement, Survey, Land 
Records and Agriculture 
Bd , S R Boaia of Revenue, Sepa- 
late Revenue 
Bp Bishop of Madias 
B P Board’s Pioceedings 
Cantt Cantonment 
C E Chief Engineei 
C Ex Chemical Examinei 
C I,D Criminal Investigation De- 
pai tment 

C J Chief Justice 
C M A Controllei , Military Accounts 
Coll College 
Collr Collector 
Comdr Commander 
Comdt Commandant 
Commr Commissioner 
Com Pol Commissioner of Police 
Com Pr Cy Commissioner, Papei 
Currency 

Comsy Commiss&iy 

Con Pondi Consul, Pondicheiry 

Consvr Conseivator 

C P Couit’s Proceedings 

C P T Chairman, Madras Port Trust 


Ci P Crown Prosecutoi 
C S Chief Secietary 
Ch St Chief Secretariat 
D A Deputation allowance 
D Ct District Court 
Dept Department 
Dn Director 


Dist 

District 

Districts — 

An 

Anantapui 

N A 

North Arcot 

S A 

South Aicot 

Bel 

Bellaiy 

Ch 

Chingleput 

Clit 

Chittoor 

Co 

Coimbatore 

Cud 

Cuddapah 

Gan 

Ganjam 

Go 

Godavai l 

Gun 

Guntui 

Kis 

Kistna 

Kui 

Kuinool 

Pies 

Madras 

Ma 

Maduia 

Mai 

Malabai 

Nel 

Nelloie 

Nil 

Nilgiris 

Ita 

Rarnnad 

Sa 

Salem 

SK 

South Kanaia 

Tan 

Tanjore 

Till 

Tmnevelly 

Tn 

Trichmopoly 

V izag V izagapatam 

DM 

District Magistrat 

D Mun 

District Munsif 


Dvl Divisional 
Dvn Division 
Dy Deputy 

Eccl Ecclesiastical Department 
Edl Educational Department 
Engi Engineei 
Exmi Examinei 
Finl Financial Department 
Foi Forest 
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Fuilo Furlough 
G.A. Government Agent 
G £ Government Epigraphist 
Genl General 
G I Government of India 
G I , C Government of India, Com- 
merce and Industry 
G I . E Government of India, 
Education 

G I , Fin Government of India, 
Finance 

G I , For Government of India, 
Foreign 

G I > H Government of India, 
Home 

G I , R & A Government of India, 
Revenue and Agriculture 
G O Government Order 
GOC IX General Officer Com- 
manding 9th Division 
G P Government Pleader 
GS Government Solicitoi 
Govi Governor 
Govt Government 
Hindu Hindustani Tiansl&toi to 
Government (but Hind for lan- 
guage) 

H M Honourable Member 
Hospl Hospital 

I G J Inspector-General of Prisons 
I G P Inspector-General of Police 
I G R Inspector-General of Regis- 
tration 

Impl Imperial 
Inspr Inspector 
Inspi -Genl Inspector-General 
Insprss Inspectress 
Intld Initialed (to be omitted m 
print) 

J Judge 
JJ Judges 
Jr Junior 

J S Ct Chief J udge, Small Cause 
Court 

Judl Judicial Department 
L A Local allowance 
Leg Legislative Department 
L M Local and Municipal Depart- 
ment 

L R Land Revenue 
L Rds Land Records 
M District Magistrate 
Magi Magisterial 
Magte Magistrate 
Mai Malayalam Translator 
MSG Military Secretary to H E 
the Governor 

M & S M R Madras and Southern 
Mahratta Railway 
Memo Memorandum 
Medl Medical 
Mem Member 
Mily Military 
Mun Munsif 

Muni Municipal Department 
Nil Plan Honorary Secretary, 
Nilgin Planters’ Association 
Offg Officiating 
Ooty. Ootacamund 


0 P Office paper 

P A , Baplie Political Agent, Ban- 
ganapaile 

P A , Pud Political Agent, Pudu- 
kottai 

P A , Sand Political Agent, Sandui 
PCS. Paymaster, Carnatic Stipends 
P E Piotectoi of Emigiants 
Pen Pension Department 
P M G Postmaster-General 
P 0 Post Office 
Pol Political Department 
P P 0 Piesidency Port Officer 
Pies M Piesidency Mugistiate 
Presy Presidency 
Pi iv Privilege 
Pil Pnncipai 
Pi obi Piobationei 
Prof Piofessor 
Pi ovl Provincial 
Piy allce Piesidency allowance 
Psl A Peisonal allowance 
P S G Private Secietary to the 
Governor 

Pt B E President, Boaid of Exami- 
ners 

Pub Public Depaitment 
Public Works papers only — 

W Secretaiy to Government 
I Joint Secretary to Government 
E I Chief Engmeer for Irrigation 
E W Chief Engmeer, P W D 
D W Under Secietary 
DEW Deputy Chief Engineer 
DEI Deputy Chief Engineei, 
Irrigation 

A E I Assistant Chief Engineer, 
Irrigation 
R Registrar 

E R Consulting Engineei foi 
Railways 

C R examiner, Guaianteed Rail- 
way Accounts 
D R Deputy Registrar 
A M Agent and Manager, Madras 
and Southern Mahratta Railway 
A Agent, South Indian Railway 
C Deputy Accountant-General, 
P W Branch 

P W D Public Works Department 
RCA Roman Catholic Archbishop 
Reds Records 
Reg Regulation 
Regn Registration 
Regi Registrar 
Rev Revenue Department 
R G Registrar-General of Births, 
Deaths and Marriages 
R J S Registrar, Joint Stock Com- 
panies 

Rt Resident 
S A Special Agent 
Sahr Sarishtaaar 
San E Sanitary Epgmeer 
S C Scot Senior Chaplain, Church 
of Scotland 
Sec Section 
Secy, Secretary 
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Capital} 


8 Engr Superintending Engineer 
Sergt Sergeant 
Sett Settlement 
Shff Sheriff of Madras 
Sr Senior Translator 
S G Surgeon-General 
S G P Superintendent, Government 
Press 

SIR South Indian Railway 
S of S Secretary of State 
St A S Superintendent, Archaeolo- 
gical Survey 

St S Superintendent of Stationery 
Sumpty A Sumptuary allowance 
Spl Special 

Spl A Special allowance 


Abbreviations of instructions 

D O Demi-official 
U O Unofficial 
F D Final disposal 
Mis Miscellaneous 
MS Manuscupt 
R Routine series 
O Order 


Supg Superintending 
Supny Supernumerary 
Supt Superintendent 
Sur Survey 
Surgn Surgeon 
Tahr Tahsildar 
Tam Tamil Translator 
T C Travancore and Cochin 
Tel Telugu Translator 
Tempy Temporary 
Tiy Treasury 
U 0 Unofficial 

U P A S I United Planters’ Asso- 
ciation of Southein India 
Vety Veterinary 


or issuing Secretariat 'papers 

A Paper to be printed m full 
B Not to be printed or copied 
C To be printed or copied with 
abstract only 

Q To be punted or copied with 
heading only 
P N Print notes 


Capitals 

Capital 9 aie to he used as sparingly as possible, their use as 
initials being restucted mainly to the following cases — 

(а) F or the first word of a sentence and of eveiy line m verse, 
but not a part of a word Also for the first word of a quotation or 
extract that is introduced directly oi consists of a complete sentence, 
especially if quotation marks are not employed A short quotation 
or remark intioduced indirectly m the text within quotation marks 
does not require an initial capital 

(б) Proper names of peisons, places, firms, companies (each 
word of name except connectives), ships, days of the week and 
months of the year, Governments or States, Imperial, Provincial 
and Local when referring to Government or to general finances, 
departments of Government, such as Finance Department, etc 
(but not for department referring to a section or subdivision), 
Revenue returns, etc , courts, such as District Court, Subordinate 
Judge’s Court and District Munsif’s Court (but court when stand- 
ing alone or not designating any particular court, as, the High 
Court, the courts of law, the lower court, and a village munsif’s 
court), churches, temples, etc , religious denominations and sects, 
such as Hindu, Christian, etc , castes, and festivals or holidays 
of religious or other observance 

(c) The whole of geographic or place names, except connec- 
tives or descriptive words, even Street, Road, Garden, Hill, Moun- 
tain, Province, District, Firka, etc (or their vernacular equiva- 
lents) when associated as part of the name, as, Cooum River, the 
river Cooum, Orange Yalley, Orange and Kaity valleys 
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(i d ) Title* of courtesy, distinction and honour , as, Sovereign, 
His Majesty, Defender of the Faith, the King’s Most Excellent 
Majesty, His Royal Highness, Maharaja, His Grace, His Eminence, 
His Excellency, His Lordship, MRRy , Rao Bahadur, Khan 
Sahib, Zammdar of Sivaganga, Jaghirdar of Arm (but zammdar 
and jaghirdar when without the name) No capitals are required 
m words like membei , as, S W Ramaswami Ayyar Avargal, 
member of the Tanjore Taluk Board 

( e ) Specific synonyms of such titles and designations, usually 
indicated by the article ‘the/ also have the initial capital, as, the 
Governor, the President, a chairman was elected 

(/) In formal or ceremonious address similar synonyms of 
individuals and their pronouns have capitals, as, May it please 
Your Excellency, My Lord, I am sure, Sir, etc , but such as oh 
sir, dear sir, your honour, do not require capitals, except in the 
formal opening to letters, as Dear Sir, Dear Friend No capitals 
are required except at the beginning of a line for By order, True 
extract, Your obedient servant, before signatures 

($r) Official designations and names of the higher posts and 
appointments such as The Right Hon’ble the Secretary of State, 
Governor, Member of Council, Honourable Member (but honour- 
able friend, honourable colleague), Members of the Board of 
Revenue, Secretaries to Government and Board of Revenue, Judge 
of the High Couit, District Magistrate, District and Sessions 
Judge, Collector (as a district head) m all cases Appointments 
like Sub-Judge, District Munsif, Deputy Collector, District Forest 
Officer, District Medical and Sanitary Officer, Divisional Officer, 
Tahsildar, Deputy Tahsildar, Sub-Magistrate, Subdivisional Officer, 
etc , take the capital when preceded or followed by names of 
persons or places and when they refer to a particular officer, but 
have small letters when they are spoken of as a class, or no parti- 
cular individual is specified Lower grades have no capital 

(h) The first and important words m the names of political or 
legislative bodies, societies, associations, corporations, etc , such 
as House of Lords, Madras Legislative Council, Indian National 
Congress, Board of Trade, Board of Revenue, Corporation of 
Madras, Municipal Council (of Tanjore) or (Tanjore) Municipal 
Council, District or Local Board of (Coimbatore) or (Coimbatore) 
District Board, Taluk Board of (Chingleput) or (Chmgleput) Taluk 
Board, also the Council if referring to a particular council But 
if reference is made in general terms without specifying particular 
councils or boards, capitals are not to be used, as, the adminis- 
tration of district boards improved 

(i) When the full name of a particular body, association or 
place or other proper name is not given, the specific descriptive 
word or distinct synonym thereof requires a capital, as, the Club, 
the Parliament, the Council, the Tropics, the Orient, the Presi- 
dency This applies also to important events and epochs, as, the 





Ill Capitals 

Dark Ages, the Deluge When the reference is indefinite (usually 
indicated by a or an) the capital is not needed , as, a club is being 
formed 

(j) The first and important words (usually nouns) m the 
titles of books, articles, periodicals, lectures, plays and poems; also 
m the headings of chapters, forms, statements, reports and 
enclosures, descriptive lines for illustrations, etc , but participles, 
adjectives, articles, prepositions and other connecting or quali- 
fying words included m such titles should not have the capital , as, 
Statement of Prices of the superior Pood Grains during the official 
year, On the Education of the Middle Classes, The Book of the 
Madras Exhibition The exact title of books should usually be 
followed, but m the case of newspapers, etc , the definite article 
beginning the title does not require a capital, as, see the Madras 
Mail This practice as to the omission of capitals from connectives 
and the introductory article applies also to names of associations, 
firms, places, persons, titles, etc , as, the Atlantic Ocean, The 
Atlantic, the Chartered Bank of India and China, The Connemara, 
the Connemara Hotel, Tam o’ Shanter, The Nilgins, the Nilgin 
district 

( k ) Abbreviated titles, names or synonyms of the nature of 
titles of publications used m a special sense , as, Act, Bill, Regula- 
tion, Order m Council, Government Order Also divisions thereof, 
such as Appendix, Enclosure, Schedule, Volume, Chapter, Part, 
when followed by an enumerating letter or number 

( l ) Por the Bible and names and synonyms of 01 indirect 
references to sacred books of all religions, as, the Koran, the 
Granth, the Vedas, the Inspired Word, Scriptures 

(m) All personal pronouns referring to His 01 Hei Imperial 
Majesty the King or Queen 

(n) The pronoun I and the interjection 0 m all oases, but 
not oh except at beginning of sentence 

(o) Names, synonyms or attributes of the Deity, as Creator, 
Providence, Heaven, and the pronouns He, Him, His, Thee, Thou, 
Thy referring thereto, 'but not who, whom, whose and which 

(p) For proper adjectives and other words deiived directly 
from place or personal names when the original signification is 
retained, the sense of origin is not obscured by familiar usage, or 
the idea of possession still predominates, as, Indian nation, Indian 
corn; French towns, french polish This applies to religious and 
political bodies, as, Catholic, Radical, Tory. 

(q) Abstract qualities personified or used m a special sense, 
as, 0 Death ! where is thy sting? 

(r) In botanical, geological and zoological names, the first 
word, also the genus and the species names when derived from a 
personal or place name, as, Tectona grandis, Sedum Andersonii, 
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(*) In compound words each part to be capitalized as if sepa- 
rately printed ex-President, un-English, Lieutenant-Colonel, pre- 
Raphaelite, Vice-President, Anglo-Saxon, Vice-Chairman of the 
municipality. 

(t) Abbreviations of all words requiring capitals when spelt 
m full , also such conventional uses as AD, BC , ME, AH, MS, 
MSS , P S , N B , N E , NNW (note position of points), OHMS, 
Dr , L S , R,S V P , postal district abbreviations, as E , S C , etc , 
but not a m , p m nor o’clock 

(u) Initials of official designations, services, etc , after names; 

as ADC, VHS, JP, ICS, IMS, ISC, It A , RE, 
ISMD,RIM,IA , abbreviations of titles, degrees, etc , when 
alone and not following the name , as, He is a B A , In a few 
special cases capitals and small capitals denote a distinction in 
meaning, as, ADC, Aide-de-Camp to the King, and adc, an 
ordinary Aide-de-Camp In military publications, too, black type 
is often used in the following cases (Aide-de-Camp General 

to the King) , % g) fj , 11 § , Honorary Physician or Surgeon to 

the King (but VHS to the Viceroy) , JH W ® Initials of 
honours, titles, orders and degrees should be in small capitals, and 
abbreviated words for such titles m ordinary type, thus, Sir John 
Bailey, Bart , cie, m a (Oxon ), ICS Hote the sequence 
titles, academic degrees and then services, the higher of each first 

(v) For chemical symbols, as H (hydrogen), Pb (lead), but 
not for such terms spelt out 

( w ) Rs , As or Pies appearing singly before figures, but lower 
case after them, as, Rs 30, 30 rupees 

(x) In senes and indexes for the first word after the subject 
heading, even if run on after a comma, as, Pension, Awarding a 
good conduct — to sepoys, Irulas Rights of This special use 
does not apply to indexes to ordinary manuals, etc , when the 
capital is not used, except after the full stop or dash 

(y) Follow the capitals m the copy when reprinting Royal 
Orders m Council (as m Our Trusty and Well Beloved Servant, 
Lords Spiritual and Temporal), and m any reprint that is issued 
as a separate work, also m new work when instructed generally or 
specially by the department 

Capitals are not to be uteri — 

(1) For nouns, adjectives or qualifying words derived from 
proper names which by usage have become common (especially if 
they specify trade products or processes), which are compounded 
with prefixes or affixes, or of which the original signification has 
become lost or obscured, as, amencanized, anglicized, arable 
figures, arctic regions, bengal gram, bologna sausage, boycott, 
bowie knife, brussels carpet, brussels sprouts, china, Chinese blue, 
china clay, castile soap, christianize, cisalpine plants, delftware, 
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Small capital* 


doily, frenchified, french, polish, guernsey, hansom cab, herculean 
strength, holland blind, harveyize, Inverness cape, roman, gothic 
or italic type, italicize, india ink, india matting, Indian corn, Indian 
red, india rubber, japanning, japanize, levant, latinize, latimty, 
laconic, majolica, manila paper, morocco leather, macadamize, 
mercerize, merino, navy blue, oriental rug, plaster of pans, pans 
green (but Pans fashions), pasteurize, plutoman, prussic acid, 
Prussian blue, platonic affection, quixotic ideas, russia leather, 
roman numerals, romamzed, subtropical, satanic, stepney wheel, 
turkey red, tropical climate, tantalize, transatlantic, titanic, Vene- 
tian blinds, vulcanized rubber, wedgwood ware, Wellington boots 

(2) For seasons of the year and points of the compass when 
spelt out fully 

(3) For such words as city, town, district, division, sub- 
division, taluk, firka, village, desam, amsam, union, zammdari, 
street, etc , when not used with the name for specific identification 

(4) For the word council (except when it refers to a particular 
council or to Executive or Legislative Council), civil or criminal 
court, society, administration, association, committee, commission 
(except Royal Commissions), company, institute, municipal coun- 
cils, district and taluk boards when not preceded or followed by 
names, police, railway, abkan, excise (unless occurring with 
department or name, as Madras Police) 

(5) For the words member (of local boards), municipal coun- 
cillor or commissioner (of municipalities) and (except m lists) the 
names of occupations and of lower appointments m Government 
service, as jailors, inspectors, sub-registrars, taluk magistrates m 
all cases, also the words temporary, probationary, acting and 
officiating 

(6) For the words rule, article, section, clause (when alone 
or followed by a figure), budget estimate, levised estimate, and 
for words like the following in headings, titles, etc , and, as, at, 
but, by, for, from, if, in, of, on, or, then, the, to, with 

(7) Foi district gazette (or gazette) unless the exact title is 


specified 

(8) For d\ da, de, della, di, du, Dutch van, the Italian da, 
della, de or di, German von, before personal names as m continental 
practice when preceded by forename or title, eg, Comtesse du 
Barry, M d’Orbigny, hut use capitals when anglicized or when 
appearing alone, as Mr DeSilva, Yan Tromp Follow original 
in signatures as far as capitals are concerned 


Small Capitals 
Use small capitals for — 

M The first word of a chapter (if paragraphs are not 
numbered), the first word in official and private advertisements in 
the Gazette, and the first word in the preamble to Bills and Acts 

Part TI-8 
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(b) In Legislative Council and Committee's proceedings for 
names of honourable membeis present, the name of the interpellate 
or speaker (as Mr T Richmond, or the Hon'ble Diwan Bahadur 
P Rajagopala Achariyar Avargal, 1 e , only the name proper and 
not the title to be in small capitals) 

(c) Headlines to Government Orders, letters and despatches, 
names or members of the Board of Revenue in proceedings, names 
of writer and addressees, if any, at head of letters. Secretary's or 
Under Secietary's names, the woid ‘ enclosure,' ‘appendix' or 
‘annexure’ occuirmg before ordei or resolution (but in capitals 
after final order or lesolution), the words ‘Read' and ‘Abstract,’ 
the first woid of a despatch abstract 

( d ) Majoi budget headings in the text as I Land Revenue 

( e ) Important woids in the body of agreements, notifications, 
orders, etc , which are marked for thick type or emphasis when 
italic has been used for other purposes 

(/) Principal side headings to paragraphs when the subsidiary 
headings are m italics 

(g) Units of quantity, money, etc , when placed over figure 
columns (To be close up to figures and heading line m solid 
tables ) 

(A) Printer's imprint, principal divisions, such as Chapter I 
etc, the word ‘page’ m contents, for subject headings at the 
beginning of paragraphs, shoulder notes, and for list of plates, 
etc , for a summary or synopsis if short 

(i) Complimentary addresses at the beginning of a letter or 
despatch, such as, My Lord, Sir, Dear Sir, etc , also m memorials 
and petitions, as Most respectfully showeth 

(;) Names of places m date lines (except in gazettes), and 
toi signatures m Government Orders and Board’s Proceedings 

(k) Initials of orders, degrees, societies, etc , after names, 
such as, c s i , f R c s , phd,dsc, etc , except those mentioned 
under ‘ Capitals ' 

(Z) Date in numerals as mdcccxiv 


Italic 

Italic (indicated by one underline in manuscripts) is to be 
avoided as much as possible It is to be used m the following 
cases except m Acts and Bills where italic is employed for special 
purposes — 

(a) For names of authors or authorities when run on in the 
same line after extracts, cases cited in Law Reports and in the 
judgments of the High Court, etc. 





115 


Italic 


(6) For titles of newspapers, periodical publications and 
magazines m the text, as Fort St George Gazette, but not m lists 
nor when the full titles aie not quoted; as. Published m the Fort 
St George and Tanjore district gazettes Names or titles of books, 
articles, chapters, the subject of notes or orders, etc , to be in 
ordinary type within double quotation marks 

(c) For botanical and zoological genera and species and 
similar scientific names only when the common names or explana- 
tions appear in conjunction therewith, but to be in roman in lists 
of such names, tabular statements, etc 

(d) For such words as lead , for , substitute , cancel , delete , 
omit, insert, add , deduct m errata, amending Bills, etc Also for 
Explanation, Illustration, etc , in Acts and Bills 

(e) For original additions or amendments to a Bill or draft , if 
necessary to indicate latei amendments thick type or brackets may 
be used 

(/) For lowei case letters used as leferences when explaining 
diagrams, foi capitals use roman, as Fig A, points d e f, the 
angle xyz 

( g ) Foi Foieiyn and Vemaculai wouls — Short phrases and 
sentences quoted literatim in the text, also single words in infre- 
quent use and not included in the sepaiate lists m this Manual, 
to be printed m italic without quotation maiks long extracts, etc , 
m such languages to follow the practice of quotations m English 
All words of these classes, whether included m these lists or not, 
that are followed by a parenthetical explanation or translation to 
be in italic unless they are enclosed within quotation marks or 
unless they appear m special works, such as those on languages, 
etc , where they are numerous and do not require distinctive treat- 
ment Translations or transliterations accompanying words m 
vernacular characters to be m ordinary type — not italic 

(h) For distinguishing English and foreign words spelt alike, 
with the exceptions noted under (g), such as cachet (a packet), 
cachet (a seal), pension = allowance, pension (French = boarding 
house , or when foreign spelling is adopted instead of the anglicized 
for words of similar impoit, as, employe (male clerk only) but 
employee (generally), d£pdt 

(t) Foi designations below foimal signatuies but not m the 

text 

(^) For side-headings to paiagraphs and the first heading to 
tabular work (one size larger than the statement type), the conti- 
nued lines being m roman, for subject-matter and names of speakers 
at top of each page of the Legislative Council Proceedings (Madras 
and not Imperial), date lines in gazettes, also m reprints of Acts 
for the dates of passing, etc , when as a catch-headmg at the side 
under the title 

{Jc) For emphasis when a few woids are underlined in the 
manuscript but not for long extracts 
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(i!) Red ink headings in Secretariat manuscript nates are to 
be printed m italic, omitting the square bracket entries 

Italic is not necessary m the following cases * — 

(1) For words of foreign origin which have become anglicized 
or are m frequent use (see page 29) 

(2) For long quotations in foreign languages 

(3) For translations of words punted m vernacular charac- 
ter 

(4) For abbreviations like Bart , Oxon, etc , after names, 
titles and degiees 

(5) For words lor which italic is oidmanly admissible occur- 
ung m a paragiaph of italic — they are to be printed m roman type 

(6) These rules lor the use ol italic do not apply either to 
lines printed fully in capitals, small capitals, black letter or thick 
types, as headings, etc , in which cases the distinction is to be 
ignoied, except that names and titles for which italics is usually 
employed are to be quoted, and that ‘and’ connecting two subjects 
is printed m italic capitals m headings to Council Proceedings 

(7) The instructions regarding italic type do not apply also 
to indexes, contents, lists m columns, and marginal notes, except 
that italics may be used to distinguish side headings Series and 
abstracts, howevei, follow the ordinal y rule 

(8) In Secietanat notes an underlined passage which forms 
the subject of marginal comment or instructions should, if it exceeds 
a single word or gioup of figures, be printed in ordinal y type with 
a line below Italics will be used for ordinary purposes of emphasis, 
and departments should while editing the manuscripts indicate 
where italics are required The asterisk, etc , should be used for 
brief marginal references, such as the correction of a figure or an 
explanatory remark, without underlining 

(9) Letter spacing of important tiansliterated names may be 
substituted for italics m works on epigraphy, etc , when small 
capitals and italics are used for other purposes 

Italic punctuation points to be used between italic words and 
after the italic portion only when the point pertains to the italic 
part and does not affect the sentence m which it occurs 

Vernacular italics — When it is necessary to indicate italicized 
or underlined portions of Bills, etc , in English which are translated 
into vernaculars, italic is represented by placing the words between 
brackets [ ], a footnote to that effect being added to the first page 

Figures and Numerals 

Spell out numbers m text matter such as — 

Numbers which can be spelt as one word without a hyphen, 
i e , those under twenty-one, also thirty, forty, fifty and even 
tens up to ninety, but follow one style for all numbers m connected 
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groups, giving preference to figures where both are admissible, as, 
18 to 24, six men and ten women, 6 men, 10 women and 22 
children Figures to be used for all such numbers contrasted m 
reports, as, 8 and 33 against 6 and 12 last year, etc Also m all 
works when there are groups of more than three which are ordi- 
narily spelt m full if occurring separately, as, we found 2, 4, 12, 
7 and 8 dogs m separate batches 

All numbers occurring at the beginning of a sentence If 
theie aie two oi three i elated enumeiations spell out all, but if 
more, spell out the first group only This rule does not apply to 
questions and answers m evidence, as, Q 50 prisoners, he said, 
how many do you sayP — A 60 

When specific numbers aie not stated, as, From fifty-five to 
sixty-five people, Nearly two hundred years ago, I have said so a 
hundred times , Between one and two thousand soldiers Also when 
mentioned by way oi illustration, as ninety-nine cases out of every 
hundred, et( If a sentence contains both indefinite and definite 
enumerations, spell out the former only, as, three or four thousand 
lupees weie wasted out of the allotment of Rs 10,125 

The number of days and months in leave notifications, as, 
fui lough foi one year, two months and twenty-one days 

Fi actions up to one-twentieth isolated without whole numbers; 
as, onetenth, three-fourths (not quaiters) See ‘Compound words ’ 

Ordinal numbeis (except in dates and summaries), as, the 
twenty-second time, first grade, second class, second edition, 
Eighth Annual Report, seventh tour, Tenth Street, Third ward, 
etc 

Age and duration of time, as, He is twenty-six years old, 
nineteenth century, m his eighteenth year , except in tabular 
mattei, voters and similar lists 

Numbers and dates m legal documents to follow the original 
These are often repeated in words between parentheses to ensure 
accuracy 

To avoid confusion when two sets of numbers occur together, 
as, twenty-two 38-h p engines, not 22 38-h p engines, twenty-five 
100-rupee notes 

In statements of clock time, such as half-past three, or ten 
minutes to four, etc , also when am or pm does not follow a 
figure, as, seven o’clock m the morning, etc 

Numbers higher than 1,000 when printed m words to be 
expressed thus One thousand two hundred and ninety, not twelve 
hundred and ninety, except for years or other numbers m which the 
comma marking the thousand would be omitted if figures were 
used, then adopt nineteen hundred and fifteen 
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Use figures in the following cases — 

For all numbers above 20 (except thnty, forty, etc , to ninety) 
or numbeis occurring m groups 

For numbeis compaied 01 contrasted 

Foi numbers of any amount containing decimals or fractions, 
as, 90 5, 6£ {Note — No decimal, no matter how many figures it 
contains, is plural ) If no unit is present the cipher to be inserted 
always, as, 0 45, not 45 Omit the ciphers for cents where there 
are none, as, $125, not $125 00, but 125 05 Align decimal points 
m columns Ciphers not to be used alone in figure columns 
substitute leaders oi blanks except when there are fractions, as, 
s and d following £ , a and p after Its , etc 

For money (Rs 12—8—4 or As 8—4, Rs 8, but 9 pies, etc ), 
weight, measuie, distance, dimensions, degrees of latitude, heat 
or gravity, scores in contests, general statistics, serial numbers, 
folios, moment of time (4—32 p m — use en dash and not hyphen) 
and foi house numbers and addresses 

Foi chemical formula close up without space, use inferior 
figuies when following symbols, as, H 2 S0 4 2 

Foi percentages, as, 45 per cent — no hyphens 
For official years use 1910-11 (en dash) except when there are 
two ciphers, as, 1899-1900 (never 1901-2) For periods of years 
when the dash lepresents ‘and’ or ‘to’ m full, use figures, as, 
1910—11 (en dash), 1910 — 15 (em dash) The latter is, however, 
better expressed by 1910 to 1915, but copy may be followed by the 
press 

The same principle applies to othei numbers, as, Nos 2460— 
61, 2469—70 (en dash) and 2460 — 69 (em dash) 

Numbers or sums of money employed as qualifiers or adjec- 
tives , as, 10-foot rule, 8-story building, 6-mch gun, a 3-maund bag, 
a 4-anna com, a 300-rupee typewriter 

For paragraph, clause, aitiele, section and lule numbers, as, 
m section 24, rule 20, etc (but the nineteenth section) , and within 
parentheses foi subsidiaiy clauses, etc To be m thick type for 
Acts and Bills only [Use full point after 1, 2, 3, etc , but not 
after (1), etc ] 

For all numbeis in tabular statements and enumerations 
For Bills, as, Madras Bill No 2 of 1892 

For Acts of Parliament, thus 33 & 34 Viet , cap 10, secs 14 
and 15, Geo III, cap 6 (See also ‘Acts/ and ‘Numerals' below) 
In Indian Law Reports, etc , thus I L R , 16 Mad , 257, etc 

For contrast in specifying scriptural text and other authorities 
and references, as, Genesis xv, 24, Plate III, fig 6 

For votes and ballots ; as, 6 for and 10 against. 
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Figures and numerals 

For dates, except m legal documents (use always 12th May 
1914, not May 12, 1914 nor May 12th, 1914) , for pages, use 16—17, 
322-23, m-iy (en dash) if subject is continuous from one to the 
other, but if references are disconnected, then pp 6, 7, 18 — 20, 
320 — 26, ii — x (em dash) A good alternative is p 16 sq if the 
reference is to two pages only and pp 18 sqq when the reference 
is to more than a single page following 

For numbers m marginal notes and narrow columns, which 
are usually spelt out m the text 

Numerals tn capitals — 

For numbers of Acts and Regulations of Indian Legislatures, 
books and numerical adjectives after names of monarchs, as, 
Act VII of 1890, George V (or George the Fifth) not George Vth 

For eontiast with arable figures or with letteis, as, class IF, 
section 2, group VI, form 6 , Appendix H, Enclosure X 

For Public Works divisions, as, V Circle 

For headlines m numbering papers in Government Orders 
and Proceedings, also for enclosures, plates, schedules, groups of 
standardized forms (but not form numbers), volumes, parts and 
chapteis of a work See also 4 Exhibits/ page 105 

For numbering major budget heads under Receipts, as shown 
under ‘Abbreviations * 

N B — No full point is required after a numeral in an ordinary 
sentence 

Numerals in lower case roman and not italics — 

Foi folios of preliminary matter or supplements (without 
parentheses) 

For sub-paragiaphs, clauses, sections or divisions (between 
parentheses), the gradation to be preferred is 1 (i), (a) for three 

sub-sections, etc , 1 (l), (a), I, for four, and 1 (i), (a), I, (1) for 
five , with the addition of (A) if more are wanted Greek or roman 
lower case letters are not to be employed for this purpose Roman 
numerals m capitals are out of place for the mam section, clause 
or paragraph numbers 

For quantities m Medical works 

For contrast with capital numerals and figures 
Punctuate figures thus 1,975, £23,126,270, Rs 2,31,26,270, 
for thousands of rupees (omitting 000) Rs 12,26, for rupees (omit- 
ting tens) Rx 1,26,27 (Note that punctuation for crores and lakhs 
applies to rupees only and not to quantities ) No punctuation m 
year (1895), m G O numbers (No 1268), decimals (10 12), page 
1167, or rule 1210 Decimal points to be used for budget figures 
expressed in lakhs, 78 57 lakhs Omit all commas also in built 

fractions, as 
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No punctuation is required for numerals, but to facilitate 
reading a hair space may separate the groups, as, mdcxix 

For numbers m words use commas, as, Two million, one 
hundred and twenty thousand, three hundred and fifteen One 
lakh, twenty-three thousand and sixteen rupees were spent 


Division of Wouds 

(а) Division at the end of lines to be avoided as far as possi- 
ble When a word must be divided, the part left at the end of a 
line should suggest the remainder which follows in the next line, 
so the division selected should, if possible, coincide with the 
pronunciation and the derivation, as photo-graph, puritan-ism If 
this is not feasible, adopt the division which indicates the accent, 
as photog-raphy, abun-dance, mter-est, respon-dent, corro-dible, 
pre-sent (verb), pres-ent (adj ), cnti-cism, philos-ophy, musi-cal, 
practi-cal, produc-tive 

(б) The rule that the division at the end of a line should 
indicate to some extent the part commencing the next line is of 
importance m words m which more than one good division is 
admissible, as, episco-pal (not epis-copal), happi-ness (not hap- 
piness), exalta-tion, imagina-tion , but do not divide ‘able’ 01 
‘lMe’ m words ending with those terminations 

(c) Divide compound words at the junction of their constituent 
parts, as, spell-bound, story-teller Do not divide compound or 
‘double words’ containing a hyphen, except at the compounding 
hyphens, unless they occur m narrow columns or marginal notes, 
as, good-looking, roller-maker, not good-look-mg, rol-ler-maker 

(d) Divide vernacular words m ordinary type as far as possible 
‘ on the vowel ’ , as, abhi-shayam, Gokula-shtami Two consonants 
not expressing one sound may be divided , as, Heb-bal 

(e) With other foreign words follow the rule of the language 
concerned, as, correspond-ent (Eng), correspon-dant (Fr ) 

(/) Letters representing a single degree, title, service, etc , 
as k c i e , I C S , are not to be divided m any case 

(g) A group of figures representing a single amount of money, 

measurement, etc , and connected signs or symbols ordinarily 
printed without intervening space, not to be divided, as in 10- s , 
Es 1,500,— 10, 5,100, nor should fractional parts be placed in 

the second line If this cannot be avoided, the fractions should be 
treated as separate words, as, for Es 14-7-6 use Es 14/7 annas 
and 6 pies, Acs 1,416 16, Acs 1,416/and 16 cents 

(h) Abbreviations like Es , p , pp , sec , or No may m special 
cases be separated, but they should be placed in the same line as 
the connected figures if possible 





121 General and special rules 


For typographical reasons and to assist legibility avoid the 
following even when the division is logically correct: — 

(1) Two-letter divisions such as 4 en/ 4 ed/ 4 or/ 4 in ’ 
except in very narrow measures, and three-letter when admissible 
only by the addition of ‘s’ to form the plural, as hor-ses, cir- 
cumstances 

(2) Division of words of less than six letters 

(3) Division of the last word of a paragraph unless it is of 
more than four syllables 

(4) Divisions at the ends of three or more successive lines 

(5) Division at the end of the last line of a page, especially 
the right-hand page 

(6) Divisions m hold display lines alter the length of the 
lines in headings to avoid such divisions 


General and Special Rules 


• A or An — A to be used before words beginning with a con- 
sonant, aspirated ‘h’ or a vowel having a consonant sound as the 
4 y ’ in 'union 9 and 4 w ’ m 4 one ’ 


An is used before a word commencing with other vowels 
or a silent 4 h ’ , it may also be used before a sounded 4 h ’ followed 
by an unaccented syllable, but this use is becoming uncommon 


The following are examples — 


a eulogy 
a euphony 
a European 
a ewe 
a ewer 
a herb 
a herbal 
a heroic 
a honorarium 
a hope 
a horse 
a hospital 


a humble 
a one-sided 
a oneness 
«i unanimity 
a unanimous 
a unicorn 
a uniform 
a union 
a unique 
a unison 
a unit 

a universe, -al, -lty 


a useful 
a usurpei 
a Utopian 
an habitual 
an heir 
an heirloom 
an historical 
an honest 
an honour 
an hotel, -keeper 
an hour, -glass 


Arts — Quotations of the names of Acts to follow the 4 Short 
titles } given m the 44 List of Acts and Regulations / 1 published 
annually by the Legislative Department, omitting the initial 
definite article, as Police Act, 1861, Land Improvement Loans 
(Amendment) Act, 1889 For le when number is quoted see 
‘Abbreviations 9 


Pakt II— 9 
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Botanical name # and economic products • follow the spelling of 
the scientific names in the Madras Agricultural Department Bulletin 
No 24, or “List of Trees and Woody Climbers,” 1914 If they do 
not appear therein, follow the “Dictionary of Economic Products 
of India ” or “Hooker’s Flora of British India ” The vernacular 
equivalents given m all these publications must however be modified 
to agiee with those in this Manual and with the official trans- 
literation, particularly m the substitution of the long vowel for 
the acute wherever it occurs and m giving preference to the 
popular spelling, such as cholam for shdlam . 

Dates shall ordinarily be for calendar years If given for fasli 
or other special year, the corresponding calendar year and the day 
and name of English month shall also be given within parentheses 
Figures are not to be printed instead of months, except in Secre- 
tariat notes 

When abbreviated dates are added to signatures or initials, the 
year as well as the day and month are to be shown (see also 
‘Figures’ and ‘Abbreviations’) 

Ellipsis — Indicate omission (1) of part of a word by a short 
dash, (2) of words in a paiagiaph by three full points separated by 
an em space (including the last point, if any), (3) of 

whole paragraphs, etc , by a full line of asterisks (six for 35 ems 
size and three for half size) with equal space between Omissions 
m Press editions of Government ordeis mav be indicated by aste- 
risks, if not otheiwise marked 

hide ret and alphabetical list s — Hindu names to be arranged 
according to the personal names 

Languages — Observe the following order in arranging matter 
m lists, indexes or appendices (1) English, (2) Tamil, (3) Telugu, 
(4) Kanarese, (5) Malayalam, (G) Hindustani, (7) Oriya, any other 
to follow alphabetically 

Mathematical uorl — Print the lower case letters in italics and 
the capitals m roman The whole matter should be centred if m 
separate lines, the = symbols being ranged one below the other, but 
if part has to lie taken over to the next line the break is made 
before an = , a — or + sign , a thick spaee to separate the signs from 
the quantities Whole numbers need not be punctuated, as 13500 
not 13,500 

Reference mails — Ordinal y figures or letters should not be em- 
ployed for this purpose as they lead to ambiguity Use*, t, t, §, ||, 
$ m order given; duplicate these when there are more than six 
notes, as **, ft, etc $ for more than twelve use three, as *** 
Superior figures may be employed if the references are very 
numerous and run throughout the work but never for mathematical 
work 





123 General "and special rules 


Reference marks are to be placed, as regards punctuation, 
according to the sense. If a single word, say, is extracted and 
referred to, the reference must be placed immediately aftc* the 
word extracted and before the punctuation mark But if an extract 
be made which includes a complete sentence or paragraph, then the 
reference mark should be placed outside the last punctuation mark 
Repetition of words to be indicated by double commas if all 
lines can be indented to keep the words for which the commas are 
substituted clear of other matter without waste of space When 
this cannot be done, 'Do ’ to be used for repeated remarks and 
descriptive matter longer than six letters ‘Ditto’ is not to be 
substituted m any case Figures are to be repeated except in date 
lines, also words and abbreviations of less than six letters 

For indexes and contents space obtained by extra indention is 
the best substitute for the side-heading Long dashes formerly in 
vogue to represent ‘ do ’ are not to be used In such indexes, etc , 
which are re-made up and issued m more than one form the subject 
heads are to be repeated in full m all cases 

Reprints — The c style * as to spelling, capitals, etc , of reprinted 
orders, letters, reports, etc , connected with a Government order, 
Board’s Proceedings or similar paper is to be made uniform accord- 
ing to these memoranda, but when such papers are reprinted 
separately the style of the original to be followed 

Reprints of Acts, Bills and Notifications of other Governments, 
and the manuscnpts of Old Records, Indexes, Petitions, Examina- 
tion Lists and Electoral rolls to be followed exactly even as to 
misspellings 

Rulework — Except m blank job forms, column lines are not 
required (1) for matter consisting of three columns and less, (2) to 
separate annas and pies column, lb and oz , s and d , acres and 
cents, etc 

Special expressions — The expression c Indian Christian ’ to be 
used instead of ‘Native Christian’ m all official correspondence 
and returns but, as it is advisable that the words of Acts should be 
adhered to until the law is amended, such words as ‘Native 
Christians’ occurring in marriage licence notifications and similar 
works should not be altered 

The word ‘Indian’ to be used instead of the word ‘Native’ 
whenever the sense can be equally clearly conveyed by the use of 
either term, except m such phrase as ‘Native States ’ 

Roman Catholic Archbishop not to be styled ‘Archbishop of 
Madras ’ but ‘ Roman Catholic Archbishop of Madras ’ 

‘Roman Catholic’ and not ‘Catholic’ to be used to designate 
the Roman communion and its authorities 

‘Signed’ or ‘Initialed’ before names in manuscript not to be 
printed, except in High Court’s notifications over the signature of 
Judges. 

Part II— 10 
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‘By order’ isnot to be punted under any endorsement, memo- 
randa, or other communication between Secretariat departments. 

‘ Government ’ and ‘ Government of India ’ are always used m a 
plural sense, while a singular verb and pronoun are used m the 
case of Board of Revenue, Local Boards, Municipalities, Corpora- 
tion, Committees, Companies, Firms, etc 

The expression ‘Government in this department’ is to be 
avoided. 

‘His Excellency the Governoi m Council’ to be employed in 
Gazette notifications. 

For the names of local bodies the following style is to be 
adopted President of the Tanjore Taluk Board, Chairman of the 
Adorn Municipal Council, etc , not Chamnan, Municipal Council, 
Adorn See also ‘Capitals ’ 

‘ Article ’ to be used only to denote divisions of an order of His 
Majesty in Council ‘Section’ to be reserved for divisions of 
Regulations, Acts and codes These restrictions are not observed 
by the Accountant-General for divisions of compilations such as 
the Civil Service Regulations and Account Codes 

Weights and measures — Unusual vernacular terms for these 
must be followed by the English equivalents 


Law Reports 

Special style — Description of case, ‘Appellate Civil,’ etc, to 
be in pica, or 12-pomt, capitals in one line in centre 

Names of presiding judges to be m small pica, or 11-pomt, 
italics in centre 

Names of suitors to be m long primer, oi 10-pomt, capitals, 
their description m small capitals , ‘ v ’ m italics 

Date of case to be m breviei margin opposite to first line of 
plaintiff’s name, the names of months being in full, principal 
suitors’ names m small capitals as shoulder note m line with first 
line of text of each page of that case , ‘ v ’ m italics 

Introductory notes to be m brevier italics, first line full out, the 
other line m centre, but when more than two lines, second and 
succeeding lines indented two ems. 

' Summary of case to be in brevier, ordinary paragraph form, 
the word ‘ Held ’ m italics m separate paragraph, but the paragraph 
immediately preceding it to end with a colon. 

The initials words of each report to be in small capitals full out 
The side head ‘Judgment ’ at the commencement of the High 
Gourt judgment to be- in small capital&iindented an em and a half ; 
but if the judgment is given by different judges, the names of the 
judges also in small capitals. 
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Law Reports 


JQecwwmiuor landings of other courts, an whole or pert, extracts 
from Acts, books, or reported cases to have double quotation* marks 
at the commencement ^and end but not at the beginning of each 
line. 

Passage in High Court judgments marked to be under quotation 
to have double side quotations at the beginning of each lme 

Interruptions or questions of judges, etc,, to be m brackets 
(without quotation marks) with the name of the judge in small 
capitals. 

All names of books, treatises, etc , to be within single quotation 
marks 

Names of counsel employed to be m italics with ‘and* m 
roman, unless forming part of the name of a firm when ampersand 
(&) in italics should be used, names of cases cited to be m italics 

Foreign woids and phrases to be m italics, except those m 
common use, but m the italic intioductory notes to be m roman 

Ordinary vernaculai words to be in roman, but those of rare 
occurrence when followed by a parenthetical explanation to be 
within single quotation marks 

Names of judges and other persons mentioned m the text to be 
m ordinary type 

The nature of suits and petitions, e g , Oiigmal Suit, Civil 
Revision Petition, etc , when accompanied with numbers m the 
text to begin with capital letters 

All numbers above ten to be m figures, also all numbers when 
they represent money, dates, sections, rules, articles of Acts, books 
or judgments, but ordial numbers, to be spelt out, as ‘fifth 
defendant/ ‘twenty-second appellant/ etc 

Copy to be followed m the spelling of the names of suitors, of 
people and places except when they are not uniform in a case 

Abbreviations such as the following to be adopted — 

J for Judge, C J foi Chief Justice, JJ for Judges, ILB 
for Indian Law Reports, Calc for Calcutta, Mad for Madras, Bom 
for Bombay, All for Allahabad, Hon for Honourable, etc 

Quote English Statutes as follows — 11 & 12 Yict , cap 87 , 
don't repeat the word “chapter ” 

In Letters Patent substitute ‘ article 1 for the word f clause * or 
‘ section 9 

The words ‘ section 9 or ‘ sections ‘ schedule 9 and ‘ article/ to 
be printed m full unless preceded by name of any Act or regulation 
in the brevier introductory notes, when they are abbreviated 

Footnotes to cases cited to be in brevier in centre, but footnotes 
to cases reported to have ordinary reference marks and to precede 
others at foot of page 
Paxt It — 10-4 
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Numbers of reference to cases cited to begin afresh within 
parentheses on each page 

The following words to begin with capitals wherever they may 
occur — High Court, Appellate Side (but higher and lower Court), 
Appellate Court, Small Cause Court (but small cause side), City 
Civil Court, Counsel, Judge, District Judge, Subordinate Judge, 
District Munsif, Magistrate, Sub-Magistrate, etc. 


The following is added to Reference Book (Appendices L and M 
or Part II of the Printing Manual) — 

Ordinary Indention 

First line of every paragraph to be indented as per size by 
multiples of one em (2 ems for 35 ems, 1J ems for 26 and 28 ems, 
1 em for lesser sizes) 

Hanging Indention 

Sub-paragraphs embodying rules or conclusions formally intro- 
duced by preceding paragraphs and all lists serially numbered 
should be in the hanging indention form 

When the subdivision of the subject forms part of an ordinary 
paragraph, commencing thus ‘ 1 (a), 5 the succeeding lines need not 
be indented, indention of the first lines of the following sub- 
paragraphs (6), (c), (d) y etc , by an em more than the first lines 
of ordmary paragraphs being sufficient, with the remaining lines 
full out 
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PUNCTUATION 

Punctuation is essentially a guide to meaning, so the best 
principle is to use only such points as are necessary to show the 
leal meaning at a glance by separating words into groups, and by 
indicating the relations between groups, though some conventional 
uses of punctuation marks must be followed Avoid ‘ stiff 5 or 
‘close' pointing m all works, but as the opinions of authors differ, 
the copy is to be followed when requested and when it appears that 
attention has been paid to the matter m the manuscript In other 
cases and when several writings appear m one publication, the 
special features noted below should be followed m cases where 
differences of style are peimissible or mistakes are common 

Punctuation marks should not ordinarily be used after large 
display lines, nor m legal documents or agreements, but copy is 
to be followed when the author's intention is not clear or when so 
ordered, as in the case of High Court notifications, and in reprints 
of original extracts, letters and quotations placed within quotation 
marks even if the points appear to be incorrect 

The Comma 

Commas die used m a sentence generally to mark oft adjuncts, 
phiases and clauses, non-restnctive adjectives, phrases, participles, 
participial phrases, adverbial phrases and clauses, and appositional 
and parenthetical expressions, also usually to separate all con- 
secutive elements of a sentence which might be read together 
erroneously or which might momentarily bear a wrong interpreta- 
tion,’ as, While the men were eating [,J an elephant escaped from 
travelling circus 

A comma is inserted after each word, phrase or group m a 
series, except after the last immediately preceding ‘and/ ‘or' or 
‘ but ’ closely connected , as, A man, a boy and a girl were present , 
a hot, wet and disagreeable month, energy and perseverance, 
commonsense and judgment, are required for success 

But when there is no connecting word between the last two or 
when there is a contrast the comma is used, as, A man, a boy, a 
girl, were present , a fine, dry, but disagreeable month , he insisted 
gently, firmly, but kindly 

If the words m a series are adjectives preceding and qualifying 
the same noun and not connected by a conjunction they are sepa- 
rated from one another though not from the noun by commas, as, 
A fine, young bird, an unexpected, extraordinary, uncalled-for 
departure, a bold, bad man. When the adjective or other word 
qualifies or modifies the one following or is intimately bound up in 
sense with the noun no comma is necessary, as, A bright young 
man, a grand old English farmer. 
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(The omission of the comma after ' and 9 or * or 9 mentioned above 
is not universal, many authors preferring to use it after the last 
word m any senes whether closely connected by a conjunction 
or not, as, A hot, wet, and disagreeable month Copy will be 
followed if the comma is inserted , if the punctuation is left to the 
press the point should be omitted 

Synonyms or explanations connected by ‘ oi 9 are however cut 
off by commas m all cases, as, He contracted myopia, or short- 
sightedness, which interferes with his work, they like jaggery, 
or bazaar molasses, too well In other cases it is omitted, as, 
Owing to carelessness or shortsightedness he missed the target, 
he steals jaggery or rice if he can get it 

An introductory phrase or clause before a quotation, an enumera- 
tion, or an observation resembling a quotation, requues a comma 
after it, unless the introduction is formal or disconnected when the 
colon is used 

A comma should precede such introductory woids, etc > as 
namely, to wit, that is, e g , l e , viz , and conclude the following 
clause, making the whole a parenthesis. 

This applies to summaries and conclusions, also to such words 
and phrases as the following and kindred terms which usually 
require a comma after them at the beginning of a sentence and to 
be cut off by commas in other positions firstly, moreover, never- 
theless, at the same time, at all events, at least, at any rate, as a 
matter of fact, as a rule, m fact, m short, in conclusion, for inst- 
ance, on the other hand, on the whole, on the contrary, besides 
(when not a preposition), however (except when used restnctively, 
l e., when it can be omitted without affecting the sense), etc. 

It is used aftei the complimentary introduction and the nom- 
inative of address, as, John, carry the water here Dear Sir, My 
Friend, etc 

It is used to separate a name from the official designations, title, 
degrees or their abbreviations, etc., also between the parts of 
addresses It is unnecessary after the number of a bouse oi street, 
and after the day or month m dates, or between the description 
and number in orders, proceedings, letters, etc , as, 150 Mount 
Road, Madras, GO No 20, Public, dated 20th January 1916, 
B P No 11 (Land Revenue), dated 5th August 1895 

The comma is not to be used at the end of lines m tabular matter 
or before leaders It is used before a dash after a complimentary 
address run on with the text, when the comma that would be 
requiied if the introductory words appeared in a separate line is 
retained before the dash, as, My Lord, — It is, I submit, quite true^ 

For further uses of the comma, see under ‘ Figures/ ‘Dash, 
and 'Colon. 9 
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Thb Semicolon. 


The Semicolon 


The Semicolon is used principally m the touowmg cases — 

In a compound sentence when the second member denotes 
inference, explanation, etc , connected by a conjunction, as, It 
is sheer waste of time to try to convince him, for he is a self- 
opinionated man 

When several successive clauses have a common connexion 
with the preceding, as, The Honourable Member was of* opinion 
that four additional men should be appointed , that the bill should 
be discussed after two months, and that the opinion of the public 
should be invited beforehand 

For independent clauses with the connecting word omitted, 
as, Straws swim upon the surface, pearls lie at the bottom 

For clauses subdivided into smaller portions by commas, 01 
m enumeiations, etc , to indicate a gioupmg relationship where 
the comma is usually sufficient, as, The chief pioducts are the 
following wheat, rice and oats , potatoes, beets, beans , buttei and 
cheese, groundnuts, iron, etc 

Wheie such clauses commence with (1), (2), (a), (6), etc , 
eithei run on or printed as a sub-paragraph commencing with a 
lower-case letter, they should be separated by semicolons, and by a 
semicolon before the conjunction, if any, at the end of the penulti- 
mate clause See example under ‘ Colon.’ 

Before such words as ‘namely/ ‘that is/ ‘as/ ‘viz / ‘to 
wit/ introducing an example oi statement, as, Its contents can be 
divided into three sections, that is, displayed advertisement, title 
page, ornamental composition This use is purely conventional 

The semicolon to be used also to avoid ambiguity m enumera- 
tions with addresses, qualifying titles, etc , run on m paragraph 
form where the comma would suffice if designations, addresses, etc , 
were not appended, as, There were present The Rev. Dr Gell, 
Bishop of Madras, Mr. A Thompson, a solicitor; his son, a 
vakil; MRRy Y Ramaswaim Clietti, a Madrasi, and the Collector 
of Madias, Mr S F Joyce. With commas only, this might specify 
nine persons instead of five 

The Colon 

The Colon is ordinal lly used m a sentence mtioducuig an 
argument, example, quotation, saying or speech (when run on with 
the subject mattei), geneially aftei such woids as ‘as follows/ 
‘these words/ ‘to sum up/ ‘thus/ etc , and where these words 
are implied but not expiessed , as, Three nations adopted this law 
England, France and Italy 

After words maikmg a new stage m an argument such as, to 
proceed, to resume, etc 
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To sepai ate clauses one of which raises an expectation from 
the other or which expresses comparison or contrast without a 
connecting word, as. Cowards die many times the valiant never 
taste of death. 

On title pages between the place of publication and the name 
of the publisher, as, Madras. Edward Press, Georgetown, but not 
for index side headings, for which use full point or comma accord- 
ing to the original sense , as, 

Jones, Mr A, Appointing — Superintendent of Prisons. 

Pensions Revised rules for — 

After viz ,ie,eg, etc , introducing an explanation , as, There 
are three ways of accomplishing the object, viz (1) by increas- 
ing the funds at our disposal, (2) adding some more members to 
the committee, and (3) by strenuous work in future 

Before a quotation, speech, or enumeration run on m the same 
paragraph, as, Shelley wrote the following “All of us who are 
worth anything spend our manhood m unlearning the follies of 
our youth ” It the quotation, statement, speech, etc , commences 
a new paragraph or follows in a separate line add a dash to the 
colon, as, The following figures prove this — 

The Period. 

The Period or Full point is used — 

(а) At the end of a complete sentence of whatever length 
which is not of an interrogatory or exclamatory nature, or 
mteriupted 

(б) After abbreviated English words which represent the 
original sound, to denote omission, as, Mr., Dr., Rev When the 
contraction affects the sound or the initial or final letters or figures 
of English words it is indicated by the apostrophe , as, can’t, ’twill, 
tho’ See ‘Apostrophe’ (a) All abbreviations or contractions of 
or abbreviations 

(c) After letters or initials representing words, names, desig- 
nations, titles, services, degrees, phrases, etc , as, T C. Smith, 
dso, mb, ICS, eg, pm. 

(d) After figures and numerals as paragraph or section num- 
bers or headings, and m budget headings , as, I Land Revenue , 30 
Stationery and Printing 

(e) Before a dash in side-headings and after extracts when 
authorities, etc , are quoted at the end 

( / ) After words or phrases transposed or inverted in dockets 
and indexes if the point would be inserted when the words were in 
their natural order, as, Connemara Library Annual report of 
the — 

(g) The point is inverted to represent decimals, as, 1 56, 0 04, 
Its 60 10 Hours and minutes to be separated by the en dash ; as, 
1-56 p m , also fractions of money, as, Its. 60-1-5. 
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(h) The decimal point is also used m a special sense to indicate 
fractions m budget figures expressed in lakhs, as, Rs. 55 43 lakhs* 

The period is not to be inserted except as a punctuation mark — 

(1) After signs, special characters, figures, chemical or other 
symbols fully representing omitted letters; as, £20, 23rd, 12mo, lb 
(but lb ), H 2 0. 

(а) After initial letters, etc., as headings m indexes and 
similar works. 

(3) After the last figure or word m a line m tabular statement 
or column matter, whether followed by leaders or not, nor m long 
lists of names, words or examples 

(4) After sine, log, cosine, tan in mathematical work (even 
though some are contractions) 

(5) At the ends of display lines m title pages, half titles, nor 
at the end of page headlines, after chapter, section or part number 
at ends of headlines, cross headings, and running titles, if the 
meaning is equally clear without tnem 

(б) Alter numerals or figures for paragraph or section numbers 
enclosed within parentheses, nor for page numbers 

(7) Alter roman numerals in the text, as, Chapter XII, Matt 
XI, 6, Henry VII, etc The point is required only after numerals 
as ordinals, as, Edward VII *s resign, but it is better to spell out 
m such cases 

(8) After letters when used for enumeration or illustration or 
reference marks, as, appendix £, Rooms A to P, He inspected 
d, H and 1 Companies 

(9) After ordinary or superioi or mtenoi letters or figures 
used as leference marks 


The Dash. 

The Dash is used principally m the following cases — 

To maik a sudden change, irregularity, or break m the conti- 
nuity of thought in ordinary sentences , as, Then he said — what do 
you think he saidP 

To indicate a marked pause, hesitancy, or stammering speech ; 
as, I will — no — I will not — that is I — 

To separate purely parenthetical remarks or explanations 
which appear to be too disconnected to be cut off from what pre- 
cedes by commas, and yet have closer grammatical connexion than 
would be required if the parenthesis mark were used The marks 
that would be required if the matter set off by dashes were omitted 
are sometimes inserted before the dashes 

To separate clauses summarizing or explaining those which 
precede, or repetitions and amplifications of the same statement ; as, 
He lost hope, wealth, friends— in fact everything but honour. 
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At the end of an introductory paragraph which > precedes a 
remark, statement, quotation, etc., or which is followed by sub- 
paragraphs or clauses without connecting words, such as, ‘the 
following * 

• To separate the side-heading at the commencement of a para- 
graph from the subject-matter (with a period befoie the dash), also 
if run on m the same line after the complimentary salutation m a 
letter or an address (preceded by a comma), and after such words 
as Order, Resolution, Reference, etc , in Proceedings It is not to 
be used after paragraph or section numbers, nor attei index side- 
heads, for which the usual space is sufficient aftei a full point. 

Numerals, figures and initial letters for enumerations followed 
by the description m headlines are tieated as side-headings and 
require full point and dash , as, Part IV —Proceedings of the 
Madras Legislature, B — Statements of Objects and Reasons 

Between a question and its answei if in the same line, but not 
between such words or their abbreviations Q or A (with or without 
a number) and the query or reply This conventional use is adopted 
when other paragraphs are run on in the same line and not m 
paiagraph form, to economize space, as m indexes, catalogues, etc 

Between the end of a quotation, extiact or statement, and the 
name of the author, act, book, or other authority aftei a penod if in 
the same line, also without a point after a headline before such 
words or abbreviations, as, cont. 3 etc. 

After such words as Read, Letter, To, Dated, and No m 
headings to Government orders 01 proceedings, no full point to be 

added 

Also (without other points) after substitute , add , deduct , 
omit , etc , if the woids or figures follow m a sepaiate line 

The addition of the dash to another point is to be avoided 
(except as mentioned under ‘comma/ and for paragraph side- 
headings) and no punctuation mark should follow the dash used 
for normal purposes 

The colon with a dash is used as a special exception between 
a speaker’s name and Ins speech The two points are required 
together m no other cases when run on m the same line, but they 
may be used if the connected matter at the end of the sentence 
follows in another line 

The dash is also specially employed — 

In the place of * and ’ (short 01 half em) m numbeis and 
dates, as 1905-06, 

For ‘to’ (ordinary or one em length), as, Nos 2038 — 192, 
1905—15, 

Between initials and following dates m ‘ notes ’ , as, Or S — 
26 - 1 - 12 . 
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In standardized forms, as, Group IX, 239 (a) — 1,000— 
16-1-15 , 

For connecting subsidiary letters or numbers; as, 276/1104- 
11 664 / 10—3 , 

Also to denote incremental stages in pay, as, Rs 50 — 10 — 80 
(see also ‘ Figures ’). 

It is used with a space on either side to represent the 
pnncipal words, phrases or transposed subject-matter, m abstracts 
of Government orders, letters and proceedings, m dockets, indexes 
and lists of contents, as, Rest house, Approving the proposal for 
electing a — at Chmgleput (see also ‘Repetition’) 

A long dash is used when a sentence is interrupted, oi left un- 
finished, or when a name, remark or date or part thereof is purposely 

omitted , as, I believe that you are , but why should I explain , 

L <f q n and m r are at the bottom of the mischief , He 

exclaimed When letters only are represented by the dash it 

should not be separated by spaces from the rest of the word 

The Apostrophe 

The Apostrophe is usually employed — 

(а) To indicate the omission of letters or figuies in contrac- 
tions when the ongmal pronunciation is altered, etc , as, I’ve, o’er, 
‘Twas in ’49 (1849) on a winter’s night 

(б) It is also used m Irish names, as O’Brien, O’Connor. 
Scotoh names usually have the turned comma, as, Mc'Dougall m 
cases of doubt use the apostrophe 

(c) In addition to s for plurals of letters, figures and words; 
as, Ten R E.’s built it, mind your p’s and q’s, 6’s and 9’s, there 
are several who’s m the sentence 

(d) To indicate the possessive singular, actual or implied, and 
the plural when ending in any other letter than ‘s,’ the apostrophe 
and the letter s (’s) are added, as, The King’s horses; a Collector’s 
charge, man’s body, men’s bodies Use the singular form for 
such expressions as, Three baker’s dozens, ten miner’s inches, if 
the hyphen is not used 

(e) For the possessive plural, it is placed after s; as, Dogs’ 
tails, Tamil Collectors’ duties, fingers’ ends, Agriculturists’ Loans 
Act 

(/) The possessive case should be used also in the case of nouns 
denoting time, space and weight, and in the case of a society oi 
committee when it is composed of or is for the classes or persons 
named; as, The Madras Landholders’ Association 

(g) For the sake of euphony, the apostrophe only and no s is 
added when the word m the singular ends in s, ss, ce soft, etc ; as, 
For conscience’ sake, His Highness’ dominions, Mr. Davis’ special 



duty is extended. When the omission is likely to cause ambiguity 
or when the additional s is distinctly sounded insert the ’s; as, 
Burns's, Princess's jewels 

(/i) It is used as a mark of elision in foreign words and names , 
as. Due d'Aumale 

(z) It la also employed to assist transliteration of vowel sounds 
in Persian, Arabic and cognate languages 

The apostrophe is not required (1) after a peisonal name attached 
to a building, road, canal, etc , as a compliment, memorial or 
distinction, as, Ampthili ltoad, JLtipon Buildings, Harris College, 
Breeks Memorial Schools, Pophams Bioadway, liundalls ltoad 
The 's after such names usually denotes original or present owner- 
ship, as, Shephard's School, Mackay’s Gardens 

(2) For possessive pronouns ending m s, as, Ours, yours, 
hers, his, its, theirs, noi for the contractions canst, shouldst and 
wouldst 

(3) It is also incoiiect to insert the apostrophe m such cases 
as the following where no sense of possession can be implied 
Infectious Diseases Act, Companies Act, Additional Curates Society 

Parentheses 

Parentheses are used primarily for enclosing words commenting, 
modifying or explaining some part of a sentence into which they 
are thrust with little, if any, grammatical connexion The marks of 
parenthesis are inserted only if such interpolations or remarks are 
made by the author of the text , as, I refused to give him (the head 
clerk) what he wanted If added by some one other than the 
original writer the parenthetical portion should be enclosed within 
brackets, though the interruption m the sentence may be such as 
would ordinarily require the parentheses or dashes 

To enclose an authority, reference, definition or explanation; 
as. There are reasons (vide G 0 No 22, Public, dated 22nd August 
1910) for the remarks [Hear, hear!] which I made yesterday 

To distinguish numbers, enumerating or classifying letters of 
sub-paragraphs, sections or clauses, as, (2) (h), (c) or such letters 
or figures used as reference marks 

In certain catalogues of books for the place of publication 
and the name of publisher, with brackets for the library number if 
following the name 

General — In ordinary sentences any point required at the place 
of interruption independently of the parenthetical clause or remark 
should be placed after the closing parenthesis or bracket mark, 
with the usual punctuation for other parts of the sentence within 
the parentheses Thus, a complete sentence within parentheses or 
brackets requires the full point before the closing mark. 
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Brackets. 

Brackets are used ordinarily — 

To enclose the first of two explanatory or modifying portions 
of a sentence when parenthesis marks are used for the subordi- 
nate parenthetical clause , as, [vide G 0 No 870 (copy enclosed)]. 
In ordinary sentences the mam digression requires [ ] and the 

subordinate ( ) Parentheses within parentheses are to be avoided. 

To point out words and phrases which are not those of the 
original writer or speaker, particularly in quotations They there- 
fore enclose explanatory notes, comments, corrections, omitted or 
de-coded words m telegrams, interruptions, applause, translations 
or remarks of another writer or added subsequently, if run on with 
the text, m fact anything not m the original paper, as, I refused 
to give him [He means the head clerk] what he wanted The 
President (after waiting) “The Hobble member from Ganjam 
[Mr Ramachandra Rao] is not ready [a pause] so we will adjourn ” 
In this example, the portions within brackets have been inserted 
by the reporter, if the name were set off by parentheses it would 
indicate that it was mentioned m the speech 

For words to be substituted, directions as to the mode of 
filling m forms, and ‘[no]/ [?], etc , inserted to call attention to 
an error or doubtful statement 

In Secretariat notes which are initialed only by an Honourable 
Member, the remainder of the surname is added within brackets, 
as H G S[tokes] 

Single brackets are used to cut off disconnected words, etc , at 
the ends of lines, such as before catchwords at the foot of a page 
and before words turned over at the end of a line instead o* at the 
beginning, to save space m verse and in indexes 

Before or after headings, dates, sections, part or chapter 
numbers cut off from the title or name at the ends of headlines, 
etc No full point at end is required m such cases 

Before authorities printed at the end of separate lines, as m 
correction slips, also m similar places for dates of passing of Acts 
For prices as m list of papers placed at the disposal of the 
Press, and at foot of title pages 

Quotation Marks 

Double marks (“ ”) to be used (a) to enclose all quotations 

or extracts reprinted with the exact words of the original the 
text, with single marks for a quotation within matter * already 
enclosed m double quotation marks, and again double marks for a 
quotation inside the second quotation 

(6) Titles of books, articles, poems, plays, pictures, the names 
of vessels, airships, aeroplanes, etc., the subject nf notes, ete. f 
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referred to m the text of another paper to have double quotation 
marks. If m italic or other distinctive type no quotation marks 
are to be used. (See also ‘ Italic * and * Law Reports ’) 

( c ) In Legislative CouneH Proceedings) use double quotation 
mark& at the beginning «o£ a speech, at the beginning of each 
paragraph m which it is continued, and at the end of the last 

Single marks ( £ ’) to be used — 

(d) For a quotation within another already enclosed by double 
marks. 

(e) For letters^ words or phrases which may not be exact 
quotations but are used by way of emphasis, example or contrast. 

(/) For foreign, vernacular, uncommon, slang or technical 
terms when printed m ordinary type unless occurring m lists 

(g) For titles of subjects, headings, etc , when referred to in 
the text, particularly when emphasis or contrast with the name of 
the work within double marks is desired 

(A) The quotation marks — double or single — are to be placed 
at the beginning of each paragraph of the extracted matter and at 
the end only They are not to be repeated at the beginning of 
each line m a paragraph or run-on text, except m legal works and 
proceedings and Law Reports 

(i) Each part of a quotation when interrupted should begin 
and end with quotation marks 

Punctuation of quotations — All points belonging to the quotation 
should come before the closing apostrophes, and other points should 
follow them according to the sense, except that, for typographical 
convenience, the full point and comma are printed before the 
closing apostrophes even if they do not foim part of the quotation 

The first turned commas are usually preceded by a colon or if 
m a separate line by a colon and a dash, but other marks may be 
needed according to the closeness of the connexion, as, He observed, 
“It is not right to libel a man ” He observed as follows “It is 
not right to libel a man ” 

Quotation marks are not required — 

(1) For question and answer m evidence before committees, 
courts, etc 

(2) For letters, quotations, extracts, etc , printed sepaiately 
as enclosures otf appendices. 

(3) For a precis, summary or extract where the exact words 
are not repeated or where thtetense o* person been altered 

(4) For quotations, extwfets, word# or phrases m italic, non- 
roman or vernacular characters. , v * 

(6) For exact quJpfcionS distinguished by being set in a type 
em&Her than the text or by a xpeciOT Indention, 





1S7 Quotation marks 

(6) For poetry if in separate lines, but if it runs on with the 
prose use quotation marks. 

(7) For the subject of cross references in annual and other 
Indexes. 

(8) For names of sacred books, titles of reports, pen names, 
names of characters, and for vessels, aeroplanes, etc., distinguished 
by numbers. 

(9) In catalogues and lists for titles of books and other names 
which ordinarily have single or double quotation marks. 










